
 

 

 

AGENDA 

CITY OF ST. CHARLES 

GOVERNMENT OPERATIONS COMMITTEE 

ALD. MAUREEN LEWIS, CHAIR 
 

MONDAY, JUNE 17, 2019 

IMMEDIATELY FOLLOWING THE CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS – 2 EAST MAIN STREET 
 
 
 

1. Call to Order 

 

2. Roll Call 
 

3. Administrative 
a. City of St. Charles Fuel Tax Receipts, April  2019 – Information Only 

 

b. Site Relocation and Floor Plan for Puebla Restaurant, Moving from 51 S. 1st St. to 

305 W. Main St., St. Charles. – Information Only 

 
4. Omnibus Vote 

Items with an asterisk (*) are considered to be routine matters and will be enacted by one 

motion.  There will be no separate discussion on these items unless a council 

member/citizen so requests, in which event the item will be removed from the consent 

agenda and considered in normal sequence on the agenda. 

 

5. Information Systems 

*a. Recommendation to authorize staff to award Harris Computer Systems the annual 

 contract for CityView software support and maintenance for $25,612. 

 

6. Police Department 

a. Recommendation to Approve a Proposal for a New Class E-1 Temporary Liquor 

License for a Special Event, a Random Acts Matter Fundraiser, to be held in  

Mt. St. Mary’s Park. 

 

b. Recommendation to Approve a Proposal for a New Class E-1 Temporary Liquor 

License for a Special Event - Sunset Cider Stroll to be held in Downtown  

St. Charles and Mt. St. Mary’s Park. 

 

7. Finance Department 

        *a.   Budget Revisions – May, 2019 

 

 b. Recommendation of Approval of the Funding Allocation Requests of the   

  Visitors Cultural Commission for FY 2019-2020. 
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 c. Recommendation of Approval of the Funding Allocation Requests of the 708 Mental 

  Health Board for FY 2019-2020.  

 

8. Executive Session  

 Personnel –5 ILCS 120/2(c)(1) 

 Pending Litigation – 5 ILCS 120/2(c)(11) 

 Probable or Imminent Litigation – 5 ILCS 120/2(c)(11) 

 Property Acquisition – 5 ILCS 120/2(c)(5) 

 Collective Bargaining – 5 ILCS 120/2(c)(2) 

 Review of Executive Session Minutes – 5 ILCS 120/2(c)(21) 

 

9. Additional Items from Mayor, Council, Staff, or Citizens. 
 

10. Adjournment 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

ADA Compliance 

Any individual with a disability requesting a reasonable accommodation in order to participate in 

a public meeting should contact the ADA Coordinator, Jennifer McMahon, at least 48 hours in 

advance of the scheduled meeting. The ADA Coordinator can be reached in person at 2 East 

Main Street, St. Charles, IL, via telephone at (630) 377 4446 or 800 526 0844 (TDD), or via e-

mail at jmcmahon@stcharlesil.gov.  Every effort will be made to allow for meeting 

participation.  Notices of this meeting were posted consistent with the requirements of 5 ILCS 

120/1 et seq. (Open Meetings Act). 

 

mailto:jmcmahon@stcharlesil.gov


AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 3.a 

Title: 
City of St. Charles Fuel Tax Receipts May, 2019 –

Information Only 

Presenter: Chris Minick, Director of Finance 

Meeting:  Government Operations Committee Date:  June 17, 2019

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain): 

Attachments (please list):  

FY 18/19 City of St. Charles Local Fuel Tax Receipts – May, 2019

Recommendation/Suggested Action (briefly explain): 

None – For Information Only 



Fiscal Year 2018-2019

LIABILITY PAYMENT TOTAL REVENUE

PERIOD RECEIVED RECEIVED

May-18 June-18 -$                           

June-18 July-18 -$                           

July-18 August-18 -$                           

August-18 September-18 -$                           

September-18 October-18 -$                           

October-18 November-18 -$                           

November-18 December-18 42,212.80$                

December-18 January-19 42,956.97$                

January-19 February-19 39,588.42$                

February-19 March-19 37,293.81$                

March-19 April-19 40,187.71$                

April-19 May-19 39,306.93$                

TOTALS 241,546.64$              

 Local Fuel Tax Receipts

City of St. Charles

The local fuel tax rate is two cents per gallon ($0.02/gallon) and applies to motor fuel 

retail purchases within the City of St. Charles.



 

AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 3.b 

Title: 

Site Relocation and Floor Plan for Puebla Restaurant, 

Moving from 51 S. 1
st
 St. to 305 W. Main St., St. Charles – 

Information Only 
 

Presenter: Police Chief James Keegan 

Meeting:  Government Operations Committee                  Date:  June 17, 2019 

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐  

Executive Summary (if not budgeted please explain): 

 

Puebla Restaurant has been a local restaurant for six years. They are looking to relocate their business 

and would like to remain in St. Charles. The business owner has signed a lease agreement at 305 W. 

Main St., in the space that was most recently known as The Finery.  

 

The liquor license classification and hours of operation will remain the same as Puebla’s current 

license.  

 

The following information from the City of St. Charles Municipal Code indicates that a current liquor 

license holder may change their location upon the issuance of written permission from the Local Liquor 

Control Commissioner, providing the new location is in compliance with the regulations of the City 

Code.   

 

5.08.160 – License – Licensed Premises – Change of Location A local liquor license issued under this 

chapter shall permit the sale of alcoholic liquor only in the premises described in the application and 

local liquor license. Such location may be changed only when and upon the written permit to make 

such change is issued by the Local Liquor Control Commissioner. No change of location shall be 

permitted unless the proposed new location is in compliance with the provisions and regulations of 

this chapter. 

 

 

Attachments (please list):  

Summary, Floor Plan, Letter, Liquor License 

Recommendation/Suggested Action (briefly explain): 

Site relocation and floor plan for Puebla Modern Mexican, moving from 51 S. 1
st
 St. to 305 W. Main 

St., St. Charles – Information Only 

 

 



Mayor Rogina, 

I am asking for a location transfer of my liquor license. I 
have been in business with Puebla Restaurant for 6 
years. I love St. Charles and I am in the process of 
purchasing a home in St. Charles. I plan on continuing 
being an upstanding and responsible business in 
downtown St. Charles. My lease is up at my current 
location and the high rent and cost of doing business on 
First street is no longer an option. I found a spot that is 
ready to go and sixty percent cheaper to operate. I know 
my customers will love and appreciate the new spot. I 
appreciate your help in this matter. Please let me know 
if you have any questions. 

Since~rely, 
,~ ~-

Tony Alonso 
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CITY OF ST. CHARLES MUNICIPAL LICENSE

Granting this license does not entitle the licensee to operate or maintain a business in violation of any other law or ordinance

DATE EXPIRESDATE DUEDATE ISSUE

51 S First St

St. Charles IL 60174

    43299

LICENSE

KEEP POSTED I N PUBLI C VI EW

LICENSEE:

ACCOUNT NUMBER

$1,800.00

MAYOR

CITY CLERK

SEAL

LICENSE NO:

8286-2B2 LIQUOR LICENSE

UNDER THE MUNICIPAL CODE OF THE CITY OF ST. CHARLES, THIS CERTIFCATE WHEN 
PROPERLY VALIDATED, AFFIRMS THAT THE APPROPRIATE LICENSE FEE HAS BEEN PAID

MONTH DAY YEAR MONTH DAY YEAR MONTH DAY YEAR

VALID FROM TO

ANNUAL QUARTER DAILY AMOUNT DUE

X

202004 30

30 202004

 201905 01

PUEBLA MODERN MEXICAN LLC

04 20193005 01 2019

Puebla Modern Mexican LLC

 0.00



 

AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  *5.a 

Title: 
Recommendation to authorize staff to award Harris 
Computer Systems the annual contract for CityView 
software support and maintenance for $25,612. 

Presenter:  

Meeting:  Government Operations Committee                  Date:  June 17, 2019 

Proposed Cost:  $25,612 Budgeted Amount:  $30,078 Not Budgeted:     ☐  
Executive Summary (if not budgeted please explain): 
 
The City's community development tracking and permitting software system, CityView, has been in 
use since 2004.  CityView software is used by the Community and Economic Development Department 
to track and manage the submittal, review and approval of development projects, the review and 
issuance of building permits, and the management of code enforcement violations.  In addition, the 
software is used by the City Administrator's office and the Police Department for managing the liquor 
license application process. 
 
This maintenance contract provides technical support and product upgrades for CityView software for 
the covered period of one year, July 1, 2019 to June 30, 2020.   Since CityView software is only 
licensed and supported by Harris Computer Systems, Harris is the sole provider of these services. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachments (please list):  
 
 
Recommendation/Suggested Action (briefly explain): 
Authorize staff to award Harris Computer Systems the annual contract for CityView software support 
and maintenance for $25,612. 

 



AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 6.a 

Title: 

Recommendation to Approve a Proposal for a New Class E-

1 Temporary Liquor License for a Special Event, a Random 

Acts Matter Fundraiser, to be held in Mt. St. Mary’s Park 

Presenter: Police Chief Keegan 

Meeting:  Government Operations Committee Date:  June 17, 2019

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain): 

This is an application request for a Class E-1 Temporary License, authorizing for consumption of wine 

and beer in Mt. St. Mary’s Park. This temporary license request is for Sunday, September 15, 2019 

from 1:00 to 5:00 p.m.   

This is the third year for this request. No issues were reported regarding this event last year. St. Charles 

Park District approval has been granted for this event.  

This is a family event. Several local music groups will perform throughout the event. Participants must 

pre-register for this event – all food and alcohol will be pre-purchased. Upon check-in, all participants 

who are 21 and older will be given wrist bands; those under 21 will be given a different wristband to 

wear during the event. Fencing will be installed around the entire area, which has been mutually agreed 

on with the event organizer and the Park District so that participants can consume wine and beer within 

the fenced-in area. Approximately 450 participants are expected for this event. 

The wine, beer, and servers for this event will be provided by Vintage 53. 

This event is being organized by a 501C3 and the reduced fees for City services are being requested for 

this event. 

Pursuant to this item being presented at the Government Operations Committee meeting on June 

17, 2019 to seek approval; it will be brought before the Liquor Control Commission at a meeting 

scheduled for 4:30 p.m., the same day, to process and move it forward to this Committee.  This item 

will then continue on to the City Council meeting scheduled on July 15, 2019 for final approval.   

Attachments (please list): 

Site Plan  

Hold Harmless Form  

Special Event Application 

Recommendation/Suggested Action (briefly explain): 

Recommendation to approve at proposal for a new Class E-1 temporary liquor license for a special 

event – a Random Acts Matter fundraiser -  to be held in Mt. St. Mary’s Park. 

The RAM total estimate for two officers for three hours is $444.18. The City and the event
organizer are each be responsible for half the cost at approximately $222.09.

444.18



~lECJ •Jl .~~ /) 
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I )t1ildii1q f. Cnr_' :"-· C nforc.~ ; 1 1 t~ 11t 
St Cl1 ~1 r k<o. , I[ CITY OF ST CHARLES ~ 

SPECIAL EVENT APPLICATION ~ 
THIS FORM MUST BE COMPLETED IN ST. CHARI.ES 

FULL & SUBMITTED 90 or 30 DAYS PRIOR TO THE E¥ENT . . , ,. ,. ' 1 • ';,.,, ; 

. ~/:.) /,n 4':0(.} 7Jll7 :5 . .5?m1d ;Jr 
Permit No. /t/-c;)l?r;'jj' Date of Meetiog:~,LC.z Revi sed date · 

\ /J . I i.Jt)S - Cl 
Name of the Event: ·111 2 tJl)Jll 0 1-l)na /)'11. f 1 Date s of Event: - /tj ; I 

Special Event Application - 90 Days 
The Special Event Application is due to the City of St. Charles a minimum of ninety (90) days prior to the 
event if it requires closure of public streets, use of public parking lots, or the service of alcoholic 
beverages that requires a liquor license to be granted. The 90-day time period allows sufficient time to 
evaluate the request and provide a recommendation to the City Council for its consideration. 
Special Event Application - 30 Days 
The SpeciFtl Event Application is due to the City of St. Charles, at a minimum, thirty (30) days prior to the 
event if it does not require closure of public streets, use of public parking lots, or the service of alcoholic 
beverages that requires a liquor license to be granted. 
A co of the A lication and ·undin of ecial Events is attached for our information. 

Special Event Application 
D Section 1 -Task List and Due Dates-90 day or 30 day submittal 
D Section 2 - General Information 
D Section 3 - Permits 
D Section 4 - Site Plan and/or Route Map 
O Section 5- Emergency Phone Tree and Contact 
D Section 6 - Emergency Crisis Management Procedures 
D Section 7 - Retail Merchants 
D Section 8- St. Charles Police Department- Request for Police Services 
D Section 9 - Hold Harmless Agreement 
D Any outstanding funds owed to the City of St. Charles 

Application(s) for other permit(s) (See answers in Section 3) 
~ Loudspeaker/Amplifier License Application and Submittal Fee 
' ~ $5perday 
~ Class E Liquor License Application and Submittal Fee 

1$ $50 per day- E-1 (Not-for-Profit) 
D $100 per day - E-2 (Special Civic Event) 

D Carnival License Application and Submittal Fee 
D $30 each - Rides 
0 $20 each - Amusement Stands, Food Stands, Entertainment Shows, Other 

If your event takes place in downtown St. Charles you are to complete an application through the 
St. Charles Downtown Partnership. 

Would you like to be contacted by the Convention and Visitor's Bureau to help with your event? 
(Finding event space, restaurants, caterers, suppliers, etc.) 
Please mark Yes 0 No D 
If you marked yes please let the Convention and Visitor's Bureau know the best way to contact you: 
Phone: Email: 

Received: Fee Paid:$ 

Receipt# ____________ _ Check# 
-------------~ 



SECTION 1 - TASK LIST AND DUE DATES 
use-ilii5 · r~ri;i -to -<lciermi.rle -itie -<late. eac11-~f°ihcse ·iasks · n~-e<ls -i~ ·tie· c~iTI:Pfete<l.- Foi- -t·~~i<s -i:I1at -cio -not a:Priy:-?ieasc. 
mark "NIA" in the Due Date column. If the Due Date falls on a weekend or holiday, the Due Date becomes the next 
nonnal business day. However, this does not affect the other Due Dates, as they are only dependent on the date of 
the s cc ial event. 

Task to be completed for Events that require Days Due Before Event 
90 days 

All items due to Ci unless noted) Due Date 

Date of the Special Event 
If event takes place in downtown St. Charles you are to 
complete an application through the St. Charles 
Downtown Pa!!nership. 

Submit Special Event Application 
Payment of any outstanding funds due to the City of St. 
Charles 
Provide verification of organization legal status, 
i.e. NFP, Partnership, Corporation A copy of 50l(C)3 
document is to be submitted with application. 

Submit Class E _Liquor License Application _ 

Submit Outdoor Sales Permit Application 

Submit Loudspeaker/Amplifier License Application 
Submit Raffle Permit Application (Kane & DuPage 
County) 
Submit Carnival License Application 
Submit Fireworks Permit __ Application 
Submit Original Certificate of Insurance 
Submit copies of other required permits 
Emergency Phone Tree 

Emergency /Crisis Management Procedures 
Submit Listing of Participating Retail 
Merchants/Applicable Food Vendors to Finance 
Department using Pre-Defined Form in Excel format 
Notify residents/businesses of s ecial event 

Ci Services Re Comments 
Police No 
Fire/EMS No 
EMA No 

No 
No 

Water No 
Other: Yes No 

-NIA-

120 days 

90 days 

At time of submittal 

At time of submittal 

90-days 

90-days 

90-d~ys 

At time of submittal 
90 days 
60 days 
21 days 

At time of submittal 
At time of submittal 

At time of submittal 

14 d~ys 
14 da s 

s/) 



Task to be completed for Events that require 
30 days 

All items due to Ci unless noted 

Date of the Special Event 

Submit Sp~cial Event _Application . 
Payment of any outstanding funds due to the City of St. 
Charles 
Provide verification of organization legal status, 
i.e. NFP, Partnership, Corporation A copy of 501(C)3 
document is to be submitted with application . 
Submit Raffle Permit Application (Kane & DuPage 
County) 

Submit Outdoor Sl;lles Pt!rmit Applicat!e>.n 
Submit Original Certificate of Insurance 
Su~mit copies of other _re_quir~? permits 
Emergency Phone Tree 

. E111ergency /Crisi~_Managem_ent_ Proc~d\lres 
Submit Listing of Participating Retail 
Merchants/Applicable Food Vendors to Finance 
Depart.ment using Pr.~~Defined Form in Excel format 
No · residents/business of s ecial event 

City Services Requested: Comments 
Police Yes No 
Fire/EMS Yes No 
EMA Yes No 
Public Services Yes No 
Electric Yes No 
Water Yes No 
Other: Yes No 

Days Due Before 
Event 

-N/A-

30 ~a,ys 

At time of submittal 

At time of submittal 

At time of submittal 

At time of submittal 
~l days 

At time of submittal 
I . _At time of submittal 

At time of submittal 

}:l days 
14 da s 

Due Date 



sicTioN"i~"CiENiiii-iNFoAAiAi'lciN ...... :p·~~~it·N~~-·--· ·· /q~·:;;-rqtj)? 
···············-········ .. ···· "Jr .·········-····.... .... .. .... ... ....... ····· ·· ········-···· ........ .. ............ . 

Name of Event: A/(\ Hf kt<. fl tJci f\. 8f tf.f'wd OfJ". 1/-~i S 

Type of Event: Parade Walk/Run/Bike Festival 
7 

Other 

LocationofEvent: _~~O~~~~~~~~~~~-' -~~~~~~~~~~· ~~~~~~~~~~~~~~~~­
Date(s) of Event: q--/6-,,... / 1 Hours of Event: J- to W Estimated Attendance:_L/_~_-0_ ... _ 

Ew~we~~= -~~W~l_u_.~,~~~1d~·o~· ~~·~o'-· u~s~n~1~a~k_·_~~'~(-~_,_~_~~~~~~~ \ 
Purpose of the event: fUr1 tf /£_{/ f '7 ( fL fV It f:~j Of!\ 1/-(!h /I/ !ff*«.. (~ ~ 

Name of sponsoring organization(s ): __,_t\ ...... :,?.:..;.fh"""-1=d .....:; l'-'-1}1'-'1_.._A_' Us_· -=---'-Ja...:.=11_f~*--'IL-_=(_/<_~'-1_??"""-).;;__ __ _ 

Please list the organization's legal status (i.e. NFP, Partnership, and Corporation) : A copy of the 
501(C)3 document is to be submitted with application. 

(Documentation will need to be submitted providina status) 
Type of Entity Check City Supporting - Existing City Support -

Box that Event New Event 
Aoolies 

Governmental Entitv 100% 100% 
Private/For Profit Entity v 0% 0% 
Non-Governmental/Non-
Profit Entity 50% 0% 

Home Phone: Cell P --- --
Second contact person (emergency): ~ J 1rn h l (!,, 11.1 (ii( Phone: 

ls this an annual event? ~YES D NO If yes, please provide event date( s) for next ~earl : ~ b d,I'\ d ~ 
If the event is a recurring event, please state any problems and/or incidents that have ocfu~J'd~ 1;1sW ~ • ;xJ;)f) 
years, such as sound amplification, neighborhood parking complaints, etc. 

What, if anything, are you doing to rectify the problem(s)? 



~~~I~~~~~n~-Y.~J:!~!~si>·1~y -~~e-yo~re~~nt?· -- ·o -vEs· · - --\:/No······ · ····-------··· · -······· ·· · 
If yes, you have to submit a Fireworks Permit Application sixty (60) days prifrt;J the event. Please contact the St. 
Charles Fire Department to complete the application. 

Does your event include the use of a tent? D YES r...J NO 
If yes, you must submit an Outdoor Sales Permit Appl/c11tion ni~y (90) days prior to the event. Please visit 
www. ·tcharlesil ov or contact Building and Code Eriforcement to obtain an outdoor sale permit application. 

Will you be using speakers and/or sound equipment at your event? \(YES D NO 
/}yes, y ou must submit a loudspeaker/Amplifier Llce11se Appllcat/011 ninety~O) days prior to the event. Please 
visit W\ w.stcharles il. •ov, or contact the Mayor's Office to obtain a loudspeaker/amplifier license application. 

Are you holding a raffle al your event? D YES KfNO 
If y es, you may h ave to submit a Raffle Permit Application. F/Jt the rajJ!e permit application/or Kane County, 
please visit www.co.kanc.i l.us/COC. or contact the Kane County Clerk 's Office at 630. 232.5950. For the raffle 
permit application f or DuPage County, please visit hll ://www.du agcco.or count clcrk/ >cncric.clin?doc id==63 I 
or contact the DuPage County Clerk's Office at 630-407-5500. 

Will you serve alcohol at your event? }j YES D NO 
If yes, you must submit C/11ss E Liquor Lice/fe Applicat/011 ninety (90) days prior to the event. Please visit 
www.stcharlcsil. ov or contact the Mayor's Office to obtain a Class E liquor license application. 

Will there be amusement rides at the event'? D YES \izj NO 
If yes, you must submit Camival License Application ninety (9f}) ~1s prior lo the event. Please visit 
www .. toharl 'Sil. ov or contact the Mayor's Office to obtain a carnival license application. 

Will you serve food at your event? DYES 
If yes, please indicate the number of vendors 
Note: A list of food vendors must be submitted prior to the inspection of your event. 

Are you requesting the use of any other city-owned property, i.e. parking lots, etc.? KYES D NO 
If y es. please indicate the prQperty that you are rer uesting to use. . . . . 

adJtiN~ PJ bl ti' ~ -f)~dJ I p ll tllll (\?s= jti.(.a I(, i f 0\ a ~l'tl- ( _5 {. /)VJI\. t~ p Mv b 
Would you like to request the closing of city streets? D YES D NO <:J"I f"- Y'"' 
If yes, please fill in the following ir!formation or submit a route map along with this application: 

STREET FROM TO 

Does your event require the use of city sidewalks? 

Does your event require temporary electric service? 
If yes, please indicate location(s) electric is needed on next sheet. 

Docs your event require temporary water/hydrant meter? ? 
If yes, please indicate locations(s) for hydrant meter(s) on 

DATES 

DYES 

~YES 

DYES 

TIMES 

~ . .NO 

ONO 

)(]NO 



SECTION 4 - SITE PLAN AND/OR ROUTE MAP 

Please use the space below to illustrate the layout for your event. If you need additional space, please 
attach a separate sheet. 

If applicable, the following must be included: 

Location of food vendors (FV) 
Location of beverage vendors (BV) 
Location of garbage receptacles (G) 
Location of toilets (T} 
Location of hand washing sinks (HWS) 
Location of retail merchants (RM) 
Location ofFirst Aid (FA) 

Location and number of barricades (B) 
Location of fire lane (FL) 
Location of fire extinguishers (FE) 
Public entrances and exits (PE) 
Location of sound stages and amplified sound (S) 
Location ofresidential streets surrounding events 
Electric (E) 
(Hydrant Meter (H20) 



) 

... -..... .., •• .. -..... .I -...----
Trail Map 

D !mil Start 
1 nformational Ki Mk 

Parlting 

Drinking Fountain 

mJ Restroom 

°"1?rall Trail 
o:n mile 



~~~-ti~.~- ·~-~-~-~~~g-~~9'--~~~~-~-!~~~- ....... ·- .............. ........ ----- ............... ...... ......... . 
Please use the space below to illustrate the Emergency Phone Tree for your event or submit a separate 

form detailing you~~meArgLcy Phone T~eJ ~fy:/ ;:e:itdJ~tional space, please :~;ch a(s~p,:;te sheet. 

Event Title 'f11'\ f +t(/tt.IJO vt l {f U fl.15ate(s) of Event 11 S I 

Emergency Contact Information 

Primary Contact:, I/ 01
\ P ,· f tt{,U C'{ 

Title: ?ae ~, tf f.. 1 • li+r--

Tertiary Contact: _ ________ Operations Manager: ______ _ 

Title: Title: ------------- ------------~ 

Phone No: ___________ Phone no.: __________ _ 

Site Mana2ers and miscellaneous contacts 

Location: Location: 

Date(s): Date(s): 

Name: Name: 

Phone# .Phone#: 

Location: Location: 

Date(s): Date(s): 

Name: Name: 

Phone# Phone# 

Location: Location: 

Date(s): Datc(s): 

Name: Name: 

Phone#: Phone# 



Please submit your Emergency or Crisis Management Procedures for your event or use the provided 
example. If you need additional space, please attach a separate sheet. 

Emergency/Crisis Management Procedures 

1. In the case of any incident, accident or anything deemed "out of the ordinary" (including 
incl 1~nt weather and its potential affects on p· trons';-fr~perty and/or equipment). 

m . has designated I 'yyl f.J I ·, I t\ with the 
~~~~~~~~~~ 

responsibility of being the CRISIS MANAGER (CM). T is position ~!!...9P.P~~/Qe 
designated person to make decisions on behalf of AR - u ,,I 7cebra'inat~'wTtlrfoca l 
authorities for an action plan and to make any statements to the press (if applicable). 

2. In the case of any incident, accident or anything deemed "out of the ordinary" (including 
inclem~YJP eather and its potential affe.ct,~ on p~trons, property and/or equipment) ALL 

~ - stqfl will be instructed to: 

. rd- / ' 
a. Act as quickly and professionally as possible; ~ v: , j_; (1} (J (£1 f</ S t'l--
b. To contact their immediate supervisor and/or the on-site [) I fh ~ 

management representative; 
c. Have as much factual information available as possible - not to speculate as to the 

cause of the incident, accident, etc., unless requested by the CM; 
d. Follow tp~Qirections of the immediate supervisor and/or the on-site 

K.)11Y'- management representative explicitly; 
e. Recommend that people leave the area first, or at the very least go to their 

vehicles. If unable to evacuate (staff, disabled, families, etc.) use the lower levels 
of the parkinf decks. (West Side, Walnut Street & 1st Street), (East Side, Walnut 
Avenue & 3r Avenue). In the event of Tornado Warnings on Saturday and 
Sunday, Park District staff will open the Pottawatomie Park Community Center so 
people can seek shelter there, if desired; 

If at a location with food, vendors and/or ride operators: tum off all power, gas and 
grills so unattended energy sources do not catch on fire. 

3. These steps should be taken immediately following any incident/accident: 
a. Get medical help to the parties involved (if applicable); 
b. Work with sound/announcer, lighting, etc. to inform the patrons of necessary 

information and/or divert the patron's attention; 
c. Resume scheduled activity as soon as possible (subject to #5 below); 
d. Call the police or other authorities and report any accident; 
e. Identify witnesses to the incident to obtain statements if necessary; 
f. Contact a Site Manager for an Incident Report. 

4. The CM will communicate to all staff, volunteers, and other personnel that all 
communication with the press, police, or any other authority will be handled solely by the 
CM. Police may request information from event personnel and everyone associated with 



---'e'---'f_h1'r-_____ will cooperate with the police department. We will not interfere 
with police investigations and/or action plans and we will provide the police with 
materials available upon their request. Any and all materials requested should not be 
given out until copies of all information can be reproduced for 

5. The CM will consult with the local authorities. If it is determined conditions are so 
extreme the festival cannot continue, the CM will consult with 

to discuss alternatives. ----------
6. An official tatement will be written and given to the CM as soon as it can be formulated 

by ft0:-- management. No personnel or staff should offer any 
information to any media other than the provided statement. No media questions should 
be answered unless otherwise instructed. 

7. Always remember to follow these guidelines: 
a. Keep as cool and calm as possible; 
b. Cooperate fully with the auth01j)~Be as accurate as possible, don't speculate 

with anyone, including ~-- personnel· 
c. Direct any and all m¢ia questions to CM, and only read official statements 

prepared by ( lfM Management; 
d. Use common sense. Think before you act, and always be professional; 
e. Fill out a Festival Incident Report as accurately as possible; 
f. Get a copy of the Incident Report from the police and a report from the hospital 

(if applicable). 

Additional Notes: 



SECTION 7 - RETAIL MERCHANTS 

It is the responsibility of the event organizer to ensure that all participating retail merchants are 
properly collecting, reporting and filing City sales taxes from sales generated at the event, in 
accordance with State Statutes. The City's current sales tax rate is 8%. Sales tax collections 
and forms are to be submitted to the State and not the City. For further information on how and 
where tax payments are to be submitted, please contact the Illinois Department of Revenue 
Registration Office at 1-800-732-8866. 

Please answer the following question regarding the use of retail merchants in conjunction with 
your event: 

Will your event include: 

Merchants selling retail merchandise? YES: NO: X" 
- Food and/or beverages f~ immediate consumption? YES: NO:::z:= 

. . {l)Od ie_t (l~ ittouc M 1'rl BvttitJt>fs 
If no, no further action lS necessary. 0 ) Q J 

If yes to either, you must provide a list of all participating vendors, including business name, 
address and State IBT number to the City's Finance Department within 14 days of the event. A 
sample form in Excel format will be emailed to the event organizer's email address. In addition, 
you must read and sign the following certification: 

I understand that it is my responsibility to ensure that all retail merchants and/or food and 
beverage vendors participating in this event are aware of the rules and requirements for 
properly collectittg and remitting any City sales taxes generated from sales at this event. I will 
provide the City with a complete listing of all merchants, including their name, address and 
State /BT numbe witl1i 14 days of the event . 

. i ll/f'l--­
Signature:_..,..__,_,f.11--"-'......___,"->''-f--U---------

Title: /rl 7'- G;e f'-.f bh 1-'t-'f'-­
rf (Jyn fltlU 1?,;e ~ s1dt;vl--



• 
DATE SUBMITTED: 

ity/Slatc/Zip Code 

ST. CHARLES POLICE DEPARTMENT 
REQUEST FOR POLICE SERVICES 

11--tl/- /1 ---
il?mc Telephone 

1.(20 i ( i( 7 - [() ~3 
BusineH Telephone 

Cell Phone 

Signature 

St. Charles PD has the authority to determine the number of officers needed based on the circumstances and conditions of the event. I 
hereby a~g to reimb se the city of St. Charles for all compensation paid to its officers for the services and at the rates described above. 

~ 

•"•"'"'"""'"'•" 1111 "'"' ............ "*••A••"'••••"•""• no NOT WRITE BELOW THIS SPACE •••• ,,,, ........ ~·••• 111 ••• ..... •"""'••••••,.;.•,.,..,,,.",.,.,.,.,.,, .. .. 
APPROVED: ___ _ DISAPPROVED:---- DATE: 

Comments: _ _ ____________ _______________________ _ 

Approved By: 

OFFICER SIGNUP SECTION 

DATE 

0 Billing to City of St. Charles 

HOURLY RATE-TIME &112 

TIME OFFICERS NAME 
REQUESTED 

to 

to 

to 

to 

to 

to 

to 

Verified hy:. ________ Date: ______ _ 

NAME 

STCPD 145 
REVISED 06.08.2018 



SECTION 9- INDEMNIFICATION/HOLD HARMLESS 
··· ·········· ·· ····· ··· ·· -· · .. ············--·-···················----··············· ) ry ··· ········ -·· ·· ············ 

In considerati9e oftf/,City of St. Gharles permitting the t<H /1 
rm. ,,. ((1@0 ft (} ~ / e//Ji,. 11-~1-s (name of organization) 

("Organization") to conduc 
1 -£/ff ("Event ') the Organization 

(name of event) 

recognizes, acknowledges and assumes any and all risks arising from or in any way 

related to the Event. 

To the fullest extent permitted by law, the Organization hereby agrees to defend, 

indemnify and hold harmless the City of St. Charles, its officers, officials, employees and 

agents from and against all injuries, deaths, losses, damages, claims, suits, liabilities, 

judgments, cost, and expenses (including all attorney's fees and costs), arising from, or 

resulting from or in any way related, directly and/or indirectly to the Event, except that 

arising out of the sole legal cause of the City of St. Charles, its officers, officials, 

employees and agents. 

The Organization shall, at its own expense, appear, defend and pay all charges of 

attorneys and all costs and other expenses arising there from or incurred in connection 

therewith, and, if any judgment shall be rendered against the City of St. Charles, its 

officers, officials, employees and/or agents, in any such action, the Organization at its 

own expense shall satisfy and discharge same. 

The invalidity of any provision(s) of this INDEMNIFICATION/HOLD 

HARMLESS or unenforceability of any of its provisions shall not affect the validity or 

enforceability of the remainder of this INDEMNIFICATION/HOLD HARMLESS. 

The Organization and the authorized signatory below warrant and represent that 

the authorized signatory below has full authority to execute and submit this application, 

including, but not by way of limitation, the INDEMNIFICATION/HOLD HARMLESS 



provisions contained herein. 

The Organization and the authorized signatory below agree to inform the City of St. Charles of 
any changes in the application at least thirty (30) days prior to the event. 

Kf!MtlOVY" 11-·U '7 t11 tlf fer--
(Name of Organization) 

~..__,___r 
(Date) 

by~~~~ ~-'1 --
WithOrized Signatory 

Signed and sworn to before me this _jJ}/j}day of ____i1;l~~~·/ ___ . 2018 

acy~41 /14/k / 
All applications must be signed and notarized. 

OFFICIAL SEAL 
DIANE HOLLY MILLER 

NOTARY PUBLIC- STATE OF ILLINOIS 
MY COMMISSION EXPIRES:02/01/21 

After submitting all forms, your application will be reviewed by City staff. All departments that 
will be involved in providing services or permits for the event will be notified. Please do not 
assume that all aspects of the event will be approved. You may be asked to make some 
changes to your plan based on the availability of services and scheduling of other events. 

The City of St. Charles reserves the right to cancel any event at any time for reasons deemed 
necessary by the City Council and/or City Administrator. 

Deliver All Completed Items to: 
City of St. Charles 

Attn: Building & Code Enforcement 
2 E. Main Street 

St. Charles, IL 60174 



Downtown Events Review Process & Evaluation 

Sununuy 

Thi Downtown St. Charles P•rtn•rshlp Wlsh•s to support ewnts ind promotloN that wlll 
atr1natft1n the reuft,, dlnlnt, ent1:rtllnmat1~ end hospltlllty HCtors of downtown, dlvtrscfy the 
downtown event calend1r. ind lnVftl people downtown by olferln& mmpeutrc, free or kM­
cost tVMts. Tht dtshd result Is 1 ~ordinated offtrtns at downtown events and promotions 
ttrat: 

• fqfP ind stre"lth•n the downtown business community. 
• fna'Ast lal frtqLMney ar.d/or llnath of the vlaltl to ctlt downtown. 
• PnMde • mrnprehln&tw ind cooi'dlnlttd ofmlna of qualtty evtnt:1. 

• Enhance dlla lmqti of the downtawn 111 datfn1Qon. 
• t.ftbrai:. the vfbrwncy and unlQUI Ntets at the downtown. 
• Ensurt dfverstty •nil unlquenes.s tn the .vents olfllNd. 

Events approved rn Downtown St. Charles w11 mtlt the (oftowlnl raqulrements; 

• The.vents ere compRmentlry or have • mlnlrnll 1dmtssron c:harp •nd •re appnllrw to 
IM 1eneral pubtlc. 

• The n.nt wll H..-ftt downlown busrnesses Ind not cnata • stanlftctnt neptfft 
lmpcton them. 

• TM ev.ntorpnfzerwtll meet wflh 1fftctld dawntown blllfnllllU to...., make thl 
e~1 positive eacperr.nae for them. 

• 'Ille 1ppflcat1on Ind review Is nqllhd rot Ill evenis WftHn the downtDwfl lfM (view 
map at htto:/hvww.dowo.townstchar!ts.0Wroie·1nd=dlrectlonsldowntoW!\-m1p/J 



I .. 

I 

J 

Propouls IUbmfltld wlll bt rllluited b11ed an the qu.nty of 1hl prapoAI and lhl fd~ 
ltmlatt• Ind Nq11n11111111: 

1. llrlellt ID tM downtown: 
o Downtown buslneaa wDI n"• btnlfb flam 1hl Mnt. 
o The nut wll lnhlnct the downtuwn'1 rwputltlon u 1 dllltlnatlon for 

lhoPPI,., d._ 11o1p1t111ty, .... 111ttrt1rnmnt. 
O The ewtf'l\lpromatlon ctUltJ I patftM lmlp olthl lownf.own. 

2, EUHndAblltJolPradudlon 
o The CNPfllatlan coardlnetq the IWlnt hu thl mpadtv ta curr out thl 

ewnf/pramotlon. This Wiii requh 1 bullnm plln d.talllnl tM flnandll 111C1 
"'9rtr.ttrc plans. 

o n. nent II ptdatrlan frfendfv'. 
0 Alf elements (llcurlty, promotion., Jtifftnf, dun up) Int the NIPOftSlblltv' af, 

ind trn1nc:ed by, tht ewnt orpnar. 
I. lnMd,..._, 

o 11w 9'Wlnt can be enjoyed by 1 Ylrilty of IUdllnca. 
o Thi Wint II conqtlllMntary, Of ha I mlnlmll ldrnllllon chlqe, Ind Is appeaar. 

tDU.pne,.tpubk. 
4. CoDrdlnltlon Ind Colllbarlllon 

o Tlw l¥Wftt mMt1 with epprcml fram thl Cly Ind thl DSCP. 
o The l'IMlrkdni pfln tor lhe event/pramodan lndudu carnmWllcltkln with Ille 

Cl&y md the DSCP. 
o n. wt orpnll:ers collaboratit with dawnlDWn bwlntlRL OpporlUflltlcl .. 

atatecl to encourqt tntwactlon llltwlln bu**-• Md the llftf1' 1tt1ud .. 1. 

Flf'lt PriDrfCy far nwnt participation, p11rtlcullrtv llllh twspect ID fteftt 
fooctlbtwrqe Ind ret1H wndltw, lhlU be.._. to downtown bullne9ta. 

o Form1rchlnt p~ parddpatlon II m'Albht toll downtown mmhlnt 
11us1 ...... 

s. EJcpenllon 1nd DMrs1ty or tr.. DowntoWn Ewnt CIS.n*' 
o n. tlV'lnt d aur.t rn cr.1*1• cflWl'll nwnu of downtOwn ~and 

lfw peop4e •new,__, to mm1 dowMOWn thltdoa not currmttym.t. 
o Tiit ewm wfll bm, dlWlll cffelDle Into tht daw1awn and llftnp people lntO 

tht downcown 1c 1 time thlt doesn't canftlct with Dlhar IYtnll. 



.. 

PtoceH 

Plan campllf.t th9 Downtown EV9nt it.view Propoul questions with the City Of St. Odirtts 
Sptdal Evuts A11pfle1don. PIH• •nl\WI' Ill qUISdans to tht bat of your knowf 1dp. 
PrapOS1ll IUbmlttld win be ewluata buld on thl quallly of thl prapos1l and the evalultlon 
rtquhments. 

1. Pfe1a rttum lhe Downtown St. Charles Event Rmew PrapoRI ind anr 1tt1chment1 to 

Che City or St. Chlrfll uo days before your Intended Event o.tl. 
1. It rs stranafy 1ncouRPC1 that die ewnt orpnlltts meet wfth the busln1ms thlt 

wUI be lmpaccn Jn mdwnc.w Df subm!Ufnl th• prapour. FHdRck hm dloH 
meetrrics should be Included with the ftlntappbtlon. 

Z. The D5CP Ewnb ftewtew CamrnlttH wftl rwfew Vo"' prapalll within l.t days Ind follow 
up wfth any qlllltfons they lnlV haft. 

•· If modlftcatlon1 are nHHd, you wfll be asted to rwsubmlt 1nv chlnps within 
two weeb time. 

J. Then rf I positive rtCOmmended 11 llllen by chi Events Review Commfttff, the City rl St. 
OU!rla wlll 1dlldule a s,.dll E'nntl Rftlw Me1tfn1 Mth you ind City Sllff to dllcuss 
loptJcs ind •nv II.sues and/w canceru nS.Clld ta nftk, m.ty, etc. 

4. Thin, your ftlflt wll be broqht befof'e City CGuncl wllhln lht IO Days for ftrlll l'l'Mw 

ICC'Ompatecl brtlle DSCP recommenUtlon. 

PqdofS 



' I 

I 
i 

Downtown st. chides Evtot Rnlfw rropoal ; 

a. hpllfn howyour4Mflt wll comply with thl9Vlll..uan crttsSI, .. delatbld In .... 
Dawrawn fwnl• tn1uat1on eumnwy. 

L ltftlftt ID Downtown IUllntst 
.. lue1nd Miity Df Production 
c. lrwd Papuleltty 
d. fooNNtion Incl evllbontlon 
•· lllPlllllan and DMnfly olthe Down1U\lnl Ennt Qallntlar 

L What dldl!IClll wlll people nvel ID 111rticlpde In the ft'li\tl Plel•jadfy· (I.& loal 
~-..,.wftMI ••-io,,,..-orttglOMl.-ntuttrlldfng,_,,,,. 
floml·• dlfal Miii •I-JO,,.,,,.,....,._, 

5. Slr.tv'and IM Impact Oii downeown llullneaw,, nisldentl and the Qly .. "'*' 
prtolilla "-d•1:r ... wflat sttutdollnl,, ~ind,........,..., would 
rtqUestand how,_. would 1ddnmm .... fralll U-~Ill 



a: If aucaa, u wou have detlned It, II Nachld, pllllt dtserlb• futuft ptus far '111 
cn:rrt. 

I. Attadl thll IMalnm Md marbtlncpll• with upKted rwwnue. _,.~and 
lpantOl'l llQftd. 

10. How wlll \llDUr'Grpnkdan lllQIN fundlnl a.a1111ry lo pmyforanr nqulAld ar 
requhd atyrmrrces1 

U.Pl'Ollfdl • lllofclowrrtawn llcnlna9wou hive ........... ..,, ...... ....._.. llr 
\IOur' IVW'lt/promodon and 1 a.w tumM1rrof t11ur comn\Ynlcdon wlh ._.to ... 

hllelofl 



CITY OF ST. CHARLES 
TWO EAST MAIN STREET 

ST. CHARLES, ILLINOIS 60174-1984 ST. CHARLES 
'\ I l'I C \0 I .~ 1 1 

DEPARTMENT: BUILDING & CODE ENFORCEMENT PHONE: 630.377.4406 FAX: 630.443.4638 

LOUDSPEAKER/AMPLIFIER LICENSE APPLICATION 

Important: this application must be fully and accurately complete. 

I. License term: FROM CJ -16- - f q TO q ( ~-- ( q 
--~--~-- I 

Number of Days_~( __ 

2. Applicant is: 0 Corporation D Partnership D Individual f (!/ithu.Jo 5tJ I ((l) 

3. Applicant's Name_ tmdc/1-- ~(fj 5; f] /. f( 1 {A.. Telephone# 

D/B/A 
~1------..,----------------------------

A d dress 1 f 1Yla111 St &w.h f u( Cicy/State/Zip --'~=+- f......_-(!_ ___ D_ .. 'l-_· _ _ &_O_t_l~y_ 
4. Device Owner's Name _ __________ Telephone # ________ _ 

Address _____________ City/State/Zip ___________ _ 

5. Device(s) to be used, specific to power amplification (wattage) and output: 

6. 

7. 

8. 

Area where device(s) is/are to be used: 

Amf yfication system will be used for: 
~ Music 
19/ Public Speaking 

d Other (describe) --------------------

If used for music, what type (include name of artist/band if applicable): 



9. Time of day device(s) is/are to be used: 
~---------------------

By signing this application, the applicant agrees to all the prov~ Chapter 9 .2 4 of the City of St. Charles 
Mumc1pal Code. . , '../. ';iJ 

Applicant ,' 6 /Ar-
V Signature 

The fee for such a license will be $5.00 per day, payable when the application is submitted for review. The 
city's police chief will reserve the right to review the application, and in conjunction with the Public Health and 
Safety Committee, either approve or deny the license request. 

Approved: ____ _ 

Denied: - -----
by: _____________ _ 

Chief of Police 



For Office Use 
Received: 
Fee Paid:$ 
Receipt# 

NON- EFUNDABLE 

CITY OF ST. CHARLES 
TWO EAST MAIN STREET 

ST. CHARLES, ILLINOIS 60174-1984 

CITY LIQUOR DEALER LICENSE APPLICATION 
CLASS El - NOT-FOR-PROFIT LICENSE 

CLASS E3 - KANE COUNTY FAIR 

Pursuant to the provisions of Chapter 5.08, 
Alcoholic Beverages, of the City of St. 
Charles Municipal Code regulating the sale 
of alcoholic liquors in the City of St. 
Charles, State of Illinois and all amendments 
thereto now in force and effect. 

The undersigned hereby makes application for a Liquor Dealer License, Class 
E 1 - Not-For-Profit J;..icense or E3 - Kane County Fair _ 
Commencing '1 - [t) - I °I and ending 1-ftj - ( <f 
Time Starting l and ending _,..,....""-5"A-~=--.....i;= 
Location of Event 'S 

Name of Business a.f UL.. 
Address of Business "l E:.- l ? 7 (' r. '--
Is the Applicant a Not-For-Profit Organization: --lf-'""'S.::;;..... ___________ ~--....,..----.-+---~~ 
AuthorizedAgent Wftu' {0@1U,l5d1/ Title -Ll.f"..r 
Has Applicant had a Class El License in the previous 365 days? . y rS . IfYES, on what date'Jl'r(t , /L{,{ 111 dtfh-
Does Applicant have Dram Shop Insurance? f\J 0 . IfYES, attach evidence of insurance. l.ftrr_f S 

Requirements of a Class El I E3 - Not-For-Profit License 

Cb 
The Class El license fee is $50.00 per day. 
A minimum of three (3) liquor supervisors shall monitor liquor service during all times of operation. Please provide a list of all 
supervisors with this application. 

3. Liquor supervisors shall be members of the organization holding the license. 
4. Beer and/or Wine are the only nlcoho1ic beverages to be sold. 
5. Hours are restricted to J 2 noon to J l :00 p.m. 
6. Licensee must rope/fence off the licensed premises. 
7. Are children/minors permitted in the licensed premises? YIN 
8. Each patron must wear a wristband after having identification checked for legal alcohol consumption age. 
9. A sign limited beer and/or wine consumption to the roped off area must be conspicuously displayed at all times. . 
10. Each server of alcohol must be BASSET certified - need copy of BASSET certification.-· \.~ ·-Vt t fa~l CJ~ e n....pltJ Y t t5 
11. A copy of site plan diagram to include roped area shall accompany this applic11tion. I 
12. All security/police resources needed shall be attached to this application with approval of the ChiefofPolice before final 

issuance by Liquor Commissioner. 

Affidavit 
State of Illinois ) 
County of Kane ) 

I/We, the undersigned, being first duly sworn, say that I/we have read the foregoing application and that the statements 
therein are true, complete, and correct and are upon my/our personal knowledge and infonnation and are made for the purpose of 
inducing the City of St. Charles to issue the Liquor Dealer License, Class El to me/us for the location hereinbefore indicated; that I/we 
will not violat ny ofllt laws of the United States, the State of Illinois or the City Ordinances of the City of St. Charles. 

Signed: Signed: r- n 
~----r-~~-=-=:-~'"""m~rrr'.i"r'ii"rl''n"'l'1t'T"-t:-

~..,......,...,..,..,,,..,~ ....... ...,..,..,.~~--.~,..,, 
ENDORSEMENT OF THE LIQUOR CONTROL COMMISSIONER 

Approved: ___ Date: ______ ChiefofPolice: ----------------------

Approved: ___ Date: _______ Liquor Commissioner: --------------------

V2016a 



AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 6.b 

Title: 

Recommendation to Approve a Proposal for a New Class E-

1 Temporary Liquor License for a Special Event - Sunset 

Cider Stroll - to be held in Downtown St. Charles and Mt. 

St. Mary’s Park 

Presenter: Police Chief Keegan 

Meeting:  Government Operations Committee Date:  June 17, 2019 

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain): 

This is an application request for a Class E-1 Temporary License, authorizing for consumption of hard 

cider and craft beer on City property, specifically, downtown St. Charles and in Mt. St. Mary’s Park. 

This temporary license request is for Friday, September 13, 2019.   

This is the second year for this event and St. Charles Park District approval has been granted. Once 

approved, the Park District will work with downtown businesses to help promote and sponsor this 

event.  

New this year is a fenced-in beer garden with ticket sales for alcohol consumption. Ticket sales will be 

limited per individual. Since this is Jazz Weekend in St. Charles, the Park District is working with the 

Downtown Partnership to secure a jazz band for this event. 

This is a 21 and older only event. Participants must pre-register for this event; same day sales will be 

available for purchase at The Wine Exchange. Upon check-in, which begins at 5 p.m., all participants 

will be given wrist bands. All hard cider and craft brew samples will be provided in roped off areas 

along the path. Fencing will be installed between the two pavilion areas.  

The Park District event organizers are working with local businesses Pollyanna and the Home Brew 

Shop to pair food with the cider and craft beer samples. There are six tastings planned and the 

experience. The event is expected to end at 9 p.m.; last call for the beer garden will take place at 8 p.m. 

Approximately 200 participants are anticipated for this event. 

Pursuant to this item being presented at the Government Operations Committee meeting on June 17, 

2019 to seek approval; it will be brought before the Liquor Control Commission at a meeting 

scheduled for 4:30 p.m., the same day, to process and move it forward to this Committee.  This item 

will then continue on to the City Council meeting scheduled on July 15, 2019 for final approval.   

Attachments (please list): 

Site Plan  

Hold Harmless Form  

Special Event Application 

Recommendation/Suggested Action (briefly explain): 

Recommendation to approve at proposal for a new Class E-1 temporary liquor license for a special 

event - Sunset Cider Stroll -  to be held in downtown St. Charles and Mt. St. Mary’s Park. 



CITY OF ST CHARLES 
SPECIAL EVENT APPLICATION 
TIDS FORM MUST BE COMPLETED IN 

hJ,,;.;
4

, FULL & SUBMITTED 90 or 30 DAYS PRIOR TO THE EVENT 
YA.JE 9 ;/ I &C/:<i} 

Permit Nod<fJ/tj<POQ) 7 Date of Meeting:.:!?i1JJJ..!J. Revised date 06/06/20 I 8 

s·r. CHARI.ES 
<, I I\ r. E i ~ i ~ 

Name of the Event: Date s of Event: q / ·1 ·2..0 I c 
Special Event Application - 90 Days 
The Special Event Application is due to the City of St. Charles a minimum of ninety (90) days prior to the 
event if it requires closure of public streets, use of public parking lots, or the service of alcoholic 
beverages that requires a liquor license to be granted. The 90-day time period allows sufficient time to 
evaluate the request and provide a recommendation to the City Council for its consideration. 
Special Event Application - 30 Days 
The Speci~I Event Application is due to the City of St. Charles, at a minimum, thirty (30) days prior to the 
event if it does not require closure of public streets, use of public parking lots, or the service of alcoholic 
beverages that requires a liquor license to be granted. 
A co of the A lication and Fundin of S ecial Events is attached for our infonnation. 

Special Event Application 
D Section 1 -Task List and Due Dates -90 day or 30 day submittal 
D Section 2 - General Information 
D Section 3 - Permits 
D Section 4 - Site Plan and/or Route Map 
0 Section 5- Emergency Phone Tree and Contact 
D Section 6 - Emergency Crisis Management Procedures 
0 Section 7 - Retail Merchants 
0 Section 8 - St. Charles Police Department - Request for Police Services 
0 Section 9 - Hold Harmless Agreement 
0 Any outstanding funds owed to the City of St. Charles 

Application(s) for other permit(s) (See answers in Section 3) 
D Loudspeaker/Amplifier License Application and Submittal f ee 

0 $5 per day 
D Class E Liquor License Application and Submittal Fee 

D $50 per day- E-1 (Not-for-Profit) 
O $100 per day - E-2 (Special Civic Event) 

D Carnival License Application and Submittal Fee 
0 $30 each - Rides 
O $20 each - Amusement Stands Food Stands, Entertainment Shows, Other 

If your event takes place in downtown St. Charles you are to complete an application through the 
St. Charles Downtown Partnership. 

Would you like to be contacted by the Convention and Visitor's Bureau to help with your event? 
(Finding event space, restaurants, caterers, suppliers, etc.) 
Please mark Yes D No ~ 
If you marked yes please let the Convention and Visitor's Bureau know the best way to contact you: 
Phone: Email: 

Received: Fee Paid:$ 

Check# 
~~~~~~~~~~~~~~ 

Receipt# _____ _______ _ 



Taylor Krawczyk 
Recreation Supervisor 

Baker Station, Special Events & Teen Camp 

Ph: 630-513-4331 
Fax: 630-584·-9172 

tkrawczyk@stcparks.org 

8 North Avenue 
St. Charles, IL 60174 

stcparks.org 



SECTION 1 - TASK LIST AND DUE DATES 
use· ih is· tcin:n -to -deieITri{rie -ttie -ciaie -eac-il ·ci(tile~e ·tasks· n~-eds ·to ·i:;;; · c~rtijj i-et~<l.- ·r c;~ ·tasks -iliai ·do· not- appi y: ·il fea~e · 
mark "N/ A" in the Due Date column. If the Due Date falls on a weekend or holiday, the Due Date becomes the next 
nonnal business day. However, this does not affect the other lJue Dates, as they are only dependent on the date of 
the s ecial event. 

Task to be completed for Events that require Days Due Before Event 
90 days 

All items due to Ci unless noted) 

Date of the Special Event 
If event takes place in downtown St. Charles you are to 
complete an application through the St. Charles 
Downtown Partn<?rsJ¥p: 

S:t:ib1TIJt § pccj~_E'.:V~!lt Appl~~'!!!~!l _______ _____ _ 
Payment of any outstanding funds due to the City of St. 
Charles 

-NIA-

At time of submittal 
--+--

Provide verification of organization legal status, 
i.e. NFP, Partnership, Corporation A copy of 50l(C)3 
docu~~~~ _is._~() I>~ sub!'litte~ with _!pplicatio~. ______ _ At time of submittal 

Submit Class E Li uor Lic~!lse Ap2_lica!i,<2._n _ __ 9_0-da~s 

Due Date 

Submit Outdoor Sales Permit Application 90-days i 
§~bm~ouds eake~/ Amplifier ~i~== ~ pli~!io~-. -· --- --- ---- 90-d~;s -~-

1 
f\ _\ "---

Submit Raffle Permit Application (Kane & DuPage 
County) At time of submittal fl \ 0\ 

Submit Carnival License .i\PPJication -- -Ji 90 da s - _I\~ 
_submit Fireworks Pef?1it AQplication 60 dax.s Y\ 

Submit Original_ Certificate of Insurance _ i._ ___ ~ _ _1_1 E~Y~ __ _ 
Submit c~ies of other r~q~~e9 ermits At time of s_u_b_m_i_tt_al_-r-~-
Emer ency Phone Tree At tim~f submittal ~./ ___ _ 

..§:__mergency /Crisis Management Procedures 
Submit Listing of Participating Retail 
Merchants/Applicable Food Vendors to Finance 
De artment using Pre-Defined Form in Excel format 
Notif residents/businesses of s ecial event 

City Services Requested: - Comments 
Police Yes (K. Q) 
Fire/EMS Yes ~ 'sY 
EMA Yes ~~oJ 
Public Services Yes <'Ia> 
Electric Yes rQ 
Water Yes ~o) 

Other: Yes No 

At time of submittal j 

14dat" __ L 
14 da s 



~"#:~!~2~ :~: ~:~~~~~~:~~~9.~~iX9:~:::::: ~~~~~!:~~~:El:j_6CX.?J?if!~DJ7f/' 
Name of Event: S\i\ b ceA Ciel a C'tx () 1 I 
Type of Event: Parade X Walk/Run/Bike Festival Other 

Location of Event: ])ov\.\ni\ \A.In St L +h 1 o<.A<ob C<\cu.ot &C(1 ot rD:v\. ~ pcu t. 
Date(s) of Event: q Ii Z1 / f q Hours of Event :~to Ip Estimated Attendance: W 0 

Event Website: Stvpl cf-f . 0( '?} 

Purpose of the event: o-.d1...d t INO.Jt:, f\ nd ba..crJ CJd.e.Y /Por;d ,,fQ,)bpl '"YJ 

Name of sponsoring organization( s ): ~ i ' DYn .r I t \' eo..r ~ D 1.S tfict 
Please list the organization's legal status (i.e. NFP, Partnership, and Corporation): A copy of the 
501(C)3 document is to be submitted with application. 

(Documentation will need to be submitted provid ing status) 
Type of Entity Check City Supporting - Existing 

Box that Event 
Annlies 

Governmental Entity 'i 100% 
Private/For Profit Entity 0% 
Non-Governmental/Non-
Profit Entity 50% 

Contact person from sponsoring organization: J"{k~\ () '< \lrct\Nl"h() '(... 

Organizer address: <i' {\\ Dr-+h ·l\lro U k 

\/\) \)i' 1£, 
.-j..JoA'le Phone ell Phan 

Second contact person (emergency): Jonni&.r= Brvigca unan 

City Support -
New Event 

100% 
0% 

0% 

Is this an annual event? 1st YES D NO If yes, please provide event date(s) for next year: $k2~nD1.,l)il 
t:.p~{Jef 

If the event is a recurring event, please state any problems and/or incidents that have occurred in past 
years, such as sound amplification, neighborhood parking complaints, etc. 

What, if anything, are you doing to rectify the problem(s)? 



Task to be completed for Events that require 
30 days 

All items due to Ci unless noted 

Submit S ecial Event Application 
Payment of any outstanding funds due to the City of St. 
Charles 
Provide verification of organization legal status, ~ 
i.e. NFP, Partnership, Corporation A copy of 501(C)3 
document is to be submitted with a lication 
Submit Raffie Permit Application (Kane & DuPage 

Coun!l'.~-----
Submit Qutdoor Sales Permit A£plicatio~ 

-~\!~i:nit_ Original Certific~t~ of Insurance 
Su_!Jmit copies of other reguire~ permits 
Emeq~enc_y Phone Tree 
Emergencx /Crisis Management Procedures -----
Submit Listing of Participating Retail 
Merchants/Applicable Food Vendors to Finance 
~partmen.!_ using Pre-Defined Form in Excel format 
Notify residents/business of s ecial event 

City Services Requested: Comments 
Police Yes No 
Fire/EMS Yes No 
EMA Yes No 
Public Services Yes No 
Electric Yes No 
Water Yes No 
Other: Yes No 

Days Due Before 
Event 

-NIA-

]Q_ days ---1 

At time of submittal 

At time of submittal 
--- --- -· 

At time of submittal 

At time of submittal 
_ 21 da:t~ 

At time of submittal ------
At time of submittal 

Due Date 

-----
At time of submittal 



SECTION 3 - PERMITS 
wi1h:~~-b.e -h~;ing. idi~e~~-rks ·cii~pi~"Y ·~re .yo~r·~~-e~i? .. · · rJ"¥E"s·· · · · ·!j1'icf ·- · · · · · · · · ·· · · · · · · · · · · · ·· ·· · · · · · 
if yes, you have to submit a Fireworks Permit Application sixty (60) days prior to the even/. Please contact the St. 
Charles Fire Department to complete the application. 

Does your event include the use of a tent? D YES y/, NO 
If yes. you musr submit an Outdoor Sales Permit Application n~90) days prior to the event. Please visit 
w\vw.stcharlcsil.gov. or contact 811ildi11g and Code Enforcement to obtain an outdoor sale permit application. 

Will you be using speakers and/or sound equipment at your event? D YES -9J NO 
If yes, you must submit a loudspeaker/Amplifier license App/lcatio11 ninety (90) days prior to the event. Please 
visit www.stcharlesil.go_y, or contact the Mayor's Office to obtain a loudspeaker/amplifier license application. 

Are you ho lding a raffle at your event? D YES ~NO 
If yes, you may have to submit a Raffle Permit Application. For the raffle permit application for Kane County, 
please visit www.co.kanc.il.us/COC. or contact the Kane County Clerk 's Office at 630. 232.5950. For the raffle 
permit application f or DuPage County, please visit http://www.dupageco.org/countyclcrk/generic.cfm?doc id=:63 I 
or contact the DuPage County Clerk's Office at 630-407-5500. 

Will you serve alcohol at your event? &. YES D NO 
If yes, you must submit Class E Liquor licet1sJApplicatio11 ninety (90) days prior to the event. Please visit 
www.stcharlcsil.gov, or contact the Mayor's Office to obtain a Class E liquor license application. 

Will there be amusement rides at the event? D YES [11 NO 
If yes, you must submit Carnival license Application ninety (90) days prior to the event. Please visit 
www.stcharlcsil.gov or contact the Mayor's Office to obtain a carnival license application. 

Will you serve food at your event? J16 YES 0 NO 
If yes, please indicate the number ofvendors _Y~-_lP ____ _ 
Note: A list of food vendors must be submitted prior to the inspection of your event. 

Are you requesting the use of any other city-owned property, i.e. parking lots, etc.? ,125:1. YES D NO 
If yes, please indicate the property that you are requesting lo use. 

P,il bl\ C.. fA-C K\ t'<j "i 0 C /0 - 01 lc:AN spa C.C <: fu c o.J unt &!f-a..;-t-
Would you like to request the closing of city streets? D YES {2j. NO 
Ifyes. please fill in the following information or submit a route map along with this application: 

STREET FROM TO 

Does your event require the use of city sidewalks? 

Does your event require temporary electric service? 
If yes, please indicate location(s) electric is needed on next sheet. 

Does your event require temporary water/hydrant meter? ? 
If yes, please indicate locations(s) for hydrant meter(s) on next sheet. 

DATES 

"ijCJ YES 

DYES 

DYES 

TIMES 

ONO 

,X'j NO 

ljtNO 



SECTION 4 - SITE PLAN AND/OR ROUTE MAP 

Please use the space below to illustrate the layout for your event. If you need additional space, please 
attach a separate sheet. 

If applicable, the following must be included: 

Location of food vendors (FV) 
Location of beverage vendors (BV) 
Location of garbage receptacles (G) 
Location of toilets (T) 
Location of hand washing sinks (HWS) 
Location of retail merchants (RM) 
Location ofFirst Aid (FA) 

Location and number of barricades (B) 
Location of fire lane (FL) 
Location of fire extinguishers (FE) 
Public entrances and exits (PE) 
Location of sound stages and amplified sound (S) 
Location of residential streets surrounding events 
Electric (E) 
(Hydrant Meter (H20) 







~~~-~~~1_1- -~- :-:-- ~-~-~~g-~~~r .. ~~~-1_1-~_ !_~~~--·· ····-··-··· · ······ ········· ···· ----·-····· ···- ·· ·· ····· · ····- ·-·· 
Please use the space below to illustrate the Emergency Phone Tree for your event or submit a separate 
form detailing your Emergency Phone Tree. If you need additional space, please attach a separate sheet. 

Event Title J\,.LNef CAck.r Jtn} \ Date(s) of Event_'1-'-l 1 ~.--....It '1_.__ __ _ 

Emergency Contact Information 

Primary Contact: Jfi\\I l pr '/.:J l\\NvJ!1 l Secondary Contact: J.enn·, fq f;G.M~"j;GW)C.\.f\ 

Phone N 

Tertiary Contact: Kctbe...m\llif Operations Manager: ______ _ 

p __ Phone no.: __________ _ 

Site Managers and miscellaneous contacts 

Location: Location: 2------------ -----------
Date(s): ri I t ·~ I It} Date(s): q J 1 q l 1q 

Location: __ .__ ________ Location: __ :-f__._ _______ _ 

Date(s): ci },3) )(.j Datc(s): q f 1 ~ / 1'1 

LC\.r 0... 

Location: Location: ----------- -----------
Date(s): ____________ Datc(s): ___________ _ 

Name: Name: ------------ ------------
Phone#: ____________ Phone# ___________ _ 



Please submit your Emergency or Crisis Management Procedures for your event or use the provided 
example. If you need additional space, please attach a separate sheet. 

Emergency/Crisis Management Procedures 

1. In the case of any incident, accident or anything deemed "out of the ordinary" (including 
inclement weather and its potential affects on patrons, property and/or equipment). 
DIY'~ctor Cc.t.k>e-} has designated ffi\¥(:, ~· e,~ with the 
responsibility of being the CRISIS MANAGER (CM). This position will empower the 
designated person to make decisions on behalf of (Jcu K- ])'1,ty;d, coordinate with local 
authorities for an action plan and to make any statements to the press (if applicable). 

2. In the case of any incident, accident or anything deemed "out of the ordinary" (including 
inclement weather and its potential affects on patrons, property and/or equipment) ALL 
fu1 t.. ·pi Sh'l c.J .\·ta/twill be instructed to: 

a. Act as quickly and professionally as possible; 
b. To contact their immediate supervisor and/or the on-site fCl.V t.. 'D ·;stn (....t 

management representative; 
c. Have as much factual information available as possible - not to speculate as to the 

cause of the incident, accident, etc., unless requested by the CM; 
d. Follow the directions of the immediate supervisor and/or the on-site 

)?o..v IL- ·n i ~fyj c.. -t management representative explicitly; 
e. Recommend that people leave the area first, or at the very least go to their 

vehicles. If unable to evacuate (staff, disabled, families, etc.) use the lower levels 
of lhe parkini decks. (West Side, Walnut Street & 1st Street), (East Side, Walnut 
Avenue & 3r Avenue). In the event of Tornado Warnings on Saturday and 
Sunday, Park District staff will open the Pottawatomie Park Community Center so 
people can seek shelter there, if desired; 

If at a location with food, vendors and/or ride operators: tum off all power, gas and 
grills so unattended energy sources do not catch on fire. 

3. These steps should be taken immediately following any incident/accident: 
a. Get medical help to the parties involved (if applicable); 
b. Work with sound/announcer, lighting, etc. to inform the patrons of necessary 

information and/or divert the patron's attention; 
c. Resume scheduled activity as soon as possible (subject to #5 below); 
d. Call the police or other authorities and report any accident; 
e. Identify witnesses to the incident to obtain statements if necessary; 
f. Contact a Site Manager for an Incident Report. 

4. The CM will communicate to all staff, volunteers, and other personnel that all 
communication with the press, police, or any other authority will be handled solely by the 
CM. Police may request information from event personnel and everyone associated with 



\)a,y~ 'D1str0= will cooperate with the police department. We will not interfere 
with police investigations and/or action plans and we will provide the police with 
materials available upon their request. Any and all materials requested should not be 
given out until copies of all information can be reproduced for 
-pa.r IL D 1sn·ic..i 

5. The CM will consult with the local authorities. If it is determined conditions are so 
extreme the festival cannot continue, the CM will consult with 
P'i 'f I! c. h> ~ Co..}x..} to discuss alternatives. 

6. An official statement will be written and given to the CM as soon as it can be formulated 
by 'P&lf\C... j)\sir't-t management. No personnel or staff should offer any 
information to any media other than the provided statement. No media questions should 
be answered unless otherwise instructed. 

7. Always remember to follow these guidelines: 
a. Keep as cool and calm as possible; 
b. Cooperate fully with the authorities. Be as accurate as possible, don't speculate 

with anyone, including '2a y (.. 'D I Shit 4 personnel; 
c. Direct any and all media questions to CM, and only read official statements 

prepared by ~ll .t (. "D i &txJ c,,J Management; 
d. Use common sense. Think before you act, and always be professional; 
e. Fill out a Festival Incident Report as accurately as possible; 
f. Get a copy of the Incident Report from the police and a report from the hospital 

(if applicable). 

Additional Notes: 



SECTION i - RETAIL MERCHANTS 

It is the responsibility of the event organizer to ensure that all participating retail merchants are 

properly collecting, reporting and filing City sales taxes from sales generated at the event, in 

accordance with State Statutes. The City's current sales tax rate is 8%. Sales tax collections 

and forms are to be submitted to the State and not the City. For further information on how and 

where tax payments are to be submitted, please contact the Illinois Department of Revenue 

Registration Office at 1-800-732-8866. 

Please answer the following question regarding the use of retail merchants in conjunction with 
your event: 

Will your event include: 

Merchants selling retail merchandise? YES:_)£__NO: 
Food and/or beverages for immediate consumption? YES:...,..&--NO: ___ _ 

If no, no further action is necessary. 

If yes to either, you must provide a list of all participating vendors, including business name, 
address and State IBT number to the City's Finance Department within 14 days of the event. A 
sample form in Excel format will be emailed to the event organizer's email address. In addition, 
you must read and sign the following certification: 

I understand that it is my responsibility to ensure that all retail merchants and/or food and 
beverage vendors participating in this event are aware of the rules and requirements/or 
properly collecting and remitting any City sales taxes generated from sales at this event. I will 
provide the City with a complete listing of all merchants, including their name, address and 
State /BT number, within 14 days of the event. 

Signature: '-fa'-ul1A tAa1...a~ Date:_'-/--:./-=-·2-.6~h9_.__ ___ _ 

Name: To.'\.por ILroqNCA1j t. Title: v2euYt'Ol'b un SJ.uperv 15ov 



' 
ST. CHARLES POLICE DEPARTMENT 
REQUEST FOR POLICE SERVICES 

DATE SUBMITTED: ___ _ ~~-

Individual Requesting Services Home Telephone 

Person/OrganiZKlion to be Billed BusineHs Telephone 

Address Cell Phone 

City/State/7..ip Code Signalure 

St. Charles PD has the authority to determine the number of officers needed based on the circumstances and conditions of the event. I 
hereby agree to reimburse the city of St. Charles for all compensation paid to its officers for the services and at the rates described above. 

Signature of Person Agreeine to Pay 

TYrE OF EVENT: 

DATE(S) TIME(S) NUMBF.R OF OFI'JCERS REQ UESTED 
to HOURLY RA TE - TIME & 112 

to NUMBER EXPECTED TO ATTEND 

to 

to 

APPROVED: ___ _ DISAPPROVED: ___ _ DATE: 

Comments: ______ _ _ _____ ____ _ _ _ _____ ___ _ _ _ _ _ _ _________ _ 

Approved By: 

OFFICER SIGNUP SECTION 

DATE 

D BiUing to Cily or St. Charles 

HOURLY RA TE - TIME & 112 

TIME OFFICERS NAME 
REQUESTED 

to 

to 

to 

to 

to 

to 

to 

Verified by: _ ______ _ _ D1te: ___ _ ___ _ 

NAME 

STCPD145 
REVISED 06.06.2018 



SECTION 9 - INDEMNIFICATION/HOLD HARMLESS 
st . D'lr1curu..~ 

In consideration of the City of St. Charles permitting the ~ @:urr.. J>i.Stn cJ 
(name of organization) 

("Organization") to conduct Jl..t..h\d C.\ ol cr \irvl I ("Event"), the Organization 
(name of event) 

recognizes, acknowledges and assumes any and all risks arising from or in any way 

related to the Event. 

To the fullest extent permitted by law, the Organization hereby agrees to defend, 

indemnify and hold harmless the City of St. Charles, its officers, officials, employees and 

agents from and against all injuries, deaths, losses, damages, claims, suits, liabilities, 

judgments, cost, and expenses (including all attorney's fees and costs), arising from, or 

resulting from or in any way related, directly and/or indirectly to the Event, except that 

arising out of the sole legal cause of the City of St. Charles, its officers, officials, 

employees and agents. 

The Organization shall, at its own expense, appear, defend and pay all charges of 

attorneys and all costs and other expenses arising there from or incurred in connection 

therewith, and, if any judgment shall be rendered against the City of St. Charles, its 

officers, officials, employees and/or agents, in any such action, the Organization at its 

own expense shall satisfy and discharge same. 

The invalidity of any provision(s) of this INDEMNIFICATION/HOLD 

HARMLESS or unenforceability of any of its provisions shall not affect the validity or 

enforceability of the remainder of this INDEMNIFICATION/HOLD HARMLESS. 

The Organization and the authorized signatory below warrant and represent that 

the authorized signatory below has full authority to execute and submit this application, 

including, but not by way of limitation, the INDEMNIFICATION/HOLD HARMLESS 



provisions contained herein. 

The Organization and the authorized signatory below agree to inform the City of St. Charles of 
any changes in the application at least thirty (30) days prior to the event. 

s1 . CftW ¥ i ti Pa y t-'b IStr c:I 
(Name of Organization) (Date) 

OFFICIAL SEAL 
NATALIE J NEL~ 

NOTARY PUBLIC . STATE OF ILLINOIS 
MY COMMISSION EXPIRES:OMJ7/22 

frla;j< '201_'l_. 

All applications must be signed and notarized. 

After submitting all forms, your application will be reviewed by City staff. All departments that 
will be involved in providing services or permits for the event will be notified. Please do not 
assume that all aspects of the event will be approved. You may be asked to make some 
changes to your plan based on the availability of services and scheduling of other events. 

The City of St. Charles reserves the right to cancel any event at any time for reasons deemed 
necessary by the City Council and/or City Administrator. 

Deliver All Completed Items to: 
City of St. Charles 

Attn: Building & Code Enforcement 
2 E. Main Street 

St. Charles, IL 60174 



Downtown Events Review Process & Evaluation 

Summ1ry 

Th• Downtown St. Charles Piirtntrshlp wishes to support events ind promotions th1t wUI 
str1natf,1n the r1ti1B. dlnl111, en~rt.lnment, ind hosptt.lll:y nctors of downtown, dlvustfy the 
downtown event calend1r. ind lnvfte peopl1 downtown by off'erln& compelllns, free or bN­
cost events. The deshd result Is 1 toordlnated offerlns of downtown events and promotions 
ttin: 

• ~qe and strwncthen the downtown business oommunlty. 
• lncrHH the hqU911Cy and/or~ of the vllltl to CM down~. 
• PnMde • camprehenst\ll and c:oardlnattd ~of quilllltty events. 
• £nhm the lmqe oftht downtown IS I clatfna*n. 
• Cefebm.e the vfbnincy and unlQIM assets rA~ downtown. 
• Ensurt dMrslty •nd unlquenas In the ewncs orr.r.s. 

Requirements 

Events approved In Downtown St. Charles wll mtlt the kJllowln& r1qulrements; 

• The events ere comptlmentary or haw.a • mlnlrMl 1dmlsslon c:h1rp ind ire 1ppe1.,. to 

ttt. f9'Ml'll pubtlc:. 
• The ewnt wll beneftt downtown businesses and not aHta a slp'lltlclnt neptlw 

Impact on them. 
• The event orpnJzerwRI meet wfth af'ftct~ downtown buslneaet to Mil mike 1M 

ewnt 1 posJtlve eicpe~ra fortt.em. 
• The 1pplfc:atlon Ind nvllnr Is rtqulred lot all wents Wftfdn the downlDwft lf1I (view 

m•p at ht1o:Jlwww.down1own5tcharles.org/m;tp·1nd.<flrectlons/d9wnt9WIH!l!p}) 



Downtown St. Charles Event Review Proposal 

Submitted by: Taylor Krawczyk, Recreation Supervisor, St. Charles Park District 

Tkrawczyk@stcparks.org (630) 513-4331 

1. Please describe the purpose of your event including the proposed date(s)/time(s). 

Friday, September 13, 5-7pm 

This adults only (ages 21+) event will encourage enjoyment of outdoor walking within 

downtown St. Charles while providing participants seasonal food and hard cider samples. 

Following the event, participants will be encouraged to dine downtown to continue the evening 

of fun. 

2. Explain how your event will comply with the evaluation criteria, as described in the 

Downtown Events evaluation summary. 

a. Benefit to Downtown Business 

Promotional materials and participation will direct adults to downtown St. Charles for 

food and beverage consumption. 

b. Ease and Ability of Production 

Park District staff has many years of event planning experience combined with good 

working relationships with City, Police and local businesses. 

c. Broad Popularity 

The target market of adults, ages 21 + is broad and will draw athletes and non-athletes 

with the 1.1 mile, untimed stroll. 

d. Coordination and Collaboration 

Conversations and permit applications are already underway with the Park District, City 

of St. Charles and liquor commission. Collaboration with the downtown businesses has 

also begun. Finalization of partnerships will occur once the event has been approved by 

all necessary authorities. 

e. Expansion and Diversity of the Downtown Event Calendar 

This event provides the excitement and draw of a beer sampling Sk race without the 

need to compete 3+ miles in a timed race. 

3. What distances will people travel to participate in the event? Please justify. (i.e. local 

participators who live within a 5-10 mile radius or regional event attracting people from 3-4 

states with a 5-10 hour driving distance.) 

This event will be marketed in the Park District activity guide, website and through social media. 

We anticipate local and semi-local (within 30 minute drive) attendees. 

4. What is the estimated number of event a) Participants b) Attendees? Please justify. 

We are hoping for 200 participants. There will be no "attendees" that are not participants or 

volunteers/staff. 



5. Safety and the impact on downtown businesses, residents and the City are major priorities. 

Please describe what street closures, detours, and parking you would request and how you 

would address concerns from these stakeholders? 

No street closures are requested. Starting in the Fox Island Square parking lot allows participants 

pedestrian only access to Mount Saint Mary Park, following the path beneath Prairie Street. 

Employees or volunteers will be stationed near the neighborhood access points through the 

walking path. 

The event ends in Mount Saint Mary Park and participants will be encouraged to exit the park 

and re-enter downtown St. Charles through the same walking path on which they entered. 

6. Please describe what makes this event unique to Downtown St. Charles. 

This event is unique in location-walkways along the Fox River and through downtown St. Charles 

and Mount Saint Mary Park. It is also unique in that it promotes walking outdoors to people who 

may or may not be avid exercisers. Unlike a Sk events, participation pace will not be timed. The 

length of the route is mapped at 1.1 miles which we feel will seem achievable to most non­

athletes. 

7. How will you measure success? 

Should we reach a minimum participation level {60 participants), post-event surveys will be 

emailed to participants and partners/vendors. Staff will also discuss successes and challenges 

following the event. Mostly positive reports with minimal incidents or concerns will be deemed 

as success. Ending the event in a positive financial position will also be necessary to consider the 

event a success. 

8. If success, as you have defined it, is reached, please describe future plans for this event. 

Park District staff will evaluate the financial position, participant and partner comments prior to 

determining if the event will be held again. 

9. Attach the business and marketing plans with expected revenue, expenses and sponsors 

secured. 

Attached. 

10. How will your organization secure funding necessary to pay for any requested or required City 

resources? 

The Park District will engage its special event budget and participation fees to cover expenses 

related to this event. 



11. Provide a list of downtown businesses you have identified as likely to be affected by your 

event/promotion and a brief summary of your communication with them to date. 

The following downtown businesses have been approached through email and in-person to 

partner on this event. Opportunities are available to provide food or drink samples, inclusion in 

promotional materials and sales at the event. We are still waiting confirmations from these 

businesses: 

• The Wine Exchange 

Once confirming the beginning location, other downtown businesses will be contacted. 

Potential businesses will include: 

• Blue Goose 

• Brunch Cafe 

• Kimmer's Ice Cream 

• Kava Diem 

• Main Street Pub 

• Puebla Modern Mexican 



Sunset Cider Stroll Budget 
Revenue 

Participation Fee-Early $30 x 150 participants = $4,500 

Total Revenue $4,500 

Expenses 

Special Event Application 

Outdoor Sales Permit 

Class E-1 Liquor License $50 

Marketing $500 

Participant Take-Home Gift $7.50 x 150=$1,125 

SCPD Parks Staff $20/hr x 3 hrs x 4 staff= $240 

SCPD Recreation Staff $25/hr x 6 hrs x 8 staff= $1,200 

Supplies $500 

Total Expenses ($3,615) 
Net Profit $885 

Marketing Plan 

• Inclusion in St. Charles Park District fall Activity Guide 

• Paid social media posts targeting: 

o Date night 

o Girls night 

o Seasonal stroll along the Fox River 

• Posters in Park District, partners and other local businesses 

• Mobile marketing message to Park District database in mid-August 

• Inclusion in e-blasts to Norris Recreation Center and Park District pool season pass holders 
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Verify that all of your Illinois Sales Tax Exemption Certificate information is correc1 

If not, contact us immediately. 

Do not discard - your Illinois Sates Tax Exemption Certificate is an important tax 
document that authorizes you to purchase tangible personal property for use or 
consumption tax-free. 

~ r----------------------------------- ~ ~ 
: Illh1ois Sa Jes Tax Exe1uptiou Certifi.cnte 
I ST CHARLES PARK DISTRICT 
I 
I 
I 101 S SECOND ST 
I ST CHARLES IL 60174-2812 

Sales Tax Exeinj>tion · 

Issue date: 
01/02/2015 
Expiration date: 
03/01/2020 

Sales Tax Exemption E99960427 

Governmental 

I 
I 

This entity is authorized under the Retailers' Occupation Tax Act to purchase tangible personal 
property for use or consumption tax-free. 

I 
I ~t-.J.. 
I o~~RTtAft1r OF ,A~~~f. 
I .,. 

~L-----------------------------------J~ 

STAX-70 (R-05/16) 



For Office Use 
Received: 
Fee Paid:$ 
Receipt # 

NON-REFUNDABLE 

CITY OF ST. CHARLES 
TWO EAST MAIN STREET 

ST. CHARLES, ILLINOlS 60174-1984 

C ITY LIQUOR DEALER LICE 'SE APPLICATION 
CLASS E l - NOT-FOR-PROFIT LICENSE 

CLASS E3 - KANE COUNTY FAIR 

Pursuant to the provisions of Chapter 5.08, 
Alcoholic Beverages, of the City of St. 
Charles Municipal Code regulating the sale 
of alcoholic liquors in the City of St. 
Charles, State of Illinois and all amendments 
thereto now in force and effect. 

The undersigned hereby makes application for a Liquor Dealer License, Class 
E I - Not-For-Profit License or E3 - Kane County Fair 
Commencing 9 /i 3 I ?o\l1 and ending ~JI ?, / 2C.J1°1 

Time Starting Sp t'Y"\ and ending _7_:_,,?>0L-lp""'•~n~----
Location of Event 

ameofBusiness ,Q C.fo.a_f\,.t! f?art ·pis.rod -,}(l~f (}c/tr jB&/J? 
Address of Business ~KU---'f\/'-'--c_r ..... +h-'--'--""'f\-"'-'1tn__,...,1 ... A .,.L '------- Business Phone V ?>O 5 I ~ lo WO 
Is the Applicant a Not-For-Profit Organization: ~~1-"1>,,""J._.U""'""'O._._M...._...U')==-_.i..__-_-'-i """O--=llL~4-l----------------­
Authorized Agent ~\'X\~\~):,_t,~~-4._.f~(~--------- Title UMJt Of ~ Cb(a h tih 
Has Appl icant had a Class El License in the previous 365 days? __ '-/~--· If YE~, on what date: 

Does Applicant have Dram Shop Insurance? __ 'J_,_ __ . If YES, attach evidence of insurance. 

Requirements of a C lass El I E3 - Not-For-Profit License 

I . The Class EI license fee is $50.00 per day. 
2. A min imum of three (3) liquor supervisors shal l monitor liquor service during all times of operation. Please provide a list of all 

supervisors with this application. 
3. Liquor supervisors shall be members of the organization holding the license. 
4. Beer and/or Wine are the only alcoholic beverages to be sold. 
5. Hours are restricted to 12 noon to 11 :00 p.m. 
6. Licensee must rope/fence off the licensed premises. 
7. Are children/minors permitted in the licensed premises? Y(!f} 
8. Each patron must wear a wristband after having identification checked for legal alcohol consumption age. 
9. A sign limited beer and/or wine consumption to the roped off area must be conspicuously displayed at all times. 
10. Each server of alcohol must be BASSET certified - need copy of BASSET certification. 
11 . A copy of site plan diagram to include roped area shall accompany th is appl ication. 
12. All security/police resources needed shall be attached to this application with approval of the Chief of Police before final 

issuance by Liquor Commissioner. 

State of Illinois 
County of Kane 

Affidavit 

I/We, the undersigned, being first duly sworn, say that I/we have read the foregoing application and that the statements 
therein are true, complete, and correct and are upon my/our personal knowledge and information and are made for the purpose of 
inducing the City of St. Charles to issue the Liquor Dealer License, Class El to me/us for the location hereinbefore indicated; that I/we 
will no an o the laws of the United States, the State o fll linois or the City Ordinances of the City of St. Charles. 

)if- Signed: V -. Signed: 

Sworn to before me this 7 day of :;:Jj,t Jtf , ~O t '1 
otary Public Coat/Ul-1. /~.LI.AA 

/) 
!_/_ ~ ENDO~SEMENT OF THE LIQUOR CONTROL Cf>MMISSIO ER 

Approved: Date: C- /v -/ 7 ChiefofPolice: ~~ /~ 
Approved: Date: _ ______ Liquor Commissioner:---------- ----- ---- --

CONNIE J KU RA 
OFFIC IAL SEAL 

Nota1y Public . Stat e o f I l linois 
My Comm ission Expires 

February 09, 2020 

V2016a 





Name and Address of Agency 

Park District Risk Management Agency 
2033 Burlington Avenue 

Name and Address of Member 

St. Charles Park District 
101 S. Second Street 

Lisle, IL 60532-1646 
(630) 769-0332 

St. Charles, IL 60174 

Scope of coverage 
The Park District Risk Management Agency (PDRMA) is an intergovernmental self-insurance and risk management pool established under 
the Constitution and the statutes of the State of Illinois to provide coverage for its members against certain claims and losses. Each 
member of PDRMA is entitled to the scope and amounts of coverage set forth below. In addition, PDRMA may extend the same scope of 
coverage to non-members. However, any coverage extended to a non-member is subject to all of the terms, conditions, exclusions, and 
amendments \Nhich are applicable to the members. 

The above named entity is a member in good standing of the Park District Risk Management Agency. The scope of coverage provided by 
the Agency may, however, be revised at any time by the actions of PDRMA's governing body. As of the date this certificate is issued, the 
information set out below accurately reflects the scope of coverage established for the current coverage year. 

Scope of Coverage 

General Liability 
x commercial general liability 
x occurrence 
x liquor liability 

Automobile Liability 
x any auto 

Workers' Compensation 

Other 

-

Coverage Document Coverage Dates Limits Each Occurrence 

L010119 

L010119 

WC010119 

WC010119 

P0700119 

01/01/2019 -
12/31/2019 

01 /01 /2019 -
12/31/2019 

01/01/201g:-
12/31/2019 

01 /01 /2019 -
12/31/2019 

01 /01 /2019 -
12131/2019 

01 /01 /2019 -
12/31/2019 

Bodily Injury and Property 
Damage Combined 

Personal Injury 

Bodily Injury and Property 
Damage Combined 

Description of Operatlons/Locatlons/\lefllcles/Special Items 
The Pottawatomie Golf Course is part of the St. Charles Park District and fully covered by its insurance. 

Certificate Holder 

St. Charles Park District 

Pottawatomie Golf Course 

845 N. 2nd Avenue 

St. Charles, IL 60174 

Date Issued: 02/13/2019 

Authorized Representative 

$3,000,000 

$3,000,000 

$3,000,000 

Statutory 

$3,000,000 



CERTIFICATE OF COVERAGE 
Name and Address of Agency 
Park District Risk Management Agency 

2033 Burlington Avenue 

Lisle, Illinois 60532-1646 

630-769-0332 

Name and Address of Member 
St. Charles Park District 
101 S. Second Street 
St. Charles, IL 60174 

The Park District Risk Management Agency (PDRMA) is an intergovernmental self-insurance and risk management pool 
established under the constitution and the statutes of the State of Illinois to provide coverage for its members against 
certain claims and losses. Each member of PDRMA is entitled to the scope and amounts of coverage set forth below. In 
addition, PDRMA may extend the same scope of coverage to non-members. However, any coverage extended to a non­
member is subject to all of the terms, conditions, exclusions, and amendments that are applicable to the members. 

The above named entity is a member in good standing of the Park District Risk Management Agency. The scope of 
coverage provided by the agency may, however, be revised at any time by the actions of PDRMA's governing body. As 
of the date this certificate is issued, the information set out below accurately reflects the scope of coverage established 
for the current coverage year. 

Scope of Coverage Coverage Document Coverage Dates Limits Each Occurrence In millions (000,000) 

General Liability L010119 01/01/2019 -12131/2019 Bodily Injury and Property 
$2,000,000 

* Commercial general Damage combined 
liabil ity 

* Occurrence 

* Liquor liability Personal Injury $2,000,000 

Automobile Liability L010119 01/0112019 - 12/31/2019 Bodily Injury and Property $2,000,000 

*any auto Damage combined 

Workers ' Compensation WC010119 01/0112019 -12/3112019 Statutory 

Employer's Liability WC010119 0110112019. 12131/2019 $3,000,000 

Property P0700119 0110112019- 12/31/2019 

Other 0110112019-12/3112019 

. ... - - - - . -

' : : '. • .. 00 • • ' l ' .. ." \ ~ - :'° · • \i ' ' ~ t ~- I ' ' ' 1 '"-•• '~ •- ~ ~· ~ • • I - • 

City St. Charles is/are additionally insured for use of property. 

Coverage is for general liability with respect to the operations of the SI. Charles Park District. Additional insured coverage shall not apply to any 
liability resulting from the certificate holder's own negligence or the negligence of its servants agents or employees. 

Certificate Holder 
City of St. Charles 
2 East Main St. 
St. Charles, IL 60174 

Date Issued: 121112010 

Authorized Representative 



 

AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  *7.a 

Title: Budget Revisions for the City of St. Charles – May, 2019 

Presenter: Chris Minick, Finance Director 

Meeting:  Government Operations Committee                  Date:  June 17, 2019 

Proposed Cost:  $ -0- Budgeted Amount:   Not Budgeted:     ☐  
Executive Summary (if not budgeted please explain): 
 
May, 2019 listing of monthly budget revisions for the City of St. Charles. 

Attachments (please list):  
Budget Revisions –May, 2019 

Recommendation/Suggested Action (briefly explain) 
 
Budget Revisions for the City of St. Charles – May, 2019 

 



CITY OF ST. CHARLES May 2019
Budget Revision Listing

JE TYPE JE # BUDGET # COMPANY FISCAL YEAR PERIOD DATE ACCT-UNIT ACCOUNT AMOUNT DESCRIPTION

Budget Transfer 1 100 1000 2020 1 05/03/2019 513501 56101 5,000.00$            Rita/Nicholas Storm

Budget Transfer 1 100 1000 2020 1 05/03/2019 513500 56101 (5,000.00)$           Rita/Nicholas Storm

Budget Transfer 1 100 1000 2020 1 05/03/2019 100111 54250 186.00$                Adobe Subscription

Budget Transfer 1 100 1000 2020 1 05/03/2019 100111 54189 (186.00)$              Adobe Subscription

1 Total -$                      

Roll Forward Budget for Non PO 2 100 1000 2020 1 05/06/2019 513300 56004 40,000.00$          R/F Data Storage CP3016

Roll Forward Budget for Non PO 2 100 1000 2020 1 05/06/2019 513900 31197 (40,000.00)$         R/F Data Storage CP3016

2 Total -$                      

Budget Transfer 3 100 1000 2020 1 05/06/2019 100800 57309 33,500.00$          Xfer escrow $/Forensic Equip

Budget Transfer 3 100 1000 2020 1 05/06/2019 100999 45107 (33,500.00)$         Xfer escrow $/Forensic Equip

Budget Transfer 3 100 1000 2020 1 05/06/2019 513300 56004 33,500.00$          Xfer escrow $/Forensic Equip

Budget Transfer 3 100 1000 2020 1 05/06/2019 513800 49100 (33,500.00)$         Xfer escrow $/Forensic Equip

3 Total -$                      

Budget Addition 4 100 1000 2020 1 05/07/2019 520200 56002 26,731.00$          For portable radios/police

Budget Addition 4 100 1000 2020 1 05/07/2019 520900 36312 (26,731.00)$         For portable radios/police

4 Total -$                      

Roll Forward Budget for Non PO 5 100 1000 2020 1 05/08/2019 513501 56101 500,000.00$        R/F Renaux Manor SS CP5734

Roll Forward Budget for Non PO 5 100 1000 2020 1 05/08/2019 513501 56150 3,985.00$            R/F Renaux Manor SS CP5734

Roll Forward Budget for Non PO 5 100 1000 2020 1 05/08/2019 513501 56160 50,000.00$          R/F Renaux Manor SS CP5734

Roll Forward Budget for Non PO 5 100 1000 2020 1 05/08/2019 513900 31197 (553,985.00)$       Roll-Forward

5 Total -$                      

Budget Addition 6 100 1000 2020 1 05/08/2019 513501 56101 114,010.00$        For Renaux Manor Storm Sewer

Budget Addition 6 100 1000 2020 1 05/08/2019 513501 56160 14,350.00$          For Renaux Manor Storm Sewer

Budget Addition 6 100 1000 2020 1 05/08/2019 513900 31199 (128,360.00)$       For Renaux Manor Storm Sewer

6 Total -$                      

Budget Transfer 7 100 1000 2020 1 05/09/2019 100221 54531 (151.00)$              For Adobe License

Budget Transfer 7 100 1000 2020 1 05/09/2019 100221 52001 151.00$                For Adobe License

7 Total -$                      

Budget Transfer 8 100 1000 2020 1 05/09/2019 100121 52319 (250.00)$              To sponsor Fox Run/Tug

Budget Transfer 8 100 1000 2020 1 05/09/2019 100121 54693 250.00$                To sponsor Fox Run/Tug

8 Total -$                      

Budget Addition 9 100 1000 2020 1 05/13/2019 804530 56213 181,000.00$        Fiber extension to Park Dist

Budget Addition 9 100 1000 2020 1 05/13/2019 804999 45560 (181,000.00)$       Fiber extension to Park Dist

9 Total -$                      

Budget Addition 10 100 1000 2020 1 05/14/2019 350500 56101 32,423.00$          Street Rehab funding

Budget Addition 10 100 1000 2020 1 05/14/2019 350900 31199 (32,423.00)$         Street Rehab funding

10 Total -$                      

Budget Transfer 11 100 1000 2020 1 05/14/2019 513501 56101 5,000.00$            Storm sewer funding

Budget Transfer 11 100 1000 2020 1 05/14/2019 513500 56101 (5,000.00)$           Storm sewer funding

Budget Transfer 11 100 1000 2020 1 05/14/2019 220552 56101 (1,000.00)$           Sanitary sewer funding

Budget Transfer 11 100 1000 2020 1 05/14/2019 220552 56101 1,000.00$            Sanitary sewer funding

11 Total -$                      



CITY OF ST. CHARLES May 2019
Budget Revision Listing

JE TYPE JE # BUDGET # COMPANY FISCAL YEAR PERIOD DATE ACCT-UNIT ACCOUNT AMOUNT DESCRIPTION

Budget Addition 12 100 1000 2020 1 05/16/2019 100400 50100 92,726.00$          Tri-City Support

Budget Addition 12 100 1000 2020 1 05/16/2019 100400 50300 3,640.00$            Tri-City Support

Budget Addition 12 100 1000 2020 1 05/16/2019 100400 51100 5,975.00$            Tri-City Support

Budget Addition 12 100 1000 2020 1 05/16/2019 100400 51104 1,397.00$            Tri-City Support

Budget Addition 12 100 1000 2020 1 05/16/2019 100400 51103 10,676.00$          Tri-City Support

Budget Addition 12 100 1000 2020 1 05/16/2019 100400 51105 1,391.00$            Tri-City Support

Budget Addition 12 100 1000 2020 1 05/16/2019 100400 51204 116.00$                Tri-City Support

Budget Addition 12 100 1000 2020 1 05/16/2019 100999 45317 (115,921.00)$       Tri-City Support

12 Total -$                      

Budget Transfer 13 100 1000 2020 1 05/16/2019 210541 51300 (55.00)$                 Employee Testing

Budget Transfer 13 100 1000 2020 1 05/16/2019 210541 51501 55.00$                  Employee Testing

13 Total -$                      

Budget Addition 14 100 1000 2020 1 05/16/2019 100510 55204 1,255.00$            Property Tax Payments

Budget Addition 14 100 1000 2020 1 05/16/2019 100900 31199 (1,255.00)$           Property Tax Payments

14 Total -$                      

Budget Addition 15 100 1000 2020 1 05/20/2019 801510 56001 12,609.00$          Purchase F-350

Budget Addition 15 100 1000 2020 1 05/20/2019 801900 31192 (12,609.00)$         Purchase F-350

15 Total -$                      

Roll Forward Budget for Non PO 16 100 1000 2020 1 05/20/2019 221553 56101 689,767.00$        WW6016 Remaining Funds

Roll Forward Budget for Non PO 16 100 1000 2020 1 05/20/2019 221900 31199 (689,767.00)$       WW6016 Remaining Funds

16 Total -$                      

Budget Addition 17 100 1000 2020 1 05/21/2019 100500 51305 4,000.00$            Tuition Reimbursement

Budget Addition 17 100 1000 2020 1 05/21/2019 100900 31199 (4,000.00)$           Tuition Reimbursement

Budget Addition 17 100 1000 2020 1 05/21/2019 100900 31199 (485.00)$              Accessories

Budget Addition 17 100 1000 2020 1 05/21/2019 100300 54250 485.00$                Accessories

17 Total -$                      

Roll Forward Budget for Non PO 18 100 1000 2020 1 05/22/2019 221553 56101 (351,932.00)$       Reduce WW6016 RFB

Roll Forward Budget for Non PO 18 100 1000 2020 1 05/22/2019 221900 31199 351,932.00$        Reduce WW6016 RFB

18 Total -$                      

Roll Forward of Budget for Enc 19 100 1000 2020 1 05/23/2019 513500 56101 68,805.00$          A/C CP5108

Roll Forward of Budget for Enc 19 100 1000 2020 1 05/23/2019 513900 31199 (68,805.00)$         A/C CP5108

19 Total -$                      

Budget Transfer 20 100 1000 2020 1 05/23/2019 513500 56101 13,860.00$          Additional funds CP5108

Budget Transfer 20 100 1000 2020 1 05/23/2019 513500 56101 (13,860.00)$         Additional funds CP5108

20 Total -$                      



CITY OF ST. CHARLES May 2019
Budget Revision Listing

JE TYPE JE # BUDGET # COMPANY FISCAL YEAR PERIOD DATE ACCT-UNIT ACCOUNT AMOUNT DESCRIPTION

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 200520 56301 36,000.00$          CP2202 Budget Roll-forward

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 210540 56301 18,000.00$          CP2202 Budget Roll-forward

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 220550 56301 18,000.00$          CP2202 Budget Roll-forward

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 513220 54256 48,000.00$          CP2202 Budget Roll-forward

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 200900 31199 (36,000.00)$         CP2202 Budget Roll-forward

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 210900 31199 (18,000.00)$         CP2202 Budget Roll-forward

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 220900 31199 (18,000.00)$         CP2202 Budget Roll-forward

Roll Forward Budget for Non PO 21 100 1000 2020 1 05/28/2019 513900 31199 (48,000.00)$         CP2202 Budget Roll-forward

21 Total -$                      

Budget Addition 22 100 1000 2020 1 05/30/2019 100200 51305 3,460.00$            Tuition Reimbursement

Budget Addition 22 100 1000 2020 1 05/30/2019 100900 31199 (3,460.00)$           Tuition Reimbursement

22 Total -$                      

Budget Addition 23 100 1000 2020 1 05/31/2019 100300 55229 20,000.00$          Radio Reserve Funds

Budget Addition 23 100 1000 2020 1 05/31/2019 100900 31199 (20,000.00)$         Radio Reserve Funds

Budget Addition 23 100 1000 2020 1 05/31/2019 520999 47505 (4,072.00)$           Software Replacement Reserve

Budget Addition 23 100 1000 2020 1 05/31/2019 520900 31199 4,072.00$            Software Replacement Reserve

23 Total -$                      

Grand Total -$                      

The revisions shown herewith have been approved by the City Council, except as noted below.

Chairman, Government Operations Committee Date

Vice Chairman, Government Operations Committee Date

Finance Director Date

Exceptions:



AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  7.b 

Title: 

A Recommendation to Approve the Visitors Cultural 

Commission Funding Allocations Schedule FY19-20 and 

the Related Funding Agreements 

Presenter: Chris Minick, Finance Director 

Meeting:  Government Operations Committee Date:  June 17, 2019 

Proposed Cost:  $90,000 Budgeted Amount:  $ 90,000 Not Budgeted:     ☐ 

Executive Summary (if not budgeted please explain):  

Annually, the City budgets funds to promote the arts and cultural events in the City from the proceeds 

of the hotel/motel tax.  Groups supporting the arts and culture within the community submit funding 

requests for grants to support their programs on an annual basis.  The Visitors Cultural Commission 

meets annually to hear presentations from these groups and recommend funding allocations based on 

those presentations and the programs identified for funding.  The Cultural Commission heard those 

presentations May 8, 2019. 

The Visitors Cultural Commission met again on May 15, 2019 to discuss the presentations and funding 

allocations for FY 19-20. The recommended funding allocations are attached. 

Dr. Anne Becker will be present to outline highlights of the Visitors Cultural Commission’s activities 

and groups supported through the funding allocations. 

Attachments (please list): 

*Visitors Cultural Commission Recommended Funding Allocations Schedule for FY 19-20

*Funding Agreements

Recommendation/Suggested Action (briefly explain):   

A Motion to Recommend Approval of the Visitors Cultural Commission Funding Allocations 

Schedule FY 19-20 and the related Funding Agreements. 
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Total % of Total
 Calculated 

Award 

2019-20 

Funding 

Requested

 Final Award 

Fineline Creative Arts Center 8 8 8 7 31 12.39% 11,155            16,000          12,000          

St. Charles Singers 7 7 8 8 30 11.77% 10,597            14,500          12,000          

Sculpture in the Park 6 6 8 8 29 11.27% 10,141            10,000          9,600            

Preservation Partners of Fox Valley 5 8 8 7 27 10.82% 9,735              10,000          9,700            

Steel Beam Theater 7 7 7 7 27 10.70% 9,634              20,000          11,000          

Norris Cultural Arts Center 6 6 8 7 27 10.59% 9,532              16,000          9,500            

St Charles Art Council 6 6 7 7 26 10.37% 9,330              17,200          9,300            

Marquee Youth Stage 6 7 7 6 26 10.08% 9,076              18,214          8,900            

Fox Valley Concert Band 6 6 7 6 25 10.03% 9,025              12,500          8,000            

River Corridor Foundation 1 1 1 2 5 1.97% 1,775              20,000          

TOTAL 254 100.00% 90,000            154,414        90,000          

Final Funding FY 19-20

Rating Criteria



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the The Fine Line Creative Arts Center, an Illinois not-for-profit corporation, 

(hereinafter referred to as "the Arts Center,") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Arts Center shall devote its 

exclusive energies to promote a quality image of St. Charles by providing various art forms in the City.   

 II. In consideration of the foregoing services provided by the Arts Center, the City agrees to pay 

to the Arts Center, the amount of Twelve Thousand dollars and no/100 cents ($12,000.00) for the period 

beginning May 1, 2019 and ending April 30, 2020.  Payment shall be made on a quarterly basis, subject to 

deductions by the City for collection costs (including expenses of litigation to defend the imposition or 

collection of the tax).  Any grants which the Arts Center assists the City in obtaining shall be treated as a 

separate matter. 

 III. The Arts Center will not enter into any relationship, contractual or otherwise, which will 

subject the City to any liability.  The Arts Center is an independent contractor and has no authority to 

bind the City in any matter.  The Arts Center further agrees to indemnify and hold harmless the City from 

any and all liability, losses or damages, including reasonable attorneys' fees, arising from the execution or 

implementation of this agreement, including any action against the City with respect to the collection of 

the special tax provided for by the St. Charles Municipal Code, Chapter 3.32, "Municipal Hotel 

Operators' Occupation Tax." 

 IV. The Arts Center shall maintain records of all of its activities for the period of at least seven 

years, which records shall upon request be subject to inspection and copying by the City or its designated 

agent at the City's sole expense at any reasonable time or times during the operation of this agreement and 

for a period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The Arts Center will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the Arts Center and not used or 

otherwise subject to pending contract requirements of the Arts Center shall be returned to the City. 



 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

 IX.   The foregoing is the entire agreement made by and between the parties hereto and has been 

examined by each of the said parties.   

 X.  Any amendment to this agreement shall be effective only if evidenced by a written instrument 

executed by the parties hereto. 

 IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day 

of                             , 2019. 

 

 

 

THE FINE LINE CREATIVE ARTS CENTER 
     
 
 
By:                                                              
  President 
 
 
 
CITY OF ST. CHARLES 
 
 
By:                                                              
  Mayor 
 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the Fox Valley Concert Band, an Illinois not-for-profit corporation, (hereinafter 

referred to as the "the Band,") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Band shall devote its 

exclusive energies to provide volunteer adult community concert band entertainment in accordance with 

the presentation of St. Charles based artists. 

 II. In consideration of the foregoing services provided by the Band, the City agrees to pay to the 

Band, the amount of Eight Thousand dollars and no/100 cents ($8,000.00) for the period beginning May 

1, 2019 and ending April 30, 2020.  Payment shall be made on a quarterly basis, subject to deductions by 

the City for collection costs (including expenses of litigation to defend the imposition or collection of the 

tax).  Any grants which the Band assists the City in obtaining shall be treated as a separate matter. 

 III. The Band will not enter into any relationship, contractual or otherwise, which will subject the 

City to any liability.  The Band is an independent contractor and has no authority to bind the City in any 

matter.  The Band further agrees to indemnify and hold harmless the City from any and all liability, losses 

or damages, including reasonable attorneys' fees, arising from the execution or implementation of this 

agreement, including any action against the City with respect to the collection of the special tax provided 

for by the St. Charles Municipal Code, Chapter 3.32, "Municipal Hotel Operators' Occupation Tax." 

 IV. The Band shall maintain records of all of its activities for the period of at least seven years, 

which records shall upon request be subject to inspection and copying by the City or its designated agent 

at the City's sole expense at any reasonable time or times during the operation of this agreement and for a 

period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The Band will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the Band and not used or otherwise 

subject to pending contract requirements of the Band shall be returned to the City. 

 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 



 IX. The foregoing is the entire agreement made by and between the parties hereto and has been 

examined by each of the said parties.   

 X.   Any amendment to this agreement shall be effective only if evidenced by a written 

instrument executed by the parties hereto. 

 IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day 

of                             , 2019. 

 

 

FOX VALLEY  
CONCERT BAND      CITY OF ST. CHARLES 
 
 
 
By:                                                                                                                             
 President      Mayor 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, Marquee Youth Stage, an Illinois not-for-profit corporation, (hereinafter referred to 

as "MY Stage") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the MY Stage shall devote its 

exclusive energies to provide performances and exhibits of a cultural nature within the City of St. Charles. 

 II. In consideration of the foregoing services provided by the MY Stage, the City agrees to pay to 

the MY Stage, the amount of Eight Thousand Nine Hundred dollars and no/100 cents ($8,900.00) for the 

period beginning May 1, 2019 and ending April 30, 2020.  Payment shall be made on a quarterly basis, 

subject to deductions by the City for collection costs (including expenses of litigation to defend the 

imposition or collection of the tax).  Any grants which the MY Stage assists the City in obtaining shall be 

treated as a separate matter. 

 III. The MY Stage will not enter into any relationship, contractual or otherwise, which will 

subject the City to any liability.  The MY Stage is an independent contractor and has no authority to bind 

the City in any matter.  The MY Stage further agrees to indemnify and hold harmless the City from any 

and all liability, losses or damages, including reasonable attorneys' fees, arising from the execution or 

implementation of this agreement, including any action against the City with respect to the collection of 

the special tax provided for by the St. Charles Municipal Code, Chapter 3.32, "Municipal Hotel 

Operators' Occupation Tax." 

 IV. The MY Stage shall maintain records of all of its activities for the period of at least seven 

years, which records shall upon request be subject to inspection and copying by the City or its designated 

agent at the City's sole expense at any reasonable time or times during the operation of this agreement and 

for a period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The MY Stage will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the MY Stage and not used or 

otherwise subject to pending contract requirements of the MY Stage shall be returned to the City. 



 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

IX. The foregoing is the entire agreement made by a between the parties hereto and has been 

examined by each of the said parties.   

X.   Any amendment to this agreement shall be effective only if evidenced by a written 

instrument executed by the parties hereto. 

 

IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day of                             

______________, 2019. 

 

MARQUEE YOUTH STAGE    CITY OF ST. CHARLES 
 
 
 
By                                                                                
_______________________________    President      Mayor 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the Dellora A. Norris Cultural Arts Center, an Illinois not-for-profit corporation, 

(hereinafter referred to as the "Cultural Center,") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Cultural Center shall 

devote its exclusive energies to provide performances and exhibits of a cultural nature within the City of 

St. Charles. 

 II. In consideration of the foregoing services provided by the Cultural Center, the City agrees to 

pay to the Cultural Center, the amount of Nine Thousand Five Hundred dollars and no/100 cents 

($9,500.00) for the period beginning May 1, 2019 and ending April 30, 2020.  Payment shall be made on 

a quarterly basis, subject to deductions by the City for collection costs (including expenses of litigation to 

defend the imposition or collection of the tax).  Any grants which the Cultural Center assists the City in 

obtaining shall be treated as a separate matter. 

 III. The Cultural Center will not enter into any relationship, contractual or otherwise, which will 

subject the City to any liability.  The Cultural Center is an independent contractor and has no authority to 

bind the City in any matter.  The Cultural Center further agrees to indemnify and hold harmless the City 

from any and all liability, losses or damages, including reasonable attorneys' fees, arising from the 

execution or implementation of this agreement, including any action against the City with respect to the 

collection of the special tax provided for by the St. Charles Municipal Code, Chapter 3.32, "Municipal 

Hotel Operators' Occupation Tax." 

 IV. The Cultural Center shall maintain records of all of its activities for the period of at least 

seven years, which records shall upon request be subject to inspection and copying by the City or its 

designated agent at the City's sole expense at any reasonable time or times during the operation of this 

agreement and for a period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefor may be 

renewed by a written instrument executed by both parties. 

 VI. The Cultural Center will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the Cultural Center and not used or 

otherwise subject to pending contract requirements of the Cultural Center shall be returned to the City. 



 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

 IX. The foregoing is the entire agreement made by and between the parties hereto and has been 

examined by each of the said parties.   

 X.  Any amendment to this agreement shall be effective only if evidenced by a written instrument 

executed by the parties hereto. 

 IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day 

of                             , 2019. 

 

DELLORA A. NORRIS    CITY OF ST. CHARLES 
CULTURAL ARTS CENTER 
 
 
 
By:                                                                                                                            
 President      Mayor 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the Preservation Partners of the Fox Valley, an Illinois not-for-profit corporation, 

(hereinafter referred to as "the Preservation Partners,") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Preservation Partners shall 

devote its exclusive energies to promote a quality image of St. Charles by providing historic restoration 

services desired by the City.   

 II. In consideration of the foregoing services provided by the Preservation Partners, the City 

agrees to pay to the Preservation Partners, the amount of Nine Thousand Seven Hundred dollars and 

no/100 cents ($9,700.00) for the period beginning May 1, 2019 and ending April 30, 2020.  Payment shall 

be made on a quarterly basis, subject to deductions by the City for collection costs (including expenses of 

litigation to defend the imposition or collection of the tax).  Any grants which the Preservation Partners 

assists the City in obtaining shall be treated as a separate matter.  

 III. The Preservation Partners will not enter into any relationship, contractual or otherwise, which 

will subject the City to any liability.  The Preservation Partners is an independent contractor and has no 

authority to bind the City in any matter.  The Preservation Partners further agrees to indemnify and hold 

harmless the City from any and all liability, losses or damages, including reasonable attorneys' fees, 

arising from the execution or implementation of this agreement, including any action against the City with 

respect to the collection of the special tax provided for by the St. Charles Municipal Code, Chapter 3.32, 

"Municipal Hotel Operators' Occupation Tax." 

 IV. The Preservation Partners shall maintain records of all of its activities for the period of at least 

seven years, which records shall upon request be subject to inspection and copying by the City or its 

designated agent at the City's sole expense at any reasonable time or times during the operation of this 

agreement and for a period of three years thereafter. 

 V. This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The Preservation Partners will abide by City’s policy for externally funded organizations. 



 VII. Upon termination of this agreement, any funds paid to the Preservation Partners and not used 

or otherwise subject to pending contract requirements of the Preservation Partners shall be returned to the 

City. 

 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

 IX. The foregoing is the entire agreement made by and between the parties hereto and has been 

examined by each of the said parties.   

 X.  Any amendment to this agreement shall be effective only if evidenced by a written instrument 

executed by the parties hereto. 

 IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day 

of                             , 2019. 

 

 

 

PRESERVATION PARTNERS 
     
 
 
By:                                                              
  President 
 
 
 
CITY OF ST. CHARLES 
 
 
By:                                                              
  Mayor 
 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the St Charles Parks Foundation, an Illinois not-for-profit corporation sponsoring 

the Sculpture in the Park event, (hereinafter referred to as "the Sculpture,") can provide those services 

desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Sculpture shall devote its 

exclusive energies to promote a quality image of St. Charles by providing various art forms in the City.   

 II. In consideration of the foregoing services provided by the Sculpture, the City agrees to pay to 

the Sculpture, the amount of Nine Thousand Six Hundred dollars and no/100 cents ($9,600.00) for the 

period beginning May 1, 2019 and ending April 30, 2020.  Payment shall be made on a quarterly basis, 

subject to deductions by the City for collection costs (including expenses of litigation to defend the 

imposition or collection of the tax).  Any grants which the Sculpture assists the City in obtaining shall be 

treated as a separate matter. 

 III. The Sculpture will not enter into any relationship, contractual or otherwise, which will subject 

the City to any liability.  The Sculpture is an independent contractor and has no authority to bind the City 

in any matter.  The Sculpture further agrees to indemnify and hold harmless the City from any and all 

liability, losses or damages, including reasonable attorneys' fees, arising from the execution or 

implementation of this agreement, including any action against the City with respect to the collection of 

the special tax provided for by the St. Charles Municipal Code, Chapter 3.32, "Municipal Hotel 

Operators' Occupation Tax." 

 IV. The Sculpture shall maintain records of all of its activities for the period of at least seven 

years, which records shall upon request be subject to inspection and copying by the City or its designated 

agent at the City's sole expense at any reasonable time or times during the operation of this agreement and 

for a period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The Sculpture will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the Sculpture and not used or 

otherwise subject to pending contract requirements of the Sculpture shall be returned to the City. 



 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

 IX.   The foregoing is the entire agreement made by and between the parties hereto and has been 

examined by each of the said parties.   

 X.  Any amendment to this agreement shall be effective only if evidenced by a written instrument 

executed by the parties hereto. 

 IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day 

of                             , 2019. 

 

 

 

ST CHARLES PARKS FOUNDATION     
 
 
By:                                                              
  President 
 
 
 
CITY OF ST. CHARLES 
 
 
By:                                                              
  Mayor 
 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the St. Charles Singers, an Illinois not-for-profit corporation, (hereinafter referred 

to as "the Singers,") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Singers shall devote its 

exclusive energies to providing subscription series concerts and benefit concerts for worthy causes.  

 II. In consideration of the foregoing services provided by the Singers, the City agrees to pay to 

the Singers, the amount of Twelve Thousand dollars and no/100 cents ($12,000.00) for the period 

beginning May 1, 2019 and ending April 30, 2020.  Payment shall be made on a quarterly basis, subject to 

deductions by the City for collection costs (including expenses of litigation to defend the imposition or 

collection of the tax).  Any grants which the Singers assists the City in obtaining shall be treated as a 

separate matter. 

 III. The Singers will not enter into any relationship, contractual or otherwise, which will subject 

the City to any liability.  The Singers is an independent contractor and has no authority to bind the City in 

any matter.  The Singers further agrees to indemnify and hold harmless the City from any and all liability, 

losses or damages, including reasonable attorneys' fees, arising from the execution or implementation of 

this agreement, including any action against the City with respect to the collection of the special tax 

provided for by the St. Charles Municipal Code, Chapter 3.32, "Municipal Hotel Operators' Occupation 

Tax." 

 IV. The Singers shall maintain records of all of its activities for the period of at least seven years, 

which records shall upon request be subject to inspection and copying by the City or its designated agent 

at the City's sole expense at any reasonable time or times during the operation of this agreement and for a 

period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The Singers will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the Singers and not used or otherwise 

subject to pending contract requirements of the Singers shall be returned to the City. 



 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

 IX.  The foregoing is the entire agreement made by a between the parties hereto and has been 

examined by each of the said parties.   

 X.  Any amendment to this agreement shall be effective only if evidenced by a written instrument 

executed by the parties hereto. 

 IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day 

of                             , 2019. 

 
 
 
ST. CHARLES SINGERS 
     
 
 
By:                                                              
  President 
 
 
 
CITY OF ST. CHARLES 
 
 
By:                                                              
  Mayor 
 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the St. Charles Arts Council, an Illinois not-for-profit corporation, (hereinafter 

referred to as "the Arts Council,") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Arts Council shall devote 

its exclusive energies to provide various art forms within the City of St. Charles.   

 II. In consideration of the foregoing services provided by the Arts Council, the City agrees to pay 

to the Arts Council, the amount of Nine Thousand Three Hundred dollars and no/100 cents ($9,300.00) 

for the period beginning May 1, 2019 and ending April 30, 2020.  Payment shall be made on a quarterly 

basis, subject to deductions by the City for collection costs (including expenses of litigation to defend the 

imposition or collection of the tax).  Any grants which the Arts Council assists the City in obtaining shall 

be treated as a separate matter. 

 III. The Arts Council will not enter into any relationship, contractual or otherwise, which will 

subject the City to any liability.  The Arts Council is an independent contractor and has no authority to 

bind the City in any matter.  The Arts Council further agrees to indemnify and hold harmless the City 

from any and all liability, losses or damages, including reasonable attorneys' fees, arising from the 

execution or implementation of this agreement, including any action against the City with respect to the 

collection of the special tax provided for by the St. Charles Municipal Code, Chapter 3.32, "Municipal 

Hotel Operators' Occupation Tax." 

 IV. The Arts Council shall maintain records of all of its activities for the period of at least seven 

years, which records shall upon request be subject to inspection and copying by the City or its designated 

agent at the City's sole expense at any reasonable time or times during the operation of this agreement and 

for a period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The Arts Council will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the Arts Council and not used or 

otherwise subject to pending contract requirements of the Arts Council shall be returned to the City. 



 VIII. In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

IX. The foregoing is the entire agreement made by a between the parties hereto and has been 

examined by each of the said parties.   

X.   Any amendment to this agreement shall be effective only if evidenced by a written 

instrument executed by the parties hereto. 

 

IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day of                             

____________, 2019. 

 

ST. CHARLES ARTS COUNCIL    CITY OF ST. CHARLES 
 
 
 
By                                                                                
_______________________________    President      Mayor 
 
 



 AGREEMENT FOR SERVICES 
 
 
 WHEREAS, the City of St. Charles, hereinafter referred to as "the City," is desirous of 

promoting and developing an awareness of art, history and culture; and, 

 WHEREAS, the City has determined it would use the "Municipal Hotel Operators' Occupation 

Tax," hereinafter referred to as "the tax," to pay for services from groups promoting these activities; and, 

 WHEREAS, the Steel Beam Theatre, an Illinois not-for-profit corporation, (hereinafter referred 

to as "the Theatre,") can provide those services desired by the City. 

 NOW THEREFORE, IT IS HEREBY AGREED AS FOLLOWS:  

 I.  In consideration of the promises, terms and conditions set forth, the Theatre shall devote its 

exclusive energies to provide performances and exhibits of a cultural nature within the City of St. Charles. 

 II. In consideration of the foregoing services provided by the Theatre, the City agrees to pay to 

the Theatre, the amount of Eleven Thousand dollars and no/100 cents ($11,000.00) for the period 

beginning May 1, 2019 and ending April 30, 2020.  Payment shall be made on a quarterly basis, subject to 

deductions by the City for collection costs (including expenses of litigation to defend the imposition or 

collection of the tax).  Any grants which the Theatre assists the City in obtaining shall be treated as a 

separate matter. 

 III. The Theatre will not enter into any relationship, contractual or otherwise, which will subject 

the City to any liability.  The Theatre is an independent contractor and has no authority to bind the City in 

any matter.  The Theatre further agrees to indemnify and hold harmless the City from any and all liability, 

losses or damages, including reasonable attorneys' fees, arising from the execution or implementation of 

this agreement, including any action against the City with respect to the collection of the special tax 

provided for by the St. Charles Municipal Code, Chapter 3.32, "Municipal Hotel Operators' Occupation 

Tax." 

 IV. The Theatre shall maintain records of all of its activities for the period of at least seven years, 

which records shall upon request be subject to inspection and copying by the City or its designated agent 

at the City's sole expense at any reasonable time or times during the operation of this agreement and for a 

period of three years thereafter. 

 V.  This agreement shall terminate on April 30, 2020, and the consideration therefore may be 

renewed by a written instrument executed by both parties. 

 VI. The Theatre will abide by City’s policy for externally funded organizations. 

 VII. Upon termination of this agreement, any funds paid to the Theatre and not used or otherwise 

subject to pending contract requirements of the Theatre shall be returned to the City. 



 VIII.  In the event of a default by either party under this agreement, the other party may elect to 

terminate the agreement by serving a ten-day written notice upon the other party. 

IX.  The foregoing is the entire agreement made by a between the parties hereto and has been 

examined by each of the said parties.   

X.   Any amendment to this agreement shall be effective only if evidenced by a written 

instrument executed by the parties hereto. 

 

IN WITNESS WHEREOF, the undersigned have hereto set their hands and seals this           day of                             

______________, 2019. 

 

STEEL BEAM THEATRE     CITY OF ST. CHARLES 
 
 
 
By                                                                                
_______________________________    President      Mayor 



 

AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number:  7.c 

Title: 

Seeking a Recommendation of Approval of the Funding 

Allocation Requests of the 708 Mental Health Board for FY 

2019-2020 

Presenter: 
Chris Minick, Finance Director 

Carolyn Waibel, 708 Mental Health Board Chair 

Meeting:  Government Operations Committee                  Date:  June 17, 2019 

Proposed Cost:  $592,000 Budgeted Amount:  $592,000 Not Budgeted:     ☐  

Executive Summary (if not budgeted please explain): 

 

The City of St. Charles levies a $0.04/$100 EAV property tax to support agencies that provide mental 

health services to residents of the City of St. Charles.  This tax levy was approved by voters by 

referendum in the spring of 1986, and has been in place ever since.  The City’s 708 Mental Health 

Board administers the funding application and presentation process and makes annual 

recommendations of funding allocations to the various agencies providing these services.  The total 

amount of funding available for approval for FY 19/20 is $592,000.  The recommended funding 

allocations for the 2019-2020 funding cycle are attached. 

 

Carolyn Waibel, Chair of the 708 Mental Health Board, will present an overall summary on behalf of 

all the groups requesting funding for FY 2019-20. Additionally, representatives from the five individual 

groups receiving greater than $25,000 in funding will be available should any detailed questions be 

posed.  They are as follows: 

 

 Association for Individual Development (AID) 

 Ecker Center 

 Lazarus House 

 Renz Addiction Center 

 TriCity Family Services 

 YWCA Metro Chicago 

 

Attachments (please list):  

Summary sheet of recommended funding allocations of the St. Charles 708 Mental Health Board 

for FY 19/20 

Recommendation/Suggested Action (briefly explain): 

Seeking a recommendation of approval of the funding allocation requests of the 708 Mental Health 

Board for fiscal year 2019-2020. 

 



 

2019-2020 St. Charles 708 Mental Health Board Allocation Worksheet

2019 

AMOUNT 

REQUESTED

 2019 

AMOUNT 

APPROVED 

03/06/19 

 2019 

AMENDED 

AMOUNT 

APPROVED 

06/07/19 

ASSOCIATON FOR INDIVIDUAL 

DEVELOPMENT 85 $76,000.00 $64,000.00 $64,900.00
ECKER CENTER FOR MENTAL $68,000.00 $61,200.00 $62,100.00
LAZARUS HOUSE $51,725.00 $49,138.75 $50,038.75
FOX VALLEY HANDS OF HOPE $24,000.00 $20,400.00 $21,300.00
TRICITY FAMILY SERVICES $215,000.00 $204,250.00 $205,150.00
CASA KANE COUNTY $10,000.00 $8,500.00 $9,400.00
RENZ ADICTION COUNSELING $77,000.00 $61,600.00 $62,500.00
EASTER SEALS DuPAGE & FOX $10,000.00 $8,000.00 $8,900.00
COMMUNITY CRISIS CENTER $16,500.00 $15,675.00 $16,575.00
FOX VALLEY SPECIAL $5,000.00 $4,500.00 $5,400.00
SUICIDE PREVENTION SERVICES $17,000.00 $14,450.00 $15,350.00
TRI-CITY HEALTH PARTNERSHIP $15,000.00 $14,250.00 $15,150.00
YWCA METRO CHICAGO $31,742.00 $24,931.80 $25,831.80
LIGHTHOUSE RECOVERY INC $24,000.00 $22,800.00 $23,700.00
DAYONE PACT $5,000.00 $4,250.00 $5,150.00
ELDERDAY CENTER INC $17,500.00 $14,000.00 $0.00
TOTAL $663,467.00 $591,945.55 $591,445.55

APPLICATIONS NOT 
Living Well Center
Nami KDK
Education Foundation
Wredling
City of St Charles Police 
Operation Snowball
TOTAL WITH NON 2019 ORGS  
DIFFERENCE REQUESTED VS  $72,021.45
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