
 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation Waive the Formal Bid Procedure and 

award Purchase Order for Construction of Tri-Cities 

Training Facility Shelter 
Presenter: Chris Adesso 

Please check appropriate box: 

   Government Operations     X  Government Services 04.25.16 

 Planning & Development    City Council 

 

Estimated Cost:  $35,166 Budgeted:      YES X NO  

If NO, please explain how item will be funded: 

 

Executive Summary: 

The Public Works Department in cooperation with the Police Department have solicited proposal for 

the construction work associated with the installation and assembly of a pre-fabricated steel shelter to 

be erected at the Police Department shooting range (Tri-Cities Training Facility).   The Request for 

Proposals was sent to nine (9) contractors who have experience with the assembly of the ICON brand 

shelter which the City currently owns.  E Hoffman, Inc. of Lombard, IL provided the lowest 

responsive, responsible proposal. 
 

It has been in the long term development plan for the range to construct a shelter that would provide 

some relieve from the weather and act as a gathering point for teams that use the facility.  This work is 

consistent with the Police Departments long range goals for this facility and the shelter will add value 

to the experience of all of the departments that utilize the range.  

 

The Police Department is utilizing grant funds, as well as a gift from a benefactor to finance this 

project.  No funds from the General Fund are being applied to this work.  

 

The City received two proposals to complete this work.  Both contractors indicated 4-6 weeks of time 

would be needed to complete the work and the range will stay in operation while the work is being 

completed.  

Attachments: (please list) 
 

Bid Waiver*Proposal Specifications *Site Location Map 
 

Recommendation / Suggested Action (briefly explain): 

 

Recommendation Waive the Formal Bid Procedure and award Purchase Order for Construction of Tri-

Cities Training Facility to E. Hoffman, Inc. in the amount of $35,166. 

 

For office use only: 

 

Agenda Item Number: 4.a  

 

 

 



REQUEST FOR WAIVING BID PROCEDURE 

We request the City Council to waive the bid procedure and accept the quotation (requiring two­
thirds City Council vote) submitted by: 

E. Hoffman, Inc. 
21W446 North Ave. 
Lombard, Illinois 60148 

For the purchase of: Shelter assembly and concrete pad construction 

At a cost not to exceed: $35, 166.00 

Reason for the request to waive the bid procedure: 

The Public Works Department in cooperation with the Police Department have solicited 
proposal for the construction work associated with the installation and assembly of a pre­
fabricated steel shelter to be erected at the Police Department shooting range (Tri-Cities 
Training Facility). The Request for Proposals was sent to nine (9) contractors who have 
experience with the assembly of the ICON brand shelter which the City currently owns. 
E Hoffman, Inc. of Lombard, IL provided the lowest responsive, responsible proposal. 

Other Quotations Received: 

Driessen Construction Company - $48,980.00 

Date: April 25. 2016 

Department Di~~· Requested by:~ ~ 

Purchasing Manager: - - - - - - --- - - - - -

Committee Chairman: 
------------~ 

TIDS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 
REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 
PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 
BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 
REQUESTING CITY COUNCIL APPROVAL. SUCH REQUESTS ARE TO BE OF AN 
EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 



1 
 

City of St. Charles  
Public Works/Police Department 

Request for Proposal – Tri-City Public Safety Training  

Facility Pavilion Site Work & Pre-Fabricated Shelter Assembly 

 

The City of St. Charles [City] is seeking a Contractor to perform site work and assembly of a 

prefabricated steel shelter at the Police Department outdoor shooting range located in St. 

Charles, Illinois.  The project shall generally consist of light excavation for concrete pads, 

footing installation, light grading & backfill, turf restoration (site work) and the assembly of a 

pre-fabricated steel shelter.  The project shall include all permitting, preparation, labor, materials, 

equipment and supplies necessary to complete the project, with the exception of providing the 

shelter, ONLY assembly of the shelter is to be included.  The City has purchased the shelter and 

expects delivery of the material in late March 2016. 

 

Mandatory Pre-Bid Meeting 

There will NOT be a mandatory Pre-Proposal Meeting.  Should interested parties wish to visit 

the site before submitting a proposal, said party shall contact Chris Adesso – Assistant Director 

of Public Works at (630) 377-4405 or cadesso@stcharlesil.gov to schedule an escorted visit of 

the site.  

 

Timeline 

The City anticipates the following timeline for award of this project. 

 

Site Work 

 

1. Project Site & Conditions 

 

The City of St. Charles owns the property commonly known as the Tri-City Public Safety 

Training Facility and operates the facility as on outdoor shooting range. The City wishes 

to install a 20’x44’ pre-fabricated steel shelter on a previously constructed engineered 

building pad, in conjunction with a concrete slab.  The shelter is manufactured by ICON 

Shelter Systems Inc. and has been purchased by the City of St. Charles with a scheduled 

delivery time to the City in late March 2016.  

 

The City has acquired the structural engineering plans for the shelter and has in its 

possession all of the required structural calculations and engineering plans needed to 

acquire a building permit and assemble the shelter.  The original signed engineering plans 

and design calculations will be provided to the selected contractor after a contract has 

been secured, if needed.   

 

Proposal Due 2:00 pm April 1, 2016  

Materials due to Government Services Committee April 11, 2016 

Government Services Committee Approval April 25, 2016 

City Council Approval May 2, 2016 

Notice to Proceed May 3, 2016 

mailto:cadesso@stcharlesil.gov
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The City also has in its possession the manufacture supplied anchor bolt templates and 

anchor bolts to fasten the structure to the installed concrete bases.  

 

The existing topographic conditions and proposed civil site improvements are shown on 

the engineering plans prepared by Trotter & Associates Inc., titled; Tri-City Public Safety 

Training Facility Pavilion, dated March 8, 2016.   

 

Copies of both the civil and structural plans have been included for reference with this 

Request for Proposal.  

 

2. Summary of Scope of Work 

a. Permitting 

 

The Contractor shall procure all permits necessary to carry out the work, however 

the permit fees will be waived by the City’s Building Office. 

 

The contractor will determine whether any state or local permits or notifications 

are necessary to perform this work, and will be responsible for any associated 

fees.  The City of St. Charles doesn’t believe there will be any other permits 

required.  There will be no City fees as the work is being done for the City. 

 

Proper disposal of materials is required, including the hauling and disposal at a 

licensed subtitle D landfill.  The City is responsible for obtaining landfill approval 

and for paying the landfill tipping fees, as well as any Clean Construction Debris 

Disposal (CCDD) testing.  The Contractor shall pile any unused spoils separated 

by type of material in the designated stockpile location and install required 

erosion control measures.  

 

b. Erosion Control shall be provided in accordance with all local, county and State 

requirements.   

  

c. Site Work 

i. Excavation & backfill – This work shall be in compliance with the 

specifications provided on sheet G.1 of the engineering plans and shall 

generally consist of excavation needed to construct the concrete columns, 

concrete pad(s), backfill of topsoil and final grading work prior to 

landscape restoration. 

ii. Concrete Columns and Concrete Flat Work – This work shall be in 

compliance with specifications and details provided in the structural and 

civil engineering plans and any conflict between the two shall be brought 

to the attention of the City immediately. 

iii. Landscape Restoration and Erosion Control – This work shall generally 

include the installation of all erosion control and landscape restoration of 

turf areas disturbed during the construction process.  Installation of the silt 

fence will be directed by the city as needed.  
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d. Structure Assembly - This work shall generally consist of the labor and material 

needed to assemble the structure and shall include the removal of all trash and 

construction related debris with the exception of dirt spoils (see above) from the 

site.   

 

The contractor shall mobilize all necessary material and labor for the job.  

Equipment can be left at the job site at the contractor’s sole risk.  The City will 

not be responsible for lost, stolen, damaged, or vandalized equipment.   

 

3. Work Progress & Completion 

a. The work schedule shall be coordinated by the City and the Contractor.  

 

b. A work schedule shall be agreed upon by the City and the Contractor prior to the 

commencement of work.  

 

c. All specified work shall be completed no later than six (6) weeks from the 

issuance of the City’s Notice to Proceed to the Contractor. 

 

d. The Contractor may not start work before 7:00 AM Monday through Friday.  

 

e. All work must be completed by 6:00 PM. *(Additional hours prior to 7 AM and 

after 6 PM must be approved in advance by the designated City representative). 

 

f.  The Contractor may be restricted with respect to work hours each day depending 

on special events in the area and/or weather events.   

 

g. Weekend hours [Saturday and Sunday] must be approved in advance by the 

designated City representative. 

 

h. Upon commencement of the work specified herein, the Contractor shall work in 

consecutive regular work days, without delay, until completion of the specified 

work. 

 

i. The public streets and sidewalks shall be kept free of debris, litter, and mud 

throughout the performance of work under this contract.  

 

j. The public sidewalks and curbs that may serve as access for heavy equipment 

shall be planked with suitable timbers or plywood sheeting to prevent any 

damages from occurring. 

 

k. Any damage to public streets, sidewalks and curbs shall be repaired or replaced at 

the expense of the Contractor in accordance with the City of St. Charles 

construction specifications.   
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4. Supervision & Documentation 

a. The City of St. Charles reserves the right to supervise the project site however 

they see fit. 

b. The contractor will perform work to the satisfaction of the City and their 

designated representatives. 

 

5. Site and Traffic Control 

a. Pedestrian and vehicular traffic shall be maintained on the streets adjacent to the 

premises through the life of this Contract. 

 

b. The Contractor shall provide and maintain the necessary barricades and traffic 

control necessary for the protection of the public during the progress of this work. 

 

c. Erosion control in accordance with State and County specifications shall be 

utilized and inspected daily to protect all on-site catch basins, public storm sewer 

inlets and the creek located near these sites, eliminating contamination from soil 

run-off and demolition debris.   

 

6. Courteous Neighbor 

a. Site Cleanliness is a must. The Contractor shall be responsible for maintaining a 

clean work-site. 

 

b. Keep the property adjacent to buildings clean and free of debris.  

 

c. Do not store or permit removed materials and equipment to accumulate at the site.  

 

d. All materials and construction debris shall be removed as it is generated. 

 

e. The City will reserve the right to routinely inspect the job-site conditions and 

make recommendations based on observations and site conditions. These 

recommendations shall be mitigated immediately.     

 

f. Utilize water to keep the job-site free from dirt and dust. 

 

g. The Contractor shall not track spoils or demolition materials beyond the limits of 

work zone. The roadway adjacent to the work-sites shall remain clean at all times.  

 

Coordination with Police & Fire Training Exercises 

The Contractor shall be accommodating to Police and Fire training schedules if requested.  

 

Work Delay – Cost of Labor and Materials  

Any change in the above-referenced work schedule must be agreed upon by both parties. The 

contract price will remain fixed from the execution of the contract by the City and the Contractor 

through the completion of the specified work.  
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Professional Standard  

The Contractor is required to have at least five (5) years of experience in general contracting, 

landscaping, and/or other combinations that the City deems fit.  They shall provide references for 

similar projects in other communities in the past two years upon request by the city, and have a 

demonstrated safety record. 

 

Project Manager/Safety Officer 

The Contractor shall provide a designated Project Manager contact for the City Inspector to 

address any safety related concerns that arise on the job.  The PM will be required to respond to 

and address such concerns in a timely manner or within at least one (1) business day.  

 

Prevailing Wages 

The Contractor shall abide by the Illinois Prevailing Wage Act, 820 ILCS 130, and must submit 

certified payroll records with all payment requests.  Any request for payment submitted without 

certified payroll records will not be processed by the City Accounts Payable Department. 
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CITY OF ST. CHARLES 

2 E. MAIN STREET 

ST. CHARLES, ILLINOIS 60014 

 

RFP Due: Friday, April 1, 2016 at 2:00 p.m. 

 

Return this Proposal Sheet in a sealed enveloped marked with the project name, date and 

company name to the Public Works Office, located at 1405 S 7
th

 Ave or email scanned 

copies to Chris Adesso @ cadesso@stcharlesil.gov 

 

Responder Information 

 

Company Name: ___________________ Telephone: _________________________ 

Address: __________________________ Fax: _______________________________ 

City, State, Zip: ____________________ Email: _____________________________ 

Contact Person: _____________________ 

 

 

Proposal Price: Tri- City Public Safety Training Facility Pavilion  

 

*The pricing submitted for the below shall include all permitting, preparation, labor, 

materials, equipment and supplies, as well as any items listed, or not listed, in the above scope 

of work necessary to successfully complete the project as described in the scope of services, 

structural and civil engineering plans.    

 

 

1. Lump Sum Price     $     

 

 

 

 
 

Anticipated number of days to complete all work form notice to proceed: __________Days                         

   

  

 

 

 

 

List any and all deviations from minimum specifications: 
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________ 
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                                                                                                  I certify that I am acting as an agent 

for the firm designated below and that the firm will sell to the City of St. Charles the product(s) 

described herein for the amount specified above.  Further, I certify that all exceptions or 

deviations from the attached detailed specifications are clearly stated in writing and the price 

quoted shall include all terms specified unless otherwise noted. 

 

 

Signature of Authorized Representative 

 

PLEASE TYPE OR NEATLY PRINT THE FOLLOWING INFORMATION 

 

Name of Authorized Representative      Title 

 

Company Name                                                                                                                                    

 

Street Address 

 

City     State     Zip Code 

 

(Area Code) Phone Number  
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