
AGENDA 
  THE CITY OF ST. CHARLES 

GOVERNMENT OPERATIONS COMMITTEE 
ALD. STEVE WEBER, CHAIR 

MONDAY, JULY 1, 2024 
IMMEDIATELY FOLLOWING THE CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS – 2 EAST MAIN STREET 
 

 
1. Call to Order 

 
2. Roll Call 

 
3. Administrative - None 

 
4. Omnibus Vote 

Items with an asterisk (*) are considered to be routine matters and will be enacted by 
one motion. There will be no separate discussion on these items unless a council 
member/citizen so requests, in which event the item will be removed from the consent 
agenda and considered in normal sequence on the agenda. 

 
5. Police Department  

a. Recommendation to approve amplification and the parking lot closure of City Lot B 
for the CF Cycle for Life Bicycle Event. 

 

b. Recommendation to approve a Resolution authorizing the purchase of a 
Spectrometer (NarcID) from Farrwest. 

 

c. Proposal for a Resolution for Main St (Route 64) closure for a MR25, LLC movie 
production.  

 

6. Information Systems  
a. Recommendation to approve a Resolution authorizing a SmartGov software 

implementation and subscription from Granicus, LLC for a cost of $63,010. 
   

7. Public Comment 
 

8. Additional Items from Mayor, Council or Staff 
 

9. Executive Session  
• Personnel –5 ILCS 120/2(c)(1)  
• Pending, Probable or Imminent Litigation – 5 ILCS 120/2(c)(11)  
• Property Acquisition – 5 ILCS 120/2(c)(5)  
• Collective Bargaining – 5 ILCS 120/2(c)(2)  
• Review of Executive Session Minutes – 5 ILCS 120/2(c)(21) 
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10. Adjournment 
 

ADA Compliance 
Any individual with a disability requesting a reasonable accommodation in order to participate in a public 
meeting should contact the ADA Coordinator, Jennifer McMahon, at least 48 hours in advance of the 
scheduled meeting. The ADA Coordinator can be reached in person at 2 East Main Street, St. Charles, IL, 
via telephone at (630) 377 4446 or 800 526 0844 (TDD), or via e-mail at jmcmahon@stcharlesil.gov.  
Every effort will be made to allow for meeting participation.  Notices of this meeting were posted 
consistent with the requirements of 5 ILCS 120/1 et seq. (Open Meetings Act). 

 

mailto:jmcmahon@stcharlesil.gov


AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  5a 

Title: 
Recommendation to approve amplification and the parking lot 
closure of City Lot B for the CF Cycle for Life Bicycle Event 

Presenter: Police Chief Keegan 

Meeting:  Government Operations Committee   Date: July 1, 2024 

Proposed Cost:  $300 (PW) Budgeted Amount:  $ Not Budgeted:     ☐
TIF District:  Choose an item. 
Executive Summary (if not budgeted, please explain): 

Bicycle enthusiasts supporting the Cystic Fibrosis Foundation will be meeting and ending at City 
Parking Lot B for this fundraiser on Saturday, September 28, 2024. 

The event will kick-off at 9am and is expected to end around 2pm. Parking lot closure is requested 
from 6:30am – 3pm. Participants are invited to stay after they return from their bicycle ride and the 
group has partnered with Pollyanna for that portion of their event. 

Event organizers do wish to have this continue as an annual event. 

Attachments (please list): 

Recommendation/Suggested Action (briefly explain): 
Recommendation to approve the City Lot B parking lot closure and amplification for CF Cycle for Life 
bicycle event. 















AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  5b 

Title: 
Recommendation to Approve the purchase of a Spectrometer 
(NarcID) from Farrwest 

Presenter: Police Chief Keegan 

Meeting:  Government Operations Committee   Date: July 1, 2024 

Proposed Cost:  $ 27,037.40 Budgeted Amount:  $ Not Budgeted:     ☒ 
TIF District:  Choose an item. 
Executive Summary (if not budgeted, please explain): 

Staff is seeking approval to purchase a Spectrometer (NarcID) for the Police Department from 
Farrwest. 

Please see the attached memo from Chief Keegan outlining this need and request for the St. Charles 
Police Department. 

Attachments (please list): 

Estimate; Memo; Resolution 

Recommendation/Suggested Action (briefly explain): 
Recommend approval of a resolution authorizing the purchase of a Spectrometer (NarcID) from 
Farrwest. 



City of St. Charles, Illinois 
Resolution No. 2024- 

 
A Resolution to Waive the Formal Bid Procedure and Award the 

Purchase of a Spectrometer (NarcID) to Farrwest. 
 

Presented & Passed by the 
City Council on  

 
WHEREAS, the City needs to provide a means for police officers and evidence 

technicians in the field to safely process dangerous narcotics; 
 
WHEREAS, currently, narcotics have to be field-tested prior to laboratory analysis 

using ampule technology inside a sealed container. Today’s drugs are often laced with 
dangerous chemicals, such as fentanyl and other cutting agents, and contain substances made 
in make-shift laboratories that pose a significant threat to our first-responders. Testing 
equipment such as this Spectrometer (NarcID) allow officers and evidence technicians to 
safely handle the substances in question;   

 
THEREFORE, BE IT RESOLVED by the Mayor and City Council of the City of  

St. Charles, Kane, and DuPage Counties, Illinois, that the purchase of a Spectrometer 
(NarcID) be awarded to Farrwest. 
 

PRESENTED to the City Council of the City of St. Charles, Illinois, on this __ day  
of ______ 2024. 

 
PASSED by the City Council of the City of St. Charles, Illinois, on this __ day  

of ______ 2024.  
 

APPROVED by the Mayor of the City of St. Charles, Illinois, on this __ day  
of ______2024. 
 
 
       ______________________________ 
       Lora Vitek, Mayor 
ATTEST: 
 
____________________________ 
City Clerk 
 
 
COUNCIL VOTE: 
Ayes: 
Nays: 
Absent: 
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Abstain: 



Memo 
Date: 6/21/2024 
To: Heather McGuire, City Administrator 
From: James Keegan, Chief of Police 
Re: Drug Analytical Device Purchase-CQL NarcID 

The purpose of this memorandum is to outline a purchase request for our police officers and 
evidence technicians handling dangerous narcotics in the field. 
 
Issue 
 
Today’s drugs are often laced with dangerous chemicals such as fentanyl, cutting agents and 
contain substances made in make-shift laboratories that pose a significant threat to our first-
responders. Currently, narcotics have to be field-tested prior to laboratory analysis using ampule 
technology inside of a sealed container. This testing requires officers and evidence technicians to 
personally handle the substances in question. 
 
Proposal 
 
I am recommending the use of a hand-held device capable of scanning narcotics through 
packaging materials. The police department beta tested various technologies that allow our 
personnel to use an analyzer to read the substance in question using a device library and 
spectrometer, giving the officer an instantaneous reading w/out unnecessary handling and 
packaging.  
 
Cost/Purchase  
 
We are recommending the purchase of the NarcID through Farrwest at a cost of $27,037.40. 
Software updates and support of the unit are covered for life (24 Hours a Day/365). A 2-year 
warranty is included as well as on-site training. 
 
Funding 
 
The cost of this unit will be adsorbed by fines collected from drug arrests and not from our 
operating budget.  
 
Bids 
 
Although we beta tested other units and received quotes, Farrwest/NarcID were both the lowest 
priced unit (publicly bided through the Houston-Galveston Area-Council Purchasing Cooperative 
EP11-20) and the unanimous choice of our selection team.  
 
Bids collected include: 

Police Department 
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NarcID   Farrwest  $27,037.40 
TacticID  Metrohm  $28,066.00 
TruNarc  ThermoFischer  $33,700.00 
 
Recommendation 

See the executive summary for further information as my recommendation is supported 
by the attached documentation.   













 

AGENDA ITEM EXECUTIVE SUMMARY Agenda Item Number:  5c 

Title: 
 
Proposal for a Resolution for Main St (Route 64) closure for a MR25, 
LLC Movie Production 

Presenter: Police Chief Keegan 

Meeting: Government Operations Committee                    Date:  July 1, 2024 
Proposed Cost:  $ 26,084.21 (PD) 
                          $ 13,487.50 (PW) 
                Total: $39,571.21 

Budgeted Amount:  $ Not Budgeted:     ☐  

Executive Summary (if not budgeted please explain): 
 
MR25, LLC has requested permission for a Main St. (IL Rt. 64) closure for a film production.  This will take 
place Wednesday, October 16th, 2024.  They have also requested a contingency date of Thursday, October 17th, 
2024.  Production will take place from 4pm to 5am on October 16th.  In the event October 17th is needed, the 
same timeframe would apply.  
 
The contingency closure is requested in the event of inclement weather or if the production team is unable to 
complete their planned filming in 1 day.  
 
There are multiple other approvals that will be brought before city council for this production in the future.  
However, this approval will be needed immediately due to IDOT’s application requirements.  Please see the 
attached document of closure requests as well as anticipated cost from the Police Department and Public Works. 
 
The production company is planning to work with the Illinois Department of Transportation (IDOT) on 
requested road closures of Main Street between 2nd St. (IL Rt. 31) and 5th Ave (IL Rt. 25).  This closure allows 
for north and southbound traffic on Rt. 31 and Rt. 25.  The Police Department will staff various intersections 
throughout the closure as well as the detour route for pedestrian and traffic control.  The sidewalks will remain 
accessible for pedestrians during the closure.  Closures are subject to IDOT approval.  Please see the attached 
document showing the Rt. 64 closure area and detour route requested  
 
Public Works has advised that the signage and barricade request would be outsourced to a private company.  
Their estimate reflects the quote provided by the outside company. 
 
The production company has no electric needs and will be providing their own generators. 
 
Members of the production company will visit each business that may potentially be impacted by this production 
to inform them of the project. There are no requests to have any businesses closed during the filming. 
 
The estimates above reflect the cost of a 1-day closure.  Council members have asked MR25, LLC if they 
will reimburse the City for associated costs and they have confirmed this. 
 
Attachments (please list):  
Map of requested Rt. 64 closure, estimates from PD and PW for production closure request, Resolution  

Recommendation/Suggested Action (briefly explain): 
Seeking direction from council on resolution in order to forward to IDOT for approval  

 

 



City of St. Charles, Illinois 
Resolution No. _______________ 

A Resolution Requesting the Closure of Route 64 for a Movie Production 

Presented & Passed by the City Council on __________________ 
 

WHEREAS, MR25, LLC is producing portions of a movie in the City of St. Charles, and; 

WHEREAS, this production will require the temporary closure of Main Street (Route 64) 

state highway in the City of St. Charles, and; 

 

WHEREAS, Section 4-408 of the Illinois Highway Code authorizes the Department of 

Transportation to issue permits to local authorities to temporarily close portions of state 

highways for such public purposes or needs as parades and local celebrations; 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of St. Charles 

that permission to close Main Street (Route 64) between 2nd St. (Route 31) and 5th Ave. (Route 

25) on Wednesday, October 16th, 2024 from 4pm to 5am.  A rain date of Thursday October 17th, 

with the same timeframe is also requested of the Department of Transportation; 

BE IT FURTHER RESOLVED that if such permission is granted by the Department of 

Transportation, all highway traffic during the periods of time specified shall be detoured over the 

following routes: 

 For westbound on Route 64: south on 5th Avenue (Route 25) to Illinois Avenue, 
west to 2nd St Street (Route 31), north on 2nd St. to return to westbound Route 64.  
For eastbound Route 64, use the reverse route. 

 
BE IT FURTHER RESOLVED that if such permission is granted by the Department of 

Transportation, the City of St. Charles assumes full responsibility for the direction, protection 

and regulation of the traffic during the time the detour is in effect, and all liabilities for damages 

of any kind occasioned by the closing of the state highway, and it is further agreed that efficient 

all-weather detours will be maintained to the satisfaction of the Department and conspicuously 

marked for the benefit of traffic diverted from the state highway. 
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BE IT FURTHER RESOLVED that a copy of this resolution be forwarded to the Department 

of Transportation to serve as a formal request for the permission sought in this resolution. 

PRESENTED to the City Council of the City of St. Charles, Illinois, this _______ day of 
____________ 2024. 
 

PASSED by the City Council of the City of St. Charles, Illinois, this _______ day of 
____________ 2024. 
 

APPROVED by the Mayor of the City of St. Charles, Illinois, this _______ day of 
___________ 2024. 
 
 
 
       ______________________________ 
       Lora Vitek, Mayor 
 
ATTEST: 
 
____________________________ 
City Clerk 
 
COUNCIL VOTE: 
Ayes: 
Nays: 
Absent: 
Abstain: 
 
 
 



 



Munger Road 2 Closure Request Estimates 
Police Department Costs 

 
Route 64 Closure: 

• 16 Officers (13.5hrs) Needed for duration: $20,813.76 
• 6 Officers (6.5hrs) Needed for 6.5hrs on detour: $3,758.04 
• 1 Commander (13.5hrs): $1,512.41 

1 Day Total: $26,084.21 
2 Day Total: $52,168.42 

 
218 Park Ave: 

• 4 Officers & 1 Commander (11.5hrs) needed for duration: $5,720.91  
 
3rd St. Closure: 

• 3 Officers & 1 Commander (3.5hrs) needed for duration: $1,403.89 
 
Baker Memorial Church Closure: 

• 3 Officers & 1 Commander (13.5hrs) needed for duration: $5,414.99 
 
Riverside Ave. Closure: 

• 2 Officers & 1 Commander (6.5hrs) needed for duration: $1,980.88 
 
1st St./Plaza Closure: 

• 3 Officers & 1 Commander (6.5hrs) needed for duration: $2,607.22 
2 Day Total: $5,214.44 

 
Police Department Filming: 

• 1 Officer & 1 Commander (4hrs) needed for duration: $806.56 
 
Red Gate Bridge Closure: 

• 4 Officers & 1 Commander (3.5hrs) needed for duration: $1,741.15 
 
 
Total for closure request of production: $74,451.24  
Total for closure request of production with 1 day of Rt. 64 closure: $48,366.81. 



Munger Road 2 Closure Request Estimates 
Public Works Costs 

 
Route 64 Closure:  

• 1 Day Total: $13,487.50 
• 2 Day Total: $26,975.00 

  
218 Park Ave: 

• $1,500.00  
 
3rd St. Closure: 

• $1,500.00 
 
Baker Memorial Church Closure: 

• $1,500.00 
 

Riverside Ave. Closure: 
• $1,500.00 

 
1st St./Plaza Closure: 

• $3,000.00 (2 days) 
 
Police Department Filming: 

• No Public Works cost. 
 
421 S. 4th St.: 

• $1,250.00 
 
Red Gate Bridge: 

• TBD 
 
 
Total for closure request of production with 1 day of Rt. 64 closure: $22,237. 
Total for closure request of production with 1 day of Rt. 64 closure: $35,724. 
 
 



 

AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  6a 

Title: 

 
Resolution authorizing a SmartGov software implementation and 
subscription from Granicus, LLC for a cost of $63,010. 
 

Presenter: 
 
Larry Gunderson, Director of Information Systems 
 

Meeting:  Government Operations Committee                              Date: July 1, 2024 

Proposed Cost:  $63,010 Budgeted Amount:  $99,100 (FY 24) Not Budgeted:     ☒  
TIF District:  None 
Executive Summary (if not budgeted, please explain): 
In support of the City’s Strategic Plan goal to increase accessibility, information sharing, and services 
online, staff budgeted for the purchase and implementation of software to simplify and automate the 
license application and renewal process.  The types of licenses that are proposed to be available for an 
online application process, including payment of fees and license renewals, include the following: 

• Liquor licenses 
• Cigarette/Tobacco License 
• Coin Operated Amusement license 
• Special Event permits 
• Massage license 
• Video Gaming license 

In order to meet these requirements, software from two current City software providers was 
evaluated to determine which solution would best meet the needs of our licensees, as well as City 
staff that manage the license application process.  
 
Based on the software evaluations, references from other public sector organizations, and the lower 
relative cost, staff is recommending the purchase of a SmartGov software subscription from Granicus, 
LLC.  Granicus is the City’s provider of public engagement platform software for website management, 
forms automation and content notifications. By implementing SmartGov license application 
management, the City will be enhancing its investment in Granicus public engagement platform 
software to increase its ability to engage citizens with online services. 
 
The costs for the project include $33,470 for the software subscription and $29,540 for the 
implementation, for a total of $63,010.  Since the costs for license application software were 
budgeted in FY 24 and not spent, staff will be requesting a budget addition for FY 25 to fund the 
project.  
 
Attachments (please list):  
Resolution, Bid Waiver Form 
 
Recommendation/Suggested Action (briefly explain): 
Recommend approval of a resolution authorizing a SmartGov software implementation and 
subscription from Granicus, LLC for a cost of $63,010. 

 



City of St. Charles, Illinois 
Resolution No. 

 
A Resolution authorizing a SmartGov software implementation and 

subscription with Granicus, LLC in the submitted amount 
 

Presented & Passed by the 
City Council on  

 
WHEREAS, a strategic goal of the City’s 2023-2027 Strategic Plan is to modernize 

the City’s digital presence to increase accessibility, information sharing, and services online; 
and 

 
WHEREAS, the City Council authorized an Agreement with Granicus, LLC for 

software subscriptions in May 2023; and 
 
WHEREAS, Granicus, LLC software and services have enabled City staff to 

configure and implement application components utilizing their software subscriptions; and 
 

WHEREAS, the City desires to continue to expand the usage of Granicus software by 
implementing SmartGov for online processing of license applications;  

 
THEREFORE, BE IT RESOLVED by the Mayor and City Council of the City of St. 

Charles, Kane and DuPage Counties, Illinois, an Agreement be approved with Granicus, LLC 
in the submitted amount. 
 

PRESENTED to the City Council of the City of St. Charles, Illinois, this _____ day 
of _____, 2024 
 
PASSED by the City Council of the City of St. Charles, Illinois, this ___ day of 
_____, 2024  

 
APPROVED by the Mayor of the City of St. Charles, Illinois, this _____ day of 
_____, 2024 

 
 
       ______________________________ 
       Lora Vitek, Mayor 
ATTEST: 
 
____________________________ 
City Clerk 
 
 
 
COUNCIL VOTE: 
Ayes: 
Nays: 
Absent: 
Abstain: 



 

 
 

 

                Bid Waiver     One Time         Today through ___________ 
Description: _____________________________________________________________ 
 

Requested Vendor: __________________________________ 
 

Requested By: ______________________________________ Date: ________________ 
 

Approval: _____________________________    ________________________________ 
                                        Department Head                                                  Signature 

 

Bid Waivers are required when there are unique circumstances related to a proposed procurement that has not 

been competitively solicited. 

 

1. This procurement is valued at $_____________ for this one-time order, and/or $_____________ for a 12-month period. 

 

2. This good/service has been competitively solicited within the past 24 months.         YES           NO  
If Yes, Was the solicitation published on the city website?       YES       NO 
 

3. Justification for Bid Waiver: 
 

Emergency  i.e. declared by the Mayor and applicable to EOC/FEMA procedures. 
 

Urgent  i.e. required to resolve an unanticipated problem that, if not resolved within 48 hours, may cause undue risk to 
individuals and/or extensive damage to property. 

 

 

Need for these goods/services were not anticipated and procurement through normal channels would take too long. 
 

A responsible contractor was on site performing a related repair, and based on professional judgement; it was prudent 
to request this service/repair from said contractor. 

 

These goods are replacement parts for a warrantied item, and the warranty is still in place, and purchase of a non-
brand item will jeopardize warranty. 

 

These goods/services are inherently related to, and an ongoing part of, other goods/services previously provided by 
the Provider. 

 

These goods utilize a proprietary, patent, trademark, or customized programming resulting in lack of competition. 

 

These goods are standardized for operational safety and efficiency. 

 

These goods are only available through the provider’s local distribution channels. 

 

These goods/services were purchased through a Cooperative Purchasing Agreement. ________________________ 

 

Other:___________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

 
 
 
 

ATTACH THIS FORM TO FORMAL COUNCIL RECOMMENDATION; OR SCAN TO A/P IN LIEU OF QUOTES 
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