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This policy is intended to provide guidance to sponsoring entities ( citizens and organizations) 
and City staff regarding the process to be followed for submitting and reviewing a request for the 
installation of banner(s) on City-owned streetlights ("Banner Facilities"). Streetlight banners 

help to identify, promote, complement, and aesthetically enhance streets throughout the 
community. The purpose of these guidelines is to regulate the size, design, identification and 
location of streetlight banners along public rights of way within the City. 

II. STANDARDS

Streetlight banners along all public rights of way throughout the City shall strictly conform to the 
following guidelines: 

Eligibility 

Sponsoring entities, or the event, must be located or held within the corporate boundary of the City 
of St. Charles to be eligible for the use of Banner Facilities. The City may request proof of 
eligibility from the sponsoring entity. 

Size 

Banners shall be a size of approximately twenty-four inches (24") wide by ninety-four and one­
half inches (94 ½") tall. No banner shall be installed if, by virtue of its weight, size or other 
physical characteristics, it would not be compatible with existing Banner Facilities or would 
present a risk of injury to any persons or any property, including the Banner Facilities. 

Optional drop down panels are allowed for the sponsoring entity to display additional information 
about an event. Such additional information may include a sponsor, dates of the event, telephone 

number, website, or other pertinent information not displayed on the banner. Panel size is 
approximately twenty-four inches (24") wide by thirteen inches (13") tall. Grommets need to be 
proportionately spaced on top of the panel to match with the bottom of the banner, to be tied 
together for proper display. 

Banners, and optional drop down panels, must conform to the standards displayed in Appendix A, 
including grommet placement and wind slits. 
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APPLICANT INFORMATION 
 

Name/Type of Event Date(s) of Event 

Name of sponsoring entity seeking to display banner(s)        Is sponsoring entity a 501(c)(3) or  501(c)(6) organization?  

                                                                                     Yes             No 

Address    City     State                   Zip Code 

 
 

Telephone Number Description of entity seeking to display banner(s) 

 
 

Name of representative of entity completing application      Title or Office    
 

Representative Contact Information 
Telephone Number 

 
Email Address 

  

 
BANNER INFORMATION 

Number of Banner(s) Requested for Display  

Preferred Location(s) for Display of Banner(s)  

 
 
 
Description of Banner 

 
 
 

NOTE – SAMPLE OF BANNER MUST BE SUBMITTED WITH THIS APPLICATION 

 

  I, _________________________, on behalf of myself and the sponsoring entity 

identified herein above, do hereby swear, affirm and agree as follows: 

 Please Initial: 

   That the information contained in the Banner Display Application is truthful and 

 accurate, and that I have the authority to act on behalf of the sponsoring entity for 

 application being submitted; and 

  That I have received the City of St. Charles’ Policy on the Display of Streetlight 

Banners and agree to comply with all the provisions thereof; and 

  That the submission of this Banner Display Application and any permission 

granted hereunder shall not vest myself or the sponsoring entity with any right, 

including without limitation, the right to display any banner(s); and  
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  That the “Banner Facilities” described in the Policy are the sole and exclusive 

property of the City of St. Charles, and that their use, and the terms and conditions 

of their use, are subject to the City’s absolute discretion; and 

  That the City may, without notice, remove any banner or drop-down panel at any 

time, with or without cause; and 

  That the use of the City’s Banner Facilities and the Policy do not create or imply 

the existence of a public forum; and 

  That I shall defend, save, and hold harmless the City, its elected and appointed 

officials, officers, employees, agents, contractors and volunteers from any and all 

claims, liabilities, causes of action, losses and damages that may, at any time, 

arise or be claimed by any person or entity as a result of bodily injury, sickness, 

death, or property damage, or as a result of any other claim or suit of any nature 

whatsoever allegedly arising out of, resulting from, or in any manner connected 

with or related to, directly or indirectly, the proposed or actual utilization of City 

property.  In the event that any person or entity obtains a judgment or settlement 

against the City, I shall promptly indemnify the City in the amount of said 

judgment or settlement and for all costs and expenses related thereto, including, 

without limitation, reasonable attorney and expert witness fees.  

 

  IN WITNESS THEREOF, I,       have set my 

hand on behalf of myself and the sponsoring entity identified herein above, on this 

   day of     , 20_____. 

 

  ____________________________________     

  Signature 

 

  Subscribed as sworn to before me       

          this __________ day of ________________, 20_____. 

 

 

                        ____________________________________       

  Notary Public  

 

Submit Completed Application to the City of St. Charles Public Works Department 

 

 
 
Office Use 
Received: 
Date _______________ Time _______________ By______________________________ 
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The Foregoing Application Was: 

Approved on (date): 

 

Disapproved on (date): 

If disapproved, reason(s) for disapproval: 

 

 

 

Conditions of Approval: 

Start date of banner display 

 

End date of banner display Number of banners to be displayed 

 

Permitted location(s) 
 
 

 
 
________________________________ 
Director of Public Works/Designee 

 

 

 

For Profit Organizations Only: 

FOR OFFICE USE ONLY: 

Number of Banners Being Submitted 

 

Cost Per Banner $55 

 
Total Amount Due to the City – Check made out to the City of St. Charles 

 

 

 

Revenue Account: 100999-45400 

Date Paid: 

 

Check Number: Received by: 

Applicant’s Organization: 
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