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EXECUTIVE SUMMARY: 

 
A window was replaced in the building at 21 S. 4th St. without a permit. According to the owner, a 
contractor accidentally damaged the upper sash of the existing window, and then proceeded to replace 
the entire window with a vinyl double hung window without the owner’s authorization. 
 
The owner would prefer to leave the vinyl window in permanently. As an alternative, the owner has 
obtained an order for a wood double-hung replacement window. The owner indicated that the house has 
vinyl siding, some aluminum trim, and a mix of wood and aluminum windows. A COA was approved 
to install the vinyl siding in 1997. 
 

RECOMMENDATION / SUGGESTED ACTION: 

 
Provide feedback and recommendations for approval of the COA. 
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