AGENDA
CITY OF ST. CHARLES
GOVERNMENT OPERATIONS COMMITTEE
ALD. TODD BANCROFT, CHAIR

MONDAY, JANUARY 22, 2018
IMMEDIATELY FOLLOWING THE CITY COUNCIL MEETING
CITY COUNCIL CHAMBERS -2 EAST MAIN STREET

Call to Order
Roll Call

Omnibus Vote
None

Administrative
a. Video Gaming Statistics — Information Only

Police Department

a. Recommendation to Approve a Proposal for a New Class E-1 Temporary Liquor
License for a “Special Event” — “Hops for Hope 5K to be held at Mt. Saint Mary
Park — May 19, 2018.

b. Recommendation to Approve a Proposal for a Class E1 Liquor License for St.
Charles Breakfast Rotary Club to be held at Lincoln Park, St. Charles on June 9, 2018
from 12:00 pm to 5:00 pm.

c. Recommendation to Approve a Proposal for a New Class E-2 Temporary Ligquor
License for a Special Event, “McNally’s St. Patrick’s Day Party” to be held on March
17, 2018 at 1** Street Plaza.

Finance Department
a. Presentation of the Service Agreement and Funding for the History Center for FY
2018-20109.

Executive Session

Personnel -5 ILCS 120/2(c)(1)

Pending Litigation — 5 ILCS 120/2(c)(11)

Probable or Imminent Litigation — 5 ILCS 120/2(c)(11)
Property Acquisition — 5 ILCS 120/2(c)(5)

Collective Bargaining — 5 ILCS 120/2(c)(2)

Review of Executive Session Minutes — 5 ILCS 120/2(c)(21)

Additional Items from Mayor, Council, Staff, or Citizens.

Adjournment

ADA Compliance
Any individual with a disability requesting a reasonable accommodation in order to participate in a public
meetlng should contact the ADA Coordinator, Jennifer McMahon, at least 48 hours in advance of the
scheduled meeting. The ADA Coordinator can be reached in person at 2 East Main Street, St. Charles, IL,
) via telephone at (630) 377 4446 or 800 526 0844 (TDD), or via e-mail at ] )
jmcmahon@stcharlesil.gov. Every effort will be made to allow for meeting participation. Notices of this
meeting were posted consistent with the requirements of 5 ILCS 120/1 et seq. (Open Meetings Act).
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AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 4a

Title: Video Gaming Statistics — Information Only
ST. CHARLES Presenter: | James Keegan, Police Chief
Meeting: Government Operations Committee Date: January 22, 2018

Proposed Cost: $

Budgeted Amount: $ Not Budgeted: [

Executive Summary (if not budgeted please explain):

Latest statistics on video gaming of what businesses have been approved by the state and city staff of
the St. Charles Police Department, pending applications into the state for approval, and September
2016 — December 2017 report for St. Charles Video Gaming Revenue as of January 22, 2018.

Attachments (please list):
Table — Video Gaming Establishments/Pending Applicants

Illinois Gaming Board Video Gaming Report — December 2017

Illinois Gaming Board Video Gaming Report — September 2016 — December 2017

Recommendation/Suggested Action (briefly explain):

None — For Information Only




ILLINOIS GAMING BOARD

1/15/2018

VIDEO GAMING REPORT 4:06 pm
St. Charles
December 2017
VGT Wagering Activity VGT Income VGT Tax Distribution

License VGT Amount Amount Net Wagering NTI Tax Rate State Municipality
Municipality Establishment Number Count Played Won Activity Funds In Funds Out NTI (30%) Share Share
St. Charles A'Salute' Inc. 160702452 5 $28,664.12 $27,110.25 $1,553.87 $6,339.00 $4,785.13 $1,553.87 $466.17 $388.48 $77.69
St. Charles Alley 64, INC. 160702383 5 $713,687.75 $674,135.78 $39,551.97 $237,984.00 $198,432.03 $39,551.97 $11,865.64 $9,888.03 $1,977.61
St. Charles BK & MM VENTURES LLC 160702415 5 $326,013.85 $298,381.14 $27,632.71 $102,824.00 $75,191.59 $27,632.41 $8,289.78 $6,908.15 $1,381.63
St. Charles DAWN'S CAFE, LTD. 160702454 2 $27,536.90 $25,198.91 $2,337.99 $9,274.00 $6,936.01 $2,337.99 $701.42 $584.52 $116.90
St. Charles DAWN'S VOODOO ROOM, LTD. 170702226 3 $14,971.24 $13,351.02 $1,620.22 $5,508.00 $3,887.68 $1,620.32 $486.12 $405.10 $81.02
St. Charles GOLREN ENTERPRISES, INC. 160703386 5 $125,742.92 $116,826.11 $8,916.81 $42,847.00 $33,930.19 $8,916.81 $2,675.11 $2,229.26 $445.85
St. Charles L. A. MANSON CORPORATION 160703156 5 $168,514.22 $152,586.07 $15,928.15 $48,797.00 $32,868.85 $15,928.15 $4,778.47 $3,982.06 $796.41
St. Charles NLHM Inc. 160702847 4 $35,838.11 $30,946.19 $4,891.92 $11,990.00 $7,098.08 $4,891.92 $1,467.62 $1,223.02 $244.60
St. Charles Northwoods Pub & Grill Inc. 160702493 5 $404,484.31 $375,654.01 $28,830.30 $129,807.00 $100,976.92 $28,830.08 $8,649.06 $7,207.55 $1,441.51
St. Charles Riverside Pizza, Inc. 160702553 4 $144,047.15 $129,741.54 $14,305.61 $55,104.00 $40,798.39 $14,305.61 $4,291.68 $3,576.41 $715.27
St. Charles SAINT CHARLES SPORTS, LLC 160702605 5 $262,658.84 $240,698.18 $21,960.66 $77,312.00 $55,351.94 $21,960.06 $6,588.04 $5,490.03 $1,098.01
St. Charles St. Charles Lodge No. 1368, Loyal Order of Moose 160802392 5 $162,660.84 $152,598.06 $10,062.78 $59,288.00 $49,225.22 $10,062.78 $3,018.90 $2,515.75 $503.15
REPORT TOTAL: 12 Establishments 53 $2,414,820.25 $2,237,227.26 $177,592.99 $787,074.00 $609,482.03 $177,591.97 $53,278.01 $44,398.36 $8,879.65
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ILLINOIS GAMING BOARD
VIDEO GAMING REPORT

September 2016 - December 2017

St. Charles

1/15/2018
4:07 pm

VGT Wagering Activity VGT Income VGT Tax Distribution

License VGT Amount Amount Net Wagering NTI Tax Rate State Municipality
Municipality Establishment Number Count Played Won Activity Funds In Funds Out NTI (30%) Share Share
St. Charles A'Salute’ Inc. 160702452 5 $2,091,426.93 $1,923,878.81 $167,548.12 $577,064.00 $409,515.88 $167,548.12 $50,265.12 $41,887.63 $8,377.49
St. Charles ALIBI BAR & GRILL LTD. 150704430 $106,741.01 $99,928.29 $6,812.72 $41,254.00 $34,441.28 $6,812.72 $2,043.81 $1,703.17 $340.64
St. Charles Alley 64, INC. 160702383 5 $6,973,361.71 $6,463,612.93 $509,748.78 $2,438,224.00 $1,928,400.97 $509,823.03 $152,947.72 $127,456.45 $25,491.27
St. Charles BK & MM VENTURES LLC 160702415 5 $5,103,163.64 $4,714,108.96 $389,054.68 $1,596,380.00 $1,207,244.12 $389,135.88 $116,741.26 $97,284.41 $19,456.85
St. Charles DAWN'S CAFE, LTD. 160702454 2 $375,501.43 $338,114.60 $37,386.83 $115,130.00 $77,743.17 $37,386.83 $11,216.32 $9,346.95 $1,869.37
St. Charles DAWN'S VOODOO ROOM, LTD. 170702226 3 $28,034.24 $25,054.37 $2,979.87 $11,014.00 $8,034.03 $2,979.97 $894.01 $745.01 $149.00
St. Charles GOLREN ENTERPRISES, INC. 160703386 5 $1,193,817.91 $1,095,650.42 $98,167.49 $444,944.00 $346,776.51 $98,167.49 $29,450.59 $24,542.19 $4,908.40
St. Charles KILLOUGH LLC 160702650 4 $323,128.13 $297,527.05 $25,601.08 $127,669.00 $102,067.92 $25,601.08 $7,680.48 $6,400.40 $1,280.08
St. Charles L. A. MANSON CORPORATION 160703156 5 $1,094,163.39 $994,336.17 $99,827.22 $346,645.00 $246,817.78 $99,827.22 $29,948.67 $24,957.24 $4,991.43
St. Charles NLHM Inc. 160702847 4 $79,970.50 $69,389.13 $10,581.37 $29,167.00 $18,585.63 $10,581.37 $3,174.63 $2,645.52 $529.11
St. Charles Northwoods Pub & Grill Inc. 160702493 5 $4,273,743.47 $3,914,459.03 $359,284.44 $1,380,172.00 $1,020,887.56 $359,284.44 $107,785.97 $89,821.68 $17,964.29
St. Charles Panman, LLC 160703257 5 $20,167.79 $17,246.68 $2,921.11 $8,129.00 $5,207.89 $2,921.11 $876.43 $730.36 $146.07
St. Charles Riverside Pizza, Inc. 160702553 4 $1,712,934.71 $1,575,799.37 $137,135.34 $587,360.00 $450,224.66 $137,135.34 $41,140.94 $34,284.14 $6,856.80
St. Charles SAINT CHARLES SPORTS, LLC 160702605 5 $1,684,230.36 $1,551,825.06 $132,405.30 $524,439.00 $392,033.33 $132,405.67 $39,721.99 $33,101.65 $6,620.34
St. Charles St. Charles Lodge No. 1368, Loyal Order of Moose 160802392 5 $2,193,788.81 $1,999,816.84 $193,971.97 $745,166.00 $551,194.03 $193,971.97 $58,192.00 $48,493.35 $9,698.65
REPORT TOTAL: 15 Establishments 67 $27,254,174.03 $25,080,747.71 $2,173,426.32 $8,972,757.00 $6,799,174.76 $2,173,582.24 $652,079.94 $543,400.15 $108,679.79
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Video Gaming Statistics as of December 31, 2017

Approved Establishments

Name # Machines Address
A’Salute Lounge & Grill 5 2400 E Main Street, St. Charles
Alibi Bar & Grill Ltd. 5 12 N 3™ Street, St. Charles Machines Removed
Alley 64 5 212 W Main Street, St. Charles
Alexanders Café 5 1650 W Main Street, St. Charles
Brown’s Chicken 5 1910 Lincoln Highway
Corfu Restaurant (Golren Ent., Inc.) 5 2520 E Main Street, St. Charles
Dawn’s Beach Hut 2 8 N 3" Street, St. Charles
Dawn’s Voodoo Room 3 214 W Main Street, St. Charles
Kane County Rookies (BK & MM Ventures) 5 1545 W Main Street, St. Charles
Riverside Pizza & Pub 4 102 E Main Street, St. Charles
Second Street Tavern 5 2215 2™ Street, St. Charles
Spotted Fox Alehouse 5 3615 E Main Street, St. Charles
St. Charles Bowl (LA Manson Corp.) 5 2520 W Main Street, St. Charles
St. Charles Moose 5 2250 W Rt. 38, St. Charles
Tap House Grill 3341 W Main St. St. Charles
The Evergreen Pub & Grill (Northwoods) 5 1400 W Main Street, St. Charles

Pending Establishments

Name # Machines Address
CRAZY FOX, LLC TBD 104 E Main St, St. Charles
Onesti Entertainment Corporation TBD 105 E Main St, St. Charles

Denied
Name # Machines Address
Pasavre, Inc. TBD 5 S. First St., St. Charles




AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 5a

Recommendation to Approve a Proposal for a New Class E-1
Title: Temporary Liquor License for a “Special Event” — “Hops for Hope
, : 5K” to be held at Mt. Saint Mary Park — May 19, 2018
ST. CHARLES
srhen e Presenter: | Police Chief James Keegan
Meeting: Government Operations Committee Date: January 22, 2018
Proposed Cost: $ Budgeted Amount: $ Not Budgeted: [J

Executive Summary (if not budgeted please explain):

This is an application request for a Class E-1 Temporary Liquor License, authorizing dispensing and
consumption of craft beer on Park District property, as indicated on a proposed 5K road race route. This
temporary license is requested for a single, one-day event to be held on Saturday, May 20™, 2017. The event,
known as “Hops for Hope 5K,” will be held on Saturday, May 19™ between 9:00 am and 3:00 pm. Event
registration begins at 9:00 am, with the race starting at 11:00 am. The event is currently expected to bring
approximately 100 runners to the City of St. Charles.

The event is being promoted by “Project Mobility”, a Non-for-Profit organization in partnership with the Bike
Rack of St. Charles, with the goal of raising funds to provide adaptive cycling for subjects with physical
disabilities. This will involve a 5K running event that starts and ends in Mt. Saint Mary Park. It will traverse
through the park; then south along Rt. 31 to Wheeler Park in Geneva; and back. The St. Charles Police
Department will provide staff to facilitate traffic control for runners crossing Rt. 31 and will not require any road
closures. The event will incorporate (5) five individual Basset supervised Craft Beer “Sampling” stops. Runners
will have the opportunity to “sample” a 3 ounce Craft Beer provided by local craft brewers, for a total of 15
ounces during the course of the run.

All participants must be 21 or older and each will receive an event specific wristband confirming their
identification and age were verified. Each “beer stop” will be fenced with a single point of ingress and egress.
The sample will be issued in a plastic cup which would be disposed of at the stop prior to egress. The event will
have a fenced in area in Mt. Saint Mary Park and would incorporate a tent, awards stand, and a dispensing area
for craft beer. Event participants will be issued (2) two tickets to exchange for a total of (2) two pints of craft
beer following the race, after which they will receive no additional beer service. In the event that event spectators
desire to enter the fenced area they would pay an entry fee, be provided a different color wristband, and would
also be issued (2) two tickets to exchange for a total of (2) two pints, after which they would receive no other
service.

A sound amplification permit has been applied for to accommodate a public address system and a band for event
entertainment.

The promoter has advised that they are not conducting a broad advertisement campaign and predict that the
anticipated attendance should not exceed 200.

This event is still pending final review and approval by the St. Charles Park District Board.

Pursuant to this item being presented at the Government Operations Committee meeting on January 22, 2018 to
seek approval; it will be brought before the Liquor Control Commission at a meeting scheduled for 4:30 p.m.,
the same day, to process and move it forward to this Committee. This item will then continue on to the City
Council meeting scheduled on February 5, 2018 for final approval.

Attachments (please list):
E-1 Liquor License Application; Site Plan; Amplification Application; Special Events Application

Recommendation/Suggested Action (briefly explain):
Recommendation to approve a proposal for a new Class E-1 Temporary Liquor License for a Special Event,
“Hops for Hope 5K,” to be held at Mt. Saint Mary Park — May 19, 2018.




CITY OF ST CHARLES
SPECIAL EVENT APPLICATION
THIS FORM MUST BE COMPLETED IN
FULL & SUBMITTED 90 or 30 DAYS PRIOR TO THE EVENT SY.-CHARUES

Permit No. (:l' % ()q('l(f) Date of Meeting: Revised date 06/07/2017

Name of the Event: Hops for Hope 5K Beer Run/Walk Date(s) of Event: May 19th 2018

Special Event Application — 90 Days

The Special Event Application is due to the City of St. Charles a minimum of ninety (90) days prior to the
event if it requires closure of public streets, use of public parking lots, or the service of alcoholic
beverages that requires a liquor license to be granted. The 90-day time period allows sufficient time to
evaluate the request and provide a recommendation to the City Council for its consideration.

Special Event Application — 30 Days

The Special Event Application is due to the City of St. Charles, at a minimum, thirty (30) days prior to the
event if it does not require closure of public streets, use of public parking lots, or the service of alcoholic
beverages that requires a liquor license to be granted.

A copy of the Application and Funding of Special Events is attached for your information.

Special Event Submittal Check List
- Special Event Application
Section | — Task List and Due Dates —90 day or 30 day submittal
Section 2 — General Information
Section 3 — Permits
Section 4 — Site Plan and/or Route Map
Section 5— Emergency Phone Tree and Contact
Section 6 — Emergency Crisis Management Procedures
Section 7 — Retail Merchants
Section 8— Hold Harmless Agreement
Any outstanding funds owed to the City of St. Charles
tion(s) for other permit(s) (See answers in Section 3)
Outdoor Sales/Event Permit Application and Submittal Fee
M $65
Loudspeaker/Amplifier License Application and Submittal Fee

$5 per day
Class E Liquor License Application and Submittal Fee

$50 per day — E-1 (Not-for-Profit)
[J $100 per day — E-2 (Special Civic Event)
O Carnival License Application and Submittal Fee

[0 $30 each - Rides
[J %20 each — Amusement Stands, Food Stands, Entertainment Shows, Other

a

=0000O0on

Applic

R XK X

If your event takes place in downtown St. Charles you are to complete an application through the
St. Charles Downtown Partnership.

Would you like to be contacted by the Convention and Visitor’s Bureau to help with your event?
(Finding event space, restaurants, caterers, suppliers, etc.)

Please mark Yes [_] No [V]
If you marked yes please let the Convention and Visitor’s Bureau know the best way to contact you:

Phone: Email:

Received: __L9~ a_C_)l(},b;[E}_' - Fee Paid: § ] - N

Receipt# Check # o




mark “N/A” in the Due Date column. If the Due Date falls on a weekend or holiday, the Due Date becomes the next
normal business day. However, this does not affect the other Due Dates, as they are only dependent on the date of

the special event.
Task to be completed for Events that require Days Due Before Event
90 days
(All items due to City unless noted) Due Date

Date of the Special Event B - N/A - ~ 5/19/18
If event takes place in downtown St. Charles you are to

complete an application through the St. Charles

Downtown Partnership. - 120 days 119118
Submit Special Event Application — | _ 90days 2119118
Payment of any outstanding funds due to the City of St.

Charles === | | Attime of submittal _—
Provide verification of organization legal status,

i.e. NFP, Partnership, Corporation A copy of 501(C)3

_document is to be submitted with application. Attime of submittal |
Submit Class E Liquor License Application B 90-days | 21918
Submit Outdoor Sales Permit Application 90-days _2/19/18
Submit Loudspeaker/Amplifier License Application _90-days 21918
Submit Raffle Permit Application (Kane & DuPage
County) - S | Attime of submittal .
Submit Carnival License Application __ ] 90 days loNA
- Submit Fireworks Permit Application 60 days _NA
_Submit Original Certificate of Insurance 2l days | 428/18
Submit copies of other required permits __Attime of submittal |
_Emergency Phone Tree At time of submittal | N
Emergency /Crisis Management Procedures _ At time of submittal S
Submit Listing of Participating Retail

Merchants/Applicable Food Vendors to Finance

Department using Pre-Defined Form in Excel format | 14 days | 5/5/18
Notify residents/businesses of special event 14 days I 5/5/18
City Services Requested: Comments

Police Yes No 24 Police for the crossing of Route 31 3~ 72 O5ccw.s ran BuA
Fire/EMS Yes No

EMA Yes

Public Services Yes "NU"" Believe they are needed for fencing set-up - 9}4;{ D;,_g;—
Electric es No _“lf_possible for food vendors ~ ﬂﬂﬂa( _-"f’d‘f

Water —'l—‘ s No __If possible for food vendors —~ fPwe Sus T

Other: No o -




SECTION 2 - GENERAL INFORMATION  Permit Now | 4 AL 107

............................................................................................... Fo---c--oo-o-TT--o--so-oobe-

Name of Event:  Hops for Hope 5K Beer Run/Walk

Type of Event: _ Parade _v/ Walk/Run/Bike ___ Festival ____Other

Location of Event:  Mount Saint Mary Park

Date(s) of Event:_ 5/19/18 Hours of Event:10 amto 3 pm_Estimated Attendance:_1.000

Event Website: _www.projectmobility.org

Purpose of the event: _ Project Mobility is hosting our first 5K run to bring awareness to the local community on
adaptive cycling and to raise funds to bring the freedom of mobility to those who may not

. have had the chance! . e
Name of sponsoring organ\fzaﬁon(s g Project Mobility

Please list the organization’s legal status (i artnership, and Corporation) : A copy of the

501(C)3 document is to be submitted with application.
(Documentation will need to be submitted providing status)

Type of Entity Check City Supporting - Existing City Support -
Box that | Event New Event
Applies

Governmental Entity 100% 100%

Private/For Profit Entity 0% 0%

Non-Governmental/Non- v

Profit Entity 50% 0%

Contact person from sponsoring organization: _Katherine Simmons

Organizer address: _ 2930 Campton Hills Road

City: _St. Charles State: L Zip: 60175
Home Phone: N/A Cell Phone: 630-464-2991 E-mail: _katherine@projectmobility.org
Second contact person (emergency): Tammy Simmons Phone: _331-442-0179

Is this an annual event? MYES [ NO Ifyes, please provide event date(s) for next year:

[f the event is a recurting event, please state any problems and/or incidents that have occurred in past

years, such as sound amplification, neighborhood parking complaints, etc.
There were no problems/incidents that occurred.

What, if anything, are you doing to rectify the problem(s)?
N/A o ) _




Will you be having a fireworks display are your event? [] YES {ZAINO
If yes, you have to submit a Fireworks Permit Application sixty (60) days prior to the event. Please contact the St.
Charles Fire Department to complete the application.

Does your event include the use of a tent? ™ YES [ONO
If yes, you must submit an Outdoor Sales Permit Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov, or contact Building and Code Enforcenient to obtain an outdoor sale permit application,

Will you be using speakers and/or sound equipment at your event? MYES [ONO
If yes, you must submit a Loudspeaker/Amplifier License Application ninety (90) days prior to the event. Please
visit www.stcharlesil.gov, or contact the Mayor s Office to obtain a loudspeaker/amplifier license application.

Are you holding a raffle at your event? O YES Ij NO

If yes, you may have to submit a Raffle Permit Application. For the raffle permit application for Kane County,
please visit www.co.kane.il.us/COC, or contact the Kane County Clerk’s Office at 630.232.5950. For the raffle
permit application for DuPage County, please visit http://www.dupageco.org/countyclerk/generic.cfm?doc_id=631
or contact the DuPage County Clerk’s Office at 630-407-5500.

Will you serve alcohol at your event? ] YES OONO
If yes, you must submit Class E Liquor License Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov, or contact the Mayor’s Office to obtain a Class E liquor license application.

Will there be amusement rides at the event? [ YES MNO
If yes, you must submit Carnival License Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov or contaet the Mayor's Qffice to obtain a carnival license application.

Will you serve food at your event? IY_T YES ONO
If yes, please indicate the number of vendors  Approx. 4
Note: A list of food vendors must be submitted prior to the inspection of your event.

Are you requesting the use of any other city-owned property, i.e. parking lots, etc.? M YES [INO
If'yes, please indicate the property that you are requesting fo use.

Parking garage off of First Street, parking lot off of Second Street and lllinois for extra parking spaces

Would you like to request the closing of city streets? [] YES IﬁNO
If'ves, please fill in the following information or submit a route map along with this application:

STREET FROM TO DATES TIMES
Daoes your event require the use of city sidewalks? ¥ YES O NO
Does your event require temporary electric service? M YES ONO

- Ilyes, please indicate location(s) electric is needed on next sheet.

Does your event require temporary water/hydrant meter? ? 1 YES LYNO
- Ifyes, please indicate locations(s) for hydrant meter(s) on next sheet.



Please use the space below to illustrate the layout for your event. If you need additional space, please

attach a separate sheet.

*See attached sheet

J/d
Y

If applicable, the following must be included:

Location of food vendors (FV)
Location of beverage vendors (BV)
Location of garbage receptacles (G)
Location of toilets (T)

Location of hand washing sinks (HWS)
Location of retail merchants (RM)
Location of First Aid (FA)

Location and number of barricades (B)

Location of fire lane (FL)

Location of fire extinguishers (FE)

Public entrances and exits (PE)

Location of sound stages and amplitied sound (S)
Location of residential streets surrounding events
Electric (E)

(Hydrant Meter (H20)
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Please use the space below to illustrate the Emergency Phone Tree for your event or submit a separate
form detailing your Emergency Phone Tree. If you need additional space, please attach a separate sheet.

Event Titlg°Ps o Hope 5K Beer Run/W"""‘l)ate(s) of Event_ 5/19/18

Emergency Contact Information

Primary Contact:__Katherine Simmons

Title: Event Director

Secondary Contact:_ Tammy Simmons

Title: Director of Development

PhoneNo: [N =~ Phonero: [N

Tertiary Contact:__Melissa Burke

Title: Administrative Assistant

Phone No:_[[IIEGEGEGEEE

Operations Manager:__Hal Honeyman

Title: Executive Director

Phone no.: _

Site Managers and miscellaneous contacts

Location: Location:
Date(s): Date(s):
Name: Name:
Phone # .Phone #:
Location: Location:
Date(s): Date(s):
Name: Name:
Phone # Phone #
Location: Location:
Date(s): Date(s):
Name: Name:
Phone #: Phone #




Please submit your Emergency or Crisis Management Procedures for your event or use the provided
example. If you need additional space, please attach a separate sheet.

Emergeney/Crisis Management Procedures

I. In the case of any incident, accident or anything deemed “out of the ordinary” (including
inclement weather and its potential affects on patrons, property and/or equipment).
Project Mobility has designated _ Melissa Burke with the

responsibility of being the CRISIS MANAGER (CM). This position will empower the
designated person to make decisions on behalf of Project Mobility , coordinate with local
authorities for an action plan and to make any statements to the press (if applicable).

2. In the case of any incident, accident or anything deemed “out of the ordinary” (including
inclement weather and its potential affects on patrons, property and/or equipment) ALL

Project Mobility staff will be instructed to:

a. Act as quickly and professionally as possible;

b.

C.

d.

To contact their immediate supervisor and/or the on-site Melissa Burke
management representative;
Have as much factual information available as possible — not to speculate as to the
cause of the incident, accident, elc., unless requested by the CM;
Follow the directions of the immediate supervisor and/or the on-site

Melissa Burke management representative explicitly;
Recommend that people leave the area first, or at the very least go to their
vehicles. If unable to evacuate (staff, disabled, families, etc.) use the lower levels
of the parkin§ decks. (West Side, Walnut Street & 1% Street), (East Side, Walnut
Avenue & 3™ Avenue). In the event of Tornado Warnings on Saturday and
Sunday, Park District staff will open the Pottawatomie Park Community Center so
people can seek shelter there, if desired;

If at a location with food, vendors and/or ride operators: turn off all power, gas and
grills so unattended energy sources do not catch on fire.

3. These steps should be taken immediately following any incident/accident:

a.
b.

e opoe

Get medical help to the parties involved (if applicable);

Work with sound/announcer, lighting, etc. to inform the patrons of necessary
information and/or divert the patron’s atiention;

Resume scheduled activity as soon as possible (subject to #5 below);

Call the police or other authorities and report any accident;

Identify witnesses to the incident to obtain statements if necessary;

Contact a Site Manager for an Incident Report.

4. The CM will communicate to all staff, volunteers, and other personnel that all
communication with the press, police, or any other authority will be handled solely by the
CM. Police may request information from event personnel and everyone associated with



Project Mobility will cooperate with the police department. We will not interfere
with police investigations and/or action plans and we will provide the police with
materials available upon their request. Any and all materials requested should not be
given out until copies of all information can be reproduced for

Project Mobility

5. The CM will consult with the local authorities. If it is determined conditions are so
extreme the festival cannot continue, the CM will consult with
Melissa Burke to discuss alternatives.

6. An official statement will be written and given to the CM as soon as it can be formulated
by _ Project Mobility management. No personnel or staff should offer any
information to any media other than the provided statement. No media questions should
be answered unless otherwise instructed.

7. Always remember to follow these guidelines:
a. Keep as cool and calm as possible;
b. Cooperate fully with the authorities. Be as accurate as possible, don’t speculate

with anyone, including  Project Mobility personnel;
c. Direct any and all media questions to CM, and only read official statements
prepared by __ Project Mobility Management;

d. Use common sense. Think before you act, and always be professional;
e. Fill out a Festival Incident Report as accurately as possible;
f. Get a copy of the Incident Report from the police and a report from the hospital

(if applicable).

Additional Notes:




It is the responsibility of the event organizer to ensure that all participating retail merchants are
properly collecting, reporting and filing City sales taxes from sales generated at the event, in
accordance with State Statutes. The City’s current sales tax rate is 8%. Sales tax collections
and forms are to be submitted to the State and not the City. For further information on how and
where tax payments are to be submitted, please contact the Illinois Department of Revenue
Registration Office at 1-800-732-8866.

Please answer the following question regarding the use of retail merchants in conjunction with
your event:

Will your event include:

- Merchants selling retail merchandise? YES: NO:__ V
- Food and/or beverages for immediate consumption? YES:__ ./ NO:

If no, no further action is necessary.

If yes to cither, you must provide a list of all participating vendors, including business name,
address and State IBT number to the City’s Finance Department within 14 days of the event. A
sample form in Excel format will be emailed to the event organizer’s email address. In addition,

you must read and sign the following certification:

I understand that it is my responsibility to ensure that all retail merchants and/or food and
beverage vendors participating in this event are aware of the rules and requirements for
properly collecting and remitting any City sales taxes generated from sales at this event. I will
provide the City with a complete listing of all merchants, including their name, address and

State IBT number, within 14 days of the event.
Signature: //X ﬁé Date: 12/19/17

Ly f

Name: Katherine Simmons Title: Event Director




In consideration of the City of St. Charles permitting the _Project Mobility
(name of organization)
(“Organization”) to conduct _Hops for Hope 5K (“Event”), the Organization
(name of event)
recognizes, acknowledges and assumes any and all risks arising from or in any way

related to the Event,

To the fullest extent permitted by law, the Organization hereby agrees to defend,
indemnify and hold harmless the City of St. Charles, its officers, officials, employees and
agents from and against all injuries, deaths, losses, damages, claims, suits, liabilities,
judgments, cost, and expenses (including all attorney’s fees and costs), arising from, or
resulting from or in any way related, directly and/or indirectly to the Event, except that
arising out of the sole legal cause of the City of St. Charles, its officers, officials,
employees and agents.

The Organization shall, at its own expense, appear, defend and pay all charges of
attorneys and all costs and other expenses arising there from or incurred in connection
therewith, and, if any judgment shall be rendered against the City of St. Charles, its
officers, officials, employees and/or agents, in any such action, the Organization at its
own expense shall satisfy and discharge same.

The invalidity of any provision(s) of this INDEMNIFICATION/HOLD
HARMLESS or unenforceability of any of its provisions shall not affect the validity or
enforceability of the remainder of this INDEMNIFICATION/HOLD HARMLESS.

The Organization and the authorized signatory below warrant and represent that
the authorized signatory below has full authority to execute and submit this application,

including, but not by way of limitation, the INDEMNIFICATION/HOLD HARMLESS



provisions contained herein.

The Organization and the authorized signatory below agree to inform the City of St. Charles of
any changes in the application at least thirty (30) days prior to the event.

Project Mobility [d / 14 / 17

(Name of Organization) (Date)

by 74\—}('3\/\/

Authorized Signatory

1 g
Signed and sworn to before me this i 0[ H/:“iay of D() { p,mba,fzm_l%

%Mf?ﬂ; LORI J LAIN

o

Notary Public Official Seal

Notary Public - State of illinois
My Commission Expires Jui 12, 2021

All applications must be signed and notarized.

After submitting all forms, your application will be reviewed by City staff. All departments that
will be involved in providing services or permits for the event will be notified. Please do not
assume that all aspects of the event will be approved. You may be asked to make some
changes to your plan based on the availability of services and scheduling of other events.

The City of St. Charles reserves the right to cancel any event at any time for reasons deemed
necessary by the City Council and/or City Administrator.

Deliver All Completed Items to:
City of St. Charles
Attn: Building & Code Enforcement
2 E. Main Street
St. Charles, IL 60174
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ACORD
V-

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
1/9/2018

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT:

certificate holder in lieu of such endorsement(s).

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

If SUBROGATION IS WAIVED, subject to

PRODUCER . ﬁgﬂy” David Kulawiak
David M. Kulawiak, Inc PHONE . (894) 826-5576 x [ 8K \o): (844) 828-5071x
an agent of Forest Agency AL 5. david@davidkconsulting.com
630 Hull Terrace, 3£ INSURER(S) AFFORDING COVERAGE _ NAIC#
Evanston L 60202 | INSURER & : ANI-RRG [ 10023
INSURED 3 INSURER B :
Project Mobility |
. INSURER C :
2930 Campton Hills Rd. e = —
| INSURERD : |
INSURERE : |
St Charles L 60175 I —
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

JADDLJSUBR] POLICY E c
iy TYPE OF INSURANCE [iNspwun POLICY NUMBER (MRIBO YY) | oY | LIMITS
A v FOMMERCIAL GENERAL LIABILITY X 2018-35538 2/8/2018  |2/8/2019 | eacH ocCURRENGE | s 1,000,000
= ] “DAMAGE TO RENTED 1. 500000
_[ | CLAIMS-MADE |¥ | OCCUR PREMISES (Ea occumence) | 8 900,000
| | MED EXP (Any one person) $ 20,000
J o PERSONAL & ADV INJURY | 51,000,000
GENL AGGREGATE LIMIT APPLIES PER: _GENERAL AGGREGATE | ¢ 2,000,000
v | pouicy D B l:] Loc | PRODUCTS - COMPIOP AGG | $ 2,000,000
‘ OTHER: | |'s
A | AUTOMOBILE LIABILITY 2018-35538 2/8/2018  |2/8/2019 &2";2;’“&2?”"&5 LimiT s 1,000,000
ANY AUTO | BODILY INJURY (Per person) | §
Qb'-ngVNED ! ES%QU'-ED BODILY INJURY (Per accident) | $
v ||_v‘" NON-OWNED 'PROPERTY DAMAGE s o
| HREDAUTOS | | AUTOS (Per accident)
| s
| UMBRELLA LIAB | ! OCCUR EACH OCCURRENCE $
EXCESSIUIAR | CLAIMS-MADE | AGGREGATE $ N
pep | | ReTEnTIONS 5
WORKERS COMPENSATION PER EIGE
AND EMPLOYERS' LIABILITY v ,N| | SI/_*TU_T_E..! LER
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? I___] NIA i i
(Mandatory in NH) E.L DISEASE - EA EMPLOYEE| §
If yes, describe under - |
DESCRIPTION OF OPERATIONS below | E.L DISEASE - POLICY LIMIT | §
A Directors & Officers 2018-35538 DO |2/6/2018 2/8/2019 Each Wrongful Act $1,000,000
A Liqour Liability ‘ 2018-35538 !2/8/2018 |2/8/2019 Each Wrongful Act $1,000,000

The certificate holder is recognized as additional insured.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

City of St. Charles
2 E. Main St.
St. Charles, IL 60174

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

ACORD 25 (2014/01)

s,

IN. All rights reserved.

The ACORD name and logo are registered marks of ACORD



NON-REFUNDABLE
Receivea: |5 TOIE CITY OF ST. CHARLES

Fee Paid: $ G = ; TWO EAST MAIN STREET
Receipt #5355 (U ST. CHARLES, ILLINOIS 60174-1984

| \} L 9] % K \W\U\')\ \ \ \P\{ CiTY LIQUOR DEALER LICENSE APPLICATION

CLASS E1 = NOT-FOR-PROFIT LICENSE
CLASS E3 — KANE COUNTY FAIR

Pursuant to the provisions of Chapter 5.08,
Alcoholic Beverages, of the City of St. The undersigned hereby makes application for a Liquor Dealer License, Class

Charles Municipal Code regulating the sale E1 —Not-For-Profit License or E3 ~ Kane County Fair
of alcoholic liquors in the City of St. | Commencing & /1C |i% and ending _ /19 /(@

Charles, State of Illinois and all amendments Time Starting 12200 o] and ending 3
thereto now in force and effect. Location of Event Mgt Seuput Mo PN

Name of Business
Address of Busine
Is the Applicant a %8 LS T X @ A ) ) AVATCW T W B RS &8
Authorized Agent - Title_{Z\ ook Ohlar Ao
Has Applicant had a Class E1 License in the previous 365 days? _\/£S . I YES, on what date: S/720 /

Does Applicant have Dram Shop Insurance? . IFYES, attach evidence of insurance.
Nﬁ. é b E‘I]CC [BYA AN E; Eﬁ“ﬁf Do oA
have

Requirements of a Class E1 / E3 — Not-For-Profit License

1. The Class E1 license fee is $50.00 per day.

A minimum of three (3) liquor supervisors shall monitor liquor service during all times of operation. Please provide a list of all
supervisors with this application.

3. Liquor supervisors shall be members of the organization holding the license.

4. Beer and/or Wine are the only alcoholic beverages to be sold.

5. Hours are restricted to 12 noon to 11:00 p.m.

6. Licensee must rope/fence off the licensed premises.

7. Are children/minors permitted in the licensed premises? Y/N

8

9

o]

Each patron must wear a wristband after having identification checked for legal alcohol consumption age.
. Asign limited beer and/or wine consumption to the roped off area must be conspicuously displayed at all times.
10. Each server of alcohol must be BASSET certified — need copy of BASSET certification.
11." A copy of site plan diagram to include roped area shall accompany this application.
12." All security/police resources needed shall be attached to this application with approval of the Chief of Police before final

issuance by Liquor Commissioner.

Affidavit

State of Illinois )

County of Kane )
I/We, the undersigned, being first duly sworn, say that I/we have read the foregoing application and that the statements

therein are true, complete, and correct and are upon my/our personal knowledge and information and are made for the purpose of
inducing the City of St. Charles to issue the Liquor Dealer License, Class E1 to me/us for the location hereinbefore indicated; that I/'we
will not violate any of the laws of the. United States, the State of Illinois or the City Ordinances of the City of St. Charles.

= 4 s
Signed: - \-—-_/f)/ . ] Signed:

i e P

é . e e o £ 5% 0

Sworn to bﬂbw _ & " dayof ey oAl Y .

Notary Public /e, 77 ) er Y, Notary PLotic - State of llinois
4 C Vi Wiy LomnTasion Expires

/ EI\'DORSEMTOFTHE LIQUOR CONTROL COMaU SSIONES., 01, 18 _
Approved: Date: ot /’ 74 Chief of Police: (___%/'h/

Approved: Date: Liquor Commissioner: é

OFFICIAL SEAL

Y2016a
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CITY OF ST. CHARLES d@

TWO EAST MAIN STREET
ST. CHARLES, ILLINOIS 60174-1984 ST. CHARLES

SINCE 18341

DEPARTMENT: BUILDING & CODE ENFORCEMENT PHONE: 630.377.4406 FAX: 630.443.4638

LOUDSPEAKER/AMPLIFIER LICENSE APPLICATION

Important: this application must be fully and accurately complete.

1. License term: FROM }S / / Q/ / {CD - TO 5/ / q// 8 Number of Days /
2 Applicant is: /ﬁ Corporation [ Partnership 0 Individual

3. Applicant’s Name p/@//// f/ /7/ )_é)/ //7 Telephone # (/3/) - 6/4, (7 ?C/" //

D/B/A =
77 i o AL =t —
Address ity/State/Zip < )7Lv £ /7&}//75J L / L O/ ;—5

4. Device Owner’s Name m&: -f—'jL ,@ﬂ S Telephone #
Address Y01 Jtie ~ rarv Cgrecke  CitylState/Zip Yl [erd ~ CalV (it Ci<

5. Device(s) to be used, specific to power amplification (wattage) and output:

NC S ere - cal Lire Ok

6. Area where device(s) is/are to be used:
o JeinAt f1a ,}4 2500 <

7 Amplification system will be used for:
Music :

" Public Speaking ( Pt TS 3

@ Other (describe)

8. If used for music, what type (include name of artist/band if applicable):

Pebel Joud Zetdutl~ QrGinje | Bolic aucl Lol /




T . _ 9
9, Time of day device(s) is/are to be used: /- %% /7 m - .00 //"7f7’_\

By signing this application, the applicant agrees to all the Tz—isio;f?aptcr 9.24 of the City of St. Charles
Municipal Code. ’
Applicant 7/ 7 ,__.,

Signature

The fee for such a license will be $5.00 per day, payable when the application is submitted for review. The
city’s police chief will reserve the right to review the application, and in conjunction with the Public Health and

Safety Committee, either approve or deny the license request.

Approved:
Denied: by:

Chief of Police

~ For Office Use
Date Received Fee Paid_ )" Receipt No. Permit No.




AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 5b

Recommendation to Approve a Proposal for a Class E1
Liquor License for St. Charles Breakfast Rotary Club to be

Title:

ST. CHARLES held at Lincoln Park, St. Charles on June 9, 2018 from 12:00
SINCE 1834 pmtOS:OOpm
Presenter: | Chief Keegan, Police Chief
Meeting: Government Operations Committee Date: January 22, 2018
Proposed Cost: $ Budgeted Amount: $ Not Budgeted: [

Executive Summary (if not budgeted please explain):

The St. Charles Breakfast Rotary Club is requesting to host their third annual Tri-Cities Craft Brew
Fest in Lincoln Park on June 9, 2018, from 12:00 pm to 5:00 pm and obtain an E-1 License (Non-for
profit). The event sponsor is currently working with a 3" party event company to facilitate this event
and has experience in dealing with non-for-profit organizations in the western suburbs. Brew Avenue
Events managed this event last year. An amplification license is also being requested for this event.

In addition to the aforementioned liquor license request, the event sponsor has been in contact with the
Park District and secured the date in question for the event. The Park District is holding off on
permitting the applicants request until the City issues the appropriate liquor license. Any street
closures, the use of barricades, City electric or City personnel will be absorbed by the Event sponsor.
The sponsor has been instructed to be in contact with all the affected businesses in the immediate area
as well as area residents. No street closures are being requested for this event.

The Police Department conducted a background investigation and site visit of the event sponsor/event
company. Pending City Council approval, the police department found no evidence of derogatory
behavior.

Sale of a “punch pass”, credentialing the service of alcohol using a regulator (18 3-0z portions are
allowed per punch pass) will be employed again this year. A small souvenir type cup will be distributed
with the sale of the “punch pass.” This is an over age-21 event, expected to draw an adult crowd which
should be dispersed well in advance of our evening dinner rush within the downtown area.

Pursuant to this item being presented at the Government Operations Committee meeting on January 22,
2018 to seek approval; it will be brought before the Liquor Control Commission at a meeting scheduled
for 4:30 p.m., the same day, to process and move it forward to this Committee. This item will then
continue on to the City Council meeting scheduled on February 5, 2018 for final approval.

Attachments (please list):
E-1 Liquor Application

Special Events Application
Amplification Application

Recommendation/Suggested Action (briefly explain):
Recommendation to Approve a Proposal for a Class E1 Liquor License for St. Charles Breakfast
Rotary Club to be held at Lincoln Park, St. Charles on June 9, 2018 from 12:00 pm to 5:00 pm




" ST CHARLES
Building & CSREGIAL EVENT APPLICATION
st. CKbls, FORM 'MUST BE COMPLETED IN
FULL & SUBMITTED 90 or 30 DAYS PRIOR TO THE EVENT ST. CHARLES

Rl SINCE 1874

Permit No. \‘jf QwCL:H Date of Meeting: ‘9' Ilq'“ :‘iewscgj't‘mﬂ‘?ﬁm?

Name of the Event: TEZ—L L (‘L“-i Cf@(’" E)r-ﬂfo . {l’)e}&(s&(}I‘Event: (_l? l CZ l&o [ g

Special Event Application — 90 D‘ays

The Special Event Application is due to the City of St. Charles a minimum of ninety (90) days prior to the
event if it requires closure of public streets, use of public parking lots, or the service of alcoholic
beverages that requires a liquor license to be granted. The 90-day time period allows sufficient time to
evaluate the request and provide a recommendation to the City Council for its consideration.

Special Event Application — 30 Days

The Special Event Application is due to the City of St. Charles, at a minimum, thirty (30) days prior to the
event if it does not require closure of public streets, use of public parking lots, or the service of alcoholic
beverages that requires a liquor license to be granted.

A copy of the Application and Funding of Special Events is attached for your information.

Special Event Submittal Check List

- Special Event Application

D Section | — Task List and Due Dates —90 day or 30 day submittal
O Section 2 — General Information
O Section 3 — Permits
O Section 4 — Site Plan and/or Route Map
] Section 5— Emergency Phone Tree and Contact
J Section 6 — Emergency Crisis Management Procedures
O Section 7 — Retail Merchants
] Section 8— Hold Harmless Agreement
I:l Any outstanding funds owed to the City of St. Charles
Application(s) for other permit(s) (See answers in Section 3)
I'_'I Outdoor Sales/Event Permit Application and Submittal Fee
O $65
] Loudspeaker/Amplifier License Application and Submittal Fee
(1 $5 per day
] Class E Liquor License Application and Submittal Fee
O  $50 per day — E-1 (Not-for-Profit)
[0 $100 per day — E-2 (Special Civic Event)
] Carnival License Application and Submittal Fee

O $30 each — Rides
(] $20 each — Amusement Stands, Food Stands, Entertainment Shows, Other

If your event takes place in downtown St. Charles you are to complete an application through the
St. Charles Downtown Partnership.

Would you like to be contacted by the Convention and Visitor’s Bureau to help with your event?
(Finding event space, restaurants, caterers, suppliers, etc.)

Please mark Yes[ | No [ ]
If you marked yes please let the Convention and Visitor’s Bureau know the best way to contact you:

Phone: Email:

Received: 9«[ E[@\,O__ | Fee Paid: §

Receipt # - ) | Check #




mark “N/A” in the Due Date column. If the Due Date falls on a weekend or hohday the Due Date becomes the next
normal business day. However, this does not affect the other Due Dates, as they are only dependent on the date of

the special event.

Task to be completed for Events that require Days Due Before Event
90 days
(All items due to City unless noted) | Due Date

Date of the Special Event ~ -NA- Iq ] |g'
If event takes place in downtown St. Charles you are to

complete an application through the St. Charles

Downtown Partnership. S . | 120days e
‘Submit Special Event Application 90 days _ \ay [ \ l;)OH
Payment of any outstanding funds due to the City of St. ,

Charles ) | At time of submittal -

Provide verification of organization legal status,

i.e. NFP, Partnership, Corporation A copy of 501(C)3 \L\ \\\, . 7‘
document is to be submitted with application. At time of submittal s r)\[,]
Submit Class E Liquor License Application _ ~ 90-days

Submit Outdoor Sales Permit Application _ ] 90-days |

Submit Loudspeaker/Amplifier License Application | 90-days

Submit Raffle Permit Application (Kane & DuPage

County) - | At time of submittal

Submit Carnival License Application _ 90 days
Submit Fireworks _Pe_rrrpt Application 60 days i

Submlt Orlglnal_Cemﬁcate of Insurance | 21 days _ -(Leachos
Submit copies of other required permits At tlme of submittal _ _
Emergency Phone Tree _ | At time of submittal _ i[ [Q.\ W\ F
Emergency /Crisis Management Procedures | Attime of submittal | LQ-\ L\\_\‘—T _

Submit Listing of Participating Retail | _ '
Merchants/Applicable Food Vendors to Finance : ‘

Department using Pre-Defined Form in Excel format 14 days

Notify residents/businesses of special event 14 days

City Services Requested: Comments

Police (Yes) No ONn V{’Q_\(,L e ORC

Fire/EMS Yes No

EMA Yes No

Public Services | Yes No

Electric Yes | No B B -
Water Yes | No - o
Other: Yes {No -




Task to be completed for Events that require

Days Due Before

30 days Event
(All items due to City unless noted) Due Date
Date of the Special Event . -NA- | oblod//®
Submit Special Event Apphcatlon 30 days

Payment of any outstandlng funds due to the C Clty of St.
Charles

Provide verification of organization legal status,

i.e. NFP, Partnership, Corporation A copy of 501(C)3
~document is to be submitted with application

Submit Raffle Permit Apphcatlon (Kane & DuPage
County)

Submit Outdoor Sales Permit Apphcatlon -
Submit O rlgmal Certificate of Insurance
Submit copies of other req_ulred_p_ermlts
Emergency Phone Tree )
Emergency /Crisis Management _P_rggedures

Submit Listing of Participating Retail
Merchants/Applicable Food Vendors to Finance

| Attime of submittal |

At time of submittal

At time of submittal

At time of submittal
At time of submittal

21 days

At time of submittal
At time of submittal

Department using Pre-Defined Form in Excel format 14 days

Notify residents/business of special event 14 days

City Services Requested: Comments

Police (S_(.@ No one Povice OEE€ e

Fire/EMS Yes No

EMA Yes No

Public Services | Yes No

Electric <@ No edrin LSE  (Ewnis Tt /',-2‘4,_) drl. L0~ S
Water Yes No

Other: Yes No




Name of Event: Tﬁf' 41‘7'1 - CJ?A'FT BﬁL:W FESTZV4£_

Type of Event: ~_ Parade _ Walk/Run/Bike _t/f estival __ Other
Location of Event: LIrcocn  PARK L'\'DO w mm%‘;

Date(s) of Event:_Juwe 2, 30/8 Hours of Event: NOONto _§ p.m Estimated Attendance: /4 £00

Event Website: www. Tric -‘ltl? eratt 61"3(—\/ 'FC st Va (, con
Purpose of the event: ST.lhon~ /08 /?/ ea/r-r”as f ﬂow 9 Clab Fuwdra/ke/‘

Name of sponsoring organization(s): 57‘ "W bf 5/‘ Cak, 145 b /20 72(/"7 & wb

Please list the organization’s legal status (i.e. NFP, Partnership, and Corporation) : A copy of the
501(C)3 document is to be submitted with application.
(Documentation will need to be submitted providing status)

Type of Entity Check City Supporting - Existing City Support —
Box that | Event New Event
Applies
Governmental Entity 100% 100%
Private/For Profit Entity 0% 0%
Non-Governmental/Non-
Profit Entity / 50% 0%
/ .
Contact person from sponsoring organization: 7?)/14 / A Vi S

Organizer address: _

City: 5* W/ﬂf State: L&, Zipp 6917 S

Second contact person (emergency): P‘U‘rlﬁ- SOA—M o 1‘ Phon_

Is this an annual event? IE@S L[] NO Ifyes, please provide event date(s) for next year:

If the event is a recurring event, please state any problems and/or incidents that have occurred in past
years, such as sound amplification, neighborhood parking complaints, etc.

What, if anything, are you doing to rectify the problem(s)?




Will you be having a fireworks display are your event? [ YES O
If yes, you have to submit a Fireworks Permit Application sixty (60) days prior to the event. Please contact the St.
Charles Fire Department to complete the application.

Does your event include the use of a tent? ﬁES O NO
If yes, you must submit an Outdoor Sales Permit Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov, or contact Building and Code Enforcement to obtain an outdoor sale permit application.

Will you be using speakers and/or sound equipment at your event? IE’?ES COINO
Ifyes, you must submit a Loudspeaker/Amplifier License Application ninety (90) days prior to the event. Please
visit www.stcharlesil.gov, or contact the Mayor’s Office to obtain a loudspeaker/amplifier license application.

Are you holding a raffle at your event? SES ONO

If yes, you may have to submit a Raffle Permit Application. For the raffle permit application for Kane County,
please visit www.co.kane.il.us/COC, or contact the Kane County Clerk’s Office at 630.232.5950. For the raffle
permit application for DuPage County, please visit http://www.dupageco.org/countyclerk/generic.cfm?doc_id=63 1
or contact the DuPage County Clerk’s Office at 630-407-5500.

Will you serve alcohol at your event? IE’{ES CINO
If yes, you must submit Class E Liquor License Application ninety (90) days prior to the event. Please visit
www stcharlesil.gov. or contact the Mayor’s Office to obtain a Class E liquor license application.

Will there be amusement rides at the event?  [] YES m
If yes, you must submit Carnival License Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov or contact the Mayor’s Office to obtain a carnival license application.

Will you serve food at your event? @'ﬁzs C1NO

If yes, please indicate the number of vendors /0
Note: A list of food vendors must be submitted prior to the inspection of your event.

Are you requesting the use of any other city-owned property, i.e. parking lots, etc.? [J YES [JNO
Ifyes, please indicate the property that you are requesting (o use.

Would you like to request the closing of city streets? [MYES CONO
If yes, please fill in the following information or submit a route map along with this application:

STREET FROM . T% DATES TIMES
P. 5T Street Main Street edar Stref o00f09//8 QGam-Spm.

Does your event require the use of city sidewalks? O YES mO

Does your event require temporary electric service? [TYES @f\Jo
- Ifyes, please indicate location(s) electric is needed on next sheet.

Does your event require temporary water/hydrant meter? ? 1 YES WO
- If yes, please indicate locations(s) for hydrant meter(s) on next sheet.



Please use the space below to illustrate the layout for your event. If you need additional space, please
attach a separate sheet.

please see aTtlached

If applicable, the following must be included:

Location of food vendors (FV) Location and number of barricades (B)

Location of beverage vendors (BV) Location of fire lane (FL)

Location of garbage receptacles (G) Location of fire extinguishers (FE)

Location of toilets (T) Public entrances and exits (PE)

Location of hand washing sinks (HWS) Location of sound stages and amplified sound (S)
Location of retail merchants (RM) Location of residential streets surrounding events
Location of First Aid (FA) Electric (E)

(Hydrant Meter (H20)
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Please use the space below to illustrate the Emergency Phone Tree for your event or submit a separate
form detailing your Emergency Phone Tree. If you need additional space, please attach a separate sheet.

Event TitleT;i-C.¥y Cratt Berow Feshvm/Date(s) of Event___Juwne 2, 208

Emergency Contact Information

Primary Contact: 72)/"1 ‘//.ﬂ/-‘/"j Secondary Contact: P&wlﬁ Schmidf-
Title:_Event Loorcling foR___ Tite_[Qtery Clab  Pres idewt

Phone No NN rhoncno:_ [
Tertiary Contact: /4‘ ,essaldl"() 045% Operations Manager:
Title:_Event Portreq Title:

Phone No:__ S ¥'one no-

Site Managers and miscellaneous contacts

Location: Location:
Date(s): Date(s):
Name: Name:
Phone # .Phone #:
Location: Location:
Date(s): Date(s):
Name: Name:
Phone # Phone #
Location: Location:
Date(s): Date(s):
Name: Name:

Phone #: Phone #




Please submit your Emergency or Crisis Management Procedures for your event or use the provided
example. If you need additional space, please attach a separate sheet.

Emergency/Crisis Management Procedures

1. In the case of any incident, accident or anything deemed “out of the ordinary” (including
inclement weather and its potential affects on patrons, property and/or equipment).

ST Lhunles @Nukﬁs/ b&fh} (:[eﬁas designated '//5/)4 TJarvs’s with the
responsibility of being the CRISIS MANAGER (CM). This position will empower the
designated person to make decisions on behalf of 7he Brew Fes £ coordinate with local
authorities for an action plan and to make any statements to the press (if applicable).

2. In the case of any incident, accident or anything deemed “out of the ordinary” (including
inclemeny weather and its potential affects on patrons, property and/or equipment) ALL
. tvent staff will be instructed to:

a. Act as quickly and professionally as possible;

b. To contact their immediate supervisor and/or the on-site _l%_ﬂj_@‘j ¢
management representative;

c. Have as much factual information available as possible — not to speculate as to the
cause of the incident, accident, etc., unless requested by the CM;

d. Follow the directions of the immediate supervisor and/or the on-site

Z{/en 7 management representative explicitly;

e. Recommend that people leave the area first, or at the very least go to their
vehicles. If unable to evacuate (staff, disabled, families, etc.) use the lower levels
of the parkin§ decks. (West Side, Walnut Street & 1* Street), (East Side, Walnut
Avenue & 3" Avenue). In the event of Tornado Warnings on Saturday and
Sunday, Park District staff will open the Pottawatomie Park Community Center so
people can seek shelter there, if desired,;

If at a location with food, vendors and/or ride operators: turn off all power, gas and

grills so unattended energy sources do not catch on fire.

3. These steps should be taken immediately following any incident/accident:
a. Get medical help to the parties involved (if applicable);
b. Work with sound/announcer, lighting, etc. to inform the patrons of necessary
information and/or divert the patron’s attention;
Resume scheduled activity as soon as possible (subject to #5 below);
Call the police or other authorities and report any accident;
Identify witnesses to the incident to obtain statements if necessary;
Contact a Site Manager for an Incident Report.

o oo

4. The CM will communicate to all staff, volunteers, and other personnel that all
communication with the press, police, or any other authority will be handled solely by the
CM. Police may request information from event personnel and everyone associated with



&l/o'”/- mwﬂpmwf will cooperate with the police department. We will not interfere
with police ini/estigations and/or action plans and we will provide the police with
materials available upon their request. Any and all materials requested should not be
given out until copies of all information can be reproduced for

5. The CM will consult with the local authorities. If it is determined conditions are so
extreme the festival cannot continue, the CM will consult with
to discuss alternatives.

6. An official statement will be written and given to the CM as soon as it can be formulated
by @me management. No personnel or staff should offer any
information to any media other than the provided statement. No media questions should
be answered unless otherwise instructed.

7. Always remember to follow these guidelines:
a. Keep as cool and calm as possible;
b. Cooperate fully with the authorities. Be as accurate as possible, don’t speculate

with anyone, including personnel;
c. Direct any and all media questions to CM, and only read official statements
prepared by Management;

d. Use common sense. Think before you act, and always be professional;

Fill out a Festival Incident Report as accurately as possible;

f.  Get a copy of the Incident Report from the police and a report from the hospital
(if applicable).

L

Additional Notes:




It is the responsibility of the event organizer to ensure that all participating retail merchants are
properly collecting, reporting and filing City sales taxes from sales generated at the event, in
accordance with State Statutes. The City’s current sales tax rate is 8%. Sales tax collections
and forms are to be submitted to the State and not the City. For further information on how and
where tax payments are to be submitted, please contact the Illinois Department of Revenue
Registration Office at 1-800-732-8866.

Please answer the following question regarding the use of retail merchants in conjunction with
your event:

Will your event include:

- Merchants selling retail merchandise? YES: l// NO:
- Food and/or beverages for immediate consumption? YES: ¥~ NO:

If no, no further action is necessary.

If yes to either, you must provide a list of all participating vendors, including business name,
address and State IBT number to the City’s Finance Department within 14 days of the event. A
sample form in Excel format will be emailed to the event organizer’s email address. In addition,
you must read and sign the following certification:

I understand that it is my responsibility to ensure that all retail merchants and/or food and
beverage vendors participating in this event are aware of the rules and requirements for
properly collecting and remitting any City sales taxes generated from sales at this event. I will
provide the City with a complete listing of all merchants, including their name, address and
State IBT number, within 14 days of the event.

Signature: M /X. M Date: Wéh // /2”/7
Name: MPMﬂ’f é ﬁ/‘l//:f Title: g/fﬂf Zﬂdf//he 746




In consideration of the City of St. Charles permitting the 5f (}k&'fé f I? (Mléj /' %’é/? d‘«é

(name of organization)

(“Organization”) to conduct?';‘a C/l, {'/' gA-’u/ Fﬁxﬁk)«,m "), the Organization

(namb of event)
recognizes, acknowledges and assumes any and all risks arising from or in any way

related to the Event.

To the fullest extent permitted by law, the Organization hereby agrees to defend,
indemnify and hold harmless the City of St. Charles, its officers, officials, employees and
agents from and against all injuries, deaths, losses, damages, claims, suits, liabilities,
judgments, cost, and expenses (including all attorney’s fees and costs), arising from, or
resulting from or in any way related, directly and/or indirectly to the Event, except that
arising out of the sole legal cause of the City of St. Charles, its officers, officials,
employees and agents.

The Organization shall, at its own expense, appear, defend and pay all charges of
attorneys and all costs and other expenses arising there from or incurred in connection
therewith, and, if any judgment shall be rendered against the City of St. Charles, its
officers, officials, employees and/or agents, in any such action, the Organization at its
own expense shall satisfy and discharge same.

The invalidity of any provision(s) of this INDEMNIFICATION/HOLD
HARMLESS or unenforceability of any of its provisions shall not affect the validity or
enforceability of the remainder of this INDEMNIFICATION/HOLD HARMLESS.

The Organization and the authorized signatory below warrant and represent that
the authorized signatory below has full authority to execute and submit this application,

including, but not by way of limitation, the INDEMNIFICATION/HOLD HARMLESS



provisions contained herein.

The Organization and the authorized signatory below agree to inform the City of St. Charles of
any changes in the application at least thirty (30) days prior to the event.

St Chorles [Spoaktoss 2}/?2/‘7 Ll Lecombe 5,200 >

(Name of Organization) (Date)

Authorized Signatory

Signed and sworn to before me this E;fh day of QP[ &Mb&/ ,201 1.

CE&JQ OFFICIAL SEAL

Notary Public - CHERYL LEE
J Notary

All applications must be signed and notarized.

After submitting all forms, your application will be reviewed by City staff. All departments that
will be involved in providing services or permits for the event will be notified. Please do not
assume that all aspects of the event will be approved. You may be asked to make some
changes to your plan based on the availability of services and scheduling of other events.

The City of St. Charles reserves the right to cancel any event at any time for reasons deemed
necessary by the City Council and/or City Administrator.

Deliver All Completed Items to:
City of St. Charles
Attn: Building & Code Enforcement
2 E. Main Street
St. Charles, IL 60174



NON-REFUNDABLE

For Office Use
Received: CITY OF ST. CHARLES
Fee Paid: $ TWO EAST MAIN STREET
Receipt # ST. CHARLES, ILLINOIS 60174-1984

Crry LIQUOR DEALER LICENSE APPLICATION
LASS E1 3 NOT-FOR-PROFIT LICENSE

LASS E3 — KANE COUNTY FAIR

Pursuant to the provisions of Chapter 5.08,
Alcoholic Beverages, of the City of St
Charles Municipal Code regulating the sale

The undersigned hereby makes application for a Liquor Dealer License, Class
El - Not-For-Profit License or E3 — Kane County Fair

of alcoholic liquors in the City of St. Commencing 547, 6,/7/"3 and ending & /4//8

Charles, State of Illinois and all amendments Time Starting {240 Modps/  and ending S VP
thereto now in force and effect. Location of Event &' ¢l P&f/(. il ‘/"’D w. Main S7°

Name of Business S+~ cl«&v‘ (9)‘ gftq l&‘tﬂﬁs f /?o Tor é’/« 4

Address of Business

Is the Applicant a Not-For-Profit Organization: f;f €s ©r(c)3
Authorized Agent __ 7 O~ Tarv('s Title Event Covrdinador
Has Applicant had a Class E1 License in the previous 365 days? . IfYES, on what date: @/ 2% //7

Does Applicant have Dram Show Insurance? %t €5 . If YES, attach evidence of insurance.

Requirements of a Class E1/E3 ~ Not-For-Profit License

. The Class El license fee is $50.00 per day.
2. A minimum of three (3) liquor supervisors shall monitor liquor service during all times of operation. Please provide a list of all
supervisors with this application. Jon, Tarve's
3. Liquor supervisors shall be members of the organization holding the license. Panle Schwid?
4.  Beer and/or Wine are the only alcoholic beverages to be sold. els Rraves
5. Hours are restricted to 12 noon to 11:00 p.m.
6. Licensee must rope/fence off the licenseél premises. Anna Koehter
7. Are children/minors permitted in the licensed premises? Y@
8. Each patron must wear a wristband after having identification checked for legal alcohol consumption age.
9. A sign limited beer and/or wine consumption to the roped off area must be conspicuously displayed at all times.
10. Each server of alcohol must be BASSET certified — need copy of BASSET certification.
I1. A copy of site plan diagram to include roped area shall accompany this application.
12. All security/police resources needed shall be attached to this application with approval of the Chief of Police before final
issuance by Liquor Commissioner.

Affidavit

State of Illinois )

County of Kane )
[/We, the undersigned, being first duly sworn, say that I/we have read the foregoing application and that the statements

therein are true, complete, and correct and are upon my/our personal knowledge and information and are made for the purpose of
inducing the City of St. Charles to issue the Liquor Dealer License, Class EI to me/us for the location hereinbefore indicated; that I/'we

will not violagg any of the laws /oéf?be United States, the State of Illinois or the City Ordinances of the City of St. Charles.
Signed: / : / Signed: [

Sworn to before me this/ [ ( da L RO/, ¢ AL SEAL"

d
P -

g

S
TRACEY R. CONTI

$ NOTARY PUBLIC, ST,

¢ MY COMMISSION EXPIRES 2/26/2019
ENDORSEMENT OF THE LlQUOR CONTWNER

Date: /-/7’/46 Chief of Police: o /(?/"

Approved: Date: Liquor Commissioner:

Approved:




AGENDA ITEM EXECUTIVE SUMMARY Agenda Item number: 5c¢

Recommendation to Approve a Proposal for a New Class E-
2 Temporary Liquor License for a Special Event,
“McNally’s St. Patrick’s Day Party” to be held on March 17,
ST. CHARLES 2018 at 1% Street Plaza.

SINCE 1834

Title:

Presenter: | Police Chief Keegan

Meeting: Government Operations Committee Date: January 22, 2018

Proposed Cost: $ Budgeted Amount: $ Not Budgeted: [

Executive Summary (if not budgeted please explain):

This is an application request for a Class E-2 Temporary License, authorizing for consumption of beer,
wine or alcoholic liquors on City property, specifically, 1% Street Plaza. This temporary license request
is for “McNally’s St. Patrick’s Day Party” to be held on March 17, 2018 from 11:00 am to 11:00pm.

The set-up for this event is similar to the “Unwind Wednesdays” that take place in the summer, except
for the fact that McNally’s is solely responsible for this application, with the agreement of the three
other plaza restaurants, as well as other area businesses. McNally’s will have extra security and wait
staff dedicated to service the plaza during this event. Identification will be checked and wristbands
distributed to all those intending to consume alcohol during this event.

Pursuant to this item being presented at the Government Operations Committee meeting on January 22,
2018 to seek approval; it will be brought before the Liquor Control Commission at a meeting scheduled
for 4:30 p.m., the same day, to process and move it forward to this Committee. This item will then
continue on to the City Council meeting scheduled on February 5, 2018 for final approval.

Attachments (please list):
E-2 Liquor License Application, Special Events Application, Site Plan, Hold Harmless, Amplification
Application

Recommendation/Suggested Action (briefly explain):
Recommendation to approve at proposal for a new Class E-4 temporary liquor license for a special
event, “Unwind Wednesdays” to be held on the 1% Street Plaza.




TDECEIVE
y CITY OF ST CHARLES
pEC13 0 SPECIAL EVENT APPLICATION

+ing & Code Enforcement THIS FORM MUST BE COMPLETED IN
BUIINSG{ Ghartes, WFULL & SUBMITTED 90 or 30 DAYS PRIOR TO THE EVENT ST. AR5

i SINCE 1844

Permit No. | 3 AATD  pateor Meetiug:él_ ﬂt_Ef'R(jvf:éi%ate 06/07/2017
Name of the Event: MC IJN-LMS £t P:’S\T—rf \Dﬁ\\{ Date(s) of Event: 03! f%{/ Jg

Special Event Application — 90 Days

The Special Event Application is due to the City of St. Charles a minimum of ninety (90) days prior to the
event if it requires closure of public streets, use of public parking lots, or the service of alcoholic
beverages that requires a liquor license to be granted. The 90-day time period allows sufficient time to
evaluate the request and provide a recommendation to the City Council for its consideration.

Special Event Application — 30 Days

The Special Event Application is due to the City of St. Charles, at a minimum, thirty (30) days prior to the
event if it does not require closure of public streets, use of public parking lots, or the service of alcoholic
beverages that requires a liquor license to be granted.

A copy of the Application and Funding of Special Events is attached for your information.

Special Event Submittal Check List
- Special Event Application

[J  Section 1 - Task List and Due Dates —90 day or 30 day submittal
O Section 2 — General Information

[]  Section 3 - Permits

[0 Section 4 - Site Plan and/or Route Map

[ Section 5—- Emergency Phone Tree and Contact

O Section 6 — Emergency Crisis Management Procedures

[J  Section 7 — Retail Merchants

[J  Section 8- Hold Harmless Agreement

[J  Any outstanding funds owed to the City of St. Charles

Application(s) for other permit(s) (See answers in Section 3)

Outdoor Sales/Event Permit Application and Submittal Fee

[J S65

Loudspeaker/Amplifier License Application and Submittal Fee
[ S5 per day

Class E Liquor License Application and Submittal Fee

/ [J $50 per day — E-| (Not-for-Profit)

0O X »

b  $100 per day - E-2 (Special Civic Event)
[0  Carnival License Application and Submittal Fee
(3 $30 each — Rides
(] 820 each — Amusement Stands. Food Stands, Entertainment Shows, Other

/»Ifyour event takes place in downtown St. Charles you are to complete an application through the |

St. Charles Downtown Partnership.

Would you like to be contacted by the Convention and Visitor’s Bureau to help with your event?
(Finding event space, restaurants, caterers, suppliers, etc.)

Please mark Yes [ | No []

If you marked yes please let the Convention and Visitor’s Bureau know the best way to contact you:
Phone: Email:

[qu_:‘ive;— /J_//a? L7 - r Fee Paid: $ /05 U\)
| ad
|

| Receipt # 75 ?_/_4}‘/ - Check # / U 43/27_7




mark “N/A” in the Due Date column. If the Due Date falls on a weekend or holiday, the Due Date becomes the next
normal business day. However, this does not affect the other Due Dates, as they are only dependent on the date of

the special event.

Task to be completed for Events that require

90 days
(All items due to City unless noted)

Days Due Before Event

Due Date

3l

Date of the Special Event -N/A -

If event takes place in downtown St. Charles you are to

complete an application through the St. Charles

Downtown Partnership. 120 days 7
Submit Special Event Application 90 days [ 9\} Q// /"7ﬁ

Charles

Payment of any outstanding funds due to the City of St.

At time of submittal

Provide verification of organization legal status,
i.e. NFP, Partnership, Corporation A copy of 501(C)3
_document is to be submitted with application.

At time of submittal

Submit Class E Liquor License Application 90-days [&l (1 T
} Submit Outdoor Sales Permit Application 90-days |
Submit Loudspeaker/Amplifier License Application 90-days Q—’\ D/} [F
Submit Raffle Permit Application (Kane & DuPage
' County) At time of submittal
_Submit Carnival License Application 90 days
Submit Fireworks Permit Application 60 days
Submit Original Certificate of Insurance 21 days
| Submit copies of other required permits At time of submittal
Emergency Phone Tree At time of submittal i ((F
| Emergency /Crisis Management Procedures At time of submittal 1,}] L}[ f 3=

Submit Listing of Participating Retail
Merchants/Applicable Food Vendors to Finance
Department using Pre-Defined Form in Excel format

14 days

| Notify residents/businesses of special event

14 days

City Services Requested: s, Comments —[
Police Yes Y
Fire/EMS Yes QVo)
EMA Yes Qo
Public Services | Yes No)
Electric Yes Qg
Water | Yes No)
Other: | Yes @ ]

ol -



Name of Event: __ N1 € A/ALI\I[_S <t OaTric's Day

Typeof Event:  _ Parade Walk/Run/Bike ﬁFestivalI _K_Other

Location of Event: ﬁDommml\) S’)’ (%(&LE,S ? LAZ A SO [QS:L@Q’&
Date(s) of Event: U3 | t’-)—j (& Hours of Event: || g to Jﬁﬂ Estimated Attendance: |5 ¢

Event Website: N / A .

Purpose of the event: S ()A'WQQS .DA'-’\\ aﬂmJ "ﬂé\ﬂ—.

C
Name of sponsoring organization(s): M N P\Ll_u, 3 PUE

Please list the organization’s legal status (i.e. NFP, Partnership, and Corporation) : A copy of the

501(C)3 document is to be submitted with application.
(Documentation will need to be submitted providing status)

Type of Entity Check City Supporting - Existing City Support — ]
(7 Box that | Event New Event
Applies
Governmental Entity 100% 100%
Private/For Profit Entity o~ 0% 0%
Non-Governmental/Non- -
Profit Entity 50% 0%

Contact person from sponsoring organization: (()DLLTI #‘l‘EAEWk{

Organizer address: | o9 \W.Mad =T

U State: T Zip: éj ( ?‘E‘:

Home Ph ell Phone: E-mail: Cotur@ MCNAULYSPIE (o
Second contact person (emergency): M-i CHEUR LIDFH“’ G Pho

City:

Is this an annual event? [ ] YES X NO If yes, please provide event date(s) for next year:

If the event is a recurring event, please state any problems and/or incidents that have occurred in past
years, such as sound amplification, neighborhood parking complaints, etc.

What, if anything, are you doing to rectify the problem(s)?




Will you be having a fireworks display are your event? [] YES B{NO
If yes, you have to submit a Fireworks Permit Application sixty (60) days prior 1o the event. Please contact the St.

Charles Fire Department to complete the application.

Does your event include the use of a tent? [ YES X]NO
If ves, you must submit an Outdoor Sales Permit Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov, or conract Building and Code Enforcement to obtain an outdoor sale permif application.

Will you be using speakers and/or sound equipment at your event? YES ONO
If ves, you must submit a Loudspeaker/Amplifier License Application ninety (90) days prior to the event. Please
visit www.stcharlesil.gov, or contact the Mayor’s Office to obtain a loudspeaker/amplifier license application.

Are you holding a raffle at your event? J YES &NO

If yes, you may have to submit a Raffle Permit Application. For the raffle permit application for Kane County,
please visit www.co kane.il.us/COC. or contact the Kane County Clerk’s Office at 630.232.5950. For the raffle
permit application for DuPage County, please visit http://www.dupageco.org/countyclerk/generic.cfm?doc id=631
or contact the DuPage County Clerk’s Office at 630-407-3500.

Will you serve alcohol at your event? X YES ONO
If ves, you must submit Class E Liquor License Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov. or contact the Mayor 's Office to obtain a Class E liquor license application.

Will there be amusement rides at the event? LOYES [NO
If ves, you must submit Carnival License Application ninety (90) days prior to the event. Please visit
www.stcharlesil.gov or contact the Mayor s Office to obtain a carnival license application.

Will you serve food at your event? L] YES X NO
If yes, please indicate the number of vendors )
Note: A list of food vendors must be submitted prior to the inspection of your event.

Are you requesting the use of any other city-owned property, i.e. parking lots, etc.? KIYES [JNO
lf yes, please indicate the property that you are requesting to use.

\Dowrﬂ (AN PLAZ.-A ~ -

Would you like to request the closing of city streets? [] YES KI NO
If yes, please fill in the following information or submit a route map along with this application:

STREET FROM TO DATES TIMES
Does your event require the use of city sidewalks? O YES 0 NO
Does your event require temporary electric service? [ YES & NO

- If yes, please indicate location(s) electric is needed on next sheet.

Does your event require temporary water/hydrant meter? 2 LTYES X NO

If yes. please indicate locations(s) for hydrant meter(s) on next sheet.



Please use the space below to illustrate the layout for your event. If you need additional space, please
attach a separate sheet.

WGL _

a4y

If applicable, the following must be included:

Location of food vendors (FV) Location and number of barricades (B)

Location of beverage vendors (BV) Location of fire lane (FL)

Location of garbage receptacles (G) Location of fire extinguishers (FE)

Location of toilets (T) Public entrances and exits (PE)

Location of hand washing sinks (HWS) Location of sound stages and amplified sound (S)

Location of retail merchants (RM) Location of residential streets surrounding events

Location of First Aid (FA) Electric (E)
(Hydrant Meter (H20)



HX3/aduenuy

..........................................................

Please use the space below to illustrate the layout for your event. If you need additional space, please
attach a separate sheet, -
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Please use the space below to illustrate the Emergency Phone Tree for your event or submit a separate
form detailing your Emergency Phone Tree. If you need additional space, please attach a separate sheet.

Event Title N‘Ws St {as DAxf Date(s) of Event_ O3 !l?!t%
Emergency Contact Information
Primary Contact: Coum H_mnuaq Secondary Contact: Mf‘dkt?LLE. .DIQNG

|
Title: j‘édﬁﬂm_ Manage Title: RAR Mapaeer

Tertiary Contact: __ AS ARIVE Operations Manager:_ A5 AR VE
Title: Title:
Phone No: Phone no.:

Site Managers and miscellaneous contacts

Location: D oW Teln puum. LocationziD own)—T:)er pLA'l‘D\

Date(s):__ Q3 !1"—}! g Date(s):__ O3 !l"}!l'g

Name: Ccu'ﬂ Hmotau Name: Nime:wé Dl’-\r\lé-
Location: Location:

Date(s): Date(s):

Name: Name:

Phone # Phone #

Location: Location:

Date(s): Date(s):

Name: Name:

Phone #: Phone #




Please submit your Emergency or Crisis Management Procedures for your event or use the provided
example. If you need additional space, please attach a separate sheet.

Emergency/Crisis Management Procedures

1. In the case of any incident, accident or anything deemed “out of the ordinary” (including
inclement weather.and its potential affects on patrons, property and/or equipment).

M) < AL sTuR has designated  (cur] I laﬂgu.gq with the
resﬁonsibility 3t being the CRISIS MANAGER (CM). This position will empower the
designated person to make decisions on behalf of M<NauyS ()06 , coordinate with local
authorities for an action plan and to make any statements to the press (if applicable).

2. Inthe case of any incident, accident or anything deemed “out of the ordinary” (including
inclement weather and,jts potential affects on patrons, property and/or equipment) ALL
M< J AN EV Ué staff will be instructed to:
t

a. Act as quickly and professionally as possible:

b. To contact their immediate supervisor and/or the on-site ( ot
management representative; D( B

c¢. Have as much factual information available as possible — not to speculate as to the
cause of the incident, accident, etc., unless requested by the CM;

d. Follow the directions of the immediate supervisor and/or the on-site

un | ’{e:r.\,o(,gvp management representative explicitly;

e. Recommend that people leave the area first, or at the very least go to their
vehicles. If unable to evacuate (staff, disabled, families, etc.) use the lower levels
of the parkiné_{ decks. (West Side, Walnut Street & 1 Street), (East Side, Walnut
Avenue & 3" Avenue). In the event of Tornado Warnings on Saturday and
Sunday, Park District staff will open the Pottawatomie Park Community Center so
people can seek shelter there, if desired:

If at a location with food, vendors and/or ride operators: turn off all power, gas and

grills so unattended energy sources do not catch on fire,

3. These steps should be taken immediately following any incident/accident:
a. Get medical help to the parties involved (if applicable);
b. Work with sound/announcer, lighting, etc. to inform the patrons of necessary
information and/or divert the patron’s attention:
Resume scheduled activity as soon as possible (subject to #5 below);
Call the police or other authorities and report any accident;
Identify witnesses to the incident to obtain statements if necessary;
Contact a Site Manager for an Incident Report.

o oo

4. The CM will communicate to all staff, volunteers, and other personnel that all
communication with the press, police, or any other authority will be handled solely by the
CM. Police may request information from event personnel and everyone associated with



Cﬂuﬂ (’LEAOL@/{ will cooperate with the police department. We will not interfere
with police investigatlons and/or action plans and we will provide the police with
materials available upon their request. Any and all materials requested should not be
given out until copies of all information can be reproduced for

5. The CM will consult with the local authorities. If it is determined conditions are so
extreme the festival cannot continue, the CM will consult with
to discuss alternatives.

6. An official statement will be written and given to the CM as soon as it can be formulated
by management. No personnel or staff should offer any
information to any media other than the provided statement. No media questions should
be answered unless otherwise instructed.

7. Always remember to follow these guidelines:
a. Keep as cool and calm as possible;
b. Cooperate fully with the authorities. Be as accurate as possible, don’t speculate

with anyone, including personnel;
¢. Direct any and all media questions to CM, and only read official statements
prepared by Management;

d. Use common sense. Think before you act, and always be professional;
Fill out a Festival Incident Report as accurately as possible:
f. Geta copy of the Incident Report from the police and a report from the hospital

(if applicable).

o

Additional Notes:




[t is the responsibility of the event organizer to ensure that all participating retail merchants are
properly collecting, reporting and filing City sales taxes from sales generated at the event, in
accordance with State Statutes. The City’s current sales tax rate is 8%. Sales tax collections
and forms are to be submitted to the State and not the City. For further information on how and
where tax payments are to be submitted, please contact the Illinois Department of Revenue

Registration Office at 1-800-732-8866.

Please answer the following question regarding the use of retail merchants in conjunction with
your event:

Will your event include:

- Merchants selling retail merchandise? YES: NO: I’(
- Food and/or beverages for inmediate consumption? YES: NO:

If no, no further action is necessary.

If yes to either, you must provide a list of all participating vendors, including business name,
address and State IBT number to the City’s Finance Department within 14 days of the event. A
sample form in Excel format will be emailed to the event organizer’s email address. In addition,
you must read and sign the following certification:

I understand that it is my responsibility to ensure that all retail merchants and/or food and
beverage vendors participating in this event are aware of the rules and requirements for
properly collecting and remitting any City sales taxes generated from sales at this event. I will
provide the City with a complete listing of all merchants, including their name, address and
State IBT number, within 14 days of the event.

Signature: Date: |2[( o /:?\

—~ I l

Name: C;Uﬂ (’{EQDUE,W Title: G’Ef\liﬁﬁi\ MMNGER .



In consideration of the City of St. Charles permitting the M ¢ J AlS3 P U8

(name of oréanizatiorz)

(“Organization”) to conduct §r- &T’EM (CO}(\,.Jnm I(“Event”), the Organization

(name of event)
recognizes, acknowledges and assumes any and all risks arising from or in any way

related to the Event.

To the fullest extent permitted by law, the Organization hereby agrees to defend,
indemnify and hold harmless the City of St. Charles, its officers, officials, employees and
agents from and against all injuries, deaths, losses, damages, claims, suits, liabilities,
judgments, cost, and expenses (including all attorney’s fees and costs), arising from, or
resulting from or in any way related, directly and/or indirectly to the Event, except that
arising out of the sole legal cause of the City of St. Charles, its officers, officials,
employees and agents.

The Organization shall, at its own expense, appear, defend and pay all charges of
attorneys and all costs and other expenses arising there from or incurred in connection
therewith, and, if any judgment shall be rendered against the City of St. Charles, its
officers, officials, employees and/or agents, in any such action, the Organization at its
own expense shall satisfy and discharge same.

The invalidity of any provision(s) of this INDEMNIFICATION/HOLD
HARMLESS or unenforceability of any of its provisions shall not affect the validity or
enforceability of the remainder of this INDEMNIFICATION/HOLD HARMLESS.

The Organization and the authorized signatory below warrant and represent that
the authorized signatory below has full authority to execute and submit this application,

including, but not by way of limitation, the INDEMNIFICATION/HOLD HARMLESS



provisions contained herein.

The Organization and the authorized signatory below agree to inform the City of St. Charles of
any changes in the application at least thirty (30) days prior to the event.

M VAL Grop Lie Lo oz |13

(Name of Organizatibn) ( Date)' : {

Authorized Signatory

~ Signed and sworn to before me this * ) k day of M(@W 2017 .

/ . ﬂq *‘ 4‘[/ 4 ! F

NG
L e

otary Public Uk

All applications must be signed and notarized.

by

After submitting all forms, your application will be reviewed by City staff. All departments that
will be involved in providing services or permits for the event will be notified. Please do not
assume that all aspects of the event will be approved. You may be asked to make some
changes to your plan based on the availability of services and scheduling of other events.

The City of St. Charles reserves the right to cancel any event at any time for reasons deemed
necessary by the City Council and/or City Administrator.

Deliver All Completed Items to:
City of St. Charles
Attn: Building & Code Enforcement
2 E. Main Street
St. Charles, IL 60174



I . For Office Use
Received: 12 /1 CITY OF ST. CHARLES

Fee Paid: § | O i - ‘

L s TWO EAST STREET NON-REFUNDABLE

Receipt # 13 AL = ST MAIN ) DABLE
ST. CHARLES, ILLINOIS 60174-1984

CITY LIQUOR DEALER LICENSE APPLICATION
CLASS E2 — SPECIAL EVENTS

Pursuant to the provisions of Chapter 5.08,

Alcoholic Beverages, of the City of St. The undersigned hereby makes application for a Liquor Dealer License,
Charles Municipal Code regulating the sale Class E2

of alcoholic liquors in the City of St. Commencing __ O 13| I and ending_ '3 [i °r/ I1£
Charles, State of Illinois and all amendments Time Starting ___ || Amt and ending __ 11 pm

thereto now in force and effect. Location of Event __ Dol Town  Pleg

Name of Business M NO\L\_MS SusH P\)S
Address of Business 109 W - HA;N g". ST @Q{U_bs Business Phone ([730) 13 £300
Has Applicant had a Class E2License in the previous 365 days? \_-( £S5 . IfYES, on what date:

5.08.050A1 Circle Choice to Show:  Individual Partnership Corporation Other:

Requirements of a Class E2 — Special Event License for B & C Liquor License Holders

The Class E2 license fee is $100.00 per day.

2. A minimum of three (3) liquor supervisors shall monitor liquor service during all times of operation. Please provide a list of all
supervisors with this application.

3. Beer and/or Wine are the only alcoholic beverages to be sold.

4. Hours are restricted to 12 noon to midnight.

5. Licensee must rope/fence off the licensed premises.

6. Each patron must wear a wristband after having identification checked for legal alcohol consumption age.

7. Are children/minors permitted in the licensed premises? Y/N

8. Asign limiting beer and/or wine consumption to the roped off area must be conspicuously displayed at all times.

9. Each server of alcohol must be BASSET certified — need copy of BASSET certification.

10. A copy of site plan diagram to include roped area shall accompany this application.

1

[l =)

All security/police resources needed shall be attached to this application with approval of the Chief of Police before final issuance by
Liguor Commissioner.

1. Name of Class B, Class C Liquor License: B

2. Has the applicant had a Class E2 license in the previous 365 days? Y &5 If Yes, on what date?

3. Islicense to be used in conjunction with a special event approved by the City Council? yYés
If yes, provide name of event: ST, faTiuans DAY )

4. Is license to be used in conjunction with a picnic, bazaar, fair or similar assembly with food dispensing and/or sale the predominate

purpose of the event?

Location/address of event. Important: Attached drawing of location to this application. _ DoludTolunl  Flaza

6. Important: If location is out of doors, attach proof of liability insurance (photocopy) from an approved insurance agency.

wn

Affidavit
State of Illinois )
County of Kane )
I/We, being duly sworn, that information contained in this application is true to my/our own knowledge and that the statements
set forth are of my/our own free will. I/We solemnly swear that I/we will not violate any of the laws of the United States, the State of

Illinois or the CieyOrdinances of the City of St. Charles.

Signed: L —=——o————n Signed:

S TOFFICIAL SEAL®

Sworn to beforé 65% day of’ - DN, KO lh%>
¢ DEBORAH L. GRAFFAGNA
/ NOTARY PU

Notary Puiﬂ‘ﬁr_ Zznlal V\( AV I%CVZ{E/\
( 5 MY COMMISSION EXPIRES 10/2/2019

/ ENDORSEMENT OF THE LIQSOR CONTROL COMMTSSIOT
Approved: Date: /"/f’// Chief of Police: L,bﬁ/'\// @(‘

Approved: Date: Liquor Commissioner:

V2016a



CITY OF ST. CHARLES @@

TWO EAST MAIN STREET

ST. CHARLES, ILLINOIS 60174-1984 ST. CHARLES
SINCE 1834
DEPARTMENT: BUILDING & CODE ENFORCEMENT PHONE: 630.377.4406 FAX: 630.443.4638

(5]

LOUDSPEAKER/AMPLIFIER LICENSE APPLICATION

Important: this application must be fully and accurately complete.

License term: FROM 03 I 'Y= / 1% TO 03 / i J j¥ Number of Days l

Applicantis: O Corporation [ Partnership 0] Individual

Applicant’s Name M ¢ (\Jfkl WM Gravf LC Telephone # ((7’30) pY 2 éBQO
DB/A_ M< YRYE :E}%xs% Ae

Address 0] ). MAN ST City/State/Zip  ST. CRARLES. ? STRA ),L,Tc
Device Owner’s Name NS ARVG Telephone #
Address City/State/Zip

Device(s) to be used, specific to power amplification (wattage) and output:

Area where device(s) is/are to be used: \
DorodT cion PLA?_A

Amplification system will be used for:
Music

a  Public Speaking

Q Other (describe)

If used for music, what type (include name of artist/band if applicable):

’ﬂe O’ %l"uﬁ NS




9. Time of day device(s) is/are to be used: Q\'prﬂ - (ﬁ () i

By signing this application, the applicant agrees to all the prowt Chapter 9.24 of the City of St. Charles
Municipal Code.
Applicante T~ e

Signature

The fee for such a license will be $5.00 per day, payable when the application is submitted for review. The
city’s police chief will reserve the right to review the application, and in conjunction with the Public Health and
Safety Committee, either approve or deny the license request.

Approved:
Denied: by:

Chief of Police

For Office Use

Date Received Fee Paid Receipt No. Permit No.




AGENDA ITEM EXECUTIVE SUMMARY | Agenda Item number: g,

Title: Pr_esentation of the Service Agreement and Funding for the
History Center for FY 2018-2019
. CHARLES Presenter: | Chris Minick and Alison Costanzo (Executive Director)
Meeting: Government Operations Committee Date: January 22, 2018
Proposed Cost: $ See Below Budgeted Amount: $ TBD Not Budgeted: [

Executive Summary (if not budgeted please explain):

Representatives of the History Museum will appear before the Government Operations Committee and
present results of operations for the past year and outline relevant activities planned for its upcoming
year of operations, as is required for organizations that receive more than $25,000 in City funding
support (the funding presentation). This year, we are holding the funding presentation prior to the
finalization of the budget. Budget discussions are currently occurring at the staff level and the proper
funding level directed by City Council will be reflected in the budget presented for approval later this
winter/spring.

Historically the History Center has received an allocation from the Hotel Motel Tax revenue stream in
an amount between $30,000 and $35,000 annually. This level of funding has been consistent for many
years. The allocation for the 2017-2018 City fiscal year is $31,500. The History Center is seeking a
funding increase to provide an ability to offer programs and services with small, incremental increases
over a period of years:

e 2018-2019: $42,000
2019-2020: $44,000
2020-2021: $46,000
2021-2022: $48,000
2022-2023: $50,000

The History Center has represented that the additional funding requested would free up time and
resources to allow for additional tasks and programs to be undertaken. They will elaborate during the
presentation. If the request is acceptable to the City Council, we would formally approve the $42,000
for fiscal year 2018-2019 and the expectation would be that the funding level of $44,000 would be
approved in 2019 for the 2019-2020 funding allocation and so on, assuming results are satisfactory.

In the event that the increased funding is not approved, the History Museum requests that the $31,500
funding allocation from the Hotel/Motel Tax line item be awarded to allow them to maintain the current
programming and activity level.

A third option for the Committee is to delay a decision for funding until there is a broader
understanding of the FY 18-19 budget.

Attachments (please list):
History Center Funding Presentation

Recommendation/Suggested Action (briefly explain):
Committee consideration of proposals from the History Museum in light of the FY 18-19 budget.




YOUR CITY. YOUR HISTORY. YOUR SENSE OF COMMUNITY.

ST. CHARLES
HISTORY
MUSEUM

Presented By: Alison Costanzo, Executive Director




OUR MISSION
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e
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The Museum shall receive, examine, preserve, and display records,
documents, textiles, and objects of historic value, which reflect or
pertain to events and progress of the city and township of St.
Charles from human occupation to the present date.

In pursuit of these purposes, the Museum shall exist for the
educational and cultural enrichment of the City of St. Charles, the
township, and community of the surrounding area.




'BOARD OF
DIRECTORS
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President —Diana Brown

Vice President—Steve Gibson
Treasurer-Helen Jiang

Secretary— Barb Stilling

Past President— Edward Klosowski

Tom Anderson

Mike Corbett

Joyce Cregier

Ron Onesti

David Pietryla

Brian Henry

Maureen Lewis, Ex-Officio
Nancy Wolfe

Board Member Emeritas
Kathy Brens
Bob Matson




~ MARCH 17, 1926

St, Charles,” Ill., Mareh 17.—8t.
Charles is to have a historical society.
| The first steps towvards an organi-
zatlon were. made.ut the meeting of
the Kiwanls club last eveming when
President Thompson appointed H.. G-
Hempstead, Col. F, D. Whipp and
Harold Colson to perfect such a so.
ciety.

- - Frank Underwood; owner of an un-
Jusially fine collection of Indian relics
daddressed the club last evening and as
! 90 per cent of the relics l:e owns have
heen found within three mlles of St.
Cliarles an informal. discussion of the
creation of a place for collections that
will eventually be given for a museum,
Zollowed his talk. St. Charles resi.
dents have been collecting - relies for
j¥ears and-if there is not some local
Place for collections they may find
their. way out of the city.

The meeting in the Masonic_ lall,

AURORA BEACON-NEWS,

L

| SOCIETY MUSEUM
| FOR ST, CHARLES

Kiwanis Club Committee Named
 fo Seck Permanent Housing
Place for Relics.

‘AT ST. CHARLES,

Dr. 1A, Langum Presents Post

Etstorical museum in the Henry Baker
foemorial community house. Dr. Lan-

chairman of & group of legionnaires

was one of the most interesting ever
| beld by the club.

ects. =
Th, ;'cgular meeting of the Iy
TFanis club was'helq last ev i
Masonic “hall’ at 6:30° n’c!o?:ll.:l.ngM!rn
Frank Underwood Was present al:
the meeting with his large colleg.
tlon of arrow heads, which he has)
found in- this aity. He tpig an|
about tie collection ang ‘where they
had besn feund, mapy-: of tht;m
Borth of St. . Charles,
avound Ferson's creek.
B R ] S

near and

LEGIONTO START
HISTORY SOCIETY:

With Antiques fo Start
- Dollection,

' Bt. Charles, L, Feb. 3.—Dr. I. A.
fangum bas presented the American
Legion & number of gifts to start the

m has been appointed by H. A, Wil
son, commander of the Legion,

'n founding & Bt Charles historical
ety.
u"gh: collection will be housed in
abinets on the third floor of the
Henry Baker memorial ::on:u-mu-myI
iouse. For some time the Legion
hag realized that there are many ar-
ticles pertalning to tbe early history,
of St. Charles that should be placed:
s collection.
hAn}’ono having old papers, boole,
jictures or furniture of St. Charles
from an early day is asked to give 10
his collection. It is hoped that within
s abort time the St. Charles Historical
rociety may become affiliated with the
wational organization.

OUR HISTORY: A LOOK BACK TO OUR BEGINNINGS

COLSON HEADS NEW HISTORICAL SCCIETY

A meeting caller last.Thursday evening to form a local historical
soclety drew out two scores of people to the library hall in spite of the
counter-attractions of Caustin's fistic bill at the Community Center,

As president, the new organization unanimously chose Harold E. Colson
after that gentleman tried in vain to nominater Frank M, Underwood, who
declined the post but prompted his support to the project. J. H. Rockwell
was elected secretary,

President Colson promised to announce his committees and their members
in the near futuras. He has already collected an interesting series of
pletures of old Main Street which was exhibited at the meeting,

In calline th- gatherine to order, George E. Thompson endorsed its
ourrose, saying that St. Charles' history was typical of the middle wes't
and the oreservation of its data and relics a worthy design: and an invi- .
tation was eiven to all in sympathy therewith to join and attend the meetings

of the society.




s

OUR HISTORY: A NEW HOME

‘With Building Ready
rs Hand Over
"Title At Once.

* Col. E. J, Baker, recovering from
s recent illness in Community Hos-
ital, Geneva, sent word to Mayor

ng &nd the mayor
d the deed in the name of |

ite
ledication een«"
it hax been the thought of

and Mr. and
Norris presenting the deed and
appropriate acceptance. The couneil
hal is largo and would hold a
part of the group of St. Charles peg-
who would like to be present,
ity officials and St Charles poople
no doubt desire nome sort of
ony at a later date when prop-
recognition can be given for this| |
endid gift.
"For the past few weeks the Mayor
d Councilmen have made frequent
ips to Chicaga buying the furnish.
for the warions municipal rooms,
e in all. In addition 1o the large
ocil room, the Councll has an
[mdicining committes room. The large
L room on the south is be-
ing furnished for the City Clerk's
office where light and water bills wil]
‘Pald. Provision is also made for
individual offices for the Mayor, City
Attorney, SBuperintendent of Public
Works, Tax Collector and Chisf of
olice,
= The first meeting of the City Coun-
<l in its new building will be held
June 17. The City
will begin collection
©f light and water billa in their new
quarters June 15.
| This pew mualelpal building is
foutstanding in every way, Taking
advastage of its Jocation op the riv-
‘:j bank its structure of Georgis mar-

e and its architecture equalling
‘Europe’s palatial buildings, it is the
toutright gift from the donors. In
fmddition to housing the ‘municipal
afficials, provision is made for the
many precious relics and historieal
eollsctions for which pioneer St
Charlesites are noted. When ar
gunged, the collection will be of wide
interest,

* The room given over to transpor. |
itation facilitien in veade far nawm.
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OUR HISTORY: A MOVE TO MAIN STREET

Matt Leonard
of Driessen
Construction,
left, works on
renovation of
the old gas
station at 215
E. Main St. in
St. Charles on
Thursday
while Ray
Rodriguez,

center, and -

Joshua
Anderson of

Signs of the |

Fox work on
the new sign
marking the
building as the
St. Charles
History
Museum,

Chronicle photo by
Kathy Guyer

W Museum, research facility,
gift shop and more to open to
local history buffs this fall.

By KATHY GUYER
Kane Counly Chronicle

ST. CHARLES — The transformation
of the former Texaco gas station into a

museum is nearing completion, and’

members of the St. Charles Heritage
Center board and museum staff are
Preparing for the day they can move to
their new home.

The view of the building at 215 E.
Main St. has changed, with new addi.
tions, windows and a terrace area mak-
ing it obvious the days of pumping gas
and fixing flats at the prime Main
Street location are over.

Part of the space under the roofed gas
pump area has been enclosed to create
a gift shop where visitors will enter

Low brick walls create a nice outdoor
pedestrian terrace with paver blocks
and space for landscaping.

And another low wall in front of the

building replicates one that was
removed years ago from the original gas
station.

St. Charles Heritage Center board
member Patty Thayer said the center
tried to duplicate the original architec-
ture and stone as much as possible
when making additions or changes.

The former garage doors where peo-
ple would pull their cars in for service
now are window display cases. -

“These will be available to community
organizations on a rotating basis,”
Thayer said. She added the Heritage
Center will give local groups a chance to
promote programs while keeping the
windows interesting for passersby.

The interior also is nearing complé-
tion. ;

Drywall and new floors have turned
the once-greasy garage into a like-new
building designed for showcasing St.
Charles history. 2

Heating and ventilation also is new,
an important aspect of the museum as
artifacts will be stored in the basement

Please see HERITAGE page &




A NEW DIRECTION

2015-2017
ACCOMPLISHMENTS

A .
5L CHARLES

HISTORY MUSEUM



MOVING FORWARD
¢ ' ACCOMPLISHMENTS

Hired Professional Museum Staff

Developed New Brand

Secured approximately $80,000 in grants and gifts to
update the permanent exhibit hall.

$40,000 in Estate Bequeathals

Increased hours of part-time staff, working towards
expanding to full time and adding additional staff.
Expanded our community outreach, programs, and events.
Enhanced our Social Media Presence

Developed new partnerships for our fundraising activities.
Branded and updated retail space to promote the City of
St. Charles.

Increased Museum attendance by 48% over the last three
years.




2018 STRATEGIC GOAL

Develop event/meeting and facility policy.
Promote nonprofit associations meeting usage at
the Museum to increase community awareness.
Improve marketing, branding, and sales of the gift
shop.

Develop a scope of work for caring for the
museum archive, textiles and object collections.
Membership drive to increase donors and long
term support for the Museum.

Continue to develop educational programming and
collaboration with outside organizations

HIGHLIGHTS




NEW BRAND

In 2015, the Executive Director and Board of
Directors made the decision to rebrand.

The goal was to create a consistent message that
would resonate with the public and create new
public awareness.

Develop marketing material to promote the new
brand and the Museum.

In May 2015, the Museum launched its new website
and brand to the public.

In October 2017, the Museum launched a
secondary brand specifically to promote the Gift
Shop and make it a unique destination.

The Museum is currently working with Streng
Marketing who is donating their services to create

a new line of membership and bequeathment

To Collect, Preserve & Present St. Charles History

St. CHARLES

HISTORY MUSEUM

COLLECT e PRESERVE e PRESENT

A THE CURIOUS FOX

promotional material. (February 2018)
GIFT SHOP




ONLINE PRESENCE

W E B SehifE=fp-S=@=Ealmprlmmmhu=E=p | A

WEBSITE STATS 2015-2017 WEBSITE SOURCES
UnIQUe VISItOI’S e 247K Referral EEZ“ \
Visits - 29.1k o

Page Views - 61.9k

Social
14%

Search
46%

SOCIAL MEDIA STATS 2015-2017

2015-1,368
f 2016-1.849

2017-2,422

2015-13

30%
2016-261 ,
2017-573 |




EXHIBIT REDEVELOPMENT
TELLING A NEW STORY

In 2015, it was clear that the Museum needed to
redefine itself. The Museum needed to take a strategic
approach grounded in a thorough understanding of the
people who use museums and the role that our
exhibitions and services play within the community.

By updating the permanent exhibit we are able to deliver
better temporary exhibitions and programs. As well as
promote and preserve the history of St. Charles.

SECURING GRANTS & GIFTS

s 2017
$8,000 Community Foundation of the Fox River $3,500 Jack & Kathy Brens

Valley $3,500 Tom & Chris Anderson
$52,500 Grand Victoria Riverboat Grant
2018

2016 $3,900 CAP Grant
$10,000 Grand Victoria Riverboat Grant (TBD April 2018)

$3,700 Ralph and Ginnie Minard
$3,500 Jane Peterson Trust




EVENTS, PROGRAMS & OUTREACH

EVENTS

e 40s Night at the Arcada

e Best of St. Charles Foodie Fest

e Family Fun Day

e Tri-Cities 50/50 Community Raffle

PROGRAMS

Saturday Speaker Series

Brown Bag Lunch-New 2018

Mystery History Food Crawl

Grave Reminders Cemetery Walk

St. Charles Public Library Collaborative Programs
Local History School Program- New 2018

OUTREACH

e St. Patrick’s Day Parade
Pride of the Fox/Festival of the Fox
Scarecrow Fest
Electric Parade-Holiday Hot Spot
Pickle Scavenger Hunt




Best of St. Charles Foodie Fest

22 RESTAURANTS
3500+ ATTENDEES
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TRI-CITIES 50/50
COMMUNITY
RAFFLE

WITH THE
TRI-CITIES
EXCHANGE CLUB

FINAL WINNINGS
OVER $10,000

< Proceeds Benefit f
lSt. Charles History Museum & Tri- Cities Exchange Club‘



GRAVE
REMINDERS
CEMETERY WALK

Collaboration with the
St. Charles Park District

& St. Charles East High
School Drama

Department

North Cemetery




COMMUNITY
EVENTS

St. Patrick’s Day
Parade

Festival of the Fox

Pickle Scavenger
Hunt

Scarecrow Fest

Electric Parade
Holiday Hotspot




TEMPORARY EXHIBITIONS 2017
Game Changers:
Sports in St. Charles

Head to Toe: Celebrating 100
Years of Fashion




2015-2018
TEMPORARY EXHIBITIONS

From the Start: Lincoln's Funeral
It's A Big Dill
A Look at Zook

Whiskey Bend: Taverns, Trolleys & Temperance
Sharing ON AVERAGE IT TAKES

Garden Gods

Baby, it's Cold Outside: Womens Fashion Exhibit
Industry

Arcada: Celebrating 90 Years

Game Changers: Sports in St. Charles

Head to Toe: Celebrating 100 Years of Fashion
Serving Gas to Preserving History- February 2018

HOURS TO CREATE A
TEMPORARY EXHIBIT




COMMUNITY PARTNERSHIPS

COMMUNITY ORGANIZATIONS

o The City of St. Charles

¢ St. Charles Park District
» St. Charles Public Libary
» Downtown Partnership

» Chamber of Commerce

» Greater St. Charles Convention and Visitors Bureau
» Baker Community Center
e District 303

* Youth Baseball

¢ Pride of the Fox

* Boy Scout Troop 1 & 13
e America in Bloom

LOCAL BUSINESS 1

Abbys Dream Dance Academy McDowell Remodeling

Alexanders DRM McNallys

Arcada Theater & Club Arcada Edward Jones Mixology

Arcedium El Puente Muscle Maker Grill

All Things Art Fine Line Creative Dance Neo

AvenueTwo Center Neri Landscapes N

Beardsley Barber Shop Forever Yogurt Norris Cultural Arts Center %

Bespoke Dental Company Francescas by the River On the Border

Blue Goose Market Ginger Root Painted Vine

Brunch Cafe Home Brew Shop Paragon Flowers v PR N
Button Man Printing Hairy Ant Pheasant Run vt iy s
Charleston on the River Hotel Baker Rivers Edge Crystals s \
Chic Boutique Jeans and Cute Top Shop Riverside Pizza

Crazy Fox Joseph M Wiedemann & Sons Two Wild Seeds

Colonial Café Jonny Qs BBQ Vintage 53

Cooper’s Hawk Kilwins West Valley Graphics

Dave’s Slow Food Kimmers

Day Spring Pediatrics Dentistry
Dick Pond Athletics
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SURVEY RESULTS

To better understand how we are serving the St. Charles community we distributed a survey through our social media.
Presented are some of the results from that survey.

Please rank your level of agreement or disagreement with this statement:
Historical preservation is important in St. Charles.

87% BELIEVE
| HISTORICAL
o Simai s PRESERVATION IS

» Unsure

@ srsciaiges IMPORTANT

@ Strongly Agree

Please rank your level of agreement or disagreement with this statement:
The St. Charles History Museum is an important organization in St.
Charles

90% BELIEVE THE
ST. CHARLES HISTORY N
MUSEUM IS AN ® sonewnaiDsagres

IMPORTANT COMMUNITY o somet e
ORGANIZATION '
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WELCOME TO ST. CHARLES

e The Museum and Gift Shop are conveniently
located on Main Street with extensive open
hours and accessible parking.

e Many of those visiting from out of town and
even locals treat the Museum as the
information center or "Gateway to St.
Charles.”

MEETING A NEED

e Early on it was clear that the Museum
began to fill a need in the community.

e Staff took notice and began to listen to
visitors' needs and wants.

» Created a destination for the community
and those visiting.

e Offered One Stop Shopping

e Offered uniquely St. Charles merchandise,
work with local vendors and artisans.

* Created its own identity and social media
presence.




GIFT SHOP




A LOOK BACK
2014-2017
VISITOR
SUMMARY

OVERALL GROWTH
2014/2015 - 28%
2015/2016- 41%

2016/2017 - 48%

UPDATED BRANDING

SOCIAL MEDIA

2014 2015 2016 2017

COMMUNITY
ENGAGEMENT

NEW EXHIBITS &
PROGRAMS




HOW WE DO IT

STAFRF, BOARD OF DIRECTORS,
g VOEUNTEERS
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STAFF OVERVIEW

2014 2017

(1) Full-Time Director (1) Full Time Executive Director

(1) 12 Hour a Week Part-Time Employee (1) 32 Hours a Week Part Time Curator & Marketing Coordinator
2015 (1) Unpaid Intern

(1) Full Time Executive Director 2018

(1) 12 Hours a Week Part-Time Employee (1) Full Time Executive Director

(2) Stipend Interns (1) 35 Hours a Week Curator & Marketing Coordinator
2016 (1) Unpaid Intern

(1) Full Time Executive Director

(1) 20 Hours a Week Part Time Curator & Marketing Coordinator

*Increased to 24 than to 28

(1) Unpaid Intern

STAFF DOESN'T RECEIVE ANY
HEALTH OR RETIREMENT BENEFITS
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IT'S BECAUSE
OF OUR
VOLUNTEERS

The St. Charles History Museum
volunteers currently help with the
day to day operations at the
Museum, assist with the collection,
exhibits, and help at Museum
events.

6400+ VOLUNTEER HOURS



HOW ARE WE
FUNDED?
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AN OVERVIEW

OVER THE LAST 20 YEARS THE AVERAGE
FUNDING SUPPORT RECEIVED BY THE MUSEUM
HAS BEEN $30,000.

260,000
REVENUE FOR THE ST. CHARLES HISTORY MUSEUM

195,000
130,000
0 9
.
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56,000
FUNDING SUPPORT FROM THE CITY OF ST. CHARLES
42,000
28,000
14,000
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REVENUE SOURCES

LITY GF
5T: CHARLES

FUNDRAISING HOTEL MOTEL TAX &

9 MONTHS

MAINTENANCE OF THE
BUILDING

DONORS
MEMBERSHIP DUES
BEQUEATHALS
GIFT SHOP
DONATIONS
PROGRAMS
12 MONTHS

2018 TOTAL
PROJECTED REVENUE
$137,810

75% OF THE MUSEUMS
REVENUE IS
GENERATED BY STAFF
& BOARD




OPERATING EXPENSES

i e 2018 TOTAL
OPERATING F ASIIE STOREGE PROJECTED EXPENSES

STAFF DEVELOPMENT

& PAYROLL $137,810

FUNDRAISING
GIFT SHOP
TEMPORARY EXHIBITS
COLLECTION CARE
PROGRAMS




CURRENT FUNDING FROM
THE HOTEL MOTEL TAX

2017-2018 PROPOSED CITY OF ST. CHARLES BUDGET

St. Charles History Museum

/ .‘ Estimated Revenue from Budgeted Line Item $31,500
' the Hotel Motel Tax \

2017-2018 o
$1,959,118 | 1.6%

Out of the Total Revenue




FUNDING PROPOSAL

OPTION ONE

Increase the current $31,500 budget line item to $42,000 in 2018 and increase
by $2,000 over the next four annual budgets to $50,000.

INCREASING OUR FUNDING AT THIS LEVEL WILL:

e Fund the Executive Director’s Salary by 2022-Excludes Benefits & FICA Taxes
e Increase Part-time Staff Hours to Full-time

Fund a Professional Collection Assessment

Develop New Educational Programs for Grades K-5th

Achieve a 10% Increase in Visitor Attendance

OPTION TWO

Continue funding at the current level of $31,500.
FUNDING AT THIS LEVEL WILL:

¢ Maintain our Current Events, Programs, and Outreach Efforts

¢ Maintain Visitor Attendance
¢ Maintain Current Educational Programs




OUR MISSIONS

Heritage: A Cornerstone of City of
St. Charles Mission

Heritage. It's one of the four main
tenets of our Mission Statement.
Honoring our history is a big part of
who we are as a community.

We appreciate the time and effort of
the Historic Preservation
Commission’s seven citizen
volunteers in maintaining historic
architecture in our City.

And if you really want to
experience local history, be sure to
take part in the events organized by
the St. Charles History Museum.
They bring an energy that makes St.
Charles history spring
to life.

=Sections of City of St. Charles
Strategic Plan

St. Charles History Museum
Mission

The Museum shall receive,
examine, preserve, and display
records, documents, textiles, and
objects of historic value, which
reflect or pertain to events and
progress of the city and township
of St. Charles from human
occupation to the present date.

In pursuit of these purposes, the
Museum shall exist for the
educational and cultural
enrichment of the City of St.
Charles, the township, and
community of the surrounding
area.

CELEBRATING
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