
AGENDA 

CITY OF ST. CHARLES 

GOVERNMENT OPERATIONS COMMITTEE 

ALD. MAUREEN LEWIS, CHAIR 
 

TUESDAY, SEPTEMBER 3, 2019 

IMMEDIATELY FOLLOWING THE CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS – 2 EAST MAIN STREET 

 
1. Call to Order 

 

2. Roll Call 

 

3. Omnibus Vote 
 

4. Police Department  

a. Recommendation to approve a Proposal for a B1 Liquor License Application, along with a  

2 a.m. Late Night Permit, for Da Hood & Co., dba Glory City Located at 11 N. 3rd St.,        

St. Charles.  

  

5. Information Systems 

a. Recommendation to approve the Utility Billing Software Support and Development 

Agreement Extension with Respect Technology, Inc.  

 

6. Finance Department 

     a. Recommendation to Approve an Ordinance Amending Title 3, Chapter 3.60 of the   

  Municipal Code Imposing a Municipal Cannabis Retailers’ Occupation Tax in the  

  Amount of 3%. 

 

7. Executive Session  

 Personnel –5 ILCS 120/2(c)(1) 

 Pending Litigation – 5 ILCS 120/2(c)(11) 

 Probable or Imminent Litigation – 5 ILCS 120/2(c)(11) 

 Property Acquisition – 5 ILCS 120/2(c)(5) 

 Collective Bargaining – 5 ILCS 120/2(c)(2) 

 Review of Executive Session Minutes – 5 ILCS 120/2(c)(21) 

 

8. Additional Items from Mayor, Council, Staff, or Citizens. 
 

9. Adjournment 
 

 

ADA Compliance 
Any individual with a disability requesting a reasonable accommodation in order to participate in a public 

meeting should contact the ADA Coordinator, Jennifer McMahon, at least 48 hours in advance of the 

scheduled meeting. The ADA Coordinator can be reached in person at 2 East Main Street, St. Charles, IL, 

via telephone at (630) 377 4446 or 800 526 0844 (TDD), or via e-mail at jmcmahon@stcharlesil.gov.  

Every effort will be made to allow for meeting participation.  Notices of this meeting were posted 

consistent with the requirements of 5 ILCS 120/1 et seq. (Open Meetings Act). 

mailto:jmcmahon@stcharlesil.gov


AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  4a 

Title: 

Recommendation to approve a Proposal for a B1 Liquor 

License Application, along with a 1 a.m. Late Night Permit, 

for Da Hood & Co., dba Glory City Located at 11 N. 3rd St.,  

St. Charles. 

Presenter: Police Chief James Keegan 

Meeting:  Government Operations Committee Date:  September 3, 2019 

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain): 

This is a new liquor license request for Glory City located at the former Games on 3
rd

 – 11 N. 3
rd

 Street.

The application specifies that the applicant currently operates a restaurant in Geneva, IL by the name El 

Barrio Altiro and that she has seven years of experience with this type of business.  

This item was presented at the Liquor Control Commission meeting on August 19, 2019.  There was no 

vote taken.  The Liquor Commissioner asked that this item be included on the agenda of the GOC 

meeting this evening to allow the applicant time to submit a more streamlined application.  

Attachments (please list):  

Summary, Memo,  Application, BASETT, Certificate Of Insurance , Busniss Plan & Menu, Floor Plan
Recommendation/Suggested Action (briefly explain): 

Recommendation to approve a Proposal for a B1 Liquor License Application, along with a 1 a.m. Late 

Night Permit, for Da Hood & Co., dba Glory City Located at 11 N. 3rd St., St. Charles. 



Police Department 

Memo 
Date: 8/29/2019 

To: The Honorable Ray Regina, Mayor-Liquor Commissioner 

From: James Keegan, Chief of Police 

Re: Background Investigation Continuation Memo-Glory City 

- . 
ST. CHARLES 
~c"F-1-Ai4 

The purpose of this memorandum is forward to your attention additional information as it pertains to 
Glory City. 

This originally appeared at the August l 91
h LCC meeting and was tabled pending additional 

information to include: 

• A refined business plan. 

• Solidified marketing plan/hours of operation. 

• An updated application and floor plan. 

• Final menu and proof of Dram Shop Insurance. 

Although the LCC did NOT offer a vote on advancing this to committee with an official 
recommendation, they did provide direction to the petitioners pursuant to the aforementioned points of 
clarification. Each has been provided to the City and looks to be both complete and accurate. 

The applicants are seeking a Class BI/Late Night Permit Request (1 am) and provided a 
comprehensive business plan. I am hereby recommending the issuance of a liquor license with 
additional provisions at the direction/discretion of the City Council. 

Thank you in advance for your consideration in this matter. 



ORIGINAL MEMO



Police Department 

Memo 
Thtte: 

To: 

From: 

Re: 

00'15"19 

Chief Keegan p 
Commander Piere~ 

Liquor License Background, Da Hood and Co. (Da Hood). 

ST. CHARLES 
Sl :-! CF. lRJ• 

The purpose of this memo is to outline steps taken during the background investigation 
for a liquor license application. This investigation was done based on the application 
submitted for Class B for the business, Da Hood and Co. (DBA Da Hood). This business 
is to be located at 11 N. 3rd St. Suite B. 

Applicants: 

Villanueva, Amy L. Villanueva, Luis Miguel 

St. Charles, IL 60175 St. Charles, 1160175 

Application: 

The application was received on or around 07/08/ 19. The application is almost complete, 
to include a, signed lease, a menu, and floor plan. The business included a Certifi cate of 
Insurance however this certificate does not include liquor liability (dram shop) insurance. 
I have contacted Amy and Luis several times about this and have yet to produce the proof 
or even a quote of liquor insurance. 

Amy and Miguel both hold valid BASSET Certifications which are included in the 
application. 

Records Checks: 

Both applicants were fingerprinted. Responses from both the FBI and Illinois Bureau of 
Identification for Amy showed nothing that would cause the license to be denied. The 
responses for Luis showed one arrest for a misdemeanor traffic offense where he received 
supervision and paid a fine. 

Luis advised that he has lived in St. Charles for the past I 0 years. 

Service, Courage, Professionalism, Dedication 

' 



Amy advised that she has lived in St. Charles for the past I 0 years. 

A check of both Amy and Luis through St. Charles and Kane County records showed no 
contacts that would preclude either of them from getting a liquor license. 

Amy is a US citizen. Luis is not a US citizen however he is legally married to Amy and 
has applied to become a US citizen. 

A check of the Illinois Liquor Control Commission showed a current active license for 
Da Hood and no record of license revocation. However, this check revealed a license 
suspension for the Villanueva's other business, Del Barrio (Geneva) in February 2019. 
The suspension was for failure to pay alcohol taxes. This check also revealed a "sale to 
minor" violation for Amy Villanueva's Al Tiro location in 2014. 

A check of TLO and I-Clear (law enforcement databases) showed the information 
concerning identity of both to be accurate and no areas of concern were noted. 

A check of the Illinois Secretary of State showed Da Hood and Co. to be in good 
standing. 

INTERVIEW WITH APPLICANT: 

On or about 07108119, the City received this application. In looking at the application I 
found Amy Villanueva listed as the sole owner. The concept for the business was listed 
as a "Mexican America bar, focused on whisky and tequila". The bar will serve 
"authentic American bar food and Mexico City street food". The floor plan seems to be 
very similar to the restaurant that occupied the location before The Grandstander I Game 
On. The application indicated Amy Villanueva was associated with the businesses Del 
Barrio and Al Tiro in Geneva. 

I called Geneva police department and spoke to Sgt. Rivera who is in charge of the liquor 
enforcement in Geneva. Sgt. Rivera was familiar with Amy Villanueva as a business 
owner in town. Sgt. Rivera said Amy Villanueva formally owned the business Al Tiro but 
had sold the business. Sgt. Rivera said Amy Villanueva currently owns Del Barrio. Sgt. 
Rivera said Geneva has had no problems with any of her businesses however he did 
mention that earlier this year, approximately March/ April, the State of Illinois Liquor 
commission came in and revoked Del Barrio 's liquor license due to non-payment of 
liquor taxes. Sgt. Rivera had no further information. 

On 07116119 at approximately 11 :OOam, I met with Amy and Luis "Miguel" Villanueva at 
the police department front desk. I asked Amy if she would be the sole owner. At first she 
said yes, but after speaking about the qualifications for ownership, it was determined that 
Miguel would be added as well. During the conversation Amy advised me that Miguel 
and she had owned Al Tiro in Geneva and the Rosco Village neighborhood in Chicago. 
Amy went on to say they had also owner Al Chulo in W. Chicago. Amy said they had 
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sold all these businesses in 2017 and now only ran Del Barrio. I later confirmed with both 
that they planned to run the business more as a restaurant than a bar and planned to have 
the kitchen open until midnight. When asked about employees Amy said they had not 
hired anyone, but Miguel said they had a manager in mind. I advised them to have the 
manager contact me so I could finger print them and speak to them. They also confirmed 
the layout of the business would be staying the same as the previous business "The 
Grandstander" and/or "Game On". I asked them if they had ever had any of their liquor 
licenses suspended or revoked and they said no. During the meeting I noticed the 
insurance quote did not include liquor liability coverage. I brought this to their attention 
and asked that they get me proof. 

After meeting with Amy and Miguel, on 07/23119, I received an email from Attorney 
Abraham Zisook with the Illinois Liquor Commission. I received the email after I 
inquired about the license suspension I was told about by Sgt. Rivera. Zisook confirmed 
that the license had been suspended for failure to pat February's taxes. Zisook also 
advised that Al Tiro had received a "sale of alcohol to minor" violation in June of 2014. 
The business paid a $500.00 fine. 

I called W. Chicago police department and inquired about any liquor violations with their 
Al Chulo location. I was advised there were no violations. I contacted the City of 
Chicago reference their Rosco Village location but received no response. 

I called Miguel and spoke to him about the license suspension. Miguel admitted the 
license had been suspended. Miguel said there had been a problem with the electronic 
payment going through. He said he paid the tax immediately once he learned of the 
suspension. 

SITE VISIT: 

On 08/15/19, I visited the location. Since the Villanueva's indicated the floor plan would 
stay the same, I went by myself and looked in from the outside. I found the business lay 
out to be very similar to the floor plan provided with the application. I noted no 
construction being done. This location was previously Grandstander I Game on which 
was a business that held a liquor license. 

This concludes this background investigation. 

CP 
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Incomplete applications will not be accepted. 
Completed applications may be submitted to: 

Two East Main Street, St. Charles, IL 60174-1984 

Date Application Received: °6--d-r- fC/ D New Application D Renewal Application 

APPLICATION CHECKLIST 
Check items to confirm all are attached to this a llcation 

Application Fee 

Completed Application for all questions applicable to your business. 

Copy of Lease/Proof of Ownership 

Copy of Dram Shop Insurance or a letter from insurance agent with a proposed quote. 

Copy of Articles of Corporation, if applicable. 

Completed B.A.S.S.E.T. (Beverage Alcohol Sellers & Servers Training) form - filled out 
for all employees. A copy of the B.A.S.S.E.T. certificate is only needed for each 
manager. It is the business establishment's responsibility to keep copies of all 
B.A.S.S. E.T. certificates on file for all of their employees. 

Copy of Site Plan for Establishment (Drawn to scale including the parking lot, patio 
and/or deck, outdoor seatin ). 
Copy of Floor Plan for Establishment (Drawn to scale and must include the layout of 
the establishment with tables, chairs, aisles, displays, cash register, bar, and lounge 
area with dimensions, percentage, and square footage noted for each space). Be sure 
to also include all fixed objects, such as pool tables, bar stools, vending/amusement 
machines; as well as all exits. 

Copy of Business Plan, to include: 
0 Hours of Operation 
0 Copy of Menu 
0 Whether or not live music will be played at this establishment 
C Will t here be outdoor seating and/or outdoor designated smoking area 
0 Do not include a marketing or financial plan with this business plan 

Are any building alterations planned for this site? If not sure, please contact Building 
& Code Enforcement at 630.377.4406 and/or Fire Prevention Bureau at 
630.377.4458 to discuss whether or not a walk-thru and/or permit are necessary for 
this business. NO 
All managers have been fingerprinted who are employed by your establishment. 
When new management is hired, it is imperative you contact the Mayor's office to be 
fingerprinted so the City's business files are appropriately updated. l'n\- -~..\-

Applicant 

l2f 

[2J 

0 

r1 
IZJ 

@ 

D 

D 

Office Use Only 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D Approved* 0 Denied Date Approved/Denied: ___________ Customer Number: ________ _ 

Signature of Mayor, liquor Control Commissioner Date Issued 

*ISSUANCE OF THIS LICENSE IS CONTINGENT ON MEETING ALL REQUIRED BUILDING AND FIRE DEPARTMENT REQUIREMENTS. 

07.05.2016 



APPLICANT INFORMATION 

A. Type of Business: D Individual D Partnership ~Corporation D Other (explain): 

B. Business Name: G \ 
- C)( c 

C. Business Address: 

of Seats: 

1\0 

C. Number of 
Parking Spaces: 

0Hotel/Banquet/ Arcada/Q-Center Oother 

D. Outside Dining s.f. 
[17.20.020-R): 

E. Holding Bar s.f. [5.08.010-FJ: 

H. Number of Bar I. Sale Counter s.f.: J. Live Entertainment Area s.f. 
Seats: [5.os.010-HJ : 

M. Dry Storage 
s.f.: 

N. Seating Area s.f.: 0 . Retail/public Area s.f.: P. Service Bar s.f. (5.08.010-0] : 

Q. Brief Business Plan description based on type of establishment listed above: 

Full Name, include middle initial: ~ \ s N ~3~ e_ \ \J t \lcu1u e\Q Title: 

Birthdate irthplace: \}\ex iCOC.l~ 1\-\{X'lDDriver's License 

Full Name, include middle initial: Title: 

Birthdate: Birthplace: Driver's License#: Home Phone : 

Home Address: 
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1. Every application for a Class B license, whether an initial application or a renewal application, shall have attached 
thereto a site drawing of the proposed licensed premises, drawn to scale showing the following (check off once 
complete) : 

a. The location of all rooms, segregated areas, including outdoor seating areas and the square footage thereof; 

b. The designated use of each room or segregated area (i.e. dining room, holding bar, service bar, kitchen, 
restrooms, outdoor seating areas, all rooms and segregated areas, including outdoor areas where alcoholic 
liquor may be served or consumed and all locations where live entertainment may be provided); 

c. The proposed seating capacity of rooms or segregated areas where the public is permitted to consume food 
and/or alcoholic beverages and/or live entertainment may be provided.** 

2. The site drawing is subject to the approval of the Local Liquor Control Commissioner. The Local Liquor Commissioner 
may impose such restrictions as he deems appropriate on any license by noting the sa me on the approved site drawing 
or as provided on the face of the license. 

3. A copy of the approved site drawing shall be attached to the approved license and is made a part of said license. 

4. It shall be unlawful for any Class B licensee to operate and/or maintain the licensed premises in any manner 
inconsistent w ith the approved site drawing. 

CLASS C LICENSES 
1. Every application for a Class C license, whether an initial application or a renewal application, shall have attached 

thereto a site drawing of the proposed licensed premises, drawn to scale, showing the following (check off once 
complete): 

a. The location of all rooms, segregated areas, including outdoor seating areas and the square footage thereof; 

b. The designated use of each room or segregated area (e.g. dining room, holding bar, service bar, kitchen, 
restrooms, outdoor seating areas, all rooms and segregated areas, including outdoor areas, where alcoholic 
liquor may be served or consumed and all locations where live entertainment may be provided; 

c. The proposed seating capacity of rooms or segregated areas where the public is permitted to consume food 
and/or alcoholic beverages and/or live entertainment may be provided.** 

2. The site drawing is subject to the approval of the Loca l Liquor Commissioner. The Local Liquor Commissioner may 
impose such restrictions as he deems appropriate on any licensee by noting the sa me on the approved site drawing or 
as provided on the face of the license. 

3. A copy of the approved site drawing shall be attached to the approved license and is made a part of said license. 

4. It shall be unlawful for any Class C licensee to operate and/or maintain the licensed premises in any manner 
inconsistent with the approved site drawing. 

**THE FIRE PREVENTION BUREAU WILL FURNISH ALL FINAL, PERMITTED OCCUPANCY NUMBERS FOR THIS LICENSE. 
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1. 

2. 

3. 

4 . 

5. 

If appl icant is an individual or partnership, is each and every person a United States citizen (5.08.070-2)? 

Is any individual a naturalized citizen? D Yes D No 

If yes, print name(s), date(s), and place(s) of naturalization : 

List the type of business of the applicant (S.08.070-3): ~CS ~OJ}\ /1 
Number of years of experience for the above listed type of business (5.08.070-4): l 'f ·~OX:S 

mount of merchalldise that normally will be in inventory when in operation (S.08.070-5): $ 
~o ·~ 

ocation/address and description of business to be operated under this applied for license (5.08.070-6) : 

\ \ N, ~n: s~·c-e-e~\-

s-\- . d -o.x \es , \ \. \co \ - l \.-\ 

6. Is the premises owned or leased (S.08.070-6A)? D Owned j2i Leased 

7. If the premises are leased, list the names and addresses of all direct owners or owners of beneficial interests in any trusts, if 
premises are held in trust (5.08.070-6B): 

Name of Building Owner: 

Address of Building Owner: Te.< f"/ G'f OJ e.... 
c ~ ~ . ' c:.L. ~ .o~ . ~ u.. ~\.<_~St .(h:\{\ts , L lo.o tl~ 

Mailing Address of Building Owner (if different): 6 \ \ ~ , ~X'(_,\ -::::. \\ C-\._,T 

Phone Number: lo~• 611 • Q l SO E-mail Address: 

Name of Building Owner: 

Address of Building Owner: 

Mailing Address of Building Owner (if different): 

Phone Number: E-mail Address: 

Name of Building Owner: 

Address of Building Owner: 

Mailing Address of Building Owner (if different): 

Phone Number: E-mail Address: 

8. Does the applicant currently operate, or operated in the past, any other establishment within the City of St. Charles that 

requires a liquor license? Oves ~No 
If yes, please list the business name(s) and address( es): 
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9. Does applicant have any outstanding debt with the City of St. Charles, including, but not limited to, utility bills, alcohol tax, 

and permit fees, for any current or previous establishment owned, operated or managed by the applicant? 0 Yes ~No 

10. 

If yes, please note the City of St. Charles requires all debt to be paid in full before consideration of a new or renewed liquor 
license is issued. 

Are any improvements planned for the building and/or site that will require a building permit? 0 Yes ~ No 

If yes, has a building permit been applied for? G Yes ~ No 

If yes, date building permit was applied for with Building & Code Enforcement: 

11. Has applicant applied for a similar or other license on the premises other than the one for which this license is sought 

(5.08.070-7)? 0 Yes -{J No 

If yes, what was the disposition of the application? Explain as necessary: 

12. Has applicant (and all persons listed on page 1 of this application) ever been convicted of a felony under any Federal or State 

law, or convicted of a misdemeanor opposed to decency or morality (S.08.070-8)? 0 Yes ~o 

Is applicant (and all persons listed on page 1 of this application) disqualified from receiving a liquor license by reason of any 

matter contained in Ill inois State law and/or City of St. Charles Municipal Ordinances? 0 Yes ~o 

13. List previous liquor licenses issued by any State Government or any subdivision thereof (S.08.070-9). Use additional paper 
if necessary. 

14. 

Government Unit: I ·\\'1 G c-en se..4\: l A- l \ 3 \ 1-72-
. \ 0·1 1 ~\ · L 

Date: 00\0\ \\.) ~ Locat ion, City/State: Giffie.,\.)C\ ( \ 

Special Explanations: 

Government Unit: 

Date: Location, City/State: 

Special Explanations: 

Have any liquor licenses possessed ever been revoked (5.08.070-9)? 0 Yes !R No 

If yes, list all reasons on a separate, signed letter accompanying this application. 
Has any director, officer, shareholder, or any of your managers, ever been denied liquor license from any jurisdiction? 

Oves 0No 
If yes, proceed to Question 15. If more space is needed, please attach a separate sheet of paper with the information . 
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15. Complete ONLY if yes was answered to the questions above (14): 

Name: Name of Business: 

Position with the Business: 

Date(s) of Denial: 

Reason(s) for Denial of License: 

16. Date of Incorporation (Illinois Corporations) (5.08.070-10): D\.o \ 0 S \ \ C\ 
Date qualified under Illinois Business Corporation Act to transact busi ness in Illinois (Foreign Corporation): 

17. Has the applicant and all designated managers read and do they all understand and agree not to violate any liquor laws of the 
United States, the State of Illinois, and any of the ordinances of the City of St. Charles in conducting business(5.08.070-ll}? 

ifJ:tes 0No 

Have you, or in the case of a corporation, the local manager, or in the case of a partnership any of the partners, ever been 

convicted of any violation of any law pertaining to alcoholic liquor? 0Yes ~o 

Have you, or in the case of a corporation the local manager, or in the case of a partnership any of the partners, ever been 

convicted of a felony? D Yes ¢No 

Have you ever been convicted of a gambling offense? D Yes rtJ No (If a partnership or corporation, include all partners 

and the local manager(s).) \ 

Will you and all your employees refuse to serve or sell alcoholic liquor to an intoxicated person or to a minor? 

'¢Yes 0No 

18. Mandatory: All individual owners, partners, officers, directors, and/or persons holding directly or beneficially more than five 
(5) percent in interest of the stock of owners by interest listed on page 1 of this application must be fingerprinted by the City 
of St. Charles Police Department (5.08.070-A12). 

Has this been done? D Yes r{:1 No 

If yes, date(s): 

Mandatory: Has the applicant attached proof of Dram Shop Insurance to th is application or already furnished it to the City of 

St. Charles (5.08.060)? $Yes D No 

If already furnished, date of delivery: 

NOTE: Insurance must be issued from May 1, 20XX - April 30, 20XX in accordance with City code 5.08.060. Request a 
prorated rate from your insurance company if you are applying for a new license during this timeframe. 
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20. Mandatory: Is the premises within 100 feet of any real property of any church; school; hospital; home for the aged or 
indigent persons; home for veterans, their wives/husbands, or children; and/or any military or naval station (5.08.230)? 

Oves ~o 
COMMENTS/ADDITIONAL INFORMATION 
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B.A.S.S.E.T. TRAINING 
Please list employees required to have B.A.S.S.E.T training on this page - include all managers, assistant managers, bartenders, and 
clerks who are permitted to make alcoholic liquor sales. Include copies of certificates for managers only and mark Manager if 
applicable. Add another page, if needed. 

Name: 
(First) (Last) (Middle) Manager 

Home Street Address: 

City, State, Zip: 

Date of Course: Place Course was Taken : 

Birthdate: Certificate Granted: Expiration: 

Name: 
(First) (Last) (Middle) Manager 

Home Street Address: 

City, State, Zip: 

Date of Course: Place Course was Taken: 

Birthdate: Certificate Granted: Expiration: 

Name: 
(First) (Last) (Middle) Manager 

Home Street Address: 

City, State, Zip : 

Date of Course: Place Course was Taken: 

Birthdate: Certificate Granted: Expiration: 

Name: 
(First) (Last) (Middle) Manager 

Home Street Address: 

City, State, Zip: 

Date of Course: Place Course was Taken: 

Birthdate: Certificate Granted: Expiration: 

Whenever a new manager comes on board, the City must be notified and that person must be fingerprinted. 
It Is the business establishment's responsibility to keep copies of all B.A.S.S.E.T. certificates on file for their employees. 
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APPLICATION FOR LATE NIGHT PERMIT 

SUPPLEMENTAL TO LIQUOR LICENSE FOR CLASS B/C 

To: St. Charles Liquor Control Commission 
Date: O?lo~ 

I now possess or have applied for a liquor license Class 

Payment of Late Night Permit fee is required at the time the permit is issued. 

[gj 1:00 a.m. Late Night Permit - fee of $800.00 

D 2:00 a.m. Late Night Permit-fee of $2,300.00 

NOTE: Other permits that may be available upon request include: 

• Class E - Special Event License (1to3-day event@ $100.00 per day) 

• Outdoor Dining Permit (Contact Community & Economic Development@ 630.377.4443) 

SIGNATURES 

D liquor Commissioner hereby directs City Clerk to issue permit indicated above. 

liquor Commissioner's Signature Date 
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ADDENDUM TO RETAIL LIQUOR LICENSE APPLICATION 

To be completed by the City of St. Charles Police Department 
Date: Name of Applicant: 

Name of Business: 

Address of Business: 

Pursuant to the provision of the City of St. Charles Municipal Code, Chapter 5.08, Alcohol ic Beverages, the following guide shall be in 
effect for the investi ation of an ap licant for a Retail Dealer's Liquor License: 
1. Date on which applicant will begin selling retail alcoholic liquors at this location : 

2. Is the location within 100 feet of any church; school; hospital; home for the aged or indigent persons; home for veterans, their 

wives/husbands or children; or any military or naval station? Oves 0No 

3. If the answer to question 2 is yes, answer the following: Is applicant's place of business a hotel offering restaurant service, a 
regularly organized club, a restaurant, a food shop, or other place where the sale of alcoholic liquors is not the principal 

business? [Jves 0No 

If yes, answer a, b and c: 
a. State the kind of such business: 
b. Give date on which applicant began the kind of business named at this location : 
c. Has the kind of business designated been established at this location for such purpose prior to February 1, 1934, 

and carried on continuously since such time by either the applicant or any other person? 

Dves 0No 

4. If premises for which an alcoholic liquor license is herein applied for are within 100 feet of a church, have such premises been 

licensed for the sale of alcoholic liquor at retail prior to the establishment of such church? Dves 0No 

If yes, have the premises been continuously operated and licensed for the sale of alcohol ic liquor at retail since the original 

alcoholic liquor license was issued therefore? Oves Q.lo 

5. Is the place for which the alcoholic liquor license is sought a dwelling house, flat, or apartment used for residential purposes? 

Dves 0No 

6. Is there any access leading from premises to any other portion of the same building or structure used for dwell ing or lodging 
purposes and which is permitted to be used or kept accessible for use by the public? (Connection between premises and such 
other portion of building or structure as is used only by the applicant, his/her family and personal guests not prohibit ed .) 

Oves ~o 

7. If applicant conducts or will conduct in the same place any other class of business in addition to that of City Retailer of 

Alcoholic Liquor, state the kind and nature of such business: Oves 0No 
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8. Are all rooms where liquor will be sold for consumption on the premises continuously lighted during business hours by natural 

light or artificial white light so that all parts of the interior shall be clearly visible? EfJ. Yes D No 

9. Are prem ises located in any building belonging to or under the control of the State of Illinois or any other polit ical subdivision 

thereof, such as county, city, etc.? 0 Yes Ef}No 

10. Are the premises for which license is herein applied for a store or place of business where the major ity of customers are 
minors of school age or where the principal business transacted consists of school books, school supplies, food or drinks for 

such minors? Oves [jNo 

11. It is required by the City of St. Charles that all employees undergo BASSET tra ining. Provide a copy of the certificate of training 

completion for each manager. All certificates for managers have been submitted: ll}ves 0 No 

12. From your observation and investigation, has applicant-to the best of your knowledge-truthfully answered all questions? 

If no, state exceptions: 

Have all persons named in this application been fingerprinted? 0 Yes liJ No 

13. Fingerprinted by: Date: 

14. Other necessary data: 

SIGNATURES 

ENDORSEMENTS AND APPROVALS 

INVESTIGATING OFFICER 

Investigating Officer Signature Badge Number & Rank 

No 

Date 
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Illinois BASSET 

SELLER I SERVER CERTIFICATION 

Trainee Name: luis villanueva 

Certificate#: 000016148875 

Date of Completion: 08/06/2019 

~ ~-~L-~ 
I, p 
certify that the above named person 
successfully completed an approved 
Learn2Serve Seller/Server course. 

School Name: 
360training.com dba Learn2Serve 

This course provides necessary 

knowledge and techniques for the 

responsible serving of alcohol. 

This is your t emporary certificate of completion. You wil l receive your official card in the mai l. Plea se forward all questions to support@360training.com. 

~ 
Corporate Headquarters 

6801 N. Capital of Texas Hwy, Bldg 1, 
Suite 250, Austin, TX 78731 

Phone: 877.881.2235 



Illinois BASSET 

SELLER I SERVER CERTIFICATION 

Trainee Name: Amy Villanueva 

Certificate#: 000016002078 

Date of Completion: 07/08/2019 

~~~ 
I, v 
certify that the above named person 
successfully completed an approved 
Learn2Serve Seller/Server course. 

School Name: 
360training.com dba Learn2Serve 

This course provides necessary 

knowledge and techniques for the 

responsible serving of alcohol. 

This is your temporary certificate of completion. You will receive your official card in the mail. Please forward all questions to support@360training.com. 

Corporate Headquarters 
6801 N. Clpltal of Texas Hwy, Bldg 1, 

Suite 250, Austin, TX 78731 
Phone: 877.881.2235 



ACORD• CERTIFICATE OF LIABILITY INSURANCE I DA TI: ( MMIDDIYYYY) 

~ 08/16/2019 

THIS CERllFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON 1HE CERTIFICATE HOLDER. 1HIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR Al TER THE COVERAGE AFFORDED BY 1HE POLICIES 
BELOW. 1HIS CERTIFICATE OF INSURANCE DOES NOT CONSTllUTE A CONTRACT BETWEEN 1HE ISSUING INSURER(S), AUTHORIZED 
REPRESENTAllVE OR PRODUCER, AND THE CERllFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGAllON IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer r lahts to the certificate holder in lleu of such endorsement(s). 

PRODUCER ~~~CT Esha Patel - State Farm Agent 

Insurance World Agency Inc ~~N9,, c .. , . (630)894-0600 I rti~ Nol: (630)654-6069 
1323 Ogden Ave ~~~Jc... . timir. oatel. mdw@statefarm.com 

INSURERISI AFFORDING COVERAGE NAIC • 

DONners Grove IL 60515 INSURER A : Stonegate Insurance Co. 
INSURED INSURERS : 

DAHOOD 11\C INSURERC : 

11 NORlH 3RD STREET INSURERD : 

INSURERE : 

Saint Otartes IL 60174 INSURERF : 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELON HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED . NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

i~t: TYPE OF INSURANCE 
ADOL 8u1:11< POLICYEFF POLICY EXP 

LIMITS ···-- ·--- POLICY NUMBER TTT' 

COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ - ~ CLAIM5-MAOE D OCCUR 
UAMAut: I U ~~'" t:U 

$ - PREMISES IEa occorrence I 

- MEO EXP (Any ooo person) $ 

PERSONAL & ADV IN..URY - $ 

GEN'L AGGREGATE LIMIT APPLIES PER GENERA!.. AGGREGATE $ R POLICY D ~g: D LOC PRODUCTS - COMPIOP AGG $ 

OTHER. $ 

AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $ - IEa accldentl 

ANY AUTO BODILY INJURY (Per person) $ - O'l'INED - SCHEDULED 
AUTOS ONLY AUTOS BODILY INJURY (Per accoenl) $ -- HIRED - Notl-Ov.NED PROPERTY DAMAGE $ - AUTOS ONLY - AUTOS ONLY IPer ac•""'nfl 

$ 

UMBRELI..A LIAB H OCCUR EACH OCCURRENCE $ - EXCESSUAB CLAIMS-MADE AGGREGATE $ 

DEO I I RETENTION s $ 

WORKERS COMPENSATION I PER I I OTH· 
AND EMPLOYERS' LIABILI TY y IN STATUTE ER 

AN'( PROPRIETOR·PARTNERIEXECUTIVE D E L. EACH ACCIDENT $ 
OFRCERiMElol BER EXCLUDED? N / A 
(Mllndlltory In NH) E.L. DISEASE · EA EMPLOYEE $ 

grs·ctii~r~ ~'t~PERATIONS below E.L. DISEASE · POLICY LIMIT $ 

Liquor Liabi lily 
Liquor Liability 1.000,000 

A INSCOOP08162019 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHCLES (ACORD 101. Addltlonal Remarks Schedule, may be attached 11more11>11ce l1 required) 

CERTIFICATE HOLDER 

<Base Form> 

Fax: Email: 
ACORD 25 (2016/03) 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRA llON DA TE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THI! POLICY PROVISIONS. 

® 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are regisl8red marks of ACORD 





GLORY CITY 

* The bar will bring a moderate urban vibe to St. 
Charles, inspired by a combination of our culture, 
and combined experience from running previous 
restaurants in both Geneva and Chicago, Illinois. 

* Amy and I have been members of the St. Charles 
community for over 17 years. We believe in the 
importance of giving back to our community, and 
after settling in as a family with our 2 kids, and 
running 7 restaurants, we are ready to give back to 
St. Charles in this way. 

* Our walls will continue to showcase and support 
the incredible work of our local artists, as we do at 
Del Barrio. 

* We will be supporting our Chicago Sports teams 
as well as many other events through several TV 
displays throughout the bar. 

* Individuals ages 21-35 will consitute a great 
majority of our target demographic. However, we 
are confident in our ability to appeal to a much 
broader audience, as our main goal is always going 
to be to build commnuity through a unique 
experience and to bring others together through 
culture and connection. 



* APP8TIZ8ij3* 

chipotle- VJUMMUCj 41 
bl11CK be@ b11sed nUMMUS, Cnipotle Chorii.O 11nd pico de 
,11110 ser~ed >Mitn cnips. 

~V"IVl~~Cj 110 

flour tortill11s >Mith Melted cheese, p1.1stor pork'. , 'rilled 
p1ne.11pple 11ndMorit11 pepper c;11lc;11. 

pork'. c;licle-rc; +1i 
M11r1n11ted pork'. c;lide.rs, Mll~O, c11rMelii.ed onionc;, 11nd Jlll11peno 
slt1>M. 

C&'IJiCh& 411 
topped >Mith ~i:1 lentin11 s11ls11 1.1nd se.r~ed >Mith 1.1 side of cnips. 

c;mok'.e-a v-iivi~c; 41i 
~our Cnoice of buff 1110, ChlMICnuHI, bbq, Ml.ln'o h1.1b1.1nero or 
dr~ tl.IJIYl pepper . 

* n11lf do-z.e.n 41 * full do-z.e.n 4r; 

OVliOVl riVl~c; 411 
topped >Mith ~11lentin11 s11ls11 1.1nd ser~ed >Mith 1.1 side of cnips. 

*~A~AD3* 

chipotle choppe-cl c;~l~cl 411. 
Mi'!-ed 're.ens, Cnerr~ tOMlltOes, hllrQ boiled e", Chtpotle 
Must11rd dre.c;c;1n,, topped >Mitn fritos and ~our choice of 
fd11 or blue Cheese. -+-42 Cnick'.en -+-44 ste11k'. 

c;v-ie-d ~pple- v-i~lviut 41' 
apples, a~ocado. re.d onion, >Malnutc;, dried cr11nberr1es 
and hoM~ Muc;tard dre.ssin,. 

GLORY CITY 
*fA~~3* 

t ~Coe; ~II 1./42 

pt:1c;tor 

\Jf,~~le, 

pe,c;C61QO 

cocniV1itt:1 pibil 

Cnori-z..o COV) f 61p61c; 

c;kirt c;t e,t:1k 

cnicke-V1 

*8l4~ijlT~3* 

filled >Mith lettuce, toMAto, cheese, sour cre.1.1M, bl11ck'. 
be11ns 1.1vid rice, ser~ed >Mttn " side of fries. 4"1 

c;kirt c;te,t:1k 

pt:1c;tor 

cnori-z..o 

\Jf,~~1e, 

pork 

*8l4fl08ij3* 

~lor~ bur~e-r 410 
double p11tti, chor ii.o, 011-i.1.1c1.1 cheese, MlliO, 1.1~oc1.1do 1.1vid Cl.Ir, 
Melii.ed onion. 

cl~c;c;ic bur ~e-r 410 
lettuce. toMl.lto, Ct1rMel1i.ed onion 11nd 11Mer1c11n cheese. 

buff ~lo bur~e-r 41, 
b11con, 11~oc11do, blue cneese, fried onion 1.1nd Mild bu ff Alo 
s11uce. 

'IJ&~~ie- bur~&r 41i 
bl11ck'. be11n p11tti, 1Mc11do, bell pepper, r 01.1sted ~e"ies 11nd 
fr ied onion. 

Mi bur~e-r 411 
Cninullhul.I Cneese, ll~OClldO, lettuce, tOMolltO, Onion, Cil11ntro 1.1nd 
b1.1con. 

c;nroom bur~e-r +1i 
s11uteed Musnr ooMs, c11rMelii.ed onion, 'DI.It Cheese 11nd MlliO. 

*~11)83 A~D ADD-~~3* 

fri&s 4? 
riC& 44 
cnips tmd st.1lst.1 4? 
bt.1COVI 4? 
/.l'-JOCt.1do 4? 
cne.e,se, 4? 
t.1dditiovit.1l pt.1tt~ 4? 
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GLORY CITY 11n 3rd st  
 



AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  5a 

Title: 

Recommendation to approve the Utility Billing Software 

Support and Development Agreement Extension with 

Respect Technology, Inc. 

Presenters: Penny Lancor, Sr. Systems Analyst 

Meeting:  Government Operations Committee Date:  September 3, 2019 

Proposed Cost:  $146,200 Budgeted Amount:  $121,270 Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain): 

The City’s utility billing software manages billings and payments for the Electric and Water utilities 

and also for Wastewater, Yard waste and Refuse usage. The software application processed $80 million 

of bills and payments last fiscal year. 

As a means to mitigate the risks associated with the City’s aging utility billing and collection software 

coupled with limited internal staff support resources, in October 2016 City Council approved a three 

year agreement to secure software support and software development services with Respect 

Technology, Inc. in the amount of $311,164.  Since October 2016, Respect Technology, Inc. (RTI) has 

successfully assumed support and development functions for the City’s Utility Billing application.   

As a component of the concurrent Enterprise Software Selection project, the Utility Billing application 

has been prioritized for replacement.  Considering the time necessary for replacement software 

identification, selection, and implementation, RTI’s services will be required for two to three additional 

years.  This contract extension will be for two years with the option to continue yearly as needed.  

Costs for each year are as follows: 

Year 4 $91,280 

Year 5 $54,920 

Total $146,200 

Attachments (please list):  

RTI Statement of Work – Years 4 and 5 for the City of St Charles 

Recommendation/Suggested Action (briefly explain): 

Approve a two year contract for utility billing software application development and support services to 

Respect Technology, Inc. for a not-to-exceed cost of $146,200. 



 

City of St. Charles 

Statement of Work Years 4 and 5 
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Pursuant to the Change Process as defined in the Master Services Agreement between 
Respect Technology, Inc. (“Provider”) and the City of St. Charles, Illinois (“Client”) dated 
October 3, 2016, this Addendum specifies an extending Statement of Work performed 
under the original Master Service Agreement. 
 
Project Name: Application Support and Enhancement Development for the Utility 
Billing System  
 
Per paragraph “4.1 Term” in the MSA, the Statement of Work contained within this 
addendum extends the term of the engagement through October 2, 2022.  The 
extension shall be effective for a term of two (2) years, and shall thereafter automatically 
renew for successive one (1) year terms (each period, a “Term”), unless either Party 
notifies the other in writing at least ninety (90) days in advance of the end of any Term 
that it does not wish to renew the Agreement.  Notwithstanding the above, either Party 
may cancel the Agreement at any time with sixty (60) days written notice.  If Agreement 
is renewed beyond the term of two (2) years, up to 5% cost increase will be applied    
 

Non-appropriation of funds 
In the event sufficient funds are not appropriated for contract payments required to be 
made in a future fiscal year then the City at its sole discretion may terminate the 
Agreement at the end of the then current fiscal year, without penalty or additional 
expense of any kind whatsoever.  Notwithstanding anything in the Agreement to the 
contrary, this Non-appropriation provision shall survive termination of the Agreement. 
 
This Addendum supersedes all Statement of Work language in the original MSA dated 
October 3, 2016. 
 
All other MSA language continues unchanged. 
 
This Document contains the following sections: 
 

A.  Support 
B. Rate Sheet – 4th Year  
C. Summary – 4th Year  
D. Rate Sheet – 5th Year 
E. Summary – 5th Year 
 
 
 
 
 

  



 

City of St. Charles 

Statement of Work Years 4 and 5 
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A. Support 
1. Ticketing System and Process: Provider to supply online/electronic ticketing system.  
 a. Tickets submitted by Client via 3 methods  
  i.Via email at support@respecttechnology.com  
  ii.Via online ticket portal at support, respecttechnology. corn with vpn  
   access  
  iii.Via phone call to Provider at number to be provided at contract   
   commencement.  
 b. Electronic response to Client by ticketing system that ticket has been   
  submitted.  
 c. Ticket system emails/tickets monitored by minimum of 3 Provider resources.  
 d. Tickets are assigned levels based on severity with appropriate response and  
  resolution times. (see City of St Charles Service Level Agreement as  
  defined in the Master Services Agreement)  
 e. Tickets have reminders and escalation processes based on severity levels.  
 f. Client technical resources will be notified via email when a Client user opens a  
  ticket.  
2. Support  
 a. Level 1 support for troubleshooting, error correction, and user questions  
  during Provider Business Hours, Monday through Friday, 8:00 AM — 6:00  
  PM EST.  
 b. First and second level support for troubleshooting, error correction, and user  
  questions during prescheduled absences of Client staff. Provider requests  
  Client give seven business days' notice for scheduled absence of Client  
  resources that require Provider to furnish in-depth support.  
 c. At least two Provider staff members (primary and backup) who are qualified to  
  provide troubleshooting, error correction, and user question responses for  
  the iSeries based application.   
 d. Use of an electronic ticket tracking system available during, and outside,  
  Provider Business Hours.  
 e. iSeries Access file transfer support,  
 f. Client hardware support not included.  
  



 

City of St. Charles 

Statement of Work Years 4 and 5 
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B.  Rate Sheet – 4th Year 
 
Respect Technology, Inc. agrees to assure that for the duration of Year 4, two or more RTI support 
representatives are on staff (or under contract) capable of providing the following support services to the 
City of St Charles. 
 
Service Rates – effective with term of Master Services Agreement 
Support:  
$170.00 per hour for Provider Business Hours 8:00 AM – 6:00 PM EST Monday - Friday with monthly 
commitment of 16 hours. 
$260.00 per hour for Provider Non-Business Hours 6:00 PM – 8:00 AM EST Monday – Friday, 
emergencies, holidays, and weekends.  
$200.00 per hour for business hours and $260 per hour for non-business hours for hours beyond 16 
hours during a declared disaster.  A declared disaster is defined as failing over to the backup system 
 
Analysis, Design, Development, and Testing: $200/hour 8:00 AM – 6:00 PM Eastern time Monday - 
Friday 
 
Billing Details  

 Provider will bill monthly support fee in advance. 

 Provider will send details of work performed for all services with invoices.  

 Provider will bill for development projects upon milestone acceptance: 
o Design 
o Test 
o Production 

 Provider will submit notification of milestone completion to Client;  
The Client has five business days to:  
1) Accept the milestone,  
2) Notify Provider of defects, or  
3) Request from Provider reasonable additional time for a decision.   
If Client fails to accept, notify, or extend, milestones can be considered accepted by 
  default.   
Resubmission and reevaluation of defect corrections follow the same process. 

 
 
Defined Additional Expenses  

 Taxes and Shipping   
 
  
Billing cycles  

 1st – 15th of month   
 16th – last day of month 
 Support billed monthly  
 Invoice Terms are Net 30 

 

  



 

City of St. Charles 

Statement of Work Years 4 and 5 
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C.  Summary – 4th Year 
 
Tasks # Technicians Hours Rate Monthly Total

Analysis, Design, Development, & Testing 1 250 200.00 50,000.00

Monthly Project Management 1 2 200.00 400.00 4,800.00
Total 54,800.00

Monthly Support Fee Monthly Annually

Support 1 16 170.00 2,720.00 32,640.00

Total 2,720.00 32,640.00

Monthly Hosting Fee

iSeries 640.00 640.00 3,840.00

 Total 640.00 3,840.00

 Total 3,360.00 36,480.00

Grand Total 91,280.00

 
 
 
 
  



 

City of St. Charles 

Statement of Work Years 4 and 5 
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E.  Rate Sheet – 5th Year 
 
Respect Technology, Inc. agrees to assure that for the duration of Year 5, two or more RTI support 
representatives are on staff (or under contract) capable of providing the following support services to the 
City of St Charles. 
 
Service Rates – effective with term of Master Services Agreement 
Support:  
$175.00 per hour for Provider Business Hours 8:00 AM – 6:00 PM EST Monday - Friday with monthly 
commitment of 16 hours. 
$265.00 per hour for Provider Non-Business Hours 6:00 PM – 8:00 AM EST Monday – Friday, 
emergencies, holidays, and weekends.  
$200.00 per hour for business hours and $260 per hour for non-business hours for hours beyond 16 
hours during a declared disaster.  A declared disaster is defined as failing over to the backup system 
 
Analysis, Design, Development, and Testing: $205/hour 8:00 AM – 6:00 PM Eastern time Monday - 
Friday 
 
Billing Details  

 Provider will bill monthly support fee in advance. 

 Provider will send details of work performed for all services with invoices.  

 Provider will bill for development projects upon milestone acceptance: 
o Design 
o Test 
o Production 

 Provider will submit notification of milestone completion to Client;  
The Client has five business days to:  
1) Accept the milestone,  
2) Notify Provider of defects, or  
3) Request from Provider reasonable additional time for a decision.   
If Client fails to accept, notify, or extend, milestones can be considered accepted by 
  default.   
Resubmission and reevaluation of defect corrections follow the same process. 

 
 
Defined Additional Expenses  

 Travel time:  Billed at 65% of Services Rate  

 Round trip airfare, taxi or car rental, gasoline   

 Accommodations and meals   

 Taxes and Shipping   
 
 Billing cycles  

 1st – 15th of month   
 16th – last day of month 
 Support billed monthly  
 Invoice Terms are Net 30  



 

City of St. Charles 

Statement of Work Years 4 and 5 
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F.  Summary – 5th Year 
 
Tasks # Technicians Hours Rate Monthly Total

Analysis, Design, Development, & Testing 1 80 205.00 16,400.00

Monthly Project Management 1 2 205.00 410.00 4,920.00
Total 21,320.00

Monthly Support Fee Monthly Annually

Support 1 16 175.00 2,800.00 33,600.00

Total 2,800.00 33,600.00

Grand Total 54,920.00

 
 
 
 
 
 
  



 

City of St. Charles 

Statement of Work Years 4 and 5 
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IN WITNESS WHEREOF, each of the Parties hereto has executed this Addendum as of 
the date specified below.  The terms and conditions herein are AGREED and 
ACCEPTED: 
 
 
Provider:  Respect Technology, Inc.  Client: City of St. Charles, Illinois 
 
 
Signature: _______________________ Signature: _______________________ 
 
 
Printed Name: Danny D. Duncan   Printed Name: Larry Gunderson 
 
 
Title:  President     Title: Director of Information Systems 
 
 
Date:       Date: 



AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  6a 

Title: 

Recommendation to Approve an Ordinance Amending 

Title 3, Chapter 3.60 of the Municipal Code Imposing a 

Municipal Cannabis Retailers’ Occupation Tax in the 

Amount of 3% 

Presenter: Chris Minick, Finance Director 

Meeting:  Government Operations Committee Date:  September 3, 2019 

Proposed Cost:  $-0- Budgeted Amount:  $ N/A Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain): 
As a supplemental action to recent Committee direction to amend the zoning ordinances to allow and regulate 

recreational cannabis sales in the City from the August 19 meeting, attached is an ordinance to impose a 

Municipal Cannabis Retailers’ Occupation Tax of 3% on recreational cannabis sales in the City of St Charles. 

This 3% tax would be in addition to all other taxes and fees applicable to recreational cannabis sales in the City.  

Currently, the City receives 2% of the gross sales price of general merchandise sales, making the applicable local 

sales tax equal 5% of the gross amount of recreational cannabis sales.  The tax will be administered by the 

Illinois Department of Revenue (IDOR). 

Current state legislation does not allow for imposition of a local tax on recreational cannabis sales until 

September 1, 2020.  Since the IDOR requires 90 days’ notice to process a new or amended locally imposed tax, a 

municipality needs to pass an ordinance imposing a local recreational cannabis sales tax prior to June 1, 2020 in 

order to have the tax effective on September 1, 2020. However, IML is requesting a change in the law allowing 

for locally imposed taxes to be effective January 1, 2020, coincident with the date allowing recreational cannabis 

sales in the state. Based on that recommended legislative change, the Illinois Municipal League (IML) is 

recommending municipalities pass an ordinance imposing a local recreational cannabis sales tax prior to October 

1, 2019.  This timeframe would be consistent with current guidance from IDOR that requires 90 days for them to 

process changes to locally imposed taxes.  Passage of the ordinance at this time would allow the local tax to be 

collected effective January 1, 2020 assuming that the law is changed. Should this change not be made, the IDOR 

would simply not collect a local tax from any retailers who may be operating a recreational sales establishment 

in STC until such time as state law allows for collection of a local municipal tax. 

Although the exact amount of the tax revenue is difficult to anticipate until we have some history with cannabis 

sales, projections based on recreational cannabis sales data shared at the August 19 GOC indicate that municipal 

revenues could be in the magnitude of $1 million.  If the law changes allowing for the tax collections 

commencing on January 1, 2020 and the City does not have an ordinance on file with IDOR, the City would 

forgo revenue due to the delayed initiation of collections. 

Attachments (please list): 

Proposed Ordinance 

Recommendation/Suggested Action (briefly explain):   

Seeking a Recommendation to Approve An Ordinance Amending Title 3, Chapter 3.60 of the 

Municipal Code Imposing a Municipal Cannabis Retailers’ Occupation Tax in the Amount of 3% 



 

City of St. Charles, Illinois 

 

Ordinance No. ______________ 
 

An Ordinance Amending the Municipal Code of the  

City of St. Charles by the Addition of Chapter 3.60  

Imposing a Municipal Cannabis Retailers’ Occupation Tax 
 

WHEREAS, the City of St. Charles has the authority to adopt ordinances and to promulgate 

rules and regulations that pertain to its government and affairs and that protect the public health, 

safety and welfare of its citizens; and 

 

WHEREAS, this Ordinance is adopted pursuant to the provisions of the Illinois Municipal  

Cannabis Retailers ' Occupation Tax Law, 65 ILCS 5/ 8-11-22  et seq. (Act); and 

 

WHEREAS, this Ordinance is intended to impose the tax authorized by the Act providing for a 

municipal cannabis retailers ' occupation tax which will be collected by the Illinois Department 

of Revenue; 

 

NOW, THEREFORE, BE IT ORDAINED by the Mayor and City Council of the City of St. 

Charles, Kane and DuPage Counties, Illinois, as follows 

 

Section 1.  Recitals. The facts and statements contained in the preamble to this Ordinance are 

found to be true and correct and are hereby adopted as part of this Ordinance. 

 

Section 2.   Adoption of Tax.  Title 3 of the Municipal Code of the City of St. Charles shall be 

amended by the addition of Chapter 3.60 that will read as follows:    

 

Chapter 3.60 Municipal Cannabis Retailers' Occupation Tax. 

 

1. Tax imposed; Rate. 
(a) A tax is hereby imposed upon all persons engaged in the business of selling cannabis, 

other than cannabis purchased under the Compassionate Use of Medical Cannabis Pilot 

Program Act, at retail in the City of St. Charles at the rate of 3% of the gross receipts 

from these sales made in the course of that business. The Tax levied in Chapter 3.60 shall 

be paid in addition to any and all other taxes and charges. 

 

(b) The imposition of this tax is in accordance with the provisions of Sections 8-11-22, of the 

Illinois Municipal Code (65 ILCS 5/8-11-22). 

 

2. Collection of tax by retailers. 
(a) The tax imposed by this Ordinance shall be remitted by such retailer to the Illinois 

Department of Revenue (Department). Any tax required to be collected pursuant to or as 

authorized by this Ordinance and any such tax collected by such retailer and required to 

be remitted to the Department shall constitute a debt owed by the retailer to the State. 

Retailers may reimburse themselves for their seller's tax liability hereunder by separately 



Ordinance No. __________ 

Page 2 

 

stating that tax as an additional charge, which charge may be stated in combination, in a 

single amount, with any State tax that sellers are required to collect. 

 

(b) The taxes hereby imposed, and all civil penalties that may be assessed as an incident 

thereto, shall be collected and enforced by the Department. The Department shall have 

full power to administer and enforce the provisions of this article. 

 

Section 3.  Severability. If any provision of this Ordinance, or the application of any provision of 

this Ordinance, is held unconstitutional or otherwise invalid, such occurrence shall not affect other 

provisions of this Ordinance, or their application, that can be given effect without the 

unconstitutional or invalid provision or its application. Each unconstitutional or invalid provision, or 

application of such provision, is severable, unless otherwise provided by this Ordinance. 

 

Section 4.  Effective Date. This Ordinance shall be in full force and effect from and after its 

passage and approval and publication as required by law, provided, however, that the tax provided 

for herein shall take effect for all sales on or after the first day of January, 2020. Copies of this 

Ordinance shall be certified and sent to the Illinois Department of Revenue prior to September 30, 

2019. 

 

Section 5.  Codification.  The corporate authorities of the City intend that this Ordinance will be 

made part of the Municipal Code and that sections of this Ordinance can be renumbered or 

relettered and the word “Ordinance” can be changed to “Section,” “Article,” Chapter” or some other 

appropriate word or phrase to accomplish codification, and regardless of whether this Ordinance is 

ever codified, the Ordinance can be renumbered or relettered and typographical errors can be 

corrected with the authorization of the City Attorney, or his or her designee. 

 

Section 6.  Conflict.  All parts of the Municipal Code in conflict with the terms or provisions of this 

Ordinance shall be and the same are hereby amended or repealed to the extent of such conflict, and 

said Municipal Code and all other existing ordinances shall otherwise remain in full force and 

effect. 

 

Section 7.  That this Ordinance shall be in full force and effect upon and after its passage in the 

manner provided by law. 

 

 

PRESENTED to the City Council of the City of St. Charles, Illinois this ____ day of     

 _____________________, 2019.  

  

PASSED by the City Council of the City of St. Charles, Illinois, this ____ day of           

 _____________________, 2019. 

  

APPROVED by the Mayor of the City of St. Charles, Illinois, this            day of 

 _____________________, 2019. 

 

 

 

____________________________________ 

Mayor Raymond P. Rogina 
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ATTEST: 

 

_____________________________ 

City Clerk 

 

COUNCIL VOTE: 

Ayes: 

Nays: 

Absent: 

Abstain: 

 

 

APPROVED AS TO FORM: 

 

________________________  

City Attorney 

 

DATE: __________________ 
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