
 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to approve Municipal Building 
Architecture / Construction Manager Services 

Presenter: Peter Suhr 

 
Please check appropriate box: 
   Government Operations    X   Government Services  09.24.2012 

 Planning & Development    City Council 

 Public Hearing   

 
Estimated Cost:  $231,000 Budgeted:      YES X NO  

If NO, please explain how item will be funded: 
 

Executive Summary: 
 
As part of an ongoing commitment to maintain city owned facilities, Public Services just recently 
concluded an existing exterior conditions analysis of the Municipal Building.  The analysis was 
performed by the architectural/construction firm of Williams Design/Build who was awarded the 
project through a competitive RFP process and is local to St. Charles.  The analysis was a study of the 
building’s exterior shell and resulted in identifying significant deficiencies requiring repairs to keep the 
structure weather-tight.  Staff has selected the most critical and time-sensitive repairs to address this 
year and will continue to monitor minor deficiencies in the future. 
 
Staff is requesting approval to move forward with the design, specification writing and construction 
letting of the required repairs and modifications.  Staff proposes to retain Williams Design/Build to 
continue providing professional guidance including Architectural/Engineering Services and 
Construction Management Services based on their attached proposal dated August 21, 2012. 
 

 

Attachments: (please list) 
Proposal from Williams Design/ Build
Bid Waiver 

Recommendation / Suggested Action (briefly explain): 

 
Staff recommends waiving the bid procedure and approval of Architectural / Construction Management
Services from Williams Design / Build in an amount not to exeed $231,000. 
 

 
For office use only: 

 
Agenda Item Number:  6.c 

 
 

 

















REQUEST FOR WAIVING BID PROCEDURE 

 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-
thirds City Council vote) submitted by: 

 
Williams Design/ Build   
300 Cardinal Drive, Suite 160 
St. Charles, IL 60175 
 
 

For the purchase of: Architectural and Construction Management Services 
 
At a cost not to exceed: $ 231,000 
 
Reason for the request to waive the bid procedure: Williams Design/ Build were awarded a 
previous existing condition analysis based on a competitive Request for Proposal process.  This 
project is a continuation of the services provided by Williams in the existing conditions phase.  
Williams Design/ Build has provided service fees that are less than comparable fees for this type 
of work according to professional guidelines and similar past projects.  Williams Design/ Build is 
a local company with offices in St. Charles.  
  
Other Quotations Received:  None 
 
Date:   9/24/2012 
 
Requested by: ______________________________________ 
 
Department Director: _________________________________ 
 
Purchasing Manager: _________________________________ 
 
Committee Chairman: ________________________________ 
 

 

 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 
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