
AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  

Title: 

Seeking a motion to authorize City Administrator to 

Execute a License Agreement with the Greater St 

Charles Convention and Visitors Bureau (CVB) 

Presenter: Chris Minick, Finance Director 

Meeting:  City Council   Date:  January 17, 2017 

Proposed Cost:  $-0- Budgeted Amount:  $ N/A Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain):  

Attached is a proposed license agreement between the City and the CVB to allow the CVB to utilize 

vacant office space within the City Hall Building.  As part of the analysis of local groups promoting the 

City of St Charles, the benefits of collocating the Downtown St Charles Partnership, the CVB, and City 

Economic Development Staff were explored.  It was decided that such a collocation made sense based 

on the enhanced inter-agency communication and cost savings that could result from such an 

arrangement.  To that end, the CVB moved its offices into the City Hall facility in December of 2016. 

Staff has prepared the attached licensing agreement to formalize the arrangement.  The license 

agreement is based on the existing agreement with the DSCP and allows the use of the office space free 

of charge to the CVB.  

The term of the proposed agreement with the CVB is through April 30, 2019, with options for up to 

two – two year renewals (4 additional years), which coincides with the termination of the separate 

existing license agreement with the DSCP.  In addition, the license agreement allows for termination of 

the agreement with 60 days’ notice and opportunity to cure in the event of a breach of a term of the 

agreement.  The agreement also allows for either party to terminate the license agreement for any 

reason with 180 days’ notice to the other party.  There are also insurance and indemnification 

provisions that are contained within the agreement.   

Representatives of the CVB have reviewed the proposed agreement, have found it acceptable, and have 

executed it.  Additionally, the agreement has been reviewed by legal counsel from both parties.  If the 

City Council approves of the proposed agreement, staff is requesting a motion authorizing the City 

Administrator to execute the License Agreement on the City’s behalf.   

Attachments (please list): 

Proposed License Agreement 

Recommendation/Suggested Action (briefly explain):  

Seeking a motion to authorize City Administrator to Execute a License Agreement with the 

Greater St Charles Convention and Visitors Bureau (CVB) 
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