
AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  6.e 

Title: 
Recommendation to Approve Small Wireless Facilities 

Design Standards 

Presenter: Tom Bruhl 

Meeting:  Government Services Committee                  Date:  January 28, 2019 

Proposed Cost:  $0 Budgeted Amount:  $0 Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain): 

The City and an attorney from KTJ Law presented a new ordinance section to cover Small Cell 

applications within City ROW in July of 2018.  The approved ordinance has been added to the City 

Code Book as section 13.24.  Associated with the ordinance, Staff have developed design standards 

that are compliant with State Act 100-585. 

The design standards cover: 

 Installation on an existing wood utility pole

 Installation on an existing highway streetlight pole

 Installation on an existing decorative streetlight pole

 Installation of new structures in the ROW

 Installation of ground mounted ancillary equipment

The design standards help insure the installations are safe and that attachments to existing poles are 

structurally sound. 

To the extent possible, the design standards also require installations to consider aesthetics. 

The City reserves the right to revise these design standards in the future. 

Attachments (please list): 

* General Guidelines and Small Wireless Facility Design, Stealth, and Concealment Standards

* Small Wireless Facility ROW Permit Application

Recommendation/Suggested Action (briefly explain): 

Recommendation to approve Small Cell Design Standards 

































City of St. Charles 

 Small Wireless Facility ROW Permit 
 
 

       Public Works – Electric Services Division 

       2 East Main Street 

       St. Charles IL 60174 

       630.377.4407 (Office) 

         http://www.stcharlesil.gov 

 

Please direct any and all questions to the City of St. Charles Electric Services Division: 

Monday through Friday (8 AM to 4:30 PM) at 630.377.4407 

 

 

 

 

 

 

Application and Drawings Procedures: 

► The Permit and Application Process is found in 13.24.005 with complete list of required 

submittals. 

► Additionally, the consult the “General Guidelines and Small Wireless Facility Design, Stealth 

and Concealment Standards” document. 

► Two-2 copies required drawings or electronic submittal of drawings. 

► An original copy of a Certificate of Liability Insurance per 13.24.018 with special provisions 

listing the City of St. Charles as additional insured. 

  
 

► There are five possible Scenarios: 

o 1 – ComEd owned pole, City of St. Charles ROW 

o 2 – City owned wood utility pole 

o 3 – City owned “highway” type streetlight pole 

o 4 – City owned “decorative” type streetlight pole 

o 5 – City owned pole (wood or streetlight) – non- City of St. Charles ROW  

 

Application – Permit Fees:  (All payments are to be made in either a check or cash) 

► A filing fee is to be paid at time of submission of application and plans for Scenarios 1, 2, 3 

and 4 above.  Payment is to be submitted either in check or cash – no electronic payments 

accepted.  Fee per 13.24.005: 

● Request to collocate small cell wireless facility that includes the installation of a new 

pole - $1,000.00  

● Request to collocate small cell wireless facility on an existing utility pole or wireless 

support structure - $650.00 

● Request to collocate multiple small wireless facilities on existing utility poles or 

wireless support structures addressed in a single application - $350.00 per small 

wireless facility. 

A Small Cell ROW Permit is required for any antenna installation falling under City Ordinance 

13.24 and State Act 100-585. 

 

http://www.stcharlesil.gov/


● The City of St. Charles does not collect ROW permit fees for KDOT or IDOT ROW 

installations (Scenario #5).  No submittal to the City is required for installation on a 

ComEd Pole in KDOT or IDOT ROW. 

 

 

 

Additional Requirements for Scenario 1 – ComEd Pole/St. Charles ROW: 

 

See Applicable section of “General Guidelines and Small Wireless Facility Design, Stealth 

and Concealment Standards” document.  Additionally, please note: 

► Requires written documentation of ComEd approval. 

► Ground mounted ancillary equipment requires landscaping plan. 

 

Additional Requirements for Scenario 2 – St. Charles Wood Utility  Pole: 

 

See Applicable section of “General Guidelines and Small Wireless Facility Design, Stealth 

and Concealment Standards” document.  Additionally, please note: 
► Requires Master Service Agreement between the City and the Provider. 

► Ground mounted ancillary equipment requires landscaping plan. 

 

Additional Requirements for Scenario 3 – St. Charles “Highway” Type Streetlight  Pole: 

 

See Applicable section of “General Guidelines and Small Wireless Facility Design, Stealth 

and Concealment Standards” document.  Additionally, please note: 
► Requires Master Service Agreement between the City and the Provider. 

► Pole designs and antenna and associated equipment configurations may vary. 

► Ground mounted ancillary equipment requires landscaping plan. 

 

Additional Requirements for Scenario 4 – St. Charles “Decorative” Type Streetlight  Pole: 

 

See Applicable section of “General Guidelines and Small Wireless Facility Design, Stealth 

and Concealment Standards” document.  Additionally, please note: 
► Requires Master Service Agreement between the City and the Provider. 

► Pole designs and antenna and associated equipment configurations may vary. 

► Ground mounted ancillary equipment requires landscaping plan. 

 

Additional Requirements for Scenario 5 – St. Charles Pole/KDOT or IDOT ROW: 

 

See Applicable section of “General Guidelines and Small Wireless Facility Design, Stealth 

and Concealment Standards” document.  Additionally, please note: 
► Requires Master Service Agreement between the City and the Provider. 

 

 

 

 

  



General Design and Inspection Requirements for work in the City ROW: 

► Please refer to the City of St. Charles Engineering Design and Inspection Policy Manual and 

Details for construction and design requirements.  It can be found at the following web-

address: 

 

http://www.stcharlesil.gov/departments/PublicWorks/CityEngineeringOffi

ce/policy-manual.html 
 

Additional Design Requirements: 
► Asphalt and Concrete Pavement Repairs:  All pavement repairs must be made in accordance 

with the Pavement Patch Detail located in the Engineering Design and Inspection Policy 

Manual. 

► Temporary Pavement Patch (cold patch is not permitted):  Flowable fill placement, if used, 

should not exceed more than 3-inches below the bottom of the existing pavement.  After the 

flowable fill sets it must be capped with CA-06 stone and existing pavement section must be 

matched.  The remaining void shall be filled with a temporary concrete patch.  A layer of 

visquene shall be placed in-between the flowable fill and concrete patch to permit removal 

without disturbance to the flowable fill.  The concrete shall be removed and replaced with 

bituminous material prior to the next May 1
st
. 

► Curb cuts may be completed by removing the “barrier” portion of the existing curb.  

Approval of this method will be subject to inspection by the Development Engineering 

Office and completed at the owner’s risk.  Excessive spauling after saw cutting might require 

removal of the existing curb per the City’s discretion at the applicant’s expense. 

► Any temporary road closures shall be completed with proper traffic control as mandated by 

Illinois Department of Transportation (IDOT). 

► The contractor shall coordinate all closures with the City of St. Charles Police Department 

(630-377-4435) and Tri-Com (630-377-9011). 

 

General Comments: 

 Inspections of the pole, wireless support structure, electric installation, and electric service 

installation will be through the Electric Division.  Schedule inspections 24 hours in advance 

by calling 630.377.4407. 

 Underground fiber installations to the site may require a separate ROW permit through the 

Building and Code Enforcement Division Office.  All inspections of pavement or curb 

repairs are to be scheduled with the Building and Code Enforcement Division Office 

(630.377.4406) a minimum of 24-hours in advance before bituminous, concrete or non-

standard pavement is placed within the right of way.  Scheduling these inspections is 

encouraged at the time your permit is issued. 

 All construction must be in accordance with the “Manual on Uniform Traffic Control 

Devices” (current edition). 

 All documents MUST be submitted to the City of St. Charles Electric Services Division, 

approved, and a permit issued prior to any work beginning. 

 

 

 

http://www.stcharlesil.gov/departments/PublicWorks/CityEngineeringOffice/policy-manual.html
http://www.stcharlesil.gov/departments/PublicWorks/CityEngineeringOffice/policy-manual.html


 All construction must be in accordance with the St. Charles Municipal Code, the City of St. 

Charles Engineering Design and Inspection Policy Manual (current edition), the Illinois 

Department of Transportation “Standards Specifications for Road and Bridge Construction” 

(current editions) and all final “Supplemental Specifications” published as of the date of this 

permit. 

 Applicant is responsible for contacting JULIE for utility locations (800.892.0123).  You will 

be given a Dig Number; it is very important to retain this number for any references on these 

locations.  Color code for the JULIE marking are as follows: 

 

 Electric Utilities   Red 

 Comcast (Cable)   Orange 

 Northern Illinois Gas (NICOR) Yellow 

 Sewer Utilities    Green 

 Telephone Utilities   Orange 

 Water Utilities    Blue 

 

PLEASE NOTE:  Underground traffic signal utilities are NOT located when contacting 

J.U.L.I.E.  When working near traffic signals or suspected underground traffic signal utilities, 

please contact the City for the current contractor’s contact information. 
 

 

  



 

 

 

CITY OF ST CHARLES 

Application for Small Wireless Facility Right-Of-Way Permit  
 

Department: Public Works – Electric Services Division Phone: (630) 377-4407  

 
Application Date:       Permit #    

 

PLEASE PRINT ALL INFORMATION 

 
I, ____________________________________, do hereby apply for a permit for the following described work  

 

located at        Estimated Cost:      

 

Description of proposed work:            

 

I hereby apply for a permit to install Small Wireless Facilities 

 

 

 

 

 

 
 

 

 

 

 

General Contractor:________________________  Contractor:      

      

Name:       Name:       

 

Address:       Address:       

 

City/State/Zip Code:     City/State/Zip Code:     

 

Telephone NO.      Telephone NO.      

 

Email:       Email:       

 

 

 

 

 

 

 

 

 

 

 

Check List for Submittal of Application: 

 Application Form – Completely Filled Out. 

 Two-2 copies of the details of the proposed work or electronic submittal of required drawings. 

 An original copy of a Certificate of Liability Insurance with special provisions listing the City of St. Charles as additional insured. 

 Submittal fee payments is to be by cash or check payable to the City of St. Charles  



Application Small Wireless Facility Right-Of-Way Permit 

Page 2 
 

 

 

 

I, the undersigned, certify that if a permit is issued to me, I will comply with all applicable 

ordinances of the City of St. Charles and shall perform all work, or cause all work to be performed 

according to the provisions of said ordinances; the Illinois Department of Transportation 

“Standard Specifications” for Road and Bridge Construction” (current editions), and all final 

“Supplemental Specifications” published as of the date of this permit.  I, or my agent, shall 

personally supervise the work and shall do, or cause to have done, said work according to plans, 

specifications and other written information supplied as a part of this application.  I am familiar 

with the applicable ordinances and the provision thereof and in signing this application do willingly 

become responsible for all work accomplished under the permit by all contractors, tradesmen and 

workmen, and shall call for inspections as required at a minimum of 24-hours before they become 

due. 

 
PRINT NAME:  ________________________________  SIGNATURE ________________________________ 

 

  REPORT OF THE BUILDING OFFICIAL 

 

Remarks:        

 

Accepted: ____________ Rejected: _________ Date:    

 

Signed:         

 

 

01.2018 

 

 

 

 

For Office Use 

 

Received    

 

Fee Paid $   

 

Receipt #    

 

Check #    

 



SMALL WIRELESS FACILITIES PERMIT APPLICATION 

APPLICANT INFORMATION 

Applicant Name: Date of Application: 

Applicant is a: ☐ Wireless Provider ☐ Representative ☐ Other (please specify):   

WIRELESS PROVIDER INFORMATION 

Wireless Provider Name: 

Wireless Provider Address: 

City: State: ZIP Code: 

Phone: Email: 

CONTACT PERSON FOR THIS PROJECT 

Contact Person Name: 

Contact Person Address: 

City: State: ZIP Code: 

Phone: Email: 

PROPOSED SITE LOCATION 

Property Address: 

Closest Intersection (Distance and Direction from):  Right of Way  ☐ 

Private Property  ☐ 

Zoning District: PIN (if not right-of-way): 

EXISTING UTILITY POLE/WIRELESS SUPPORT STRUCTURE INFORMATION 

Does the Project Involve a New Pole? Yes  ☐  No  ☐ 

Pole/Structure ID Number: Height of Pole/Wireless 
Support Structure (feet): 

Pole Color: Pole Type: 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Existing Attachment(s) on Utility Pole/Wireless Support Structure? (e.g., banners, light fixtures)  

Yes ☐ No  ☐ 

If yes, please specify: 

Owner of Pole/Wireless Support Structure: 

Name of Pole/Wireless Support Structure Representative:  

Address: 

City: State: ZIP Code: 

Office Phone: Cell Phone: E-mail: 

NOTE: If the proposed Small Wireless Facility is to be attached to an existing pole owned by an entity 
other than the City, the Applicant/Wireless Provider must, with the application, provide legally 
competent evidence of the consent of the Owner of the Pole to the proposed collocation. Permission 

Received:   Yes ☐  No  ☐ 



Electric Service Application – Small Wireless Facility 
(Each individual service will require a complete and separate application) 

 

Name:         Phone:______________________ 

 

Original Signature:       Fax:     

 

Contact Name:        Phone:     

 

       Application Date:     Requested Service Date:    

 

Service Voltage Requested     Small Wireless Facility 
    ____ Single Phase 120/240 

____ Single Phase 120/208 

 

    ____ Three Phase 

           ____ 120/208 

           ____ 277/480 

           ____ Other  

  

Service Panel: 

Present Rating (amps)   Proposed Rating (amps)    Proposed Connected KW:   

 

Present Peak KW (Demand)   Estimated Peak KW (Demand)  

 

  

SERVICE ADDRESS 
(A complete and accurate service address is required before service may be installed) 

 

Street Address:             

 

 

CUSTOMER BILLING INFORMATION 

(This information will be used for utility billing purposes) 

 

Name:              

 

 

Street Address:             

 

 

City/State/Zip       Phone:      

 

 

Authorized representative or agent:           

 

 

Title:        Phone:      

 

 

 



ELECTRIC DIVISION OFFICE USE 

 

Application Accepted By:     Date Application Received:    

 

Date Payment Received:     Method of Payment:     

 

Building Permit No.:     

 

 

ELECTRIC DEPARTMENT CHARGES 

 

Charges Calculated by:     Date:     

 
 
ITEM   ACCOUNT #   CHARGES ($)    AMOUNT PAID 

 

Project Cost:   200999 45405         

 

SECC (Metering):  200999 48503         

 

Engineering:   200999 45206         

 

Temp Connection:  200999 45407         

 

                           

 

              

 

Subtotal              

 

 

 

Total Amount of Charges:           

 

 

 

 

Electric Project No.:______________________________ 
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