
 
AGENDA 

CITY OF ST. CHARLES 
PLANNING & DEVELOPMENT COMMITTEE 

ALD. PAUL LENCIONI– CHAIR 
MONDAY, SEPTEMBER 11, 2023 - 7:00 PM 

CITY COUNCIL CHAMBERS 
2 E. MAIN STREET 

 
 

 
1. CALL TO ORDER 

 
2. ROLL CALL 

 
3. OMNIBUS VOTE   
 
Items with an asterisk (*) are considered to be routine matters and will be enacted  
by one motion. There will be no separate discussion on these items unless a council 
member/citizen so requests, in which event the item will be removed from the consent 
agenda and considered in normal sequence on the agenda. 

 
 

4. COMMUNITY & ECONOMIC DEVELOPMENT 
 

a. Presentation of a Concept Plan for Stuarts Crossing Lot 4. 
 

b. Recommendation to approve a Minor Change to PUD for 1023 W. Main St. 
PUD.  
 

c. Recommendation to approve a Plat of Easement Vacation and Plat of 
Easement Grant for 2910 Glenbriar Dr.   
 

d. Recommendation to approve a Special Use for a Drive-Through for Chick-Fil-
A, 3795 E. Main St. 
 

e. Recommendation to approve a License Agreement with Northern Green 
Walnut St., LLC for a Concrete Walkway located within City Property (309 
Walnut Street- South Walnut/Parking Lot “R”) 

 
f. Recommendation to Approve a Resolution Authorizing the Release of a 

Request for Proposals for a Downtown Riverfront Property Feasibility Study 
(ED2023-41) 
 

g. Recommendation to approve a Resolution Authorizing the Mayor to Demand 
Payment Under a Letter of Credit – The Reserve of St. Charles Subdivision 
Phase 2 
 

h. Recommendation to Waive the Formal Bid Procedure and approve a 
Resolution to Authorize a Construction Contract with Geneva Construction for 
Street Pavement Work in The Reserve of St. Charles Subdivision Phase 2 



 
5. PUBLIC COMMENT 

 
6. ADDITIONAL ITEMS FROM MAYOR, COUNCIL OR STAFF 

 
7. EXECUTIVE SESSION 
• Personnel –5 ILCS 120/2(c)(1)  
• Pending, Probable or Imminent Litigation – 5 ILCS 120/2(c)(11)  
• Property Acquisition – 5 ILCS 120/2(c)(5)  
• Collective Bargaining – 5 ILCS 120/2(c)(2)  
• Review of Executive Session Minutes – 5 ILCS 120/2(c)(21) 

 
 8. ADJOURNMENT 
 
 

ADA Compliance 

Any individual with a disability requesting a reasonable accommodation in order to participate in a public 
meeting should contact the ADA Coordinator, Jennifer McMahon, at least 48 hours in advance of the scheduled 
meeting. The ADA Coordinator can be reached in person at 2 East Main Street, St. Charles, IL, via telephone at 
(630) 377 4446 or 800 526 0844 (TDD), or via e-mail at jmcmahon@stcharlesil.gov.  Every effort will be made 
to allow for meeting participation.  Notices of this meeting were posted consistent with the requirements of 5 
ILCS 120/1 et seq. (Open Meetings Act). 

mailto:jmcmahon@stcharlesil.gov


AGENDA ITEM EXECUTIVE SUMMARY  Agenda Item number: 4a  

Title:  Presentation of a Concept Plan for Stuart’s Crossing Lot 4.  

Presenter:  Ellen Johnson 

Meeting:  Planning & Development Committee   Date: September 11, 2023 

Proposed Cost:  $ Budgeted Amount:  $  Not Budgeted:     ☐
TIF District:  None 

Executive Summary (if not budgeted, please explain): 

Background  
A Concept Plan has been filed by Greco Investment Management LLC for the undeveloped parcel 
south of Jewel on Kirk Rd. The property is located in the Stuart’s Crossing PUD. A conceptual site plan 
and design inspiration images have been submitted. The proposed development includes:  

 Three restaurant/retail buildings clustered around an outdoor plaza and an additional
retail/office building.

 Access from existing driveways off E. Main St. and Kirk Rd.

 Cross‐access to the Charlestowne Mall property.

Applications for PUD Amendment and PUD Preliminary Plan will need to be filed should the applicant 
choose to move forward with the development at the conclusion of Concept Plan review.     

Plan Commission Review  
Plan Commission reviewed the Concept Plan on 9/6/23. Summary of comments:  

 Support for the land use and site layout.

 Excitement about potential restaurant uses and the building/plaza design concept.

 Preference for cross‐access to Charlestowne Mall via an extension of the E‐W drive off Kirk Rd.,
instead of from the service drive behind the proposed buildings.

 Recommendation to explore options for shared parking with the Jewel property.

 Importance of walkability between adjacent developments.

 Importance of four‐sided architectural design given the visibility of the buildings.

 Importance of landscaping to enhance the parking lot and throughout the site.

Attachments (please list):  
Staff Report, Concept Plan application, Plans  

Recommendation/Suggested Action (briefly explain): 
Provide feedback on the Concept Plan. Staff recommends providing feedback regarding:     

1) Land use and compatibility with surrounding development.
2) Site layout and access.
3) Building and plaza design.



Community Development Department 
 

Staff Report 
          Plan Commission Meeting – September 6, 2023 

 
 

 
Applicant: Greco Investment 

Management LLC 
Stuart’s Crossing Lot 4 

 
Subject Property 

Property 
Owner: 

SVAP III Stuart’s 
Crossing Vacant Lot 
LLC  

Location: East side of N Kirk 
Rd., north of Rt. 64, 
south of Jewel 

Purpose: Feedback on 
commercial 
development   

Application:  Concept Plan 

Public Hearing: Not required  

Zoning: BR Regional 
Business / PUD 

Current Land 
Use: 

Vacant   

Comprehensive 
Plan: 

Corridor / Regional 
Commercial  

Summary of 
Proposal:  

A Concept Plan has been filed by Greco Investment Management LLC for a vacant 7.5-
acre parcel in the Stuart’s Crossing PUD. The property is located south of the Jewel on 
Kirk Rd. The proposed development includes:  

• Access from existing driveways off E. Main St. and Kirk Rd.  

• Preserve existing cross-access drive through the property from Jewel to E. Main St.  

• Three restaurant/retail buildings clustered around an outdoor plaza, with an 
additional retail/office building.  

• Parking fronting on Kirk Rd. 

• Cross-access to Charlestowne Mall property.  

• Approx. 71,000 total building square footage  

Info / 
Procedure on 
Application: 

• Per Sec. 17.04.140, the purpose of the Concept Plan review is as follows: “to 
enable the applicant to obtain informal input from the Plan Commission and 
Council Committee prior to spending considerable time and expense in the 
preparation of detailed plans and architectural drawings. It also serves as a forum 
for owners of neighboring property to ask questions and express their concerns 
and views regarding the potential development.” 

• A formal public hearing is not involved, although property owners within 250 ft. of 
the property have been notified and may express their views to the Commission.  

• No recommendation or findings are involved. 

Suggested 
Action:  

Provide feedback on the Concept Plan. Staff has provided topics Commissioners may 
wish to consider to guide their feedback to the applicant.  

Staff Contact: Ellen Johnson, Planner  
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I. PROPERTY INFORMATION  

 
A. History / Context  

 
The subject property is a vacant 7.5-acre lot located in “Parcel 2” of the Stuart’s Crossing PUD. 
The PUD was approved under Ordinance No. 1997-M-115 “An Ordinance Granting a Special 
Use as a Planned Unit Development (Stuart’s Crossing PUD)”. The PUD encompasses a large 
swath of properties situated around the southwest and northeast corners of E Main St. and 
Kirk Rd.  
 
The PUD Ordinance contains development standards and design criteria for each of the four 
portions of the PUD:   

• Parcel 1: Stuart’s Crossing Townhomes (NE corner of Kirk Rd. & Foxfield Dr.)  

• Parcel 2: Commercial properties at the northeast corner of Kirk Rd. & E Main St., south 
of Foxfield Dr. (former On The Border, Old Second Bank, Jewel, multi-tenant center, 
vacant property)  

• Parcel 3A: Commercial properties at the southwest corner of Kirk Rd & E Main St. 
(Dunkin Donuts, Walgreens, Wok n Fire, Panera, First American Bank)  

• Parcel 3B: Ascend St. Charles Apartments, south of Parcel 3A (formerly AMLI)  
 

The subject property was platted as Lot 4 of Stuart’s Crossing Retail Subdivision in 1998, which 
encompassed Parcel 2 of the PUD. Jewel, the attached multi-tenant center, and Old Second 
Bank were constructed as part of this subdivision in 2000, followed by On The Border in 2001. 
Lot 4 has remained vacant ever since, aside from a shared access drive that bisects the 
property north-south.    
 

B. Zoning  
 
The subject property is zoned BR Regional Business and PUD (Stuart’s Crossing PUD). 
Commercial zoning exists to the north, east, and south, with a church to the west.  
 

 Zoning Land Use 

Subject Property BR Regional Business/PUD  Vacant  

North BR Regional Business/PUD Commercial strip 
center, Jewel   

East BR Regional Business/PUD Charlestowne Mall 

South BR Regional Business/PUD  Old Second Bank, On 
The Border, Pride Gas 
Station  

West OR Office/Research  St. John Neumann 
Church 
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C. Comprehensive Plan 
 
The Land Use Plan adopted as part of the 2013 Comprehensive Plan identifies the subject 
property as “Corridor/Regional Commercial” (Ch. 4).  
 

 
 
The Corridor/Regional Commercial land use category is described as follows (p.46):  

Areas designated as Corridor/Regional Commercial are intended to accommodate larger 
shopping centers and developments that serve a more regional function, capitalizing on 
traffic volumes along the City’s busy streets and drawing on a customer base that 
extends beyond the City limits. These areas are appropriate for “big box” stores, national 
retailers, and regional malls or a “critical mass” of multiple stores and large shared 
parking areas. Commercial service uses can also have an appropriate place in 
corridor/regional commercial areas, but must be compatible with adjacent and nearby 
retail and commercial shopping areas and be located as to not occupy prime retail 
locations. 
 
The Land Use Plan identfies Corridor/Regional Commercial in the City’s east and west 
gateways, clustered around Kirk Road and Randall Road, two busy north south streets 
that bi-sect the City. Both of these areas are ideally suited for a large scale 
commercial/retail development capable of drawing from a larger region. At both 
locations, access and visibility is ideal for a more regional commercial draw, and heavy 

Zoning Map 

Land Use Plan 

https://www.stcharlesil.gov/planning/comprehensive


Staff Report – Stuart’s Crossing Lot 4         September 6, 2023 
 

4 
 

traffic volumes provide visibility desired by retailers. As development and redevelopment 
is considered in these areas, consideration should be given to maximizing revenue 
generating opportunties. It is also important to recognize the importance of promoting 
high-quality development in these locations as they serve as gateways into the City and 
are pivotal in shaping perceptions of St. Charels as visitors enter the City.  
 
Both the Kirk Road and Randall Road corridors are critical to the economic livelihood of 
the City and both have challenges and issues that must be addressed in order to 
maintain their vitality.  

 
In addition, the subject property and surrounding commercial areas are part of the East 
Gateway Subarea, which is centered on the intersection of Kirk Rd. and Main St. (p.102). The 
following goals and objectives were created in recognition that the area represents a 
significant piece of the local economy.  

 
Subarea Goals 
The East Gateway subarea represents a unique opportunity for economic development, 
revitalization and stabilization with for a specific context within the City of St. Charles. The 
overall vision for the subarea includes the following:  

• Revitalization of the Subarea’s retail areas that maximizes the locational assets within 
this area of the City. 

• Improved connectivity and circulation within the Subarea providing logical and efficient 
connections between compatible uses. 

• Better separation of incompatible land uses to protect residential neighborhoods while 
at the same time help define the City’s business areas. 

• Attractive streets and sites to distinguish this Subarea and key corridors from 
neighboring communities. 

• A mix of uses that that help diversify the City’s economy and provide places to live, work, 
and shop. 
 

Subarea Objectives  

• Improve the appearance of the Kirk Road and Main Street Corridors to assist in 
strengthening the community’s identity and appearance through installation of 
streetscaping, wayfinding and gateway elements. 

• Use landscaping appropriately to enhance commercial areas, screen unsightly areas, and 
provide an attractive streetscape and overall setting for the area. 

• Improve the overall connectivity and mobility within the Subarea through both public 
streets and internal connection to provide a predictable and navigable environment. 

• Preserve surrounding neighborhoods through the use of screening, buffering, and better 
separation from commercial development. 

• Create market-responsive development parcels that can accommodate projects of an 
appropriate scale and phasing over time. 

• Take advantage of proximity to DuPage Airport and Pheasant Run as activity generators. 

• Reposition the Charlestowne Mall site to foster its renaissance or its redevelopment. 

• Enhance the character of both existing and new development through site 
improvements, facade enhancements, consistent signage regulation, and at-tractive 
building design and materials. 

 
The subject property is identified as Catalyst Site “B” within the East Gateway Subarea 
(P.104):  



Staff Report – Stuart’s Crossing Lot 4         September 6, 2023 
 

5 
 

South of the Jewel-Osco along Kirk Road, this vacant site provides an opportunity to 
provide exposure and access for the Charlestowne Mall to Kirk Road. Development of the 
site should have strong orientation to Kirk Road, but also should be careful not to neglect 
its rear side that will be exposed to the Charlestowne Mall site.  

  
In addition, the Charlestowne Mall Framework Plan (p.105) contemplates extending the east-
west cross-access drive between Jewel and the subject property through to the Charlestowne 
Mall property.   
 

II. PROPOSAL  
 
Greco Investment Management LLC is proposing to develop a commercial development on Lot 4 
of the Stuart’s Crossing PUD.  
 
A Concept Plan has been submitted for feedback, proposing the following:  

• Site access from existing driveways off E. Main St. and Kirk Rd.  

• Preserve existing cross-access drive through the property from Jewel to E. Main St.  

• Three restaurant/retail buildings clustered around an outdoor plaza, with an additional 

retail/office building.  

o Approx. 71,000 total building square footage 

o Northernmost building is 75 ft. from commercial strip attached to Jewel. 

• Parking fronting along Kirk Rd. 

o 480 parking stalls (including 80 shared on property to the north and 35 shared 

with property to the south).  

• Cross-access to Charlestowne Mall property behind Buildings 1 & 2.  

• Inspiration images have been provided indicating the general intent for design of the 

buildings and plaza space.  

 
III. CONCEPT PLAN REVIEW PROCESS  

 
The purpose of the Concept Plan review is to enable the applicant to obtain informal input on a 
concept prior to spending considerable time and expense in the preparation of detailed plans and 
architectural drawings. The Concept Plan process also serves as a forum for citizens and owners of 
neighboring property to ask questions and express their concerns and views regarding the 
potential development. Following the conclusion of the Concept Plan review, the developer can 
decide whether to formally pursue the project. 
 

IV. PLANNING ANALYSIS 
 
Staff has analyzed the Concept Plan to determine the ability of future plans based on the Concept 
Plan to meet applicable standards of the Stuart’s Crossing PUD, Zoning, and Subdivision 
ordinances. The plan was reviewed against the following code sections and documents:   

• Ord. 1997-M-115 

• Ch. 17.06 Design Review Standards & 
Guidelines 

• Ch. 17.14 Business & Mixed Use Districts 

• Ch. 17.24 Off-Street Parking, Loading & Access 

• Ch. 17.26 Landscaping & Screening 
 

A. Proposed Uses  
 
Permitted uses in the Stuart’s Crossing PUD are provided in Exhibit IV of Ord. 1997-M-115. 
Proposed uses include retail, restaurant, and office. These uses are permitted in the PUD. 
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However, Outdoor Sales is listed as a Special Use, which includes Outdoor Dining in this PUD.  
Therefore, a Special Use would need to be granted for the outdoor dining area, or the PUD 
Ordinance would need to be amended to allow it.  
 
Staff Comments: 

✓ Staff supports amending the PUD to more closely align with current zoning codes, 
which allow Outdoor Dining as a permitted accessory use to a Restaurant. 

 
B. Bulk Standards  

 
The table below compares the Concept Plan with the applicable standards of the Stuart’s 
Crossing PUD. Any deviations from the bulk standards required for the development would 
need to be approved through a PUD Amendment.  

 

 
Staff Comments:  

✓ A PUD Amendment would need to be requested to reduce the parking setback along 
Kirk Rd. under 50 ft. Although a 50 ft. setback is consistent with the Jewel property, a 
reduced setback could be appropriate it the setback is sufficiently landscaped. The 
proposed 30 ft. setback for parking still exceeds the underlying BR zoning setback of 
20 ft. 

✓ The proposed number of parking spaces is 358 spaces below the current PUD parking 
requirement. The PUD can be amended to modify the required parking and allow for 

Category 
BR District (underlying 

zoning) 
PUD Standard Concept Plan 

Building 
Coverage 

30% N/A 22% 

Floor Area Ratio N/A 1.3 .22  

Max. Building 
Height 

40 ft. N/A  20-23 ft.  

Kirk Rd. 
property line  

Building: 20 ft.  
Parking: 20 ft. 

Building: 50 ft. 
Parking/paving: 50 ft. 

Building: meets  
Parking/paving: Approx. 
30 ft.  

Interior Side 
Yard  
(north & south) 

Building: 15 ft.  
Parking: 0 ft.  

Building: 0 ft.  
Parking/paving: 0 ft.   

Building: Approx. 10 ft. 
north; Approx. 20 ft. 
south 
Parking/paving: 0 ft. 
north & south 

Rear Yard (east) 
Building: 30 ft.  
Parking: 0 ft.  

Building: 20 ft.   
Parking/paving: 20 ft.  

Building: Approx. 45 ft.  
Parking/paving: 20 ft.  

Parking Spaces 

Restaurant: 10 per 1,000 sf 
GFA (503 spaces for Bldgs 1-3) 
 
Retail: 4 per 1,000 sf GFA (83 
spaces if Bldg 4 is retail) 
 
Office: 3 per 1,000 sf GFA (62 
spaces if Bldg 4 is office)  
 
Total required: 565-586 spaces 

Restaurant: 15 per 1,000 
sf net floor area  
(755 spaces for Bldgs 1-3) 
 
Retail & Office: 4 per 
1,000 sf net floor area  
(83 spaces for Bldgs 4) 
 
Total required: 838 spaces  

480 parking spaces, 
including shared parking 
on parcel to the north 
and existing parking at 
the south end of the lot 
constructed for On The 
Border.  
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shared parking between adjacent uses. Current parking codes allow Shared Parking 
calculations based on hours of operations. 

 
C. Landscaping 

 
A landscape plan in accordance with Ch. 17.26 will be required as part of the PUD Preliminary 
Plan should the project move forward. Landscaping will be required along the Kirk Road 
frontage, within the parking lots, and along building foundations.  

 
Staff Comments:  

✓ Areas for building foundation landscaping are not shown around Buildings 1-3. 
Foundation landscaping is required along 50% of the building walls, unless a deviation 
is requested through a PUD Amendment. There will be opportunities to incorporate 
landscaping within the outdoor plaza design, similar to the inspiration images 
provided. 

 
D. Building Design 

 
Buildings in the BR District are subject to Design Review Standards and Guidelines contained in 
Ch. 17.06. Inspiration imagery has been provided depicting the intended style and atmosphere 
of the buildings and plaza. Primary façade materials depicted in these images include brick 
and architectural metal, with large windows providing a modern industrial vibe. Plazas are 
shown with brick or stone pavers and small planting areas.   
 
Staff Comments:  

✓ Variety between buildings within a unifying design is encouraged.  
✓ Brick should be used as the primary building material in keeping with surrounding 

commercial buildings in the area.  
✓ Building facades should orient towards Kirk Rd., but 360-degree architecture should 

be provided, especially given the site’s visibility from Charlestowne Mall.  
 

E. Site Access & Circulation 
 

The Concept Plan depicts use of existing access points into the property. This includes right-
in/right-out access from E. Main St. via the drive that runs between Old Second Bank and the 
former On The Border, and right-in/right-out access from Kirk Rd. via the driveway shared 
with Jewel. Cross access between the properties will be preserved.  
 
Also proposed is a connection drive to Charlestowne Mall, located behind Buildings 1 and 2.  
 
Sidewalk is not proposed along Kirk Rd. Sidewalk was not required for the remainder of 
Stuart’s Crossing along Kirk Rd.  
 
Staff Comments:  

✓ It will need to be determined whether the proposed location of the cross-access point 
to Charlestowne Mall is the best placement for the connection, and whether this will 
be open for use by the public or for emergency vehicles only. Staff prefers that the 
access drive be available for use by the public and constructed as a continuation of the 
site access drive from Kirk Road, through to the Charlestowne Mall property. 
However, this alignment requires use of the adjoining shopping center property. 
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✓ Sidewalk connectively can be provided through the development site and connect to 
existing pedestrian pathways to the north through the shopping center and east to 
walkways on the Charlestowne Mall property. A pathway can also be provided for 
connection to future crosswalks at the Kirk Road and E. Main St. intersection. 

 
V. DEPARTMENTAL REVIEWS  

 
A. Engineering Review 

 
Stormwater detention for this development was previously constructed as part of the Stuart’s 
Crossing PUD. It will need to be verified during preliminary engineering review that the 
existing detention pond, located north of Jewel, is sized properly to accommodate the 
proposed development. 
 

B. Fire Dept. Review  
 
The Fire Dept. has reviewed the Concept Plan and has noted that site access appears to meet 
the Fire Code.   

 
VI. FUTURE APPROVAL PROCESS  

 
If the applicant chooses to move forward with the proposed development at the conclusion of the 
Concept Plan process, the following would need to be approved in order to entitle the 
development as proposed in the Concept Plan:   

 
1. Special Use for PUD (PUD Amendment): To amend the Stuart’s Crossing PUD to 

accommodate deviations from existing PUD and zoning ordinance requirements. The 
potential deviations identified in this report are in relation to the Kirk Road setback, parking 
count, and outdoor dining use.  

2. PUD Preliminary Plan: To approve the physical development of the property, including 
building elevations and site, engineering, and landscape plans.   

 
Staff Comments:  

✓ Staff supports amending the existing PUD to more closely align with the current 
underlying BR zoning, as a number of the PUD regulations are overly restrictive or 
based upon outdated standards. 

 
VII. SUGGESTED ACTION  

 
Review the Concept Plan and provide comments to the applicant. Staff recommends the 
Commission provide feedback on the following:  
 
✓ Conformance with the Comprehensive Plan 
✓ Proposed land use and compatibility with surrounding development. 
✓ Site layout and access.  
✓ Building and plaza design.  
✓ How the plan meets the purposes of a PUD:  

1. To promote a creative approach to site improvements and building design that 
results in a distinctive, attractive development that has a strong sense of place, yet 
becomes an integral part of the community. 
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2. To create places oriented to the pedestrian that promote physical activity and social 
interaction, including but not limited to walkable neighborhoods, usable open space 
and recreational facilities for the enjoyment of all. 

3. To encourage a harmonious mix of land uses and a variety of housing types and 
prices. 

4. To preserve native vegetation, topographic and geological features, and 
environmentally sensitive areas. 

5. To promote the economical development and efficient use of land, utilities, street 
improvements, drainage facilities, structures and other facilities. 

6. To encourage redevelopment of sites containing obsolete or inappropriate buildings 
or uses. 

7. To encourage a collaborative process among developers, neighboring property 
owners and residents, governmental bodies and the community 

 
VIII. ATTACHMENTS 

• Application for Concept Plan; received 8/25/2023 

• Plans  

 















Stuart’s Crossing Development – Summary (August 2023) 

 

Proposed Land Uses 

• The Stuart’s Crossing Development will consist of 4 commercial buildings to be located just south 

and southwest of the current Jewel Osco shoppes. The buildings will be retail and 

restaurant/tavern focused, in addi%on to a large piazza style outdoor entertainment and 

recrea%onal area in the middle of the primary area (see plans for a visual on layout). The total 

an%cipated floor area square footage will be approximately 71,000 sq0 across the 4 buildings. 

Building height is an%cipated to be no more than 20-23 feet high.  

 

Planning Objec%ves 

• The vision behind this project is to create a des%na%on for St. Charles residents on the East Side 

of the Fox River for recrea%onal, entertainment, and commercial needs on land that is in a prime 

loca%on but for which economic development has not occurred yet. We believe that this project 

will significantly enhance the resident experience on the East Side, as well as generate significant 

sales tax and real estate taxes for the local municipality. 

 

Ra%onale 

• The ra%onale behind this proposal is that we plan on crea%ng a marquis recrea%onal and 

entertainment des%na%on on the East Side of the river for the vast residents concentrated 

nearby (Fox Chase, Royal Fox, Majes%c Oaks, Cornerstone Lakes, etc.), in addi%on to helping 

promote con%nued economic growth and ac%vity in St. Charles.  

 

Excep%ons to Zoning 

• We do not an%cipate any significant departures from the current zoning, although the site is 

located in a PUD that we may need some minor amendments to in order to approve our 

development plans, as well as needs for poten%al ingress and egress modifica%ons to the site.  
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AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 4b  

Title: 
Recommendation to approve a Minor Change to PUD for 1023 W. Main 
St. PUD. 

Presenter: Ellen Johnson 

Meeting:  Planning & Development Committee    Date: September 11, 2023 

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐ 

TIF District:  None 

Executive Summary (if not budgeted, please explain): 

1023 W. Main St. is a gas station redevelopment at the southeast corner of W Main and S 11th Streets. 
A PUD and preliminary plans were approved for the project under Ord. 2022-Z-8. The project includes 
a new convenience store and 3-pump fuel canopy.  

A building permit for the project is currently under review. An issue has arisen regarding location of 
the pad-mounted electric transformer due to the limited size of the site and transformer clearance 
requirements.  

A Minor Change to PUD application has been submitted by Muhammad Younus, representing 
property owner Glenview Enterprises, Inc. Proposed is to remove one parking space west of the 
building in order to locate the transformer. The trash enclosure will be shifted west, with the 
transformer between the trash enclosure and the building. Additional plantings will be added 
between the transformer and the building. The resulting parking count is 3 spaces. A total of 3 spaces 
are required under the Zoning Ordinance.  

Revised site, engineering, and landscape plans have been submitted depicting the change. 

The Minor Change complies with the 1023 W. Main St. PUD Ordinance and the applicable provisions 
of the Zoning Ordinance.  

Attachments (please list):  
Application, Plans, Ord. 2022-Z-8 

Recommendation/Suggested Action (briefly explain): 
Recommendation to approve a Minor Change to PUD for 1023 W. Main St. PUD. 











LEGEND 

SITE  NOTES

SITE  ANALYSIS
SITE

Parcel Area
±0.17 Acres

7,557 sf

PARKING

1023 W. Main Street
St. Charles, IL

Quantity Reqd 6 = 4 x 1,440/1,000              Gas Station (4 spaces per every 1,000 sf floor area)
1 = 1        Residential (1 per dwelling unit)
7 Spaces

Provided 10 = 3 Standard + 6 Pumps + 1 ADA
Stall Size Required 9' x 18' (Standard)

Provided 9' x 18' (Standard), 16' x 18' (ADA)

SITE IMPERVIOUS

Building Area 1,440 sf

ejohnson
Rectangle



LEGEND

1.  General contractor shall verify existing contours and notify engineer of any discrepancies.

2.  The general contractor shall spread spoils from utility contractors work to balance the site to

the extent possible.

3.  Erosion control measures include but are not limited to the following:  silt fabric shall be placed

on each sanitary structure until construction is completed.  Fabric shall overlap sanitary manhole

opening a minimum of one (1) foot on each side with the solid grate placed on top of fabric to

prevent silt from entering sanitary system.  Silt fence around perimeter shall remain in place and

be maintained until construction is completed.  All inlet structures shall be protected with inlet

baskets.

4.  The general contractor is responsible for erosion control measures.  Contractor shall install

erosion control measures prior to the start of construction and maintain such measures until

grading is complete, parking lot is paved and vegetation has been established.  If there is no

general contractor, it will then be the responsibility of the grading contractor to install and maintain

erosion control measures.

5.  The contractor responsible for the installation of the erosion control devices shall maintain all

storm water pollution devices throughout construction and until all unframed or non building areas

have a uniform perennial vegetative cover with a density of 70 percent or greater.  Maintenance

includes weekly inspections or an inspection following a rainfall of 1/2 inch in a 24-hour period.

The contractor must submit a copy of the inspection report to the owner and engineer at the end

of each month and keep a copy of the report on the construction site until the required vegetation

cover is in place.

6.  If additional erosion control measures not shown on these drawings are required to stop or

prevent erosion or are required by any authority having jurisdiction, it shall be the general

contractors responsibility to install such devices.  The owner or engineer shall be notified of the

additional work and cost prior to installation.

7.  The general contractor shall be responsible for notifying the owner and engineer, in writing, of

any additional sources of storm water pollution observed during construction and the additional

costs required to prevent additional pollution.

8.  See soils reports for testing requirements.  The final soils reports are dated as follows:

Geotechnical Engineering Report prepared by ----------- dated --------- --, 20--.

GRADING NOTES
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UTILITY NOTES

LEGEND
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1. In general, contractor should become familiar with the site and with scope of work prior to the submission of bid proposal and should notify

Landscape Architect (LA) and/or owner of any discrepancies between the drawings and existing site conditions.

2. Bid Proposal shall show unit prices and quantities for all items shown on this drawing.

3. Contractor shall follow and conform to the City of St. Charles, IL building codes.

4. Job site safety and means and methods of construction are the responsibility of the Contractor.

5. Contractor shall excavate and dispose of excavated materials off site.

6. Contractor shall be responsible for any damage to buildings or site as a result of executing the work which is part of this contract or additional work

which may be added to this contract at a later date.

7. Site shall be kept clean at all times and shall be thoroughly cleaned at the end of each working day.

8. Driveways shall be unobstructed at all times and consideration for the neighboring properties maintained.

9. Determine and verify exact locations of all underground utilities in the field before work begins. Call JULIE 1-800-892-0123 (48 hours) before you dig,

excluding Saturdays, Sundays, and holidays.

10. Plants and other materials are quantified and summarized for the convenience of the owner and jurisdictional agencies only. Confirm and install

sufficient quantities to complete the work as drawn.

11. Landscape Architect not responsible for installation permits unless otherwise noted.

12. Determine subsoil conditions and subsurface drainage requirements of all plant material.

13. Removals. Contractor shall clear existing plant material and weeds as needed where new planting is provided per plan. New topsoil shall be

provided and/or amended as needed to fine grade planting areas.

14. Topsoil. Any new topsoil shall be fertile, pulverized, friable, natural loam, surface soil, free of subsoil, clay lumps, brush, weeds, stones larger than 1"

in any dimension and other extraneous or toxic matter harmful to plant growth. Soil shall have acidity range of pH 5-7, not less than 3% humus as

determined by loss on ignition of moisture fee samples dried at 100 degrees centigrade, less than 60% of material passing VSS #100 sieve consists

of clay by dried weights of material.

15. Amend Existing Soil. Amend existing soil in all planting beds. Amended soil shall be 25% soil conditioner, 25% clean sand and 50% existing soil.

Rototill amendments into planting beds.

16. Plant Material. The Landscape Architect reserves the right to personally select any or all nursery stock prior to digging. All plant material shall bear

the same relationship to the new grade as they bore to the previous (nursery) grade. Comply with sizing and grading standards of the latest edition

'American Standard for Nursery Stock'. All plants are subject to inspection by the Landscape Architect at the job site or nursery.

17. Plant Installation. Set plant material in the planting pit to proper grade and alignment. Set plants upright, plumb, and face to give the best

appearance or relationship to each other or adjacent structure. Do not fill around trunks or stems. Do not use frozen or muddy mixture for backfilling.

Supply a minimum of 12" of soil mix on all sides of rootballs for trees and shrubs unless otherwise noted. Plant groundcover and perennials and

tamp down soil around pot so pot does not heave in frost. Water in before applying mulch. Do not cover foliage with mulch. Balled roots shall be

protected from drying out and care taken to prevent the ball from freezing.

18. Watering. LC to water installed plant materials for the entire first season.

19. Mulch. Provide 3" loose measure of mulch throughout all planting areas excluding groundcover beds. Mulch to be 6 month old, well rotted, shredded,

hardwood bark mulch, not larger than 4" in length and 1/2" in width, free of wood chips and sawdust.

20. Sod. Supply and install new bluegrass blend sod as shown on plan. Place sod on min. 4" depth rolled, fine graded, pulverized topsoil. Guarantee

new sod for 30 days. Time delivery of sod so that sod will be placed within 24 hours after shipping. Protect sod against drying and breaking of rolled

strips. If new sod is laid late in the Fall, the guarantee shall be extended into the Spring of the next growing season.

21. Repair Disturbed Areas. All disturbed areas shall be repaired and fine graded and topdressed with a minimum 4" depth, rolled, pulverized topsoil. All

excess soil not used in repair of disturbed areas shall be removed from site. Sod all repaired areas.

22. Bed Edge. Spade edge where bed meets lawn if no edging is installed.

23. Upon completion of all landscape work, the LC shall notify the LA and owner for approval and acceptance. LC to water installed plant materials for

the entire first season. LC shall guarantee all work and plant material for a minimum of one year, after acceptance by the LA and owner, of

completed landscape work.
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LEGEND 

SITE  NOTES

SITE  ANALYSIS
SITE

Parcel Area
±0.17 Acres

7,557 sf

PARKING

1023 W. Main Street
St. Charles, IL

Quantity Reqd 6 = 4 x 1,440/1,000              Gas Station (4 spaces per every 1,000 sf floor area)
1 = 1        Residential (1 per dwelling unit)
7 Spaces

Provided 10 = 3 Standard + 6 Pumps + 1 ADA
Stall Size Required 9' x 18' (Standard)

Provided 9' x 18' (Standard), 16' x 18' (ADA)

SITE IMPERVIOUS

Building Area 1,440 sf
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LEGEND

1.  General contractor shall verify existing contours and notify engineer of any discrepancies.

2.  The general contractor shall spread spoils from utility contractors work to balance the site to

the extent possible.

3.  Erosion control measures include but are not limited to the following:  silt fabric shall be placed

on each sanitary structure until construction is completed.  Fabric shall overlap sanitary manhole

opening a minimum of one (1) foot on each side with the solid grate placed on top of fabric to

prevent silt from entering sanitary system.  Silt fence around perimeter shall remain in place and

be maintained until construction is completed.  All inlet structures shall be protected with inlet

baskets.

4.  The general contractor is responsible for erosion control measures.  Contractor shall install

erosion control measures prior to the start of construction and maintain such measures until

grading is complete, parking lot is paved and vegetation has been established.  If there is no

general contractor, it will then be the responsibility of the grading contractor to install and maintain

erosion control measures.

5.  The contractor responsible for the installation of the erosion control devices shall maintain all

storm water pollution devices throughout construction and until all unframed or non building areas

have a uniform perennial vegetative cover with a density of 70 percent or greater.  Maintenance

includes weekly inspections or an inspection following a rainfall of 1/2 inch in a 24-hour period.

The contractor must submit a copy of the inspection report to the owner and engineer at the end

of each month and keep a copy of the report on the construction site until the required vegetation

cover is in place.

6.  If additional erosion control measures not shown on these drawings are required to stop or

prevent erosion or are required by any authority having jurisdiction, it shall be the general

contractors responsibility to install such devices.  The owner or engineer shall be notified of the

additional work and cost prior to installation.

7.  The general contractor shall be responsible for notifying the owner and engineer, in writing, of

any additional sources of storm water pollution observed during construction and the additional

costs required to prevent additional pollution.

8.  See soils reports for testing requirements.  The final soils reports are dated as follows:

Geotechnical Engineering Report prepared by ----------- dated --------- --, 20--.

GRADING NOTES
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1. In general, contractor should become familiar with the site and with scope of work prior to the submission of bid proposal and should notify

Landscape Architect (LA) and/or owner of any discrepancies between the drawings and existing site conditions.

2. Bid Proposal shall show unit prices and quantities for all items shown on this drawing.

3. Contractor shall follow and conform to the City of St. Charles, IL building codes.

4. Job site safety and means and methods of construction are the responsibility of the Contractor.

5. Contractor shall excavate and dispose of excavated materials off site.

6. Contractor shall be responsible for any damage to buildings or site as a result of executing the work which is part of this contract or additional work

which may be added to this contract at a later date.

7. Site shall be kept clean at all times and shall be thoroughly cleaned at the end of each working day.

8. Driveways shall be unobstructed at all times and consideration for the neighboring properties maintained.

9. Determine and verify exact locations of all underground utilities in the field before work begins. Call JULIE 1-800-892-0123 (48 hours) before you dig,

excluding Saturdays, Sundays, and holidays.

10. Plants and other materials are quantified and summarized for the convenience of the owner and jurisdictional agencies only. Confirm and install

sufficient quantities to complete the work as drawn.

11. Landscape Architect not responsible for installation permits unless otherwise noted.

12. Determine subsoil conditions and subsurface drainage requirements of all plant material.

13. Removals. Contractor shall clear existing plant material and weeds as needed where new planting is provided per plan. New topsoil shall be

provided and/or amended as needed to fine grade planting areas.

14. Topsoil. Any new topsoil shall be fertile, pulverized, friable, natural loam, surface soil, free of subsoil, clay lumps, brush, weeds, stones larger than 1"

in any dimension and other extraneous or toxic matter harmful to plant growth. Soil shall have acidity range of pH 5-7, not less than 3% humus as

determined by loss on ignition of moisture fee samples dried at 100 degrees centigrade, less than 60% of material passing VSS #100 sieve consists

of clay by dried weights of material.

15. Amend Existing Soil. Amend existing soil in all planting beds. Amended soil shall be 25% soil conditioner, 25% clean sand and 50% existing soil.

Rototill amendments into planting beds.

16. Plant Material. The Landscape Architect reserves the right to personally select any or all nursery stock prior to digging. All plant material shall bear

the same relationship to the new grade as they bore to the previous (nursery) grade. Comply with sizing and grading standards of the latest edition

'American Standard for Nursery Stock'. All plants are subject to inspection by the Landscape Architect at the job site or nursery.

17. Plant Installation. Set plant material in the planting pit to proper grade and alignment. Set plants upright, plumb, and face to give the best

appearance or relationship to each other or adjacent structure. Do not fill around trunks or stems. Do not use frozen or muddy mixture for backfilling.

Supply a minimum of 12" of soil mix on all sides of rootballs for trees and shrubs unless otherwise noted. Plant groundcover and perennials and

tamp down soil around pot so pot does not heave in frost. Water in before applying mulch. Do not cover foliage with mulch. Balled roots shall be

protected from drying out and care taken to prevent the ball from freezing.

18. Mulch. Provide 3" loose measure of mulch throughout all planting areas excluding groundcover beds. Mulch to be 6 month old, well rotted, shredded,

hardwood bark mulch, not larger than 4" in length and 1/2" in width, free of wood chips and sawdust.

19. Sod. Supply and install new bluegrass blend sod as shown on plan. Place sod on min. 4" depth rolled, fine graded, pulverized topsoil. Guarantee

new sod for 30 days. Time delivery of sod so that sod will be placed within 24 hours after shipping. Protect sod against drying and breaking of rolled

strips. If new sod is laid late in the Fall, the guarantee shall be extended into the Spring of the next growing season.

20. Repair Disturbed Areas. All disturbed areas shall be repaired and fine graded and topdressed with a minimum 4" depth, rolled, pulverized topsoil. All

excess soil not used in repair of disturbed areas shall be removed from site. Sod all repaired areas.

21. Bed Edge. Spade edge where bed meets lawn if no edging is installed.

22. Upon completion of all landscape work, the LC shall notify the LA and owner for approval and acceptance. LC to water installed plant materials for

the entire first season. LC shall guarantee all work and plant material for a minimum of one year, after acceptance by the LA and owner, of

completed landscape work.
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Luminaire Schedule

Symbol Qty Label Arrangement LLF Description Lum. Watts Lum. Lumens BUG Rating

8 D-1 SINGLE 0.90 Canopy LED Canopy Fixture LSI CRUS-AC-SLW-40-HS- Field Install Custom Side Shield on Roadway side of each Fixture 38 5009 B1-U0-G1

5 R-1 SINGLE 0.90 Recessed Downlight - Supplied by Others 21.5 2061 B1-U1-G0

Calculation Summary

Label CalcType Units Avg Max Min Avg/Min # Pts

ALL CALC PONTS Illuminance Fc 6.02 23.5 0.1 60.20 228

Property Line Illuminance Fc 0.12 0.5 0.0 N.A. 75

AREA UNDER CANOPY Illuminance Fc 10.71 16.2 0.7 15.30 65
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BASED ON THE INFORMATION PROVIDED, ALL DIMENSIONS AND LUMINAIRE LOCATIONS

SHOWN REPRESENT RECOMMENDED POSITIONS. THE ENGINEER AND/OR ARCHITECT

MUST DETERMINE APPLICABILITY OF THE LAYOUT TO EXISTING OR FUTURE FIELD

CONDITIONS.

THE LIGHTING PATTERN REPRESENTS ILLUMINATION LEVELS CALCULATED FROM

LABORATORY DATA TAKEN UNDER THE CONTROLLED CONDITIONS UTILIZING

CURRENT INDUSTRY STANDARD LAMP RATINGS IN ACCORDANCE WITH ILLUMINATING

ENGINEERING SOCIETY APPROVED METHODS. ACTUAL PERFORMANCE OF ANY

MANUFACTURER'S LUMINAIRE MAY VARY DUE TO VARIATION IN ELECTRICAL VOLTAGE,

TOLERANCE IN LAMPS, AND OTHER VARIABLE FIELD CONDITIONS.

FOR ADDITIONAL LIGHTING INFORMATION CONTACT:

PH: 763.684.1548

1
SITE LIGHTING LED PHOTOMETRIC PLAN
SCALE: 3/16" = 1'-0"

ST. CHARLES, IL
PROPSED GAS

STATION CANOPY
1023 W. MAIN ST
ST CHARLES, IL

KE0513211

05.14.2021

24 NORTH BENNETT STREET
GENEVA. IL. 60134

PH:630.845.1270

KNOCHE &
ASSOCIATES PC

N

02.03.2022 WRT REVISED PER CITY
COMMENTS1

NOTES:
1) CALCULATION POINTS ON PROPERTY LINE

ARE MODELED AT 3.5' ABOVE GRADE
2) CALCULATION POINTS INSIDE PROPERTY

LINE MODELED AT GRADE LEVEL
3) LIGHT FIXTURES MODELED UNDER
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AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 4c  

Title: 
Recommendation to approve a Plat of Easement Vacation and Plat of 
Easement Grant for 2910 Glenbriar Dr.  

Presenter: Ellen Johnson 

Meeting:  Planning & Development Committee    Date: September 11, 2023 

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐ 

TIF District:  None 

Executive Summary (if not budgeted, please explain): 

Plats of Easement have been submitted for 2910 Glenbriar Dr. to accommodate a proposed building 
addition to the existing home.  

Currently, two adjacent 10’ Public Utility & Drainage Easements bisect the subject property, west of 
the existing house. A 12” public stormsewer runs through the easement, discharging into the 
detention area behind the property.  

Jeff Johnson of JRJ Builders, representing the property owner, is proposing to relocate the stormsewer 
further west on the property to accommodate the home addition. A Plat of Easement Vacation has 
been prepared which vacates the existing Public Utility & Drainage Easement. A new PUDE is 
proposed via a Plat of Easement Grant in the location of the relocated stormsewer.   

Engineering plans have been prepared and reviewed by Staff. The stormsewer will be relocated at the 
property owner’s expense. Staff recommends approval.  

Attachments (please list):  
Plats of Easement, Engineering Plans 

Recommendation/Suggested Action (briefly explain): 
Recommendation to approve a Plat of Easement Vacation and Plat of Easement Grant for 2910 
Glenbriar Dr.    



Precision GIS

Kane County, Illinois

Projection: Transverse Mercator

Printed on:

Data Source:

September 8, 2023 09:03 AM

This work was created  for  planning  purposes  only  and  is
provided  as  is,  without  warranty  of  any  kind,  either
expressed or  implied.   The  information  represented  may
contain proprietary and confidential  property  of the City of
St.  Charles,  Illinois.   Under  United  States  Copyright
protection laws you  may not use,  reproduce, or  distribute
any part of this document without prior written  permission.
To obtain written  permission please contact the City of  St.
Charles at Two East Main Street, St. Charles, IL 60174

Coordinate System: Illinois State Plane East

Powered by Precision GIS

City of St. Charles, Illinois

North American Datum 1983 0

DuPage County, Illinois

2023 - City of St. Charles, Illinois - all rights reservedCopyright

66 Feet33

City of St. Charles, Illinois
Phone: 630-377-4400   Fax: 630-377-4440 - www.stcharlesil.gov

Two East Main Street  St. Charles, IL  60174-1984

rcolby
Line

rcolby
Line

rcolby
Callout
Existing Stormsewer

rcolby
Callout
Proposed Re-routing of Stormsewer











AGENDA ITEM EXECUTIVE SUMMARY  Agenda Item number: 4d   

Title: 
Plan Commission recommendation to approve a Special Use to 
construct a Drive Through Facility for Chick‐Fil‐A, 3795 E. Main St. 

Presenter:  Bruce Sylvester, Asst. Comm. Development Dir.‐ Planning & Engineering  

Meeting:  Planning & Development Committee   Date: September 11, 2023 

Proposed Cost: N/A 
Budgeted Amount:  N/A  Not Budgeted:     ☐ 

TIF District:  None 

Executive Summary (if not budgeted, please explain): 

Joe Vavrina, on behalf of HR Green, has submitted a Special Use application requesting to construct a 
Drive‐Through Facility as an accessory use to a Chick‐Fil‐A restaurant at the site of the former Chili’s.  

The details of the Special Use are as follows: 

 5,956 sf restaurant with outdoor seating

 Two lane drive‐through facility with two canopies

 Access to site from two driveways on the south via a private drive

 75 parking spaces

Site Access 
Access to the site is provided by a private shared access drive to the south of the property that is 
located on the Holiday Inn parcel.  Easement agreements govern the use of the shared drive. It will 
need to be determined if the proposed access can be approved as‐is or whether the agreements will 
need to be modified. In either case, the City will need to receive information substantiating approval 
of the access modifications prior to releasing a building permit. 

If the newly proposed second drive into the site is not agreed upon between the applicable parties, a 
revised plan will need to be submitted and the Special Use approval would need to be amended. 

Plan Commission Recommendation  

Plan Commission held a public hearing on 9/6/23. The Commission had a number minor of 
comments and questions regarding details of the site plan and landscaping. The Commission 
commented that they would like to see a bike rack on the property to promote alternative 
transportation. They unanimously voted to recommend approval of the Special Use, subject to 
resolution of staff comments. Any staff comments related to the site plan will need to be addressed 
prior to City Council action. 

Attachments (please list):  
Plan Commission Resolution, Staff Report, Application 

Recommendation/Suggested Action (briefly explain): 
Plan Commission recommendation to approve a Special Use to construct a Drive‐Through Facility for 
Chick‐Fil‐A, 3795 E. Main St. 



City of St. Charles, Illinois 
Plan Commission Resolution No. 07-2023 

 
A Resolution Recommending Approval of an Application for Special Use to 
construct a Drive-Through Facility for Chick-fil-A, 3795 E. Main St. (Joe 

Vavrina, HR Green, Inc.) 
 

Passed by Plan Commission on September 6, 2023 
  
 WHEREAS, it is the responsibility of the St. Charles Plan Commission to hold public 
hearings and review requests for Special Use; and, 
   
 WHEREAS, the Plan Commission held a public hearing and reviewed the application for a 
Special Use to construct a Drive-Through Facility for Chick-fil-A, 3795 E. Main St. (Joe 
Vavrina, HR Green, Inc.); and,  
   

WHEREAS, the Plan Commission adopts the following Findings of Fact for Special Use 
provided by the Applicant, in accordance Section 17.04.330.C of the Zoning Ordinance: 
 
A. Public Convenience: The Special Use will serve the public convenience at the 

proposed location. 
 

Chick-fil-A believes that their proposed drive-thru will serve the public convenience at the 
proposed location. CFA does the majority of their business through their drive-thru facilities as 
most customers are looking for quick and quality service. It should be noted that they have a 
philosophy of encouraging a team member forward drive-thru operation to provide a personal 
guest experience and increase overall efficiency. CFA has achieved this through incorporating 
the ability for team members to take meal orders & payment face-to-face prior to guests 
arriving at the meal fulfillment area. Innovative features such as these are what have earned 
them best drive-thru in America for ten consecutive years as determined by a nationally 
recognized quick service authority. Out of all the quick service restaurants surveyed, CFA 
scored the highest in order accuracy, friendliness of the order takers, and speed of service. 

 
B. Sufficient Infrastructure: That adequate utilities, access roads, drainage and/or 

necessary facilities have been, or are being, provided. 
 

The proposed drive-thru lane facility has been graded to efficiently drain runoff to various 
storm sewer inlet locations. The proposed storm sewer system will be able to sufficiently 
convey all tributary runoff from the site. The drive-thru lane has also been designed with 
adequate lane widths & geometry to accommodate vehicle turning movements. 
Positioning the drive-thru facility in its’ proposed location will eliminate any potential 
obstructions with access to the site or parking stalls/drive aisles.  

 
C. Effect on Nearby Property: That the Special Use will not be injurious to the use and 

enjoyment of other property in the immediate vicinity for the purposes already 
permitted, nor substantially diminish or impair property values within the 
neighborhood. 

 
Per the City Zoning Map, the subject property is currently zoned BC (Community 
Business) which allows for restaurant uses. All properties that border the subject site have 
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the same commercial zoning designation. It is Chick-fil-A’s belief that the proposed 
drive-thru facility is compatible with the general land use of the neighboring properties 
and would not diminish or impair property values.  

 
D. Effect on Development of Surrounding Property: That the establishment of the 

Special Use will not impede the normal and orderly development and improvement 
of the surrounding property for uses permitted in the district. 

 
As mentioned, the properties surrounding the subject property all have the same zoning 
designation and future land use. Chick-fil-A believes that, as currently designed, the 
drive-thru facility will not have any impact to surrounding property that would impact 
their future development and improvement.  
 

E. Effect on General Welfare: That the establishment, maintenance or operation of the 
Special Use will not be detrimental to or endanger the public health, safety, comfort 
or general welfare. 

 
The proposed drive-thru lane will not endanger the public health, safety, comfort or 
general welfare. The site has been configured in a way to create a separation between 
drive-thru and dine-in traffic. Doing so promotes safe and efficient traffic flow 
throughout the site. The Chick-fil-A drive-thru lane has been designed to accommodate a 
sufficient queue of cars which will help prevent backups onto the adjacent access drive 
and within the parking lot.  

 
F. Conformance with Codes: That the proposed Special Use conforms to all applicable 

provisions of the St. Charles Municipal Code and meets or exceeds all applicable 
provisions of this Title, except as may be varied pursuant to a Special Use for 
Planned Unit Development. 

 
The proposed Chick-fil-A drive-thru facility has been designed to meet the requirements of City 
Code. The proposed drive-thru: will accommodate an adequate number of vehicles; has been 
designed to ensure that there will be no obstruction with site ingress/egress; will not obstruct 
access to parking stalls or internal access drives; will promote efficient site circulation by 
separating drive-thru & dine-in traffic; and will be screened from public streets & surrounding 
properties by appropriate landscape & berms.  

 
NOW, THEREFORE, be it resolved by the St. Charles Plan Commission to recommend to City 
Council approval of a Special Use to construct a Drive-Through Facility for Chick-fil-A, 3795 E. 
Main St. (Joe Vavrina, HR Green, Inc.) subject to resolution of all staff comments.  

    
Roll call vote: 
Ayes:  Hibel,  Funke, Wiese, Ewoldt, Vargulich 
Nays:  
Absent:  Moad, Rosenberg, Gruber, Studebaker 
Motion carried 5-0 
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 PASSED, this 6th day of September 2023. 
 
 
 ____________________________ 
 Chairman                     
 St. Charles Plan Commission 
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Community Development Department 

Staff Report
          Plan Commission Meeting – September 6, 2023 

 
 

 
Applicant: Joe Vavrina (HR Green) Chick-Fil-A – 3795 E. Main St. 

Property Owner: DB Triple Dipper 
Restaurant II LLC 

Location: SW corner of E. Main St. 
& 38th Ave. 

Purpose: Redevelop site for a 
restaurant and Drive-
Through 

Applications:  Special Use for Drive-
Through Facility 
 

Public Hearing: Yes, required   

Zoning: BC Community Business   

Current Land Use: Commercial (vacant 
restaurant building)  

Comprehensive 
Plan: 

Corridor/Regional 
Commercial  

Summary of 
Proposal:  

Proposal is to demolish the former Chili’s restaurant and construct a Chick-Fil-A 
restaurant with a drive-through. Drive-Throughs require City Council approval of a 
Special Use. The plans include:  

Access from two aisles to the south via a private drive.

5,956 sf restaurant with outdoor seating and Drive-Through facility 
 

Info / Procedure 
on Application: 

Special Use:  

Per Sec. 17.04.330, the purpose of a Special Use is as follows: “Special Uses listed 
within the various zoning districts include those uses that may be acceptable if 
established in an appropriate manner and location within a zoning district, but 
may not be acceptable if established in a different manner or location. Special 
Uses may include, but are not limited to, public and quasi-public uses affected 
with the public interest, and uses that may have a unique, special or unusual 
impact upon the use or enjoyment of neighboring property.” 

Public hearing is required, with a mailed notice to surrounding property owners. 

6 findings of fact – ALL findings must be in the affirmative to recommend 
approval.

Suggested Action:  Conduct the public hearing on the Special Use.  
 

The Plan Commission may vote on the item should the Commission feel that they 
have enough information to make a recommendation.  
 
 

Staff Contact: Rachel Hitzemann, Planner 
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I. PROPERTY INFORMATION  

 
A. History / Context  

 
The subject property is located at the southwest corner of E Main St. and 38th Ave. The 1.9-
acre site contains a 7,000 sf single-story building constructed in 1994, which was home to 
Chili’s until its closure in early 2022.  
 
The property is accessed off 38th Ave. via a private drive that also serves as primary access to 
Holiday Inn to the south and secondary access to Olive Garden to the west. There is no access 
to the property from the frontage road that runs parallel to E. Main St. north of the property.    
 

B. Zoning  
 
The subject property is zoned BC Community Business. The same zoning designation exists to 
the east, west, and south, with Regional Business zoning across Main St.  
 

 Zoning Land Use 

Subject Property BC Community Business  Vacant restaurant   

North BR Regional Business Charlestowne Mall property  

East BC Community Business Multi-tenant commercial building  

South BC Community Business Hotel- Holiday Inn   

West BC Community Business  Restaurant- Olive Garden 

 
 

C. Comprehensive Plan 
 
The subject property is designated Corridor/Regional Commercial in the Land Use Plan 
adopted as part of the 2013 Comprehensive Plan. Adjacent properties along the E. Main St. 
corridor have the same designation, which is intended for shopping centers and developments 
that have a regional draw.  
 

Zoning Map 
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The Regional/Commercial land use category is described as follows:  
 

Areas designated as corridor/regional commercial are intended to accommodate larger 
shopping centers and developments that serve a more regional function, drawing on a 
customer base that extends beyond the City limits.  These areas often have a mix of “big 
box” stores, national retailers, and a “critical mass” of multiple stores and large shared 
parking areas.  Areas designated for corridor/regional commercial are located primarily 
in larger consolidated areas along the City’s heavily traveled corridors and intersections.  
Commercial service uses can also have an appropriate place in corridor/reginal 
commercial areas, but must be compatible with adjacent and nearby retail and 
commercial shopping areas and be located as to not occupy prime retail locations. 
 
The Land Use Plan identifies Corridor/Regional Commercial in the City’s east and west 
gateways, clustered around Kirk Road and Randall Road, two busy north south streets 
that bisect the City. Both of these areas are ideally suited for a large scale 
commercial/retail development capable of drawing from a larger region. At both 
locations, access and visibility is ideal for a more regional commercial draw, and heavy 
traffic volumes provide visibility desired by retailers. As development and redevelopment 
is considered in these areas, consideration should be given to maximizing revenue 
generating opportunities. It is also important to recognize the importance of promoting 
high-quality development in these locations as they serve as gateways into the City and 
are pivotal in shaping perceptions of St. Charles as visitors enter the City. 

 
 The following Commercial Area Policy (p.48) is relevant to this project:  
 

Promote a mix of attractive commercial uses along the Main Street Corridor that 
provide a range of goods and services to the St. Charles community. A wide range of 
commercial uses exist along the Main Street corridor, providing a variety of goods and 
services to residents. As a primary east-west route through the City, Main Street 
contributes to the overall character, image, and appearance of St. Charles. In general, 
some commercial areas are newer, well maintained, well occupied, provide a desirable 
mix of uses, and are generally considered attractive. Others however, are older/dated, 
suffer from deferred maintenance and obsolescence, and suffer from a less desirable mix 
of uses and higher vacancy rates. The City should continue to promote reinvestment 
along this key commercial corridor and maintain Main Street as a unique commercial 

Land Use Plan 
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corridor that can accommodate a wide array of business types to cater to the diverse 
needs of the St. Charles community. 
 

The following Goals & Objectives for Commercial & Office Areas (p.23) are relevant to this 
project: 

 
Goal 1: Develop attractive and highly functional retail and commercial areas that are 
market responsive, create a diverse tax base, and serve the needs of the City’s 
residents and, in some areas, a larger regional market.  

- Objective 4: Ensure that new commercial development and redevelopment is 
designed in scale with, and complementary to, existing adjacent development that 
aligns with the vision for future character.  

- Objective 7: Ensure that all retail, office, and service commercial activities are 
logically organized by use and concentrated within or near areas of similar or 
compatible uses. 

Goal 2: Enhance the economic viability, productivity, appearance and function of the 
City’s commercial corridors, including Randall Road, Main Street, Lincoln Highway, and 
Kirk Road. 

- Objective 1: Promote a healthy and mutually reinforcing mix of commercial, retail, 
and service uses along key corridors within the City including Randall Road, Main 
Street, Lincoln Highway, and Kirk Road. 

- Objective 2: Utilize a “character note” approach by requiring high-quality 
development along Randall Road and Main Street at key intersections with other 
arterial or collector streets that serve as the “front door” into the primary 
commercial corridors. 

- Objective 7: Promote the relocation of certain types of incompatible businesses that 
generate externalities related to aesthetics, access, noise, light or other nuisances to 
more appropriate places instead of the highly visible locations along major corridors. 
 

II. PLANNING ANALYSIS 
 
Staff has analyzed the Special Use application for conformance with the standards established in 
Title 17, the Zoning Ordinance, including:   

Ch. 17.14 Business & Mixed Use 
Districts 

Ch. 17.20 Use Standards  

Ch. 17.24 Off-Street Parking, Loading 
& Access 

Ch. 17.26 Landscaping & Screening 

Ch. 17.28 Signs  
A. Proposal  

 
Joe Vavrina (of HR Green), representing Chick-Fil-A, has filed an application requesting 
approval of a Special Use for a Restaurant Drive-Through Facility at the subject property. 
Details of the proposal are as follows:  
 

Demolish existing restaurant building. 

Access from 38th Ave. via existing private drive; use the current driveway and create a 
new access drive on the southwest side. 

5,956 sf, 93ft. long, brick restaurant building  

Landscaping along street frontages, within site, and along building walls 

Freestanding sign at the northwest corner. 
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B. Proposed Use  
 

The proposed use of the property is a Restaurant with Drive-Through Facility.  A Restaurant 
use is permitted outright, but a Drive-Through Facility is classified as a Special Use in the BC 
zoning district, requiring Plan Commission public hearing/recommendation and City Council 
approval.   
 
Per Sec. 17.04.330, the purpose of a Special Use is as follows:  

Special Uses listed within the various zoning districts include those uses that may be 
acceptable if established in an appropriate manner and location within a zoning district, 
but may not be acceptable if established in a different manner or location. Special Uses 
may include, but are not limited to, public and quasi-public uses affected with the public 
interest, and uses that may have a unique, special or unusual impact upon the use or 
enjoyment of neighboring property. 

 
There are 6 Findings of Fact for Special Use that are to be considered when determining 
whether a Special Use should be granted. All findings must be in the affirmative to 
recommend approval. The applicant has provided responses to the Findings of Fact as part of 
the application materials.  

 
Several Use Standards per Section 17.24.100.A pertain to the design of a Drive-Through 
Facility. The Use Standards are as follows, with staff comments on compliance noted below 
each standard: 
 

1. The minimum dimension of stacking spaces shall be nine (9) feet in width and twenty 
(20) feet in length. 
The site plan does not depict the stacking spaces, however based on the dimensions 
of the stacking lanes there is space for 19 stacking spaces in each of the two stacking 
lanes prior to the pickup station (approx. 38 spaces total).    

2. Stacking spaces shall be placed in a single line up to the point of service. 
There is adequate space to provide the required number of stacking spaces (15) 
within a single lane. The other additional stacking lane provides extra capacity.   

3. Stacking spaces shall be located so that, when in use, they do not obstruct 
ingress/egress to the site, they do not obstruct access to required parking or loading 
spaces, and do not otherwise interfere with vehicle circulation on the site. 
The stacking lanes are positioned such that stacked vehicles will not obstruct 
ingress/egress to the site nor required parking spaces and will not interfere with 
vehicle circulation.  

4. Vehicle stacking and equipment associated with the Drive-Through shall be concealed 
from view from public streets and surrounding property to the greatest extent 
possible by their orientation, design or by screening. This will often involve orienting 
the Drive-Through to the side or rear of the building, away from the public street. 
The stacking lanes are located at the front and exterior side of the property, but 
landscaping has been provided to conceal the spaces from view from public streets. 
However, other landscape plantings will offer some screening and additional 
landscaping should be added along the site frontage (see Landscaping staff 
comments).  

 
Staff Comments: 

9’x20’ dimensioned stacking spaces shall be depicted on the site plan.  
 



Staff Report – Chick-Fil-A         September 6, 2023 
 

6 
 

 
C. Bulk Standards   

 
The table below compares the proposed Site Plan with the applicable requirements of the BC 
District and the building line setback outlined on the Plat.  
 

 
 

D. Landscaping  
 
A landscape plan has been submitted. The table below compares the plan with the applicable 
landscape standards per Ch. 17.26 “Landscaping & Screening”. 

Category BC District Proposed 

Min. Lot Area 1 acre 1.92 acres 

Max. Building Coverage  40% 7.12% 

Max. GFA per Building 75,000 sf 5,956 sf 

Max. Building Height 40 ft. 21’ 

Building Setbacks: 

Front (E Main St)   50 ft.  61.6ft.  

Exterior Side (38th Ave) 40ft  120 ft.  

Interior Side (west)  10 ft. 51.2 ft. 

Rear (south) 30 ft. 124 ft. 

Parking/paving Setbacks: 

Front (E Main St) 20 ft. 20 ft. 

Exterior Side (38th Ave) 20 ft. 40 ft. 

Interior Side (west) 0 ft. 7 ft. 

Rear (south) 0 ft. 9.4 ft.  

Canopy Setback  20ft.  30.6 ft.  

Parking/Stacking 
Requirement 

10 spaces per 1,000sf (60) 
15 stacking spaces 

75 parking spaces  
Approx. 38 stacking spaces 

Category Zoning Ordinance Standard Proposed 

Overall Landscape 
Area  

15% 
Meets requirement; 
percentage to be 
quantified 

Street Frontage 
Landscaping  

1 tree per 50 ft. of street frontage  
(6 trees along Main St; 5 trees along 
38th Ave) 
 
Landscaping along 75% of street 
frontage (applies along Main St. and 
38th Ave) 

 
Meets requirement  
 

Building Foundation 
Landscaping  

Planting beds along 50% of public 
street facing walls and 50% of all 
walls combined; 5 ft. beds  
 
2 trees per 50 ft. of required planting 
bed (8 trees required)  

Meets planting bed & 
shrub/bush/perennial 
requirements 
 
0 trees provided; 6 trees 
needed   
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Staff Comments: 
It appears that a minimum of 15% of the site is dedicated to landscaped area as 
required. However, a calculation of the overall landscape area is needed to quantify 
the exact percentage.  
Staff recommends providing more landscaping along the front and exterior yards to 
provide greater screening for the drive-through stacking. Using a variety of plantings 
around singular trees could provide better screening at a variety of levels. This should 
especially be considered along 38th Ave.  
6 trees are required within the building foundation planting beds; none are provided.  
Any roof-mounted mechanical equipment shall be identified, with screening 
information provided (location on the roof, architectural element of the building such 
as a parapet, or a screening wall that is compatible with the building design).  
Shrubs shall be a minimum of 24” in height at planting. Some of the proposed shrub 
heights are under 24”.  
Landscape beds must have mulch. Several landscape areas show decorative rock as a 
base. This will need to be replaced with mulch.   

 
E. Building Architecture 

 
Building elevations and a floor plan for the 5,956 sf building have been submitted. The primary 
façade material is brick. Metal awnings are used over doors and windows. The building 
appears to meet the Design Standards contained in Ch. 17.06.  
 

Staff Comments: 
The type of glass used for the windows will need to be clarified.   

 
F. Site Lighting  

 
A photometric plan has been submitted. Pole lighting and building-mounted luminaries are 
proposed, as well as canopy lighting in the drive-through.  
 

Staff Comment: 
Lighting levels along property lines abutting right-of-way shall not exceed an average 
of .5-foot candles. This lighting level is exceeded along the north property line and will 
need to be reduced.  

 

 
20 shrubs/bushes/perennials per 50 
ft. of required planting bed 
 

 
Meets requirement  

Monument Sign 
Landscaping 

3 ft. around sign base Meets requirement  

Refuse 
Dumpster/Mech. 
Equipment Screening 

Screen from view from public streets Meets Requirement   

Roof-Mounted 
Equipment Screening 

Screen from view from public streets 
No roof-mounted 
equipment identified  
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G. Signage  
 

The site plan depicts a freestanding sign to be placed at the NE corner of the site. The building 
elevations depict a total of 4 wall signs. The table below compares the applicable standards of 
Ch. 17.28 “Signs” with the proposed signage.    

 
 
 
 
 
 
 
 

 
Staff Comment:  

Only 3 wall signs are permitted, one per street frontage (including private drive).  
A 50ft flag pole is being proposed. Flag pole heights cannot exceed the maximum 
building height allowed in the Zoning District. A smaller pole will need to be installed.  
 

H. Site Access  
 
Access to the property will continue to be provided off 38th Ave. via a private access drive to 
the south on the Holiday Inn parcel. This private drive also provides secondary access to Olive 
Garden to the west. One driveway off the private drive currently provides access into the site. 
Another driveway is also being proposed on the southwest side of the property utilizing the 
same private access drive. 
 
Two access easement agreements from 1993 established the shared access and govern its 
use. The agreements may need to be modified in order to allow the additional driveway. 

 
Staff Comments 

It will need to be determined whether the existing easement agreements over the 
private access drive will need to be modified or if a new easement will need to be 
drafted. In either case, the City will need to receive information substantiating 
approval of the access modifications from the adjacent owners that are a party to the 
easement agreements.  
The new driveway shows two outbound arrows. Applicant should clarify if this is 
correct or if it should be one in and one out.  

 
 

III. DEPARTMENTAL REVIEWS  
 
A. Engineering Review 

 
The site plan is under review by Development Engineering. Any comments will be provided to 
the applicant. Engineering plans will be required at the time of building permit.  

 
 
 

Category Zoning Ordinance Standard Proposed 

Wall Signs  
1 per street frontage (3 signs) 
1.5 sf per linear foot of building  

4 wall signs  

Freestanding Sign   
1 per lot  
Area: 100 sf  
Height: 15 ft.  

1 sign; meets 
requirements  
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B. Fire Dept. Review  
 
The Fire Dept. has reviewed the site plan and has noted that Fire access appears to be 
adequate. Fire hydrant locations and water supply also appears to be adequate. Technical 
comments have been relayed to the applicant.  

 

IV. OPTIONS FOR PLAN COMMISSION ACTION  

 

1. Public Hearing – Close or Continue  
If the Plan Commission feels they have adequate information the public hearing may be 
closed. The public hearing may be continued if additional information is deemed necessary 
to provide a recommendation.  
 

Staff Comments  
Staff recommends requiring proof of agreement regarding the driveway 
modifications from the adjacent property owners that are party to the private 
roadway access easement agreement.  

 
If Public Hearing is closed-  

 
2. Make a Recommendation to Planning & Development Committee 

 
There are 6 Findings of Fact for Special Use Applications. The applicant has provided 
responses to the Findings as part of the application materials. All Findings must be made in 
the affirmative to recommend approval. The Findings are as follows: 
 

1. Public Convenience: The Special Use will serve the public convenience at the 
proposed location. 

2. Sufficient Infrastructure: That adequate utilities, access roads, drainage and/or 
necessary utilities have been, or are being, provided. 

3. Effect on Nearby Property: That the Special Use will not be injurious to the use and 
enjoyment of other property in the immediate vicinity for purposes already 
permitted, nor substantially diminish or impair property values within the 
neighborhood.  

4. Effect on Development of Surrounding Property: That the establishment of the 
Special Use will not impede the normal and orderly development and improvement 
of the surrounding property for uses permitted in the district. 

5. Effect on General Welfare: That the establishment, maintenance or operation of 
the Special Use will not be detrimental to or endanger the public health, safety, 
comfort or general welfare.  

6. Conformance with Codes: That the proposed Special Use conforms to all applicable 
provisions of the St. Charles Municipal Code and meets or exceeds all applicable 
provisions of this Title, except as may be varied to a Special Use for Planned Unit 
Development.  

 
a. Recommend approval of the application for Special Use. 

i. Plan Commission may add additional conditions if deemed necessary by the 
Plan Commission to meet the Special Use findings.                     
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 OR  

 
b.    Recommend denial of the application for Special Use. 

i.     Plan Commission must substantiate how the Special Use findings are not 
being met in order to recommend denial. 

 
 

V. ATTACHMENTS 

Application for Special Use; received 8/9/22 

Plans  
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REMOVALS / RELOCATES / ADJUSTMENTS

NUMBER DESCRIPTION REMARKS

R-1 BITUMINOUS PAVEMENT REMOVE (FULL DEPTH)

R-2 CONCRETE PAVEMENT REMOVE (FULL DEPTH)

R-3 CONCRETE SIDEWALK REMOVE (FULL DEPTH)

R-4 BUILDING & FOUNDATION REMOVE

R-5 MAILBOX REMOVE

R-6 CONCRETE CURB & GUTTER REMOVE

R-7 CONCRETE WALL REMOVE

R-8 TREE/STUMP REMOVE

R-9 WOOD FENCE REMOVE

R-10 SIGN REMOVE

R-11 GAS SERVICE LINE REMOVE (LOCATION UNKNOWN)

R-12 GAS METER REMOVE

R-13 LIGHT POLE & BASE REMOVE

R-14 ELECTRIC SERVICE LINE REMOVE (COORDINATE W/UTIITY COMPANY)

R-15 ELECTRIC METER REMOVE (COORDINATE W/UTIITY COMPANY)

R-16 TRANSFORMER REMOVE (COORDINATE W/UTIITY COMPANY)

R-17 SANITARY SERVICE & GREASE TRAP REMOVE (LOCATION UNKNOWN)

R-18 BITUMINOUS PAVEMENT REMOVE & REPLACE PER CITY STANDARDS

R-19 CURB AND GUTTER REMOVE & REPLACE PER CITY STANDARDS

R-20 WATER SERVICE VALVE REMOVE

R-21 WATER SERVICE LINE CAP AT MAIN PER CITY STANDARDS

R-22 STORM SEWER STRUCTURE REMOVE

R-23 STORM SEWER REMOVE

R-24 BITUMINOUS PAVEMENT MILL & OVERLAY

R-25 MONUMENT SIGN BASE REMOVE

P R E L I M I N A R Y
NOT FOR CONSTRUCTION

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•
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S-1 EXIST. SAN SWR MAIN, 10" VCP

@ 0.28% (ASSUMED)

S-2 EXIST. SAN MH

EXIST. RIM = 784.56

INV = 773.26 E 10" VCP

INV = 773.26 W 10" VCP

INV = 773.81 S 6" PVC (REMOVE PIPE & REUSE INV)

(CONTRACTOR TO FIELD VERIFY INVERT & PIPE SIZES

AT MANHOLE PRIOR TO ORDERING MATERIAL. NOTIFY

ENGINEER W/ ANY DISCREPANCIES.)

S-3 13 LIN FT SAN SERVICE, 6" PVC SCHEDULE 40

(7 LF SERVICE RISER @ 1:1 SLOPE; 6 LF @ 2.08%)

CONNECTION TO EXIST. SAN SEWER STUB

INV @ TOP OF RISER = +/- 780.81

8"X6" REDUCER

INV @ REDUCER = +/- 780.93

73 LIN FT SAN SERVICE, 4" PVC SCHEDULE 40

@ 2.66%

S-4 CLEANOUT (SEE DETAIL)

RIM = 786.80

INV = 782.87

S-5 8 LIN FT SAN SERVICE, 4" PVC SCHEDULE 40

@ 2.12%

INV @ S-3 = 782.83

INV @ BLDG = 783.00

(VERIFY WITH ARCHITECT/PLANS)

S-6 TWO-WAY CLEAN OUT (SEE DETAIL)

RIM = 786.90

INV = +/- 782.96

S-7 17 LIN FT SAN SERVICE, 4" PVC SCHEDULE 40

@ 2.76%

INV @ S-3 = +/- 780.85

S-8 TWO-WAY CLEAN OUT (SEE DETAIL)

RIM = 785.70

INV = +/- 781.25

S-9 GREASE TRAP (1,500 GAL.)

SEE BUILDING PLUMBING PLAN FOR DETAILS

RIM(S) = 785.80 W, 785.80 E

INV = 781.49 (INLET)

INV = 781.32 (OUTLET)

S-10 7 LIN FT SAN SERVICE, 4" PVC SCHEDULE 40

@ 2.14%

S-11 CLEANOUT (SEE DETAIL)

RIM = 785.90

INV = 781.64

S-12 67 LIN FT SAN SERVICE, 4" PVC SCHEDULE 40

@ 2.08%

INV @ S-10 = 781.60

INV @ BLDG = 783.00

(VERIFY WITH ARCHITECT/PLANS)

S-13 TWO-WAY CLEAN OUT (SEE DETAIL)

RIM = 786.95

INV = +/- 782.94

ST-1 EXIST. STM CB (CURB LID)

RIM = 782.56

INV = 779.48 N 12" RCP

INV = 779.48 SW 12" RCP

ST-2 EXIST. 50 LIN FT SS RCP, 12"

@ 0.88%

ST-3 STM SWR MH 4' DIA., R-1713 CL

RIM = 785.00

INV = 779.92 NE 12" RCP (EXIST.)

INV = 780.00 S 12" ADS

(CONSTRUCT OVER EXIST. STORM SEWER.

CONTRACTOR TO FIELD VERIFY EXIST. INVERTS

& PIPE SIZES PRIOR TO ORDERING STRUCTURES.

NOTIFY ENGINEER WITH ANY DISCREPANCIES.)

ST-4 80 LIN FT SS ADS N-12 WT, 12"

@ 0.50%

ST-5 STM SWR MH 5' DIA., R-1713 CL

(RESTRICTOR STRUCTURE)

RIM = 785.00

WEIR WALL INV = 782.73

ORIFICE INV = 780.40

INV = 780.40 N 12" RCP

INV = 780.40 S 4" PVC

INV = 780.40 W 12" ADS

ST-6 36 LIN FT SS ADS N-12 WT, 12"

@ 1.39%

ST-7 NYLOPLAST 30" DIA. DRAIN BASIN, H-20 SOLID GRATE

RIM = 785.15

INV = 780.90 N 12"

INV = 780.90 W 8"

INV = 780.90 E 12"

ST-8 NYLOPLAST 30" DIA. DRAIN BASIN, H-20 SOLID GRATE

RIM = 785.70

INV = 780.90 N 12"

INV = 780.90 W 8"

INV = 780.90 E 12"

ST-9 67 LIN FT SS ADS N-12 WT, 12"

@ 0.44%

ST-10 STM SWR CB 4' DIA., R-3235 TY A GRATE

T/C = 784.21

INV = 781.20 W 12" ADS

INV = 781.20 S 12" RCP

ST-11 79 LIN FT SS RCP, 12"

@ 0.44%

ST-12 STM SWR CB 4' DIA., R-3235 TY A GRATE

T/C = 783.81

INV = 781.55 N 12" RCP

INV = 781.55 W 12" RCP

ST-13 135 LIN FT SS RCP, 12"

@ 0.44%

ST-14 STM SWR CB 2' DIA., R-3235 TY A GRATE

T/C = 785.11

INV = 782.15 E 12" RCP

ST-15 NYLOPLAST 30" DIA. DRAIN BASIN, H-20 SOLID GRATE

RIM = 786.25

INV = 780.90 N 12"

INV = 780.90 E 8"

INV = 780.90 W 12"

ST-16 66 LIN FT SS ADS N-12 WT, 12"

@ 0.45%

ST-17 STM SWR CB 2' DIA., R-3235 TY A GRATE

T/C = 785.96

INV = 781.20 E 12" ADS

ST-18 NYLOPLAST 30" DIA. DRAIN BASIN, H-20 SOLID GRATE

RIM = 785.55

INV = 780.90 S 12"

INV = 780.90 W 8"

INV = 780.90 W 8"

INV = 780.90 N 12"

ST-19 64 LIN FT SS ADS N-12 WT, 12"

@ 0.47%

ST-20 STM SWR CB 4' DIA., R-3235 TY A GRATE

T/C = 784.71

INV = 781.20 S 15" RCP

INV = 781.20 W 6" PVC

INV = 781.20 NW 12" RCP

ST-21 77 LIN FT SS RCP, 12"

@ 0.52%

ST-22 STM SWR CB 4' DIA., R-3235 TY A GRATE

T/C = 785.01

INV = 781.60 SE 12" RCP

INV = 781.60 W 12" RCP

ST-23 104 LIN FT SS RCP, 12"

@ 0.48%

ST-24 STM SWR CB 2' DIA., R-3235 TY A GRATE

T/C = 785.41

INV = 782.10 E 12" RCP

INV = 782.10 SW 8" PVC

ST-25 123 LIN FT SS PVC SDR-26, 8"

@ 1.00%

ST-26 CLEANOUT (SEE DETAIL)

RIM = 786.63

INV = 783.33

ST-27 6 LIN FT SS PVC SDR-26, 6" (CANOPY DRAIN)

@ 1.00%

ST-28 24 LIN FT SS PVC SDR-26, 8" (BLDG DRAIN)

@ 1.00%

ST-29 24 LIN FT SS PVC SDR-26, 8" (BLDG DRAIN)

@ 1.00%

ST-30 6 LIN FT SS PVC SDR-26, 6" (CANOPY DRAIN)

@ 1.00%

ST-31 6 LIN FT SS PVC SDR-26, 6" (CANOPY DRAIN)

@ 1.00%

ST-32 64 LIN FT SS PVC SDR-26, 6" (CANOPY DRAIN)

@ 1.00%

ST-33 7 LIN FT SS PVC SDR-26, 6" (CANOPY DRAIN)

@ 1.00%

ST-34 117 LF SS PVC PERFORATED UNDERDRAIN, 4" SDR-26

@ 0.00% (PIPE INV = 780.40)

ST-35 CLEANOUT (SEE DETAIL)

RIM = 785.65

INV = 780.40

ST-36 CLEANOUT (SEE DETAIL)

RIM = 785.70

INV = 780.40
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NOT FOR CONSTRUCTION



P R E L I M I N A R Y
NOT FOR CONSTRUCTION

•

•

•

°



P R E L I M I N A R Y
NOT FOR CONSTRUCTION



P R E L I M I N A R Y
NOT FOR CONSTRUCTION



P R E L I M I N A R Y
NOT FOR CONSTRUCTION

•
•
•
•







•

•

•

•

•

•

•

•

•























701 Millennium Blvd. Greenville, South Carolina  29607                        www.progresslighting.com Rev. 06/16

DATE: TYPE:

NAME:

PROJECT:

MOUNTING ELECTRICAL LAMPING ADDITIONAL INFORMATION

Wall mounted

Mounting strap for outlet box 
included

Back plate covers a standard 4” 
hexagonal recessed outlet box

4-1/2” sq.

Pre-wired

6” of wire supplied

120V

Quantity: 2  
 75W PAR-30 or BR-30

Medium base porcelain sockets

 

cCSAus Damp location listed 
location listed

1 year warranty

Companion fixtures are available

Halogen/incandescent

P5675-31
Cylinder

5” up/down cylinder with heavy duty aluminum construction and die cast 
wall bracket. Powder coated finish. Wet location listed when used with P8799 top 
cover lens

Category: Outdoor

Finish: Black (powdercoat)

Construction: Cast aluminum construction

 metal shade

Width: 5”
Height: 14”
Depth: 7-7/8”
H/CTR: 7”

With two General

Electric retrofit lamps

#LED12P30RW83025

OA

CFA exterior wall sconce



AGENDA ITEM EXECUTIVE SUMMARY  Agenda Item number: 4e   

Title: 
Recommendation to approve a License Agreement with, Northern 
Green Walnut St., LLC for a Concrete Walkway located within City 
Property (309 Walnut Street‐ South Walnut/Parking Lot “R”)  

Presenter:  Russell Colby  

Meeting:  Planning & Development Committee   Date: September 11, 2023 

Proposed Cost: N/A 
Budgeted Amount:  N/A  Not Budgeted:     ☐ 

TIF District:  None 

Executive Summary (if not budgeted, please explain): 

Northern Green St., LLC is the owner of the property located 309 Walnut St. The building is adjacent to 
a City owned parking lot known as South Walnut or Parking Lot “R”. Currently, there is a brick paver 
walkway extending from the building to the parking area. The walkway is partially located on private 
property and partially located on City Property. Staff was unable to locate any record regarding the 
installation of the walkway. 

Northern Green St. LLC, has provided photos showing the walkway having missing and cracked bricks. 
They are looking to replace the brick walkway with a concrete walkway. The proposed walkway will 
also be squared off, leaving no mulch between the walkway and the curb.  

This type of private improvement located on City Property requires a license agreement between the 
property owner and the City. The license agreement will provide for maintenance, indemnity, and 
insurance for the private improvement by the property owner.  

The license agreement is a standard form used for other locations within downtown. 

Attachments (please list):  
Draft License Agreement  
Recommendation/Suggested Action (briefly explain): 
Recommendation to approve a License Agreement with, Northern Green Walnut St., LLC for a 
Concrete Walkway located within City Property (309 Walnut Street- South Walnut/Parking Lot “R”) 



 



 



 
 
 

LICENSE AGREEMENT 
 
 

This LICENSE AGREEMENT (hereinafter the "Agreement") is made and entered into 
as of this  day of  , 2023, by and between the City of St. 
Charles, an Illinois municipal Corporation, Kane and DuPage Counties, Illinois (hereinafter 
"City"), and Northern Green Walnut St., LLC, an Illinois Limited Liability Corporation 
(hereinafter "Licensee"); the City and Licensee are sometimes hereinafter collectively 
referred to as the Parties ("Parties") or individually as the Party ("Party"); 

 
WITNESSETH: 

 
WHEREAS, the City does maintain, occupy, operate and use public property known as 

Municipal Parking Lot “R” (“Parking Lot “R”), as depicted on Exhibit “A”, legally described in 
Exhibit B attached hereto and made a part hereof, immediately adjacent to the building, located 
at 309 Walnut Street, legally described in Exhibit C attached hereto and made a part hereof; and 

 
WHEREAS, Licensee owns the building, located at 309 Walnut St. ("Licensee 

Property"), the southernly properly line of which abuts the Lot R Parking Lot; and 
 

WHEREAS, Licensee proposes to install, operate and maintain a Concrete Walkway 
(“Concrete Walkway”), projecting into Parking Lot “R”, as illustrated on Exhibit D. 

 

NOW, THEREFORE, in consideration of the foregoing premises and of the covenants 
and conditions hereinafter contained, the adequacy and sufficiency of which the Parties hereto 
hereby stipulate, the Parties hereby agree as follows: 

1. The Recitals hereinabove are hereby incorporated into and made a substantive part of this 
Agreement as though they were fully set forth in this Paragraph. 

For Recorder's Use Only 

 

Prepared by: 
 
City of St. Charles 
2 E. Main St. 
St. Charles, IL 60174 



2. The City, in consideration of the sum of Ten ($10.00) Dollars and other good and 
valuable consideration paid to City, the receipt and sufficiency of which is hereby 
acknowledged, hereby grants to the Licensee, its successors, grantees and assigns, an irrevocable 
permanent and exclusive restricted license (hereinafter the "License") for the purpose of 
constructing and maintaining the Concrete Walkway solely within the limited area in Parking 
Lot “R”, pursuant to the plans for and as illustrated on the attached Exhibit "D," subject to the 
terms, conditions and limitations herein specified together with any exhibits attached hereto and 
incorporated herein by reference. 

 
3. Licensee must construct and maintain the Concrete Walkway in full compliance with the 

permit and all conditions contained herein or attached hereto by reference. 
 

4. The Concrete Walkway shall not in any manner be expanded, added to or enlarged 
beyond the extent as described herein and shown in Exhibit "D." 

 
5. The Concrete Walkway shall not in any manner be constructed, reconstructed, modified 

or improved without prior written consent of the City. 
 

6. This Agreement shall terminate in the event that any of the following occur: (a) the 
primary structure located on the Licensee Property is ever damaged or destroyed, to the extent 
that its value is less than 25% of the cost to replace the primary structure, and the Licensee shall 
have failed to repair the primary structure within one hundred and eighty (180) days of said 
damage; (b) if the Concrete Walkway is ever removed and the use terminated for more than 
three (3) months; (c) if the City provides notice to Licensee requiring removal of the Concrete 
Walkways for any other reason, effective eighty (180) days later; (d) this Agreement otherwise 
terminates pursuant to any other provision of this Agreement. Prior to termination of this 
Agreement, the City shall provide Licensee with a written Notice of Termination ten (10) days 
prior to the date of said termination. 

 
7. Licensee understands and agrees that the Concrete Walkway shall remain in good 

structural condition at all times and that the use and enjoyment of Parking Lot “R” shall not be 
compromised in any unsafe or adverse manner. The Licensee shall promptly restore or cause to 
be restored the Concrete Walkway to a good state of repair and in a clean, safe, unobstructed and 
usable condition, at all times complying with all local codes and ordinances. Should repairs or 
maintenance be needed to the Concrete Walkway, Licensee shall perform such work within 
thirty (30) days of notification by the City. If the required work is not performed or completed to 
the City's satisfaction, the City shall have the right to terminate the Agreement or perform or 
complete such work. Licensee agrees to reimburse the City for performance of such work within 
thirty (30) days of invoice by the City. Non-payment of invoices shall constitute a lien against 
the Licensee Property. 

 
8. Licensee understand and agrees that the Concrete Walkway shall be maintained in 

accordance with the City approved plan provided in Exhibit “C” and that the use and enjoyment 
of Parking Lot “R” shall not be compromised in any unsafe or adverse manner. Should the 
Concrete Walkway not be maintained in accordance with the plan to the City’s satisfaction, or 
should the Concrete Walkway interfere in any way with the use and enjoyment of Parking Lot 
“R”, the City shall have the right to perform or complete such work as to return the Concrete 
Walkway to a condition acceptable to the City. Licensee agrees to reimburse the City 



for performance of such work within thirty (30) days of invoice by the City. Non-payment of 
invoices shall constitute a lien against the Licensee Property. 

 
9. To the fullest extent permitted by law, Licensee hereby agrees to defend, indemnify and 

hold harmless the City, its officials, agents, and employee, against all injuries, deaths, loss, 
damages, claims, patent claims, suits, liabilities, judgments, costs and expenses, specifically 
including but not limited to, any claim or damages caused by or to the Concrete Walkway or 
within Parking Lot “R”, or caused by work performed by the City, or its agents, which may in 
anywise accrue against the City, its officials, agents, and employees, arising in whole or in part 
or in consequence of the performance of this Agreement by the Licensee, their agents, invitees, 
employees, contractors or subcontractors, or which may in anyway result therefrom, except that 
arising out of the sole legal cause of the City, its agents or employees, the Licensee shall, at their 
own expense, appear, defend and pay all charges of attorneys and all costs and other expenses 
arising therefore or incurred in connections therewith, and, if any judgment shall be rendered 
against the City, its officials, agents and employees, in any such action, the Licensee shall, at its 
own expense, satisfy and discharge the same. Upon completion and occupancy, the Licensee 
shall furnish to the City a certificate of insurance evidencing commercial general liability 
insurance with minimum limits of $1,000,000.00 combined single limit per occurrence and 
$3,000,000.00 general aggregate limits and otherwise reasonably satisfactory to the City. The 
insurance policy shall be expressly endorsed to include the City as an additional insured, Such 
certification of insurance shall require the insurer(s) to provide not less than thirty (30) days 
advance written notice to the City in the event of any cancellation, non-renewal or change in the 
policy limits, terms or conditions which would cause them to fail to meet the foregoing 
requirements. Such insurance shall be maintained during the term of the License. 

 
10. The City shall have the right, in its sole and absolute discretion, to promulgate and 

enforce rules and regulations regarding the use of the Concrete Walkway to protect the health, 
safety and welfare of the public utilizing Parking Lot “R”. The Licensee will provide, at its 
expense (and the City shall have no obligation to provide or pay for), any and all improvements 
and/or modifications to the Concrete Walkway to comply with this provision. 

 
11. Licensee accepts Parking Lot “R”, “As-Is,” “Where-Is,” and in its current condition, and 

the City makes no representations concerning the condition of the Licensee Property. Licensee 
understands and agrees that various third-party utility, telecommunication, and T.V. cable 
companies, including but not limited to Commonwealth Edison, NICOR and AT&T and their 
successors and assigns ("Utility Companies”), may have certain rights arising in Parking Lot 
“R”, and that this Agreement does not in any way affect or diminish the rights of those Utility 
Companies. Licensee hereby acknowledges and agrees that the Utility Companies have no 
obligation or responsibility to Licensee. 

 
12. If this Agreement is terminated under any of the provisions contained herein, Licensee 

shall remove the Concrete Walkway within thirty (30) days of termination. If the required work 
is not performed or completed to the City's satisfaction, the City shall have the right to perform 
or complete such work. Licensee agrees to reimburse the City for performance of such work 
within thirty (30) days of invoice by the City. Non-payment of invoices shall constitute a lien 
against the Licensee Property. 



 

13. The Concrete Walkway when installed does not become a part of or an interest in the 
Parking Lot “R”, the air rights above and below or the underlying property. This Agreement shall 
not be construed to grant any interest in realty or any other possessory interest beyond the 
irrevocable, permanent and exclusive license to the Licensee, as provided herein. 

 
14. Licensee is responsible for the cost of installation, maintenance, and removal of such 

Concrete Walkway and is responsible for any damage caused to Parking Lot “R” resulting from 
such installation, maintenance, and removal. 

 
15. The terms of this Agreement are covenants running with the Licensee Property and shall 

inure to the benefit of, and be binding upon, the Parties hereto and their respective successors 
and assigns. 

 
16. The parties acknowledge that the licensed area is part of Parking Lot “R” and is 

currently exempt from any tax assessment for real estate or any other taxes. In the event that 
Lot R or any part thereof becomes subject to real estate or other taxes arising out of this License 
Agreement, the Licensee shall be liable for those real estate or other taxes and will pay said 
taxes as they become due and owing. 

 
17. This Agreement may be enforced either at law or in equity, with the non-breaching Party 

entitled to injunctive relief and/or monetary damages. If any action for enforcement of this 
Agreement is brought, the non-prevailing Party in such action shall reimburse the prevailing 
Party for its attorneys' fees and related costs in such action. 

 
18. Licensee shall not assign this Agreement or its rights and duties under this License, 

without the prior written consent of the City, which consent may be withheld in the City's sole 
and absolute discretion. 

 
19. This Agreement may be modified or amended only by a written instrument executed by 

the Parties, or their respective permitted successors or assigns. 
 

20. If any term, covenant or condition of this Agreement or the application thereof to any 
person or circumstance shall, to any extend, be invalid or unenforceable, the remainder of this 
License, or the application of such tern, covenant or condition to persons or circumstances other 
than those as to which it is held invalid or unenforceable, shall not be affected thereby, and each 
tern, covenant and condition of this Agreement shall be valid and enforceable to the fullest extent 
permitted by law. 

 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 



 
Dated this  day of  , 2023. 

 
 

Northern Green Walnut St., LLC 
an Illinois Limited Liability Corporation 

 
 

By:    
 
 
 

Subscribed and sworn to before me this  day of  , 2023. 
 
 
 
 
 

Notary Public 
 
 
 

CITY OF ST. CHARLES, 
an Illinois municipal corporation 

 
 

By:    
Mayor 

 
 

Attest:    
City Clerk 
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                                                                                             Exhibit A: 

Legal Description Municipal Parking Lot “R” 

 

LOT S 1, 2, 3 IN BLOCK 50 OF THE ORIGINAL TOWN OF ST. CHARLES, ON THE WEST 

SIDE OF FOX RIVER, IN THE CITY OF ST. CHARLES, KANE COUNTY, ILLINOIS  

PIN: 09-34-108-012 

 

THE SOUTHERLY 71.0 FEET OF LOT 4, BLOCK 50 OF THE ORIGINAL TOWN OF ST. 

CHARLES, ON THE WEST SIDE OF THE FOX RIVER, KANE COUNTY, ILLINOIS  

         PIN: 09-34-108-015  

          



Exhibit C: 

Licensee Property 

309 Walnut St.  

 
THE NORTHERLY 61.00 FEET OF LOT 3 (EXCEPT THE SOUTHERLY 23.60 FEET OF 

THE NORTHERLY 39.90 FEET OF THE EASTERLY 2.04 FEET THEREOF) BLOCK 50 OF 

THE ORIGINAL TOWN OF ST. CHARLES, IN THE CITY OF ST. CHARLES, KANE 

COUNTY, ILLINOIS.  



Exhibit D: 

Concrete Walkway 
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AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 4f  

Title: 

Recommendation to Approve a Resolution Authorizing the Release of 
a Request for Proposals for a Downtown Riverfront Property Feasibility 
Study (ED2023-41) 

Presenter: Derek Conley, Economic Development Director 

Meeting:  Planning & Development Committee Date:  September 11, 2023 

Proposed Cost:  $ Budgeted Amount:  $ Not Budgeted:     ☐ 
Executive Summary (if not budgeted please explain): 

On Jun 26, 2023, at the City Council Meeting (Workshop) the City Council directed staff to create and 
issue a Request for Proposals for a Downtown Riverfront Property Feasibility Study. The subject 
property is commonly known as the former Police Department site, at 10 State Ave. The City is NOT 
seeking development proposals or concepts from developers at this time. The intent of the development 
feasibility study is to evaluate the site from a land-use, infrastructure, and financial perspective to 
determine feasible development options that align with the City’s vision of the property. The specific 
scope of services includes: 

• Public Engagement program
• Environmental Site Assessment
• Geotechnical Analysis
• Floodplain Mitigation Analysis
• Utility Analysis
• Demolition Costs
• Traffic Study
• Parking Analysis

Per direction from City Council, the scope of services does not include the creation of any site plans 
and renderings of potential development ideas. RFP responses are due November 16, 2023 and the staff 
anticipates bringing a contract forward for approval in January/February 2024. 

Attachments (please list): Notice to Professional Service Providers - Downtown Riverfront Property 
Feasibility Study (ED2023-41) 

Recommendation/Suggested Action (briefly explain): 
Recommendation to Approve a Resolution Authorizing the Release of a Request for Proposals for a 
Downtown Riverfront Property Feasibility Study (ED2023-41) 



 
 

 

Notice to Professional Service Providers 

Downtown Riverfront Property Feasibility Study  
(ED2023-41) 

  
A Formal Request for Proposal for the above work is posted on our city website:  https://www.stcharlesil.gov/bids-
proposals 
 
Brief Description: The City of St. Charles (“City”) is seeking proposals from qualified firms to conduct a development 
feasibility study of City-owned property along the Fox River, 10 State Avenue, in Downtown St. Charles. The City is NOT 
seeking development proposals or concepts from developers at this time. The intent of the development feasibility 
study is to evaluate the site from a land-use, infrastructure, and financial perspective to determine feasible development 
options that align with the City’s vision of the property. 
 
 
Targeted Timeframe (subject to change without notice) 

RFP published   https://www.stcharlesil.gov/bids-proposals   September 19, 2023  
Questions due prior to 8:00am Procurement@stcharlesil.gov October 20, 2023  

Answers published  https://www.stcharlesil.gov/bids-proposals   October 27, 2023  
Responses to RFP due prior to 10:00am  There will not be a public opening. November 16, 2023  

Invitations to Interview  notification via e-mail TBD  
Interviews 2 East Main St; St. Charles, IL   TBD  

Council/City Administrator Award Anticipated Award Date: January/February 2024  
    

Service Period Anticipated Notice to Proceed: January/February 2024 
Completion Date: City will rely on consultant experience on adequate time to complete scope of 
services. The City prefers to have the study completed by September 2024. 

  
Solicitation Document includes 

Notice to Professional Service Providers 
Section 1: Instructions to Proposers for Professional Services 
Section 2: Special Provisions for Professional Services 
Section 3: Requirements and Specifications 
Section 4: Proposal Response Documents 

    Cover Page  
    Signature Page 
    Price Proposal Page 
    Certification of Compliance 
    Service Provider Response Requirements 
     

 
Section 5: Award Document – St. Charles Agreement for Professional Services 
     Exhibit A:  This solicitation document and all addenda 
     Exhibit B:  Awarded Response and Clarification Documents 
     Exhibit C:  Insurance Requirements 
     Exhibit D:  Change Order Document 
 
 
 

https://www.stcharlesil.gov/bids-proposals
mailto:Procurement@stcharlesil.gov
https://www.stcharlesil.gov/bids-proposals
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INSTRUCTIONS TO PROPOSERS FOR PROFESSIONAL SERVICES 
        Solicitations are open to all qualified firms actively engaged in providing the services specified and inferred. 

 
SOLICITATION PROCESS 
Request for Proposal 

1) The City of St. Charles solicits qualified firms for Professional Services. 
2) Firms are qualified based on either 

a) A public formal Request for Qualifications which may be either a separate solicitation or incorporated within a 
Request for Proposal. 

b) Prior experience with the City's facilities, equipment, infrastructure, or issue at hand. 
c) Prior experience providing the service. 

3) A formal Request for Proposal is submitted to qualified firms. 
4) It is the responsibility of the Proposer to seek clarification of any requirement that may not be clear. Questions 

concerning this request shall be submitted via e-mail to Procurement@stcharlesil.gov by the last date for 
questions as reflected on the first page of this document. A written response in the form of an addendum will be 
published by the date stated. 

5) Proposers shall acknowledge the receipt of any addendum in the spaces designated in the Response Documents. 
 

The Cone of Silence  
6) The Cone of Silence is designed to protect the integrity of the procurement process by shielding it from undue 

influences. 
7) During the period beginning with the issuance of the Request for Proposal through the execution of the award 

document, proposers are prohibited from all communications regarding this request with City staff, City 
consultants, City legal counsel, City agents, or elected officials. 

8) Any attempt by a proposer to influence a member or members of the aforementioned may be grounds to 
disqualify the proposer from participation in this solicitation. 
 

Exceptions to the Cone of Silence 
9) Written communications directed to Procurement@stcharlesil.gov  
10) All communications occurring at pre-bid meetings. 
11) Oral presentations during finalist interviews, negotiation proceedings, or site visits. 
12) Oral presentations before publicly noticed committee meetings. 
13) Contractors already on contract with the City to perform services for the City are allowed discussions necessary 

for the completion of an existing contract. 
14) Procurement of goods or services for Emergency situations. 

 
Investigation 

15) It shall be the responsibility of the Proposer to make any and all investigations necessary to become thoroughly 
informed of what is required and specified. 

16) If a work site is involved in this solicitation, and the site of the work is: 
a) An area restricted from the general public, an opportunity will be provided for proposers to perform this 

inspection. 
b) An area open to the general public, the proposer may perform their inspection at a time of their choosing. 

17) Participating Supplier shall inspect in detail the delivery location, installation site, and/or work site and 
familiarize themselves with all the local conditions and the detailed requirements of delivery, installation, or 
construction.  

18) No plea of ignorance by the Participating Supplier of conditions that exist or that may hereafter exist, as a result 
of failure or omission on the part of the Participating Supplier to make the necessary examinations and 
investigations, will be accepted as a basis for varying the requirements of the City, the compensation to the 
supplier, or a change in the formal offer submitted to the City per City’s defined cost structure.  

 
 

mailto:Procurement@stcharlesil.gov
mailto:Procurement@stcharlesil.gov
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Proposals 
19) Proposals must be submitted electronically.  All necessary documents are available through the City’s website, 

https://www.stcharlesil.gov/bids-proposals which provides a hyperlink to DemandStar.  Downloading 
documents and submitting proposals requires registration with “DemandStar.”  You can register and create an 
account by going to www.demandstar.com/register.rsp.  DemandStar is a free service used to browse 
solicitation opportunities, receive general or targeted solicitation opportunity notifications, and participate in 
procurements.   
 

Signatures as Offer 
20) Under the conditions of the Uniform Commercial Code, the signing of the proposal by the proposer constitutes 

an offer. If accepted by the City, the offer becomes part of the contract. 
21) Signatures (reference signature page) by  

a) Individuals or sole proprietorships shall be signed by a person with the authority to enter into legal binding 
contracts. Said individual shall use his usual signature. 

b) Partnerships shall be signed with partnership name by one of the members of the partnership, or an 
authorized representative, followed by the signature and title of the person signing. 

c) Corporations shall be signed with the name of the corporation, followed by the signature and title of person 
authorized to bind it in the matter. 

 
Withdrawal of Offers  

22) Offers may be withdrawn at any time prior to the due date.  
23) Offers may not be withdrawn after the due date without the approval of the Procurement Division. 
24) Negligence in preparing an offer confers no right of withdrawal after opening/due date. 

 
Timeframe and Consequences   

25) Offers must be received before the designated time. 
26) Unless otherwise specified in the solicitation, offers shall be binding for ninety (90) calendar days following due 

date. 
 
Receipt of Formal Offers 

27) Firms submitting formal offers will be identified on a formal List of Proposers published on the City's website 
https://www.stcharlesil.gov/bids-proposals within two business days.  

 
Taxes 

28) The City is exempt by law from paying sales tax on goods, equipment, and products permanently incorporated 
into the project, from State and City Retailer's Occupation Tax, State Service Occupation Tax, State Use Tax and 
Federal Excise Tax. 

29) The City's Sales Tax Exemption Number is E9996-0680-07. 
 
EVALUATION OF OFFERS 
Receipt of One (or too few) offers 

30) If the City receives one or too few proposals, as defined by the City, the City may reschedule the due date. The 
offers received will be: 
a) Held until the new due date and time, if there are no changes in requirements, and pending agreement with 

the Proposer. 
31) If the request was publicly broadcast, and the City did not receive any proposals, the City may negotiate with any 

interested parties. 
 
Determining Responsiveness of the Proposal  

32) Responsive offers will be reviewed for compliance, and if compliant, will be deemed responsive. 
33) Responsive offers are inclusive of, but not restricted to: received prior to the due date and time, completed as 

stated in the solicitation, inclusive of all requirements, compliant to all product specifications, able to meet 

https://www.stcharlesil.gov/bids-proposals
http://www.demandstar.com/register.rsp
https://www.stcharlesil.gov/bids-proposals
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delivery requirements, accepting of all contract terms and conditions. 
34) The degree to which a proposal meets the requirements is determined solely on the judgment of the 

Procurement Division.  
 
Determining Qualifications  

35) Participating Suppliers submitting responsive offers will be evaluated, and if qualified, will be deemed 
responsible. 

36) The City reserves the right to determine the competence, the financial stability and the operational capacity, 
professional skills, and qualifications of the Participating Supplier. 

37) Upon request by the City, Participating Supplier shall furnish evidence for the City to evaluate their resources 
and ability to provide the goods/services required. Such evidence may include; but not be limited to: tour of 
facilities, staffing levels, listing of equipment and vehicles, certificates, licenses; listing of committed but not yet 
completed orders; financial statements. 

38) Participating Suppliers may be required to submit samples of items within a specified time frame and at no 
expense to the City. If not destroyed in testing, samples will be returned at the Participating Supplier's request 
and expense. Samples which are not requested for return within thirty (30) days of the completion of the 
evaluation will become the property of the City. 

39)  Participating Suppliers may be required to affect a demonstration of the good/service being proposed. Such 
demonstration must be at a site convenient and agreeable to the affected City personnel and at no cost to the 
City. 

40) Participating Suppliers may be offered the opportunity to interview. The City does not intend to interview all 
Participating Suppliers. 
a) Participating Suppliers may be required to submit additional data during the interview process. 
b) The City does not intend to require additional data from all interviewed finalists - only when in the City's best 

interest. 
c) Time frame for interviews are reflected in the Schedule portion of the solicitation. 

41) Participating Suppliers may be required to provide references. The City reserves the right to contact said 
references or other references that may be familiar with the Participating Supplier. 
a) The City will contact references to verify Participating Supplier's ability and skill to perform the work required 

based on: past work of similar nature, quality of work, proactive nature of work crew, adherence to the 
project's production schedule and proposed price constraints, and references' feedback on the 
supplier’s/proposer’s character, integrity, and reputation for good judgment. 

b) The City may require a site visit. Participating Suppliers will be asked to include applicable locations within a 
200-mile radius of the City of St. Charles. The City will obligate its own funds for travel to any site that arises 
from the evaluation of proposal responses. 

42) The City reserves the right to eliminate a Participating Supplier who has not demonstrated the required years of 
service within the required specialty. 

43) The City reserves the right to determine if any of the above or other information might hinder or influence the 
quality of the work specified, or impair the prompt completion of additional work such as future maintenance 
and service. 
a) Past unsatisfactory performance is sufficient to justify a finding of non-responsibility. 
b) Previous award of work does not guarantee future award(s). 

 
Waivers and Rejections of Submittals  

44)  The City reserves the right to waive any informality, technical requirement, deficiency, or irregularity in the 
submittal. The City may conduct discussions with Participating Suppliers to further clarify the submittal as may 
be necessary. Clarification and/or correction of the submittal shall be effected by submission to 
Procurement@stcharlesil.gov of the corrected page of the submittal with changes documented and signed. 
Receipt must be within 3 hours of request.  

45) The City reserves the right to reject any or all submittals for any reason including but not limited to: budgetary 
constraints, unclear solicitation documents, change in needs, suspicion of collusion, pricing aberrations, front 
end loading; mathematically unbalanced proposals in which material requirements for some items are 

mailto:Procurement@stcharlesil.gov
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substantially higher to comparable proposals; poor quality or poor performance in past City contracts, and other 
reasons deemed important to the City.  

 
Confidential Information 

46) Proposals are subject to Illinois State FOIA requirements including the following exemptions: 
a) (5 ILCS 140/7) (From Ch. 116, par. 207) Sec. 7. 
b) Exemptions. (1) The following shall be exempt from inspection and copying: (g) Trade secrets and commercial 

or financial information obtained from a person or business where the trade secrets or commercial or 
financial information are furnished under a claim that they are proprietary, privileged or confidential, and that 
disclosure of the trade secrets or commercial or financial information would cause competitive harm to the 
person or business and only insofar as the claim directly applies to the records requested. 

47) ***Proposers considering requests to be proprietary and confidential should submit an additional redacted offer. 
Failure to do so may result in information becoming available to the public. 

 
REQUIREMENTS if Awarded the Work: 
Contracts 

48) The successful Proposer is required to enter into a contract with the City covering all matters set forth in the 
solicitation document, addenda and clarification process. 

49) Contract must be fully executed by the proposer within ten (10) days of notice to award. Any delays will postpone 
staff’s submittal for City Council/City Administrator approval. 

 
Insurance 

50) The successful Proposer, if awarded by contract, will be required to carry insurance acceptable to the City. 
(Reference Contract Exhibit C). 

51) Certificates of Insurance, Endorsements, and a Waiver of Subrogation must be submitted with the execution of 
the order. 

52) The Proposer’s obligation to purchase stated insurance cannot be waived by the City's action or inaction. 
 

 
Security Clearance 

53) Background checks inclusive of finger printing MAY be required for service providers working in secured areas. 
Service providers will submit a list of employees' names to the Project Manager who will coordinate the 
background checks with the City’s Police Department. 

54) Anyone with a background history showing a conviction for a felony; theft history of any kind, sex offense history, 
or any crime involving moral turpitude, illegal drug or narcotics use, sale or possession, or anyone showing a 
felony charge pending, or who has any outstanding warrants of any type, including misdemeanor traffic or felony 
warrants, may be subject to arrest, and will not be allowed to work under this contract. 
 

Audit 
55) The successful Proposer may be audited by the City or an agent of the City. Audits may be at the request of 

federal or state regulatory agencies, other governmental agencies, courts of law, consultants hired by the City or 
other parties which in the City's opinion requires information. Data, information and documentation will include, 
but not be limited to, original estimate files, change order estimate files, detailed worksheets, subcontractor 
proposals, supplier quotes and rebates, and all project related correspondence, and subcontractor and supplier 
change order files. 

 

Protests 
56) Any Proposer who claims to be aggrieved in connection with the selection process, a pending award, or other 

reasonable issue may initiate a protest. 
a) Protests involving the solicitation process must be presented in writing to Procurement@stcharlesil.gov no 

later than the last date for questions as reflected on the first page of this document. 
b) Protests involving the evaluation of offers, staff recommendations, or the award process must be submitted in 

writing to Procurement@stcharlesil.gov no later than three business days after results are publicly posted. 

mailto:Procurement@stcharlesil.gov
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57) Protests must include: the name and address of the protestor; the title and solicitation # of the solicitation; and if 
available: if an award has been recommended, the city public meeting agenda #, the award document number, 
identification of the procedure that is alleged to have been violated; precise statement(s) of the relevant facts; 
identification of the issue to be resolved; protestor's argument and supporting documentation (Exhibits, 
evidence, or documents to substantiate any claims). 

58) A person filing a notice of protest will be required; at the time the notice of protest is filed, to post a bond in the 
form of a cashier's check in an amount equal to twenty-five percent of the City's estimate of the total value of the 
award, or $1,000, whichever is less. 
a) If the decision of the Protest does not uphold the action taken by the City, then the City shall return the 

amount, without deduction, to the Proposer filing the protest. 
b) If the decision of the Protest upholds the action taken by the City, then the City shall retain the amount of the 

cashier's check in payment for a portion of the cost and expense for time spent by City staff in responding to 
the protest and in conducting the evaluation of the protest. 

59) Upon receipt of the notice of protest, the Procurement Division shall stop the award process. 
a) The Procurement Division will rule on the protest in writing within two business days from receipt of protest. 
b) Appeals of the Procurement Division’s decision must be made in writing within two business days after receipt 

thereof and submitted to the City Administrator for final resolution. Appellant shall have the opportunity to 
be heard and an opportunity to present evidence in support of the appeal. 

c) The City Administrator’s decision is final. 
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Special Provisions for Professional Services 
 

 
Part 1:  REGARDING THE SOLICITATION PROCESS: 
A) Required Submittal Documents 

1) Cover Page 
2) Signature Page 
3) Price Proposal Page 
4) Certification of Compliance 
5) Service Provider Response Requirements 

 
B) Evaluation Criteria   

The awarded proposer will be selected based on: 

• Quality of response 

• Capacity to complete all City requests identified in the Scope of Services 

• Experience conducting similar development feasibility studies 

• Ability to complete by defined timeframe 

• References 

• Cost 
 

C) Evaluation Process 
1) An evaluation committee comprised of City staff will review, evaluate and score all proposals and interviews 

based on the criteria and weights defined below. 
2) Proposals will be reviewed for compliance, and if compliant, will be deemed responsive. 

i. Responsive proposals are inclusive of, but not restricted to: received prior to the due date and time, 
completed as stated in the solicitation request, inclusive of all requirements, able to meet delivery 
requirements, accepting of all contract terms and conditions. 

ii. The degree to which a proposal meets the requirements is determined solely on the judgment of the 
Procurement Division. 

3) Proposer Qualifications will be reviewed, and if qualified, will be deemed responsible. 
4) Proposals deemed both Responsive and Responsible will be reviewed by the evaluation committee. The 

committee will utilize the Evaluation Criteria when reviewing proposals. 
i. The City reserves the right to seek clarification of proposals. 

5) Proposed Fees will be analyzed for totality of costs. 
6) Finalists may be invited for an interview.   

i. The City does not intend to interview all proposers. 
ii. Proposers may be required to submit additional data during the interview process.  

 
D)  Basis of Award 

1) Award is based on the best overall value to the City; and deemed most advantageous to the City, based on the 
totality of lawful considerations, price and other factors considered. 

2) While numeric evaluations may be used in some aspects of the process to identify strengths and weaknesses of 
proposals, and to establish a ranking, the final decision will be a business decision by the City and will not be 
based on a numerical score. A recommendation to award will document the basis for the award decision. 

3) Except as otherwise stated, proposers will be awarded within ninety (90) days from the opening date. 
4) The City reserves the right to award a shorter term of service, by phase or deliverable, part or portion of a 

phase or deliverable, any line item or option regardless of order listed. 

 
Part 2:  REGARDING THE WORK 
E) The Contract for Professional Services is attached for reference at the end of this document.  
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F) Contract Administration 
1) A "Work May Proceed" order will be issued by Procurement upon confirmation of a properly executed contract. 
2) Once the "Work May Proceed" order is issued, the work will be turned over to the City’s Project Manager. 

i. The Project Manager's primary responsibility is to assure the City receives the professional services in 
accordance to the requirements of the contract. The Project Manager will, but is not limited to: oversee the 
entire project from kick-off activities through close out and payment of final invoice; monitor project 
progress; address any quality issues and change orders; review and approve deliverables. 

 
G) Communications Plan  

The Service Provider is required to provide the City's Project Manager with updates of the project inclusive of but 
not limited to: portion of work completed, assumptions, problems encountered…  The updates can be in person or 
over the phone, at the discretion of the City. 

 
H) Change Order Procedure 

The City reserves the right to make changes to the Scope of Work by altering, adding to, or deducting from the work, 
without invalidating the contract. All such changes shall be executed under the conditions of the original contract. 
1) Issuance of a memo or verbal approval is not to be considered a Change Order and is not authorization to 

proceed. 
2) Approved Change Orders are required with any/all changes in, the Scope of Work, the contract sum, the time 

for completion of services, renewal or any combination thereof. 
3) Change orders will describe the City approved change(s), will refer to the service provider’s recommended 

proposal for change, and will be signed by the City and the service provider prior to implementing the change. 
4) All Change Orders shall clearly identify the impact of cost and the effect on time required to perform the work 

associated with the proposal. 
5) If the service provider’s proposal is found to be satisfactory and in proper order, and both parties agree upon 

cost or credit and timeframe for the change, the City will authorize the documented Change Order which will 
be confirmed as a contract amendment. 

 
I) Payment 

1) Services shall be invoiced monthly or on an agreed upon schedule.  
2) Authorization of payment requires receipt of service provider’s invoice, acceptance of services by Project 

Manager and receipt of other required paperwork. 
3) The City complies with the Illinois Local Government Prompt Payment Act which states that any bill approved 

for payment shall be paid within 30 days after date of approval. 
 
J) Service Issues   

The service provider shall not be reimbursed until services are compliant. 
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Requirements and Specifications 
 

EXECUTIVE SUMMARY  

 

The City of St. Charles is seeking proposals from qualified firms to conduct a development feasibility study of City‐owned 

property along the Fox River, 10 State Avenue, in Downtown St. Charles, IL. The City is NOT seeking development proposals 

or concepts from developers at this time. The intent of the development feasibility study is to evaluate the site from a 

land-use, design, infrastructure, environmental, and financial perspective to determine feasible development options that 

align with the City’s vision of the property. The information collected in the feasible study may be used to issue a Request-

For-Proposal seeking development or land-use options for the property. 

The property includes a former Police Station facility, and may also incorporate adjacent open spaces and parking lots, as 

defined herein and shown in the attachments.  

In 2020 the City updated its Comprehensive Plan recommendations for the Downtown Sub Area, in part due to the 

anticipated redevelopment of this City‐owned site. City Staff gathered community input on the future development of 

downtown St. Charles through several community visioning sessions. The feedback that was solicited throughout the 

planning process significantly influenced the guidelines and recommendations established in the updated plan.  

The City issued a Request-for-Concepts on November 15, 2021. In March of 2022, the City received four concept proposals 

from four developers. Two of the proposals were heavily residential and two of the proposals were considered mixed-use. 

After review, City Council voted to reject all proposals citing the need for more information about the site before 

committing to a specific development. City Council directed staff to hire a firm to conduct a feasibility study to investigate 

the site further.  

 

SITE PROFILE  

The subject property is located immediately north of the St. Charles Municipal Center in downtown St. Charles. The site is 
adjacent to other City facilities, including Century Station offices, City Fire Station #1 and various utility structures. The 
site is located on the east side of the Fox River with frontage on Riverside Avenue and is centrally located with easy access 
to restaurants, entertainment, and shopping elsewhere within Downtown and outdoor recreation along the riverfront. 
See Project Site Area, Attachment A, for reference.  
 

Site Description: 

The property includes the core Police Station site, depicted in Attachment A, with adjacent open spaces and parking lots. 
The structures that comprise the former Police Department facility are of various ages and include late 19th or early 20th 
century industrial buildings and a 1980s era “wing” along the riverfront that was constructed around a central access 
court. This court provides access to a City water well site located inside the court. The structures are within the City’s 
Central Historic District, but all are rated as “Non‐Contributing” structures.  

 

Zoning: 

The core redevelopment site of the former Police Station is mostly zoned CBD‐1, Central Business District. The purpose of 
the CBD‐1 is to provide for the maintenance and orderly growth of a mixed use, pedestrian friendly, compact district of 
retail, service, office, and higher density residential uses in the central area of the City. A small amount of land on the 
north end of the Police Station facility is zoned Public Land. 

The CBD‐1 zoning district has no maximum building coverage but restricts building heights to a maximum of 50 feet. The 
City may allow a Planned Unit Development (PUD) review process thereby allowing land-use and design elements that are 
not currently allowed per existing zoning.   
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In addition to plans for the core Police Station site, there are adjacent parking lots to the east and south of the core site 
that are included in the subject area, which have been considered to be incorporated into a redevelopment of the area. 
These parking lots are identified as “Area A” and “Area B” on Attachment A.  Area A is zoned CBD‐2.  

The purpose of the CBD‐2 Mixed Use District is to provide a properly scaled mixed‐use transition between existing single‐
family residential neighborhoods   the retail core of the CBD‐1 Central Business District. The CBD‐2 District permits a mix 
of retail, service, office, and medium‐density residential uses within buildings that are of a reduced height and scale than 
that permitted in the CBD‐1 District. However, development in this district is also intended to retain a pedestrian oriented 
character, similar to that of the CBD‐1 District. Area B is zoned CBD‐1. See Attachment B for Zoning and Building Height 
map.  
 

Site Conditions: 

The City has identified three site conditions that could present a challenge to any development on the property and could 
alter how any development of the property is designed and its financial feasibility.  See Attachment C for Utilities and 
Floodplain map.  

1) No environmental analysis has been conducted on the site to-date; however, given the historical uses of the 

property, there is potential that environmental remediation may be required as a part of the redevelopment 

project. It is expected that a Phase 1 Environmental Study will be conducted to ensure the site is appropriately 

remediated and costs for the cleanup costs are estimated.   

 

2) Historically, developments situated along the river in the downtown have encountered bedrock and the City 

suspects that this site would not be any different.    

 

3) The site includes floodplain along the Fox River. The 100‐year floodplain line follows the existing topography 

around the buildings and will likely be impacted by any redevelopment of the site. Floodplain elevations and 

regulations applicable to buildings near a floodplain will be important site engineering considerations.   

 

Utilities:  

The project site is served by all standard City of St. Charles public utilities including water, storm sewer, sanitary sewer 
and electric. (Note that the electric service in St. Charles is provided by a City‐operated Municipal Electric Utility.)  

There are a number of utility lines crossing through or around the site that may not be easily relocated; the effects of 
which may add substantial costs or limit the building footprint of any redevelopment. The area also includes fixed utility 
facilities, such as a City well site and electric substation, which cannot be relocated, and whose connections and access 
must be maintained.    

With respect to specific utility lines crossing through or around the site:  

• Sanitary sewers passing around the site are regional trunk lines that likely cannot be rerouted. 

• Certain watermains could potentially be re‐routed; however, the mains interconnect with fixed facilities in the 

immediate area (including two well sites, a treatment building and a reservoir building). Also, the network of 

underground infrastructure is crowded, which may limit routing alternatives. Additionally, other downtown 

development projects have struggled with very-old and undersized municipal water mains, and any substantial 

development proposed for this area may have similar struggles.   

• Overhead electric poles along the east side of Riverside Avenue carry both Commonwealth Edison power to the 

substation site and City electric distribution lines exiting the site. The City believes it would be a substantial cost 

to place these lines underground. 
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River Corridor Open Space: 

It is a priority of the Comprehensive Plan to maintain public open space along the riverfront. The 2020 Comprehensive 
Plan update for Downtown provides guidance that, at a minimum, there should be a 60-foot-wide open space corridor 
running along the east shoreline of the Fox River. It also identifies a 20-foot minimum river trail/promenade width be 
included within this open space. The City has included the 60-foot-wide open space as “Area C”, identified on Attachment 
A, as a potential part of the project site; however, Area C should be maintained as some form of open space in 
conformance with the Comprehensive Plan. There is an opportunity for shared public and private uses within the open 
space corridor and along the river walk path.  

 

Special Service Areas:  

The properties are located in entirely two of the City’s Special Service Areas‐ 1A and 1B.  

• SSA‐1A provides for the maintenance of public parking to serve the downtown. 

• SSA‐1B provides for downtown revitalization efforts relating to economic development and promotional activities 

in the downtown area. 

 

SCOPE OF SERVICES 

Planning 

1. Public Engagement: The City conducted a Comprehensive Plan Amendment in 2019-2020, which included public 

engagement via various community meetings. The plan added the Police Station site as a Downtown Subarea 

“Catalyst Site”- defined in the plan as “underutilized properties where redevelopment could have a catalytic 

impact on the surrounding area.” The plan recommended an open space corridor along the river, and mixed-use 

redevelopment of the Police Station property. The proposals submitted for the 2022 Request-for-Concepts 

reignited discussions regarding the highest and best use of the property.  Before the City would re-issue an RFP 

for the development of the property, developers need more direction on the type of project, amenities, and design 

features that would be broadly supported by the community and City Council.  

 

The City is seeking a public engagement program which would allow for community residents and stakeholders to 

provide input on how the property is utilized. For other planning/strategic projects, the City has used Open-house 

style community meetings, surveys, focus groups, and a project website to engage the community. The City will 

rely on the consultant for best practice methods to engage with the public. 

     

Technical 

1. Environmental Site Assessment: A Phase I Environmental Site Assessment will need to be performed to 

understand the current environmental conditions and the potential scope and cost of any remediation.    

 

2. Geotechnical Analysis: The City needs to gain a better understanding of the soil structure and bedrock depth 

across the site. Underground parking has been suggested at this site. Ultimately, there needs to be an 

understanding of how the soil structure and bedrock would impact any development, but specifically the 

feasibility of underground parking. 

 

3. Floodplain Mitigation Analysis:  The site being partially encumbered with floodplain adds an additional barrier to 

development of the property. The City is seeking concepts for how the floodplain can be mitigated in a cost-

effective manner and be incorporated into the site design.   
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4. Utility Analysis: The site is already served by public utilities including water, storm sewer, sanitary sewer, and 

electric. The City is seeking an analysis which identifies the services current condition and capacity. Ultimately, the 

City would like to determine the following: 

 

a. Do the existing utilities need to be replaced regardless of what type of development occurs on the 

property? 

b. What types of development can be supported by the existing utility infrastructure? 

c. What types of development would require utility upgrades? 

d. Is it more efficient or cost effective to develop around the existing utility infrastructure or relocate in order 

to accommodate a larger development? What utilities would be cost effective to relocate?  

   

5. Demolition Costs: The City is seeking an estimate for the cost to demolish the structures on the property and 

secure the site. 

 

6. Traffic Study: The property is adjacent to Riverside Ave which intersects with Main Street (Route 64). There are 

two streets that are perpendicular to Riverside Ave, and thus have access to the subject property, State Ave and 

Cedar Ave. These streets have small retail uses closer to the subject property but also connect to surrounding 

residential neighborhoods and Fifth Avenue (Route 25). The subject property is also directly across from the active 

City of St. Charles Fire Station 1. The Fox River regional bike trail crosses through the site area on-street along 

Riverside and State Avenues. Bike and pedestrian traffic crosses through the site to Pottawatomie Park and the 

Great Western Trail bike bridge across the Fox River. 

 

The City is requesting a traffic study be conducted to analyze the impact of various development options which 

vary from low intensity-uses to high intensity-uses. The analysis should address the following issues: 

  

a. Riverside Ave Capacity 

b. Needed improvements at the intersect of Main Street/Riverside Ave 

c. Limiting traffic congestion on State Ave and Cedar Ave 

d. Avoid traffic conflicts with Fire Station 1 

e. Pedestrian and Bike Trail infrastructure improvements through the site area 

 

7. Parking Analysis: The City is currently in the process of conducting a Downtown Parking Study. The consultant 

would be expected to utilize data and information gained from the study to evaluate how parking can be 

addressed on the subject property for a variety of uses.  

 

Project Area 

The Project Area is depicted on Attachment A. While the focus area for the feasibility study area is the Police Station Site, 

the study area also includes Area A, B, and C as these areas may impact and/or be included in the proposed redevelopment 

of the Police Department Site. 
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Proposal Prepared By:  

Firm Name  Sales: Price, Quality and Service 

DBA  Contact Name  

Signature  Phone #  

Print Name  E-Mail  

Position  Customer Service: Purchase Order, Invoicing, Payment 

Phone #  Contact Name  

E-mail Address  Phone #  

Operations: Scheduling and Managing the Work E-Mail  

Contact Name  Mailing Address for Payment via Check: 

Phone #  
 

E-Mail  

 
This business Firm is (check one)   An Individual    A Partnership   A Corporation   An LLC 
 
Exceptions: (check one)    
 This proposal meets and accepts all Requirements, Specifications, Terms and Conditions and Contract Language. 
 

 We hereby take the following Exceptions to the Requirements, Specifications, Terms and Conditions and Contract 
Language (reference section name and identifying reference):       
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Downtown Riverfront Property Feasibility Study  
(ED2023-41) 

 
The undersigned proposes and agrees, after having examined the requirements and specifications, to irrevocably offer 
to furnish the services in compliance to all terms, conditions, specifications and applicable addenda.   I (we) hereby 
certify and affirm that being first duly sworn an oath, deposes and states that all statements made herein are made on 
behalf of the Offeror, that this despondent is authorized to make them and the statements contained herein are true 
and correct. 
 
In Witness Whereof, the parties have entered into this Contract upon the latter of the date accepted and signed by the 
City and the date accepted and signed by the Professional Service Provider. 
 
       
For:  City of St. Charles For: Professional Service Provider 
 If an Individual 
By: _______________________________________ By: _____________________________________ 
Project Manager – Derek Conley  Signature 

 ________________________________________ 
  Title 

ATTEST____________________________________ If a Partnership 

 By: _____________________________________ 
  Signature 

________________________________________ 
DATE______________________________________  Title 

 By: _____________________________________ 
  Partner 

 If a Corporation 
 By: _____________________________________ 
  Signature of person authorized to sign 

 ________________________________________ 
  Title 

 ATTEST____________________________________ 

 If a Joint Venture 

 By: _____________________________________ 
  Signature 

 ________________________________________ 
  Title 

 By: _____________________________________ 
  Signature 

 ________________________________________ 
  Title 

 

 DATE______________________________________ 

 
Attach seal here              



 

Price Proposal Page       

 

 

 
 

Price Proposal Page 

Downtown Riverfront Property Feasibility Study  
(ED2023-41) 

 
I (we) propose to furnish all services as specified in the attached solicitation documents at the below price. No additional 
charges over said pricing will be accepted by the City without an authorized change order and written approval by the 
Purchasing Division confirmed via purchase order amendment. 
 
 
 
 
 
 
 
 
 
 

Total Flat Fixed Fee for Downtown 
Riverfront Property Feasibility Study 

$__________________ 

 
 
 

           Please include a detailed summary of expenses and a timeline for completing the proposed project. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

We accept payment via City of St. Charles credit card, without additional fees.   Yes      No 
 
We will allow a discount of _____% if payment is received within ______ days of invoice. 
 



 

Certification of Compliance       

 

 
 

Certification of Compliance 

(A) The undersigned certifies that, pursuant to the Equal Opportunity Employer provisions of Section 2000(e) of Chapter 21, Title 42 of the United 
States Code and Federal Executive Order No. 11246 as amended by Executive Order No. 11375, the bidder is compliant with all Equal Employment 
Opportunity Commission ("EEOC") requirements.  
 

(B) The undersigned certifies that, pursuant to the Illinois Human Rights Act provisions of Section 775 ILCS 5/2-105, the bidder complies with and 
certifies that it is in compliance with all equal employment practice requirements contained therein, and that it has adopted a written sexual 
harassment policy that meets the minimum requirements.   

 

(C) The undersigned certifies that, pursuant to the Public Act 101-0221, Section 2-109, and the City of St. Charles Anti-Harassment Policy (adopted 
by ordinance on December 16, 2019), the bidder complies with and certifies that Sexual Harassment Prevention Training is provided at least once 
a year to all employees who work with City employees and/or on City property. The City may, at any time, request proof of the vendor's 
compliance, and the vendor will comply with evidence within two business days.   
 

(D) The undersigned certifies that, pursuant to the State of Illinois Law provisions of Section 720 ILCS 5/33E prohibiting Bid-rigging or Bid-rotating, 
the bidder is not barred from bidding on this project, or entering into a contract for this project. 

 

(E) The undersigned certifies that, pursuant to the Federal Acquisition Regulation (FAR 48 C.F.R. §52.203-2) the bidder agrees that: 
a. Prices in the offer have been arrived at independently without consultation, communication, or agreement with any other competitor; 
b. Prices in the offer have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other competitor before 

bid opening or contract award unless otherwise required by law; and 

c. No attempt has been made or will be made by the bidder for the purpose of restricting competition. 
 

(F) The undersigned certifies that, pursuant to the Illinois Department of Revenue Tax Laws provisions of Section 65 ILCS 5/11-42.1-1, the bidder is 
not barred from doing business with any unit of local government in the State of Illinois as a result of a delinquency in payment of any taxes unless 
the bidder is contesting, in accordance with the procedures established by the appropriate statute, its liability for the tax or the amount of the tax. 
 

(G) The undersigned certifies that, pursuant to the Illinois Drug Free Workplace Act provisions of Section 30 ILCS 580/3, the bidder deposes states 
and certifies that it will provide a drug free workplace, inclusive of all satellite locations as well as the City of St. Charles sites. 
 

(H) The undersigned certifies that, pursuant to the Illinois Prevailing Wage Act provisions of Section 820 ILCS 130/0.01 et seq, the bidder, when 
required, is in compliance with all requirements of, including provisions as to wages, medical and hospitalization insurance and retirement benefits 
for those trades covered in the Act. Pursuant to Illinois Public Act provisions of Section 94-0515 and all provisions of the Employee Classification 
Act, provisions of Section 820 ILCS 185/1 et seq., said bidder agrees to submit certified payroll records as required. 
 

(I) The undersigned certifies that, pursuant to the Employment of Illinois Workers on Public Works Act provisions of Section 30 ILCS 570/0.01, et 
seq., the bidder is in compliance with all requirements.  Furthermore, the bidder certifies that it will demonstrate a good faith effort toward 
providing equal employment opportunities for City of St. Charles residents to work as crafts persons, consistent with the racial, ethnic, and gender 
demographics of the City's labor force. 

 

(J) The undersigned certifies that, pursuant to the National Security/USA Patriot Act as defined in Presidential Executive Order 13224, the bidder 
and all affiliated parties, are not working for or with, nor acting on behalf of, a Specially Designated National and Blocked Person. 
 

(K) The undersigned certifies that they have not colluded with or participated in any unethical practices with any person, firm or employee of the 
City of St. Charles which would in any way be construed as an unethical business practice. 

 

(L) The undersigned certifies that, pursuant to the Public Act 102-0265, which amends the Property Tax Code 35 ILCS 200/18-50.2, the bidder, when 
required, states and certifies that it will provide the City of St. Charles with a Vendor Information Reporting Form upon request. 
 

 

 

Check One:  
 There are no conflicts of interest and in the event that a conflict of interest is identified anytime during the duration of this award, or 
reasonable time thereafter, you, your firm or your firm’s ownership, management or staff will immediately notify the City of St. Charles in writing. 
 

 There is an affiliation or business relationship between you, your management or staff, your firm or your firm’s ownership, and an employee, 
officer or elected official of the City of St. Charles who makes recommendations to the City of St. Charles with respect to expenditures of money, 
employment, and elected or appointed positions.  Provide on a separate letter included with your response any and all affiliations or business 
relationships that might cause a conflict of interest or any potential conflict of interest.  Include the name of each City of St. Charles affiliate with 
whom you, your firm or your firm’s ownership, management or staff has an affiliation or a business relationship.  
 

 

 
Company Name  _________________________ Signature _________________________________ Date_____________ 



 

 

  
 

Service Provider Response Requirements 
 

Downtown Riverfront Property Feasibility Study  
(ED2023-41) 

 
Please provide the below information 

 
Experience and Capabilities 

1. Experience as evidenced by a listing of references from similar projects in size and scope within the past five (5) 
years.  Include contact information (name, title, e-mail address, and phone #) for the individual who oversaw the 
quality of the work and authorized payment. References within the greater Chicago area preferred. 

2. Evidence of Financial Stability to fund this project and any and all continuing services this project may require 
throughout the standard life cycle:  i.e. Annual Report; D&B Report, Credit Reference, Letter from Bank  

3. Provide a W-9 
 

Statement of Experience (not to exceed 3 pages) 
4. How many years has your firm been in business under this name? Any other name? Other ownership? Provide 

details. 
5. What is the value of the firm’s work: Completed in the past 12 months? Now under contract? 
6. What is the number of clients in your firm: Serviced in the past 12 months? Now under contract? 
7. How many years has the individual who will oversee our project worked in a leadership role on projects similar 

in scope and size? Provide: Resume and personal references from past related projects (even if associated with a 
different firm); 

8. What are the roles and expectations of each staff member assigned to the project?  
9. How do you measure and gauge performance capabilities? 

 

Work Specific Knowledge 
10. Credentials / Licenses / Certifications 
11. Attach a list of the areas of work that will be performed by a sub-contractor or other firm. 

 
 

Safety Risk  
12. Certificate of Insurance (proof of) 
13. A brief explanation of the following: 

a. A time your organization failed to complete a contract 
b. Bankruptcy or reorganization 
c. Judgment claims or law suits against the firm: Awarded and Pending within past five (5) years 

 
14. Any other services your firm may offer that would benefit the City of St. Charles? 
 

15. Critique the scope of work:  what works, what deletions, changes or options for achieving desired outcomes do 
you recommend? 

 
16. Describe more detailed alternatives that impact quality, time, price, and deliverables. 

 
 
 
 
 
 
 



 

 

 

City of St. Charles 
                                                              REFERENCE FORM 

 
                                                         Project: Downtown Riverfront Property Feasibility Study  

                                     (ED2023-41) 
 

The following is a list of FIVE (5) references that have performed projects similar in size & scope within the 
last five (5) years. 

 

 

1. Company Name and Address Scope of Work: 
 

 Date(s):  
 Amount:  
 Project Manager:  
 Telephone No:  
 Email:  

Comments: 
Reference Verified: Yes  No   

 
2. Company Name and Address Scope of Work:  

 Date(s):  
 Amount:  
 Project Manager:  
 Telephone No:  
 
 

Email:  

Comments: 
Reference Verified: Yes  No   

 
3. Company Name and Address Scope of Work:  

 Date(s):  

 Amount:  
 Project Manager:  
 Telephone No:  
 Email:  

Comments: 
Reference Verified: Yes  No   

 
4. Company Name and Address Scope of Work:  

 Date(s):  
 Amount:  
 Project Manager:  
 Telephone No:  
 Email:  

Comments: 
Reference Verified: Yes  No   

 
5. Company Name and Address Scope of Work:  

 Date(s):  

 Amount:  
 Project Manager:  
 Telephone No:  
 Email:  

Comments: 
Reference Verified: Yes  No   

 
 

Company Name:        

 

Failure to complete and return this form may be considered sufficient reason for rejection of the submittal. 
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This agreement for professional services ("Agreement'') has been awarded on ______________, 2023 by City Council / 
or / by City Administration  and is between the City of St. Charles, an Illinois home rule municipal corporation ("City''), 
located at 2 East Main Street; St. Charles, Illinois 60174 and _____________________________ ("Professional Service 
Provider”) (Inc/LLC/Co/sole proprietorship), located at _________________________. City and Professional Service 
Provider are at times collectively referred to hereinafter as the "Parties." 
 
RECITALS 

Whereas, the City issued Request for Proposal #ED2023-41 (Solicitation) for professional services entitled 
Downtown Riverfront Property Feasibility Study (“Project”); 
 
Whereas, the Professional Service Provider submitted an offer (Offer) in response to the Solicitation and the 
Professional Service Provider represents that it is ready, willing and able to perform the services specified in the 
project; 
 
Whereas, the Offer was found to meet the City’s requirements as specified in the solicitation;  
 
Whereas, the City awarded the Professional Service Provider the Project, inclusive of options / phases #_________ 
and reimbursable expenses in a total amount not to exceed $___________; [Options / Phases not listed have not been 
awarded.] 

 
Now therefore, in consideration of the foregoing and for the mutual promises hereinafter set forth and for other good and 
valuable consideration, the sufficiency of which is acknowledged, the parties agree as follows to the following terms and 
conditions:  
 
Article 1:  Contract Documents 

A. Incorporated Documents.  The Contract documents consist of this Agreement and the following attached 
exhibits.  These attachments along with this Agreement represent the entire integrated Contract between the 
parties and supersede any and all prior negotiations, representations or agreements, written or oral.   

a. The City’s Purchase Order document, to be generated as the Work May Proceed document upon contract 
execution, is incorporated as the first page of this Contract and said Purchase Order Number will become 
the identification number for this contract and thus must be referenced on all related documents, inclusive 
of invoices.  

b. The City’s Solicitation Package (minus the response pages and sample award documents), all addenda 
and any related documents is attached as Exhibit A 

c. The Professional Service Provider’s offer and all related documents is attached as Exhibit B 
d. Insurance Coverage for Professional Service Provider is attached as Exhibit C 
e. Change Order Form, which is the sole vehicle authorized to amend contract, is attached as Exhibit D  

B. Controlling Document.  In the event of a conflict between this Agreement and any attachment or exhibit, the 
provisions of this Agreement shall control.   

Article 2:  Services Contracted 
A. Scope of Services.  Professional Service Provider shall provide awarded Services in accordance with the Project 

Requirements stated within the City’s Solicitation [Exhibit A], and the Offer submitted by the Professional 
Service Provider [Exhibit B]. 

a. Truthful and Accurate.  Professional Service Provider represents that such material and information 
furnished in connection with the Solicitation and this Contract is truthful and accurate. 

b. Necessary Documentation.  Professional Service Provider acknowledges that it has furnished exhibits, 
as listed previously, and will continue to furnish requested and necessary documentation, including but 
not limited to certifications, affidavits, reports and other information. 
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c. Ownership of Project Documents.  All drawings, specifications, reports, and any other project 
documents prepared by the Professional Service Provider in connection with any or all of the project 
services shall be delivered to the City for the expressed use of the City.  The Professional Service 
Provider does have the right to retain original documents, but shall cause to be delivered to the City such 
quality or documents so as to assure total reproducibility of the documents delivered.  All information, 
worksheets, reports, design calculations, plans, and specifications shall be the sole property of the City 
unless otherwise specified within this negotiated Contract.  The Professional Service Provider agrees that 
the basic survey notes and sketches, charts, computations, and other data prepared or obtained by the 
Professional Service Provider pursuant to the Contract will be made available, upon request, to the City 
without cost and without restriction or limitations as to their use.  All field notes, test records, and reports 
shall be available to the City upon request. 

B. Status of Independent Professional Service Provider.  Both City and Professional Service Provider agree that 
Professional Service Provider will act as an Independent Professional Service Provider in the performance of the 
Project.  Accordingly, the Independent Professional Service Provider shall be responsible for payment of all taxes 
including federal, state, and local taxes arising out of the Professional Service Provider’s activities in accordance 
with this Contract, including by way of illustration but not limitation, federal and state income tax, social security 
tax, and any other taxes or license fees as may be required under the law.  Professional Service Provider further 
acknowledges under the terms of this Contract, that it is not an agent, employee, or servant for the City for any 
purpose, and that it shall not hold itself out as an agent, employee, or servant of the City under any circumstance 
for any reason.  Professional Service Provider is not in any way authorized to make any contract, agreement or 
promise on behalf of the City, or to create any implied obligation on behalf of City, and Professional Service 
Provider specifically agrees that it shall not do so.  City shall have no obligation to provide any compensation or 
benefits to Professional Service Provider, except those specifically identified in this Contract.  City shall not have 
the authority to control the method or manner by which Professional Service Provider complies with the terms of 
this Contract. 

Article 3: Term 
A. Term.  This Contract commences on (date) and terminates on (date)  / or /  becomes effective upon the latter of 

the date accepted and signed by the City and the date accepted and signed by the Professional Service Provider 
and terminates upon completion of Project as defined in writing by the City.  Alteration in termination may occur 
prior to completion of Project in accordance with the following conditions. 

B. Termination of Contract.  The City has the right to terminate this Contract, in whole or in part at any time.  
Written notice of termination is to be served by the City to the Professional Service Provider’s principal or 
Professional Service Provider’s agent personally or by certified or registered mail, return receipt requested.  In the 
event of termination, the City shall pay the Professional Service Provider for satisfactory services performed as of 
the effective date of termination.  The effective date of termination releases the City from any obligations under 
this Contract.  Professional Service Provider shall deliver to the City any finished and unfinished documents, 
drawings, studies and reports related to the Project.  All such documents, studies and reports shall become the 
property of the City.  The City may terminate this Contract, or any portion of it, as is reasonably necessary in 
accordance with the following conditions: 

a. Substitution of Key Personnel.  Should any of the key personnel identified in the offer become 
unavailable to work on the project; and should no temporary replacement personnel be provided within 24 
hours following the commencement of the subject key personnel’s unavailability; and/or should no 
permanent substitute personnel reasonably satisfactory to the City be provided within thirty (30) days of 
key personnel’s unavailability; the City may, at its election, declare breach of contract and terminate the 
contract for non-performance.   

b. Non-performance.  Non-adherence to the terms of this Contract and its incorporated documents on the 
part of the Professional Service Provider is grounds for termination of the Contract.  The City will notify 
the Professional Service Provider in writing with a 24-hour notice specifying the effective date of 
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termination.  In the event of termination due to non-performance on the part of the Professional Service 
Provider, the City has the authority to contract with an alternate Professional Service Provider to complete 
this Contract.  The Professional Service Provider shall be liable to the City for all incidental and 
consequential expenses incurred in procuring and securing an alternate Professional Service Provider, 
including any loss due to alternate Professional Service Provider compensation.  The City may deduct 
expenses and loss, due to breach, from payment to the Professional Service Provider for services already 
performed.  Failure to deduct expenses and losses from the City’s payment to the Professional Service 
Provider does not relieve the Professional Service Provider from the Terms of this condition nor bar the 
City from seeking alternative legal remedies. 

c. Unappropriated Funds.  If sufficient funds have not been appropriated to cover the estimated 
requirement of this Contract, the City may terminate this Contract.  The City may terminate for 
unappropriated funds by serving the Professional Service Provider with a fourteen (14) day written notice 
specifying the effective date of termination.  On that specified termination date, this Contract and all 
contractual obligations will end.  If this Contract is terminated by the City for unappropriated funds after 
performance by the Professional Service Provider has commenced, the termination date controls the final 
invoice by the Professional Service Provider for previous services under this Contract.  The termination 
date controls all payment obligations of the City to the Professional Service Provider.  Payment by the 
City to the Professional Service Provider upon termination for unappropriated funds constitutes full 
satisfaction for services rendered. 

d. Convenience.  Termination for convenience does not necessitate a reason.  The City may terminate for 
convenience by serving the Professional Service Provider with a seven (7) day written notice specifying 
the effective date of termination.  On that specified termination date, this Contract and all contractual 
obligations will end.  If this Contract is terminated by the City for convenience, the termination date 
controls the final invoice by the Professional Service Provider for previous services under this Contract.  
The termination date controls all payment obligations of the City to the Professional Service Provider.  
Payment by the City to the Professional Service Provider upon termination for convenience constitutes 
full satisfaction for services rendered. 

e. Force Majeure.  A party shall not be held liable for failure of or delay in performing its obligations under 
this Contract if failure of delay is a result of an event of outside force, including a natural disaster, “Act of 
God”, act of war, act of terrorism, government sanction or strike that could not be foreseen or avoided by 
prudence.  Once performance is delayed by this event of outside force, the non-performing party must 
make every reasonable attempt to minimize delay.  Once performance has been delayed one-hundred and 
twenty (120) days, performance is considered impracticable due to impossibility, and either party may 
terminate this Contract. 

C. Stop Work. The City may, at any time by written order, require the Professional Service Provider to stop all or 
part of the services required by this contract.  Upon receipt of such an order, the Professional Service Provider 
shall immediately comply with its terms and take all steps to minimize the occurrence of costs allocable to the 
services covered by the order.  The City will pay for costs associated with suspension provided they are deemed 
reasonable by the City. 

Article 4: Compensation 
A. Price.  The City shall pay the Professional Service Provider for Services in accordance with the amounts set forth 

in the Offer. [Exhibit B] The maximum price stated on page 1 of this agreement may not be increased unless the 
City’s Project Manager is provided with supporting documentation to warrant a change, and if upon review and 
acceptance, a written change order is approved.  All change orders shall be by written schedule on a City Change 
Order form [Exhibit D], and shall be attached as an amendment to this Contract. 

B. Invoicing. The Professional Service Provider shall submit an itemized invoice with all supporting documentation 
as required by the City.  Supporting documentation may include, but is not limited to:  a supporting schedule of 
hours worked making explicit the percentage of completion of services as of the date of the invoice; receipts for 
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travel, postage, duplication, subcontracted services; supplier’s invoices to justify material mark-up; certified 
payroll; waivers of lien; and supplier’s invoices to justify material mark-up. 

C. Invoice Submittals.  All invoices must be submitted directly to AccountsPayable@stcharlesil.gov and reference 
Purchase Order number.  Invoices submitted in any other manner will result in a delay of payment.   

D. Payment. The City shall make all payments in accordance with the Illinois Local Government Prompt Payment 
Act or Professional Service Provider’s invoice, whichever is more favorable to the City. 

a. Schedule of Payment.  The City shall make all payments on the basis of approved invoices and 
supporting documents.  The City shall use its best efforts to make payments within thirty (30) days after 
review and approval of the invoice.  Each payment requires City Council’s approval of the Expenditure 
Approval List which occurs at publicly scheduled meetings.   

b. Non-Payment.  All invoices must be submitted to the City within two (2) months of the Professional 
Service Provider’s final performance on this Contract.  The City shall not pay any invoices submitted in 
excess of two (2) months from the date of last service performed per this Contract. 

Article 5:  Duties 
A. Consent and Approvals.  The City and the Professional Service Provider represent and warrant to each other that 

each has obtained all the requisite consents and approvals, whether required by internal operating procedures or 
otherwise, for entering into this Contract and its contemplated undertakings. 

B. Insurance.  The Professional Service Provider shall, during the entire term of this Contract, maintain, at a 
minimum, the insurance minimums as specified in the Solicitation and under the terms stipulated In Exhibit C. 

C. Standard of Performance.  The Professional Service Provider warrants that the service provided, under the fully 
incorporated Contract, by the Professional Service Provider and any and all employees, agents, Professional 
Service Providers, or subcontractors is performed by individuals who are authorized under all applicable licenses 
and certifications, and who have completed the requisite training as required by industry standards, professional 
standards, manufacturers' requirements, and statute.  Performance by these parties shall be with the degree, skill, 
care and diligence customarily required of a professional performing service of comparable scope, purpose and 
magnitude and in conformance with the applicable industry standards.  The Professional Service Provider and its 
employees, agents, Professional Service Providers, or subcontractors shall perform in strict compliance with the 
laws and regulations of the City, State, and federal government. 

D. Best Efforts.  The Professional Service Provider shall use its best efforts to assure timely and satisfactory 
rendering and completion of services under this Contract.  The Professional Service Provider shall remain solely 
responsible for the professional and technical accuracy of all services and deliverables furnished, whether such 
service is rendered by the Professional Service Provider or others on its behalf including, and without limitation, 
subcontractors, employees, agents, manufacturers, suppliers, fabricators, and consultants.  The Professional 
Service Provider is not to be relieved from its duty to use best efforts, pursuant to the Contract, by the City’s 
review, approval, acceptance, or payment for any of the agreed to services.  Any change to the character, form 
quality or extent of the Project shall be in writing on a City Change Order form [Exhibit D], and attached as an 
addendum to this Contract. 

E. Non-disclosure.  The Professional Service Provider, its employees, agents, consultants, or subcontractors may 
have access to the City’s confidential information during performance of this Contract.  Confidential information 
includes, but is not limited to, methods, processes, formulas, compositions, systems, techniques, computer 
programs, databases, research projects, resident identification and contact information, financial data, and other 
data. The Professional Service Provider shall not directly or indirectly use, disclose or disseminate confidential 
information to any third party for any purpose other than a purpose explicitly allowed for in this Contract and its 
integrated documents. 

F. No Duty.   The Professional Service Provider shall not imply any authority to act as an agent of the City.  The 
Professional Service Provider’s duties to the City are limited by express authorization under this Contract and by 
statute. 

G. Hold Harmless and Indemnification. 

mailto:AccountsPayable@stcharlesil.gov
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a. Patents and Copyrights.  The Professional Service Provider warrants that all products used or provided 
in the fulfillment of this Contract will not infringe on any United States or foreign patent.  Professional 
Service Provider shall indemnify the City against any and all judgments, decrees, legal fees, costs and 
expenses resulting from such alleged infringement.  Professional Service Provider will, upon request of 
the City and at the Professional Service Provider’s own expense, defend any suit or action which may be 
brought against the City by reason of any alleged infringement of any patent or copyright in the sale or 
use of products provided to the City by the Professional Service Provider. 

b. Loss and Liability.  The Professional Service Provider shall hereby defend and indemnify the  City, its 
directors, agents, officers, employees, and elected officials from and against any and all liabilities, losses, 
claims, demands, damages, costs, fines, penalties, expenses, judgments, and settlements, including, but 
not limited to, reasonable attorneys’ fees and costs of litigation, and any and all causes of action of any 
kind or character, that may be incurred as a result of bodily injury, sickness, death, or property damage or 
as a result of any other claim or suit arising out of or connected with, directly or indirectly, the negligent 
acts, errors, omissions, or intentional acts or omissions of any agent, employee, subcontractor, 
Professional Service Provider, or contractor hired to provide any goods or perform any services on behalf 
of the Professional Service Provider. 

Article 6: Policies 
A. Illinois Freedom of Information Act.  The Professional Service Provider acknowledges the requirements of the 

Illinois Freedom of Information Act (FOIA).  Professional Service Provider agrees to comply with all requests 
made by the City for public records (as defined in FOIA § 2(c)) in the undersigned’s possession and/or their 
subcontractors/suppliers’ possession. 

a. Timeliness.  The Professional Service Provider shall provide the requested public records to the City 
within two (2) business days of the City’s request. 

b. Free of Charge. The Professional Service Provider agrees not to apply any costs or charge any fees to the 
City for the procurement of the requested records pursuant to a FOIA request. 

c. Hold Harmless.  Should the Professional Service Provider deny the City’s request unlawfully or request 
that the City utilize a lawful exemption available under FOIA, Professional Service Provider agrees to pay 
any and all costs connected with the defense of the Professional Service Provider’s denial.  All costs 
include reasonable attorney and witness fees, filing fees and other expenses related to the defense of a 
complaint.  The Professional Service Provider agrees to indemnify the City against any and all claims, 
costs, penalties, losses and injuries arising out of or relating to its failure to provide the requested public 
records to the City under this Contract. 

B. Discrimination Prohibited. 
a. Equal Employment Opportunity.  The Professional Service Provider shall comply with all rules and 

regulations pertaining to public contracts adopted by the State and the City.  The City is an equal 
opportunity employer. 

b. ADA.  The Professional Service Provider shall be in compliance with current applicable regulations of the 
Americans with Disabilities Act. 

Article 7: Changes to Contract 
A. Changes and Alterations. Any changes or alterations to this Project affecting, inclusive of but not limited to: 

scope, cost, terms, milestones, deadlines or other significant factors shall be integrated in writing on a City of St. 
Charles Change Order form.  [Exhibit D] 

B. Extension or Renewal of Contract. The City at its option may extend this Contract for an additional to be 
determined term if the Professional Service Provider either reduces his price, or holds firm to the proposal prices, 
conditions and specifications. 

C. Assignment.  The Professional Service Provider shall not assign, transfer, or subcontract this Contract, in whole 
or in part, without prior written consent of the City. 

D. Notification. All notification under this Contract shall be made as follows: 
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a. If to the City      
City of St. Charles 
Attn:  Procurement Division 
2 East Main Street 
St. Charles, IL   60174 
Email: Procurement@stcharlesil.gov 
 

b. With electronic copies to 
Procurement Division: Procurement@stcharlesil.gov  
Project Manager: Derek Conley; dconley@stcharlesil.gov  

   
 

c. If to the Professional Service Provider 
 
 
 
 
 

Article 8: Applicability 
A. Other Entity Use.  The Professional Service Provider may, upon mutual agreement with any municipality or 

governmental unit, permit that unit to participate in this Contract for substantially similar consulting services 
under the same or more favorable price, terms and conditions. 

B. Waiver. Any failure of either the City or the Professional Service Provider to strictly enforce any terms, right, or 
condition of this Contract, whether implied or expressed, shall not be construed as a waiver of such term right or 
condition. 

C. Severability. If any provision of this Professional Service Agreement is held to be illegal, invalid, or 
unenforceable, such provision shall be fully severable, and this Contract shall be construed and enforced as if such 
illegal, invalid, or unenforceable provision were never a part hereof;  the remaining provisions hereof shall remain 
in full force and effect and shall not be affected by the illegal, invalid, or unenforceable provision or by its 
severance;  and in lieu of such illegal, invalid, or unenforceable provision there shall be added automatically as 
part of this Contract, a provision as similar in its terms to such illegal, invalid, or unenforceable provision as may 
be possible and legal, valid and enforceable. 

D. Governing Jurisdiction. The parties agree that any disputes, disagreements, or litigation arising from this 
Contract, between or amongst them, will be heard and resolved exclusively in the courts of the 16th Judicial 
Circuit, Kane County, Illinois. 

E. Governing Law.  The parties agree that the laws of the State of Illinois govern this Contract. 
  

mailto:Procurement@stcharlesil.gov
mailto:dconley@stcharlesil.gov
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In Witness Whereof, the parties have entered into this Contract upon the latter of the date accepted and signed by the City 
and the date accepted and signed by the Professional Service Provider. 
 
 
For:  City of St. Charles      For: Professional Service Provider 
  
        If an Individual 
By: _______________________________________  By: _____________________________________ 
Project Manager -       Signature 

        ________________________________________ 
        Title 

ATTEST____________________________________  If a Partnership 
        By: _____________________________________ 
        Signature 

________________________________________ 
DATE______________________________________  Title 

        By: _____________________________________ 
        Partner 

        If a Corporation 
        By: _____________________________________ 
        Signature of person authorized to sign 

        ________________________________________ 
        Title 

        ATTEST____________________________________ 

        If a Joint Venture 

        By: _____________________________________ 
        Signature 

        ________________________________________ 
        Title 

        By: _____________________________________ 
        Signature 

        ________________________________________ 
        Title 

         

               
        DATE______________________________________ 
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Prior to commencement of the Services governed by contract between the City of St. Charles (City) and the Professional 
Service Provider (Insured), the Professional Service Provider shall provide the City with satisfactory evidence of 
insurance coverage, and when requested, evidence of each of its subcontractors, consultants and agents hired to provide 
the services for the Project.  

1. At Insured’s expense, Insured shall hereby secure and maintain project insurance of the following kinds and limits set 
forth to protect the City from and against any and all damages, claims, lawsuits and losses which may occur or arise out 
of the Insured’s work on behalf of the City.  The project Insurance shall remain in effect throughout the duration of the 
entire Contract. 

 
2. Insured shall furnish Certificates of Insurance, Endorsements, and Waiver of Subrogation to the City, inclusive of the 
Additional Insureds, with its submittal of signed contract. 

a. Worker’s Compensation and General Liability Waiver of Subrogation in favor of the City. 
 
3. All insurance policies must be written with insurance companies approved by the City, licensed to do business in the 
State of Illinois, and have a rating of not less than A- VI, according to the latest edition of the A.M. Best Company. 

 
4. The City may inspect any and all policies of insurance at any time.  If requested, Insured will give the City a copy of 
the insurance policies.  The policies must be delivered to the City within two (2) business days of the request. 

 
5. Insured agrees to obtain and maintain an insurance policy, including coverage with limits not less than those exhibited 
on the following page (or greater if required by law):   
 

a. All Commercial General Liability policies must include Blanket Contractual coverage and Broad Form Vendor’s 
Liability coverage. 

b. Contractual and other Liability Insurance provided under this Contract shall not contain a supervision inspection 
or engineering services exclusion that would preclude the city from supervising or inspecting the project to the 
end result.  The Professional Service Provider shall assume all on-the-job responsibilities as to the control of 
persons directly employed by it. 

 
6. The City reserves the right to increase the aforementioned limits of Liability Insurance required of insured depending 
on, but not limited to:  the size and scope of the particular project, or the level of financial exposure, or operational risk 
to the City. 

 
7. Insured shall include the City as a primary, non-contributory additional named insured on both the General and Auto 
Liability Insurance policies and reflect the same language on its Certificate of Insurance provided to the City. 

a. Additional Insured and Broad Form Vendors’ Liability in favor of the City.   
 
 

If Insured fails to comply with the insurance requirements contained herein, all the City’s obligations under the 
Agreement will terminate. 

Exhibit C1 
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Exhibit C2 



Change Order: Downtown Riverfront Property Feasibility Study 

Exhibit D: Change Order  Page 10  
 

This document is incorporated into the above contract as an amendment to the Contract between the City and the 
Contractor/Professional Service Provider commencing on the date the last party signs this document. Any change to the 
character, form, quality, extent, or cost of the Service/Project shall be in writing and approved on this form.   
1. This Change Order is required due to (check all that apply):   

  Changed / Unforeseen Condition     Errors and Omissions 
  Change in Scope       Renewal / Extension of Services 
  
_________________________________________________________________________________________ 

 

2. The effect of this change is (check all that apply): 
  Total Cost is increased by $___________         Extension of ______ (calendar / work) days  
  Material is increased by $____________         Extension of Completion Date from ______to______ 
  Emergency Change, not to exceed $____________ 
  
_________________________________________________________________________________________ 

 

3. Attachments Supporting Change Order (check all that apply) 
   Contractor’s Proposal      other: _____________________________________ 
   Description of Change (include Drawing if applicable) 
 

Change in Price   Change in Completion   (days / calendar date) 

Original Price (reference Agreement cover page) $_______ a 
Original: #days until completion / calendar 
date for completion (reference date of Work May 

Proceed) 
______  

Current Price resulting from Prior Change 
Orders (reference prior Change Order line d) 

$_______ b 
Current Completion resulting from Prior 
Change Orders: (reference prior Change Order line d) 

______  

Net Increase/decrease of this Change Order  
(reference above #2) 

$_______ c 
Net increase/decrease of days for this 
Change Order (reference above #2) 

______  

New Price inclusive of this Change Order*  
d=(b+c) 

$_______ d 
New Time of Completion inclusive of this 
Change Order d=(b+c) 

______  

Cumulative Price change since execution* 
e=(d-a)   

$_______   e 
Cumulative Time of completion since 
execution (expressed as total days)**  e=(d-a) 

______   

*if the total price (d) exceeds $25,000, and has not been 
approved by council, council approval is required. 
*If the cumulative price change (e) exceeds 10% or $25,000, or 
exceeds an approved contingency, council approval is required.    

**if the cumulative change in days of completion exceeds the 
contracted dates for completion, are Liquidated Damages 

applicable? No  

 

All parties hereby acknowledge and agree this Change Order is inclusive of all known changes to scope, compensation 
and work schedule on behalf of the undersigned and Contractor’s supplier, subcontractor, consultant, and agent necessary 
to complete the Project/Service.  All parties hereby acknowledge that this Change Order is incorporated into the 
previously executed Contract by the signature of the parties below.  
 
 
City Project Manager ____________________________________________________________ date_____________ 
 
 
City Administrator _______________________________________________________________date_____________ 

 
Contractor/Professional Service Provider _____________________________________________date____________ 
 
 

Exhibit D 
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AGENDA ITEM EXECUTIVE SUMMARY  Agenda Item number:  4g-h     

Title: 

‐ Recommendation to approve a Resolution Authorizing the Mayor to 
Demand Payment Under a Letter of Credit – The Reserve of St. Charles 
Subdivision Phase 2 
‐ Recommendation to Waive the Formal Bid Procedure and approve a 
Resolution to Authorize a Construction Contract with Geneva 
Construction for Street Pavement Work in The Reserve of St. Charles 
Subdivision Phase 2 

Presenter:  Russell Colby, Community Development Director 

Meeting:  Planning & Development Committee   Date: September 11, 2023 

Proposed Cost:   
$385,318 contract,  
Requires $42,569 in City Funds 

Budgeted Amount:  
$343,249 available from Developer 
Letter of Credit 

Not Budgeted:     ☒ 

TIF District:  None 

Executive Summary (if not budgeted, please explain): 

Background 
The Reserves Subdivision, located on the north end of the City along Route 31, was approved in 2005 
and subdivision site improvements were installed by the original developer in 2006‐2008. Phase 2, the 
western portion of the site, was purchased by the current developer, Omni‐Tech, LLC, in 2009.  
The houses in Phase 2 were constructed by Meritus Homes and the build out was recently completed.  
At this time, the only remaining subdivision improvement to be completed are the streets in Phase 2, 
which includes curb/sidewalk repair and final paving surface. Completion of the street is the 
responsibility of Omni‐Tech, LLC per their 2009 Land Improvement Agreement with the City. 

Staff determined that because the base/binder course was exposed to the elements for nearly 15 
years, the pavement has deteriorated and needs to be removed and new base/binder course installed 
before the final paving surface. The developer has informed the City that they are not willing to 
complete this full work scope, as they are not willing to fund any additional improvements over the 
remaining financial guarantee for the project, which is a Letter of Credit in the amount of $343,249.  

Proposal 
The unwillingness of the developer to complete the full street improvements has left the City with 2 
bad options; either attempt to force the developer to fulfill their obligation to construct all required 
public improvements—which would push the completion timeline into 2024—or assume the 
responsibility and expense to complete the required work.  After discussion, staff concluded that City 
completion of the work this year is preferable, as the streets need maintenance prior to winter. 
Additionally, the residents of the “new” subdivision have been living with incomplete streets for a 
number of years, and are understandably frustrated. 

The City requested quotes from 5 different street‐paving contractors and the lowest quote to 
complete the required work is $385,818.  This quote is from Geneva Construction, the low bidder on 
the City’s 2023 Street Rehabilitation work. If the City decides to complete the work, the ‘shortfall’ 



between the available security funds and the project cost is $42,569, but may be slightly more or less 
than this exact amount pending the final quantities needed for the work. 
 
Geneva Construction has indicated that they can mobilize to complete this project during the current 
paving season if the city commits to hire them for this project no later than the end of September.  
 
Should the Committee recommend that the City draw on the Letter of Credit and proceed with 
completion of the project, a Bid Waiver and Contract will be presented for City Council approval. This 
approval would be contingent upon the City successfully obtaining the Letter of Credit funds, and 
would require an additional budget add of $42,569 to complete the project. 
 
The developer, Omni‐Tech, LLC, has indicated that they would not dispute the City drawing on the 
Letter of Credit. However, staff has not agreed to waive any rights under the Land Improvement 
Agreement to seek reimbursement from the developer, if possible. 

Attachments (please list):  
Aerial photo, Resolutions, Bid Waiver, Quote  

Recommendation/Suggested Action (briefly explain): 
‐ Recommendation to approve a Resolution Authorizing the Mayor to Demand Payment Under 

a Letter of Credit – The Reserve of St. Charles Subdivision Phase 2 
‐ Recommendation to Waive the Formal Bid Procedure and approve a Resolution to Authorize a 

Construction Contract with Geneva Construction for Street Pavement Work in The Reserve of 
St. Charles Subdivision Phase 2 
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City of St. Charles, Illinois 
Resolution No. 2023- ___ 

 
 Resolution Authorizing the Mayor to Demand Payment Under a Letter 

of Credit- The Reserve of St. Charles Subdivision, Phase 2 
 
 
 WHEREAS, the City of St. Charles approved the final plat of subdivision entitled 
"The Reserve of St. Charles", and had the same recorded in the recorder of Deeds Office, 
Kane County, Illinois, on February 14, 2006, as Document No. 2006K01694; and 
 
 WHEREAS, pursuant to a Land Improvement Agreement (the “Agreement”) 
dated July 20, 2009 and amended November 19, 2012, Omni-Tech, LLC (the 
“Developer”) was required to complete the required Land Improvements by October 31, 
2016 (the “Completion Date”); and 
 
 WHEREAS, as required by the Agreement, the Developer has provided 
Irrevocable Letter of Credit No. 70505, dated July 22, 2009, as amended, from Morton 
Community Bank in order to secure completion of the Land Improvements; and  
 
 WHEREAS, the Developer has failed to satisfactorily complete the work of the 
installation and construction of the required Land Improvements, and the subdivision is 
now fully built out; and  
 
 WHEREAS, City staff has made contacts and met with the Developer regarding 
said failure, without resolution; and, 
 

WHEREAS, the Developer’s failure to complete the Land Improvements 
constitutes a default of the Agreement; and,  
 

WHEREAS, the City further finds and determines that the public interest requires 
that the City construct or cause the construction of the Land Improvements; and, 
 
 WHEREAS, the City further finds and determines that it is necessary to draw on 
the Letter of Credit to pay for the construction of the Land Improvements, all in 
accordance with the Agreement and Letter of Credit. 
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of St. 
Charles, Kane and DuPage Counties, Illinois that the Mayor is hereby authorized and 
directed to demand payment pursuant to the Agreement and Letter of Credit and to take 
such other and further actions as may be necessary. 
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PRESENTED to the City Council of the City of St. Charles, Kane and DuPage 
Counties, Illinois, this 18th day of September, 2023. 

 
PASSED by the City Council of the City of St. Charles, Kane and DuPage 

Counties, Illinois, this 18th day of September, 2023. 
 
APPROVED by the Mayor of the City of St. Charles, Kane and DuPage Counties, 

Illinois, this 18th day of September, 2023. 
 

 

 

      ____________________________________ 
      Lora A. Vitek, Mayor 

Attest: 

 

____________________________ 
City Clerk 

     Council Vote: 

        Ayes:     

        Nays:     

  Abstain:    

        Absent:    
 
 



City of St. Charles, Illinois 
Resolution No. 2023-_____ 

 
Resolution to Waive the Formal Bid Procedure and Authorize a Construction 
Contract with Geneva Construction for Street Paving Work in the Reserve of 

St. Charles Phase 2 
 

Presented & Passed by the 
City Council on _____________ 

 
WHEREAS, the Community Development Department is seeking Construction Service 

to complete and anticipated subdivision developer obligation; and 
 
WHEREAS, Geneva Construction has successfully provided this service to the City and 

was the low bidder for the City’s 2023 Street Rehabilitation Program and is familiar with the 
City’s requirements; and 

 
WHEREAS, Geneva Construction provided the lowest of 5 quotes for this work and is 

able to complete the work during this current construction season; and 
 
 WHEREAS a request has been made to waive the Bid Procedure and proceed with 

entering a contract with Geneva Construction for these services. 
 

NOW THEREFORE BE IT RESOLVED by the City Council of the City of St. Charles, 
Kane and DuPage Counties, Illinois, to Waive the Formal Bid Procedure and Authorize a 
Construction Contract with Geneva Construction for Street Paving Work in the Reserve of St. 
Charles Phase 2, the amount of $385, 318. 

 
 

PRESENTED to the City Council of the City of St. Charles, Kane and DuPage Counties, 
Illinois, this 18th day of September 2023.   

 
PASSED by the City Council of the City of St. Charles, Kane and DuPage Counties, 

Illinois, this 18th day of September 2023.   
 
APPROVED by the Mayor of the City of St. Charles, Kane and DuPage Counties, 

Illinois, this 18th day of September 2023.   
 
 
     _________________________________ 
     Lora A. Vitek, Mayor 
 
Attest: 
 
________________________ 
City Clerk/Recording Secretary 



Resolution No.  ______ 
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Voice Vote: 
Ayes: 
Nays: 
Absent: 
Abstain: 
 

 



 

 
 

 

                Bid Waiver     One Time         Today through ___________ 
Description: _____________________________________________________________ 
 

Requested Vendor: __________________________________ 
 

Requested By: ______________________________________ Date: ________________ 
 

Approval: _____________________________    ________________________________ 
                                        Department Head                                                  Signature 

 

Bid Waivers are required when there are unique circumstances related to a proposed procurement that has not 
been competitively solicited. 

 

1. This procurement is valued at $_____________ for this one-time order, and/or $_____________ for a 12-month period. 

 

2. This good/service has been competitively solicited within the past 24 months.         YES           NO  
If Yes, Was the solicitation published on the city website?       YES       NO 
 

3. Justification for Bid Waiver: 
 

Emergency  i.e. declared by the Mayor and applicable to EOC/FEMA procedures. 
 

Urgent  i.e. required to resolve an unanticipated problem that, if not resolved within 48 hours, may cause undue risk to 
individuals and/or extensive damage to property. 

 
 

Need for these goods/services were not anticipated and procurement through normal channels would take too long. 
 

A responsible contractor was on site performing a related repair, and based on professional judgement; it was prudent 
to request this service/repair from said contractor. 

 

These goods are replacement parts for a warrantied item, and the warranty is still in place, and purchase of a non-
brand item will jeopardize warranty. 

 

These goods/services are inherently related to, and an ongoing part of, other goods/services previously provided by 
the Provider. 

 

These goods utilize a proprietary, patent, trademark, or customized programming resulting in lack of competition. 
 

These goods are standardized for operational safety and efficiency. 
 

These goods are only available through the provider’s local distribution channels. 
 

These goods/services were purchased through a Cooperative Purchasing Agreement. ________________________ 
 

Other:___________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 

 
 
 
 

ATTACH THIS FORM TO FORMAL COUNCIL RECOMMENDATION; OR SCAN TO A/P IN LIEU OF QUOTES 

■ ■

Reserve Subdivision Phase 2 Street Completion

Geneva Construction

Bruce Sylvester 9/11/2023

Russell Colby

385,818

■

■

■

■

■ Provider was selected through competitive bid process to provide MFT street paving services in the the City this year, and this

project will be contracted under the same terms and at comparable unit prices. Provider was also lowest quote of 5 local paving contractors.

Project had not been anticipated and is resulting from City taking over an incomplete developer obligation.




	Agenda 9-11-23
	4a. Stuart's Crossing Lot 4 Concept Plan
	4b. 1023 W Main St. Minor Change
	4c. 2910 Glenbriar Dr Easement
	4d. Chick-Fil-A 3795 E Main St. Special Use
	ADP3117.tmp
	Passed by Plan Commission on September 6, 2023


	4e. 309 Walnut St. License Agreement
	ADPC003.tmp
	Exhibit A:
	Exhibit A:
	Exhibit D:


	4f. RFP - Downtown River Front Property
	4g-h. The Reserves



