
 

AGENDA 

CITY OF ST. CHARLES, IL 

GOVERNMENT SERVICES COMMITTEE MEETING 

JAMES MARTIN, CHAIRMAN 

 

MONDAY, SEPTEMBER 22, 2014, 7:00 P.M 

CITY COUNCIL CHAMBERS 

2 E. MAIN STREET, ST. CHARLES, IL 60174 

 
 

1. CALL TO ORDER 

2. ROLL CALL 

3. ADMINISTRATIVE 

a. Electric Reliability Report – Information only.  

b. Tree Commission Minutes – Information only.  

4. MAYOR’S OFFICE  

            a. Recommendation of a New Class A5 Liquor License for The Bend General Store to 

be located at 320 West Main Street, St. Charles. 

5. PUBLIC WORKS DEPARTMENT  

            a. Presentation of and Recommendation to approve Funding for the Active River 

Project. 

            b. Recommendation to accept Petkus Easement.  

            c. Recommendation to Waive the Formal Bid Procedure and approve Purchase Order 

with Driessen Construction for Civil Work at Dunham Road Substation.  

            d. Recommendation to award Purchase Order to Utility Financial Solutions, LLC for 

Communication Services Rate Study.  

 

e. Recommendation to award Purchase Order to CB&I Constructors Inc. for 

Driveway Pavement to the Substation Adjacent to the New Water Tower.  

            f. Recommendation to Award Proposal for Riverside Reservoir Repair. 

            g. Recommendation to Waive the Formal Bid Procedure and Approve the Purchase of 

Disinfection System Control Panel. 
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6. FIRE DEPARTMENT 

 

a. Recommendation to approve Closing of Parking Lot J and the 100 block of 

Riverside Drive from 9:00 a.m. to 4:00 p.m. on Sunday, October 19 for Fire 

Department Open House Events. 

 

7. ADDITIONAL BUSINESS 

 

8. EXECUTIVE SESSION  

 

 Personnel 

 Pending Litigation 

 Probable or Imminent Litigation 

 Property Acquisition 

 Collective Bargaining 

9. ADJOURNMENT 



 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Electric Reliability Report – Information Only  

Presenter: Tom Bruhl  

 

Please check appropriate box: 

   Government Operations   X    Government Services  09.22.14 

 Planning & Development    City Council 

 Public Hearing   

 

Estimated Cost:  $ Budgeted:      YES  NO  

If NO, please explain how item will be funded: 

 

 

 

Executive Summary: 

 

For information only.  

  

 

 

 

 

 

 

Attachments: (please list) 

 

August 2014 Outage Report. 

 

Recommendation / Suggested Action (briefly explain): 

 

For information only.  

 

 

For office use only: 

 

Agenda Item Number:  3.a 

 

 

 





 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Tree Commission Minutes – Information only  

Presenter: Peter Suhr 

 

Please check appropriate box: 

   Government Operations     X Government Services 09.22.14 

 Planning & Development    City Council 

 Public Hearing   

 

Estimated Cost:  N/A Budgeted:      YES  NO X 

If NO, please explain how item will be funded: 

 

 

 

 

 

Executive Summary: 

 

A duty of the Tree Commission is to advise and consult with the Government Services Committee.  

July 2014 meeting minutes are attached.  

 

 

 

 

 

 

 

Attachments: (please list) 

 

Tree Commission Minutes – July 2014 meeting minutes 

 

Recommendation / Suggested Action (briefly explain): 

 

For information only. 

 

 

For office use only: 

 

Agenda Item Number:  3.b 

 

 

 



MINUTES 

CITY OF ST. CHARLES  

TREE COMMISSION MEETING 

RON ZIEGLER, CHAIRMAN 

JULY 10, 2014 
 

Members Present: Valerie Blaine, Jon Duerr, Ralph Grathoff, Raymond Hauser, Suzi Myers, Pam Otto,   

    Ron Ziegler 

   

Members Absent: Caroline Wilfong, Phil Zavitz 

 

Others Present: Tony Bellafiore, Phil Graf, Steve Lane, Isabel Soderlind 

 

Visitors Present:  Kevin Kaschke 

 

1. Call to Order & Pledge of Allegiance 

The meeting was convened by Comm. Ziegler at 7:10 p.m. 

 

2. Roll Call  

 

3. Introductions of Visitors - Comments and Concerns:  

The following visitors introduced themselves to the committee:  

Tony Bellafiore, Public Services Division Manager for the City of St. Charles, was introduced. He is 

standing in for Chris Adesso who was not able to attend the meeting.  

 

Phil Graf and Steve Lane from Graf Tree Care were invited to the meeting to offer guidance and 

suggestions on the development of the Tree Commission’s Urban Forestry Management Plan (UFMP). 

 

Kevin Kaschke, a Boy Scout with Local Troop 13, was attending this meeting to fulfill the requirements for 

his Communications badge.  

 

4. Minutes Review and Approval   

A. Motion to accept and place on file the minutes of the May 8, 2014 Tree Commission meeting as 

revised.  Motion by Comm.  Myers, second by Comm. Grathoff to accept and place the minutes on file 

as revised. 

 

Voice vote:  unanimous; Nays – None; Absent: Caroline Wilfong, Phil Zavitz 

- Motion carried at 7:16 p.m. 

 

5. Old Business 

A. Discussion on City Forestry Plan/Ordinance 
Chair. Ziegler began this section of the meeting by reading the “Plan Summary” section of the “Urban 

Forestry Best Management Practices for Public Works Managers - Urban Forestry Management Plan” 

published by the American Public Works Association. (The entire document may be viewed at 

http://www2.apwa.net/documents/About/CoopAgreements/UrbanForestry/UrbanForestry-4.pdf.)  This 

excerpt of the plan summarizes the purpose and basic steps required in creating an Urban Forest 

Management Plan (UFMP). See attached document “Urban Forest Management Plan Summary” for 

detailed information.  

 

Phil Graf, ISA Certified Arborist, and Steve Lane were both present from Graf Tree Care to provide 

guidance to the Tree Commission on the Urban Forestry Management Plan initiative.  Mr. Graf has 

been working with the City for the last two years. His focus has been the tree diversity/re-forestation 

plan due to the large number of ash trees remove here in the city. As a result, he has found the tree 

inventory data to be outdated and inaccurate; therefore he felt this was an opportune time to document 

and update the tree inventory. Developing an UFMP will be useful, regardless of the tree inventory 

information, but he suggested to the committee that both facets of the program could be ongoing at the 



Tree Commission 

July 10, 2014 

Page 2 
 

 

same time. Mr. Graf mentioned he would work with the Tree Commission to create a plan, but it 

would be a commitment that would take a couple of years to complete.  

 

Comm. Blaine asked if it was just the data that was out of date or if the software system was also out of 

date?  

Mr. Graf explained that the City has an existing GIS system that can be used to house the tree data.  

GIS has the advantage of utilizing other geographic features and is an all-inclusive system, versus 

TreeKeeper which is a stand-alone software program and currently being utilized by the City.  The 

goal would be to build an accurate tree data layer to the existing GIS system, with an inventory that 

can be easily maintained.  

 

Chair. Ziegler asked, besides the preventative treatment of diseases, e.g., the Dutch elm disease, how 

would the City be utilizing this information in the future?  

Graf felt there were many ways to utilize this program in the future. The program could better track the 

following: tree diversity, removal program (after EAB), tree pruning program, etc. Overall, this system 

has the ability to assist with planning of routine tree maintenance schedules.   

 

Comm. Ziegler asked if the City would be in charge of maintaining and utilizing this data. How is this 

going to be incorporated in this plan? Does the City have an idea of how they are going to use this and 

who will be charge? Who will make the decision regarding the pruning of trees, removal of trees, 

treatments and other various tree decisions? Who on the staff has this type of knowledge to make these 

decisions? He added that time, money and effort are made to collect all the data, but due to staffing 

issues, cost constraints, and outdated software, the information is under utilized.  

 

According to Tony Bellafiore the City currently has a part-time administrative assistant who is 

maintaining this information on TreeKeeper. This staff member would remain in this capacity during 

and after the conversion. She would remain involved monitoring the program, updating the data and 

creating work orders through GIS with the City’s arborist team. Mr. Bellafiore was very confident this 

system was one that could be handled and managed internally by the office staff in the future.  

 

Chair. Ziegler felt this system could be a very valuable if it was utilized consistently. He requested the 

data collection and conversion to GIS be placed on the committee’s meeting agenda on an ongoing 

basis.  

 

Also discussed was the current treatment of City owned elm trees.  

Chair. Ziegler asked how the City determined the type of treatment for these elm trees. 

Graf is currently utilizing a fungicide to protect them from the Dutch elm disease. 

 

Comm. Hauser asked how these trees could have survived without the treatment. 

Graf could not determine why these trees survived. He stated there were approximately 30 to 40 elm 

trees that have survived, most of them located in isolated pockets throughout the city. After recently 

discovering an elm with Dutch elm disease, it was determined to treat twelve of these large diameter 

trees, approximately 80 to 100 years of age. 

   

Steve Lane was then introduced. He is an ecologist, arborist and GIS coordinator that has worked with 

Phil Graf for the past five years. Mr. Lane explained the process of creating an Urban Forestry Plan. 

The plan has three phases with various goals incorporated in each phase; it would take approximately 

two years for the plan to be completed. 

Phase 1 “Policy and Data Review”  

Phase 2 “Urban Forestry Management Plan Outline” 

Phase 3 “Trial Period Review/Final Draft” which would require approval from the City. 

(See attached document “Project Understanding and Approach” for detailed information.) 

 

Chair. Ziegler complimented Mr. Lane on his presentation. He however felt that the majority of the 

processes discussed in the presentation fell on the responsibility of the Public Works Department. 

Funding, budgeting and presentation to Council were typically the responsibility of the Public Works 

department. He asked how the Tree Commission could assist and be involved in this process  
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Mr. Lane explained that the process and plan would need input from everyone and should be 

developed through a mutual consensus with all the parties involved.   

 

Comm. Duerr pointed out that the commissioners were appointed by the mayor to represent and uphold 

what is best for the city of St. Charles.  The role of the Tree Commission is to review tree related 

matters and the requests of the City staff. The role of the Tree Commissioners is to endorse those needs 

to the aldermen and mayor. The Tree Commission first needs to agree with the procedures, policies 

and recommendations made by the City staff and then the Commission would take more of the 

political role.  

 

Chair. Ziegler indicated that in the future, as this UFMP is developed, the Commission should schedule 

a meeting with the mayor to endorse the significance of this plan and/or attend Council meetings to 

support the Public Works staff. Chair. Ziegler requested further discussion on this topic be placed on 

the next meeting agenda under “Old Business”. 

 

Mr. Bellafiore added the impact of developing a UFMP is even more important at this time now that 

City is turning its focus away from the EAB and more towards an Urban Forestry program. 

Establishing a UFMP will assist the City to be more proactive than reactive when dealing with tree 

related processes and policies. All that Mr. Bellafiore was requesting at this time was the support of the 

Commission to move forward on developing a plan. 

 

Comm. Hauser asked what the next steps would be to move forward on this UFMP.  

Mr. Lane indicated reviewing and funding Phase I, “Policy & Data Review”, of the program would get 

the plan underway. This would include the following: a review of all City Ordinances pertaining to 

trees and Urban Forestry, perform a full species and condition analysis on the City’s tree inventory, 

review all community outreach programs, and an introduction to the City’s in-house forestry 

operations. After this review, the findings and rudimentary suggestions would be presented to the Tree 

Commission and the Public Works staff.  Graf Tree Care would need to know the project was funded 

to move forward on Phase I of this initiative. (See Phase I of Project Understanding and Approach”.) 

 

Chair. Ziegler recollected a conversation by Mr. Adesso regarding some budget constraints regarding 

the tree program this fiscal year. Chair. Ziegler requested this topic be added to the next meeting 

agenda under “Old Business”.  

 

B. Review of the Historic Portion of the Urban Forestry Plan  

Comm. Blaine was complimented on the “History of St. Charles” section she wrote for the UFMP.  No 

other suggestions or comments were made on the document. 

 

6. New Business 

A. Update on the Emerald Ash Borer (EAB) 

Tony Bellafiore indicated Public Services had completed the assessment on the 425 remaining ash 

trees.  Each tree was assessed and categorized with a rating of 1 to 3, with “1” being considered 

“Very Poor Condition” to “3” which indicated the tree showed no signs of being affected by EAB.  

Approximately 125 of the 425 ash trees have been determined to be removed this fall with 

replanting occurring in the spring.  

 

Chair. Ziegler asked how many ash trees were saved by utilizing chemical treatments. 

Being new to the division, Mr. Bellafiore did not have an actual count. Mr. Graf knew that the 

City had a Legacy treatment program since these trees had been tagged throughout the city. He did 

not know how many trees had been initially treated or how many had been removed. This program 

was initiated before his involvement with the City.   

 

The Legacy program was not a treatment program, but funded by a chemical company. Graf did 

not feel the treatment was very effective; it was more of a promotion to utilize their treatment.  

Comm. Duerr did indicate that it was an attempt to save some of the trees.  
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There was a short discussion on the effectiveness of the treatment program versus the cost of 

removing of all the affected ash trees. 

  

Comm. Hauser asked if there had been any success of other treatment programs. 

Phil Graf stated that some treatment programs had been very successful. The success or failure 

rate depended on the following factors: 

1. When the treatment program was started. 

2. How early in the infestation was that program implemented. 

3. How quickly decisions were made and implementation began. 

From Mr. Graf’s perspective there have been effective treatment programs, but they have been   

more of the exception rather the norm. Those programs that were successful were very selective 

on how and when the trees were treated. 

 

Steve Lane also explained that Chicago was the first major city to be hit with EAB. The area was 

surrounded by tree removal services recommending that the trees be removed. Treatment was the 

riskier thing to do. Now years later, we know that treatment was indeed effective.  

 

Overall, the UFMP will be used as a guide to be more proactive in managing the tree program and 

it will assist in guiding the City through another tree infestation when it occurs.  

 

B. News or Concerns from Public Works 

Tony Bellafiore indicated that he did not have any additional news and concerns at this time. He 

felt the department was moving forward in a positive direction with the tree program.  

 

C. Langum Woods Clean Up: 

As mentioned at the last meeting, Comm. Otto indicated the Langum Woods Clean Up was 

postponed until the fall due to a scheduling conflict with the school district.  She will follow up 

with the teacher later this summer to propose some other options. “Make a Difference Day”, 

which is toward the end of October, may be an opportune time to schedule this event since it is at 

the end of the growing season.  Comm. Otto will propose this change or inquire if another teacher 

may be interested in continuing this educational opportunity.  Comm. Otto will continue to work 

on this initiative.  

 

7. Committee Reports 

A. Education Committee: None 

B. Publicity Committee: None 

This chair is currently open.  The committee member would be responsible for writing tree related 

and Arbor Day publicity articles for the Den and/or the City’s website.  

C. Arbor Day Committee: None at this time. 

  

8. Communications 

A. Electric Division Tree Activity Reports 
Motion to accept and place on file the Electric Division/Public Tree Activity Reports for May 1, 

2014 to June 30, 2014.  Motion by Comm. Duerr, second by Comm. Myers to accept and place on 

file the reports as presented. 

 

Voice vote:  unanimous; Nays – None; Absent: Caroline Wilfong, Phil Zavitz 

 

 - Motion carried at 7:57 pm. 
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B. Public Services Division Tree Activity Reports 
Motion to accept and place on file the Public Services Division/Public Tree Activity Reports for 

May 1, 2014 to June 30, 2014.  Motion by Comm. Duerr, second by Comm. Otto to accept and 

place on file the reports as presented. 

 
Voice vote:  unanimous; Nays – None; Absent: Caroline Wilfong, Phil Zavitz 

 

- Motion carried at 8:00 pm. 

 

 

9. Additional Items – Comments 

A. Visitors:   

Kevin Kaschke:  Kevin indicated he was always aware of all the parkway trees in the city, but did 

not realize the amount of effort and time needed to care for these trees. He now realizes the 

amount of work that was needed to remove, grind and replant these trees.  

Phil Graf: Mr. Graf indicated he doesn’t usually sit on any Tree Commission meetings, but feels 

that this committee was doing well. Everyone seems to get along well and it was nice to meet the 

committee members. 

Steve Lane: Thanked the committee for listening to his presentation and inviting Graf Tree Care 

to the meeting. 

 

B. Commissioners:  

Comm. Houser: Had nothing further to add.  

Comm. Otto: Had no further comments.  

Comm. Grathoff: Had no additional comments. 

Comm. Duerr: In reviewing the Public Services Tree Activity reports, most of the work was done 

“in house”.  Does “Trimming Request” on the report indicate the homeowner requested the 

trimming?  

 

Tony Bellafiore indicated the City received most of the trimming requests from residents.  It was 

explained that these types of requests were recorded in the TreeKeeper software program thus 

generating a work order for the staff. 

 

Comm. Duerr has noticed how many of the 10 to 12 year old trees are in need of “limbing up”.  

Once the trees are head height they are difficult to trim. The City will need to establish a pruning 

program as these newly planted trees begin to mature.  

 

Steve Lane added that it is more cost effective to prune trees to good form when they are young. 

This is the type of planning that should be included in the UFMP. For example, the City could 

include an “establishment pruning” as part of the UFMP when these trees hit Year 5. Overall, 

pruning a young tree will assist in the correct architectural development that will continue through 

the lifetime of the tree.  

 

Comm. Myers:  Expressed how excited she was that the UFMP was finally moving forward. She 

supports this initiative 100%, so if there is anything she could do, she would like to help. 

 

Comm. Blaine:  Asked if there were any plans or programs to repurpose the ash wood from the 

trees that had been removed.   For instance, Geneva Park District has been repurposing wood to 

create park benches, etc. Is the City trying to salvage any of this wood? 

 

According to Mr. Bellafiore, the City did not have any such program.  Phil Graf did indicate the 

Geneva Park District had a wood reclamation program, but at this time he had not seen many of 

these large ash trees left in the city.  

 

Chair. Ziegler: Comm. Ziegler thanked Phil Graf and Steve Lane for attending the meeting and 

their presentation. He welcomed Tony Bellafiore to the committee. He added how much he enjoys 
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the lively and stimulating discussions during the meetings. He also appreciated everyone’s input 

during the committee meetings. 

 

C. Staff:  

Tony Bellafiore: Thanked the committee for welcoming him to his first Tree Commission 

meeting. Tony hopes to attend more of these in the future. He hopes to gain more knowledge and 

have more input in the future as he gains experience in his new position.  

 

 

11. Adjournment 

 
 Motion by Comm. Myers to adjourn meeting, second by Comm. Otto. 

 
Voice vote:  unanimous; Nays – None; Absent:  Caroline Wilfong, Phil Zavitz 

- Motion carried at 8:22 pm. 

 

/ims 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation of a New Class A5 Liquor License for The 

Bend General Store to be located at 320 West Main Street, St. 

Charles 

Presenter: Mayor Rogina 

Please check appropriate box: 

Government Operations     X Government Services  09.22.14 

Planning & Development City Council 

Public Hearing Liquor Control Commission 

Estimated Cost: Budgeted:     YES NO 

If NO, please explain how item will be funded: 

Executive Summary: 

This is a request for a new Class A5 liquor license for The Bend General Store to be located at 320 

West Main Street, St. Charles.  All paperwork is in order and background check has been done by the 

Police Department, fingerprints have been taken and BASSET certification is complete. 

This license application is going before the Liquor Control Commission on September 15 for approval 

of recommendation to go before the September 22 Government Services Committee.  

 Attachments: (please list) 

Liquor License Application (front page) 

Background Check 

Business Plan 

Menu 

Recommendation / Suggested Action (briefly explain): 

Recommendation of a new Class A5 Liquor License for The Bend General Store to be located at 320 W 

Main Street, St. Charles. 

For office use only: Agenda Item Number:  4.a 















AGENDA ITEM EXECUTIVE SUMMARY 

Title: Presentation of and Recommendation to Approve 

Funding for the Active River Project 

Presenter: Chris Adesso 

Please check appropriate box: 

Government Operations     X Government Services   09.22.14 

Planning & Development City Council 

Estimated Cost: $20,000.00 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

At the February 24, 2014 Government Services Committee meeting, Committee members approved a 

motion of support for the Active River Project, as presented by John Rabchuk.   

Since that time, a Task Force consisting of members from the St. Charles Park District, Kane County 

Forest Preserve, the City of St. Charles, the River Corridor Foundation, and some St. Charles residents, has 

been assembled and been meeting regularly to advance this project.  Recently, the project has been 

awarded $46,250.00 from the Kane County Riverboat Fund to proceed with an update of the 2002 River 

Corridor Mater Plan which will include a comprehensive analysis of leveraging the river to the greatest 

extent possible. 

Members of the Task Force will update the Council Committee on the progress that has been made to date 

and will be requesting that the City provide up to $20,000.00 in funding, which is budgeted.  The Task 

Force will be asking for the same (or equal) commitment and contribution from the Park District and the 

River Corridor Foundation.     

Attachments: (please list) 

Active River RFQ 

River Boat Grant Approval Letter 

Recommendation / Suggested Action (briefly explain): 

Recommendation to Approve Funding for the Active River Project in an amount not to exceed 

$20,000.00. 

For office use only: Agenda Item Number:   5.a 



Request for Qualification (RFQ) 

To Provide 

Professional Consulting Services for: 

Update to the River Corridor Master Plan 

for the Fox River Within and Immediately 

Adjacent to the City of St. Charles 

Submittal Deadline: 

St. Charles, Illinois 

The Active River Task Force 
Established March 2014 by: 

The St. Charles Park District 

The City of St. Charles 

The Kane County Forest Preserve 

St. Charles River Corridor Foundation 
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Project Summary: 

 
The Active River Task Force is requesting letters of intent and submission of qualifications for 

consultants to review and amend the 2002 River Corridor Master Plan for the Fox River as it 

flows through St. Charles, IL.  This project is known as the Active River Project and is intended 

to identify and quantify potential infrastructure changes within and adjacent to the Fox River that 

may facilitate the ability to leverage the Fox River as an active community asset by enhancing 

the recreational and economic impact of the Fox River while also improving the river 

ecologically. 

 

 

Project Background: 

 
In the fall of 2002, the City of St. Charles, the Downtown St. Charles Partnership and the St. 

Charles Park District hired an outside consultant to assist in the creation of a River Corridor 

Master Plan for the Fox River as it flows through downtown St. Charles, IL.  The introduction to 

that plan reads: 

 

The publication of the River Corridor Master Plan represents the culmination of a thoughtful 

public planning process recommended in the 2002 Downtown Strategy Plan. Initiated in the 

spring of 2002 and spearheaded by the Downtown St. Charles Partnership, the City and the Park 

District, the recommendations in this document are the product of extensive public discussion 

and input from numerous residents, civic and business participants. Collectively, the community 

and the consultants have articulated an exciting strategy for the redevelopment of the Fox River 

Corridor in downtown St. Charles. 

 

From the time that it was first settled, the people of St. Charles have relied on the Fox River as 

one of their most important resources.  Initially, it was the center of community life, serving as a 

primary source for food and transportation.  Over time, it has played an important role in the 

development of commerce and industry.  Today, with the City facing an unprecedented series of 

economic challenges, the river can once again be the centerpiece of its cultural and economic 

prosperity. 

 

The opportunity is clear and compelling. 

 

From the beginning of the project, the community has been focused on a powerful goal: to 

"create a lively, downtown riverfront environment that becomes the centerpiece of the 

community within the next 20 years."  This "positioning" of the river corridor as the place to 

live, work, shop, dine and play will be accomplished through the coordination of public and 

private sector capital investments, management activities and public relations.  The master plan 

identifies dozens of short and longer range opportunities to create fascinating commercial, 

residential, and recreational riverfront attractions and linkages that advance the heritage and 

prosperity of the community and the quality of the natural environment. 
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In April 2014, the City of St. Charles (Illinois), the St. Charles Park District, the Kane County 

Forest Preserve and the St. Charles River Corridor Foundation formed a task force to revisit the 

2002 River Corridor Master Plan (see attached Exhibit A).  The goal of the task force under 

direction of the stakeholder agencies is to review and amendment  the 2002  Master  Plan and 

expand its focus beyond the 'riverfront' to include the river itself; recognizing the river as an 

asset that could be leveraged beyond its natural aesthetic beauty to create recreational and 

economic opportunities for the entire community.  Also recognizing this projects potential to 

provide a unique opportunity to enhance the ecology of the river as a whole, it should be noted as 

a project milestone.  Hence, the Active River Task Force was formed and funding commitments 

were supported to provide research and investigation of what river activities might be feasible 

and economical for the stretch of the Fox River beginning at the Red Gate Bridge, to the north 

and continuing south to Division Street (see attached Exhibit B). 

 

The Task Force was asked to investigate projects that have been successfully implemented in 

various communities across the country in recent years.  The purpose of this investigation is 

determining the feasibility of adding Active River Elements to the Fox River in St. Charles.  

These projects included such features as, but were not limited to: 

 

 Innovative methods of leveraging the river as an asset for the benefit of the entire 

community, while enhancing the overall quality of the river water and it's 

environment  

 Championship whitewater courses for kayaks, canoes and rafts 

 Competitive rowing courses 

 Enhanced, and sometimes elevated, pedestrian and cycle trails along the river 

right of way that provide interconnectivity to existing or planned trail networks 

while minimizing interaction with vehicular traffic 

 Floating botanical gardens as a tourist destination and river cleansing tool 

 River based attractions such as laser light shows, fountains, or unique features 

such as Water Fire in Providence, RI 

 Interactive water focused playgrounds 

 Improved fishing opportunities 

 Integrated public art, landscaping and pedestrian viewing features 

 

 

Project Phases & Requirements 

 
The Task Force has elected to utilize the SOQ (Selection on Qualification Process) to investigate 

and select a consulting team to aid in the Phase I activities of the task force as defined below   

 

The SOQ process was defined to consist of phases that would facilitate cost control, allow for 

better engagement to the community and primary stakeholders, and allow the Task Force to 

analyze all potential Active River Elements in order to make a recommendation of leading 

elements to move to Phase 2. 
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Phase I of this process shall consist of engaging a consultant to assist the Task Force and 

provide the following deliverable services: 

 

 1. Assist the Task Force in the creation of a vision for The Active River Project including 

phasing and costing recommendations. 

 2. Coordinate and attend 3-4 meetings with key river stakeholders, the community at large, 

state and federal agencies, etc. as necessary for project concept design and development. 

 3. Development of base mapping and provide graphical concept exhibits 

 4. Investigation and assessment of existing river and riverfront uses systems and features, 

including but not limited to; natural, ecological, flood control and environmental. 

 5. Identify project opportunities and constraints and provide reports of findings. 

 6. Conduct 2-3 public presentations to solicit input and feedback on concept designs. 

Develop and implement innovative methods of soliciting public input. 

 7. Development of concept design standards and guidelines. 

 8. Provide preliminary budgetary estimates and guidance for potential funding sources. 

 9. Coordination and integration with 2001 River Corridor Master Plan (copy attached), 2013 

City of St. Charles Comprehensive Plan, St. Charles Park District Master Plan and The 

Kane County Forest Preserve Master Plan. 

    10.  Provide and electronic copy and  25 hard copies of the written amendment to the 2002 

River Corridor Master plan that includes concept design standards/guidelines, 

preliminary budget estimates, and potential funding sources. 

 

Phase IA of this process shall consist of engaging with a sub consultant as needed to provide: 

 

1. Technical assistance in the design, construction and documentation for Phase II and 

subsequent Phases of this project. 

 

It is the intent (but not a requirement) that the consultant selected for Phase I could also be 

retained for Phase IA of this project. 

 

As individual project elements are identified through the Phase I portion of the process, the Task 

Force may elect to proceed with that element throughout the remaining process steps.  For 

example, the creation of a white water course as an element of the overall project scope may be 

approved and accelerated through the process as defined below in advance of other project 

elements. The additional project phases are as listed, but subject to revision during Phase I as 

noted above. 

 

Phase II:   Design Development 

 

 1. Detailed field survey including utilities and site features. 

 2. Geotechnical and soil investigations. 

 3. Define multiple project features and functionality. 

 4. Floodplain assessment. 

 5. Coordination and meetings with stakeholders and federal and     

  state agencies as necessary for program and design development. 
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 6. Develop multiple alternative concept plans reflecting differing     

  levels of community impact and costs, to include the following:  

   a). Preliminary grading/landform 

   b). Circulation layout and hierarchy of suggested project     

   elements 

   c). Utility layout 

   d). Site drainage 

   e). Storm water management 

 7. A final design including the elements mentioned above, refined to reflect the desires of 

the community and the directives of the project task force and developed to a level of 

detail sufficient to provide a basis for a preliminary estimate of construction costs  and 

return on investment to the community. 

 8. Itemized cost estimate, including enough detail to allow the Task Force to delete/modify 

project elements to enable project financing. 

 9. Identification of potential funding sources for project elements. 

 

Phase III   Construction & Engineering Documentation 

 

 1.  Prepare and publish all necessary construction and engineering documentation. 

 2. Coordination and meetings with stakeholders, state and federal agencies, and others as 

needed. 

 3. Coordination with utilities as needed 

 4. Site and structural engineering services as needed 

 5. Integration with existing construction and engineering standards for the City of St. 

Charles, the St. Charles Park District and the Kane County Forest Preserve. 

 6. Environmental and construction permitting 

 7. Detailed cost estimates for each proposed project element 

 8. Construction schedule 

 9. Assistance with bid documents. 

 10. Assistance with grant and other funding applications as necessary. 

 

Phase IV   Bidding & Construction Administration 

 

 1. Assist with pre-bid conference 

 2. Attendance at pre-construction meeting(s).  

 3. Attendance at weekly construction meetings 

 4. Clarifications and revisions to project plan if necessary 

 5. Weekly site inspections and preparation of weekly progress reports 

 6. Review of all submittals, RFI's, pay applications, change orders 

 7. Attendance of close out meetings and generation of punch lists 

 8. Complete construction as-builds and other master record drawings 

 9. Review of all warranty items 
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The selected firm shall indemnify and hold harmless the Task Force agencies for claims and 

liabilities resulting from negligence, errors, or omissions of the firm; including, but not limited to 

all sub consultants. 

 

The selected firm will be required to furnish proof of Professional Liability Insurance coverage 

in the minimum amount of $1,000,000. 

 

Proposed Time line 
 

Request for Qualification is published   October 2014 

Proposals Due       November 20, 2014 

Review of Proposal/Conduct interviews   November/December 2014 

Select Consultant      January 2015 

Board approves selection     January/February 2015 

Contract approved      February 2015 

Consultant completes deliverables    August 2015 

 

 

Selection on Qualification Process & Criteria 

 
It is the intent of the Task Force to solicit proposals from consultants and engineers based upon 

the qualification requirements as defined herein.  The Task Force has assigned rating weights to 

each of the qualification categories which will be utilized in the selection of one finalist and one 

alternative team or firm to guide the Task Force through this Phase I process.  Upon selection, 

the Task Force will require the finalist to make a detailed presentation to the Task Force and four 

primary stakeholders as well as to initiate negotiations for a budget for the Phase I process as 

defined herein.  In the event that the Task Force is unable to conclude these negotiations or finds 

during the due diligence investigation that certain qualifications were not properly presented, the 

Task Force will immediately cease those negotiations and initiate similar negotiations with the 

alternate firm identified during the initial process. 

 

All proposals must conform to the rules and procedures for SOQ-type proposals as published by 

the St. Charles Park District. Respondents are encouraged to consider a team approach in their 

response to the qualification requirements, but to identify all potential team members and to 

explicitly identify the qualifications provided by each team member. 

 
QUALIFICATION REQUIREMENTS  

 

1. LOCAL PRESENCE:  All firms participating in this project must be licensed in the State 

of Illinois and have a production office located within a two hour drive from the St. 

Charles area.  A firm not already so located must establish such a local office if awarded 

this project, or associate itself with a firm so located.  This is necessary to facilitate day-

to-day communications and coordination and to insure timely and efficient site 

investigations, interviews, etc. 
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2. LETTER OF TRANSMITTAL:  Clearly indicate the single contact (principal-in-charge), 

mailing address, telephone, email and facsimile numbers.  Indicate unique features of the 

organization and the project team that makes the team suited to undertake this specific 

project. 

 

3. TEAM MEMBERS:  List the proposed subcontract consultants that will be part of the 

team with a brief description of services subcontract consultants will provide.  Provide 

brief biographical data of the primary participant(s).  List the names and titles of key 

professional staff that are expected to work on the actual project if awarded the contract 

for professional services.  Indicate the expected contribution of each of these individuals 

as a percentage of the total effort and also their respective workload during the 

contractual period for the anticipated services.  Include major subcontract consultants. 

 

4. TEAM EXPERIENCE:  Describe previous experience with river corridor Master 

Planning and public park projects along urban waterways, riverfronts, local/regional trail 

systems, public/private ventures, etc., experience addressing connectivity, maintenance, 

bank protection, flood control, water quality, public safety access, transportation access 

and native habitat, experience and knowledge (to be acquired) of the designated area, 

with environmental and utility clearances and review/understanding of the original River 

Corridor Master Plan.  Describe ability to work with local, state and federal government 

agencies, specific user-groups and general public, including but not limited to City of St. 

Charles, St. Charles Park District, Kane County Forest Preserve District, River Corridor 

Foundation, Corps of Engineers, IEPA, IDOT, KDOT, Kane County Stormwater 

Management, Soil and Water Conservation District, Fox River Partnership, Fox River 

Ecosystem Partnership, Union Pacific RR, etc.  Describe team’s knowledge of economic 

benefits to the community after implementing the Master Plan and their experience with 

Grant/Funding opportunities for such projects. 

 

5. REFERENCES:  Describe qualifications and experiences of the teams (including 

subcontracted consultants), as indicated by prior successful completion of similar 

projects.  List no more than five (5) specific Master Plan projects previously undertaken 

and similar in scope with the name of the Owner.  Provide a list of references for those 

projects including name, title, address, telephone numbers and email addresses. 

 

6. PROPOSED APPROACH:  Describe proposed approach to completion of the scope of 

work, an understanding of the project, and project complexities, understanding of the 

project schedule, milestones, and project issues, and how the project will be organized. 

 

 

SELECTION PROCESS 

 

OVERVIEW:  The SOQ selection process for the Consultant will proceed under the oversight 

and direction of the Task Force in accordance with the following stages: 
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1. As provided in the SOQ documents, submittals will be screened by the Task Force.  Short 

listed teams will be invited to participate in the interview process, or the Task Force may 

elect to select the proposed firm based upon the submitted proposals.  The Task Force 

will make the final selection and recommendation following a comprehensive SOQ 

evaluation process, 
 

2. In making the selections under this SOQ, the Task Force will focus on the submittals and 

presentations of the applicants, general qualifications and prior history of performance in 

accordance with the selection criteria set forth in this SOQ. 
 

3. The selection process for the Consultant will proceed with the following stages: 

Stage I:  Submission of Printed SOQ Material 

Stage II:  Oral Interview 
 

4. NOTE:  At any time, the Task Force reserves the right to terminate, suspend or modify 

this selection process; reject any or all submittals at any time; and waive any informalities 

or omissions in submittals, all as the best interest of the Task Force may appear.  

 

 

FINAL SELECTION CRITERIA 

 

1. Team Qualifications (15%) 
 

i. Provide brief biographical data of the primary participant(s). 

ii. List the names and titles of key professional staff that are expected to work on the 

actual project if awarded the contract for professional services. 

iii. Indicate the expected contribution of each of these individuals as a percentage of 

the total effort and also their respective workload during the contractual period for 

the anticipated services.  Include major sub-consultants. 

 

2. Experience (15%) 
 

i. Previous river corridor Master Planning work. 

ii. Previous work experience with public and private projects along urban 

waterways, riverfronts, local/regional trail systems, etc. 

iii. Previous work experience addressing connectivity, maintenance, bank 

protection, flood control, water quality, public safety access, transportation 

access and natural habitat. 

iv. Experience and knowledge of the proposed project site and the previous River 

Corridor Master Plan. 

v. Previous experience working with public and private agencies, potential user 

groups and environmental, utility and transportation agencies. 

vi. Experience with coordinating and overseeing large project visioning and design. 

vii. Examples of completed relevant projects, including client references. 

 

3. Coordination (10%) 
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i. Demonstrated ability to work with local, state and federal government 

agencies, specific user groups and general public, including but not limited to 

the City of St. Charles, St. Charles Park District, Kane County Forest Preserve 

District, River Corridor Foundation, Corps of Engineers, IEPA’ IDOT, 

KDOT, Kane County Stormwater Management, Soil and Water Conservation 

District, Fox River Partnership, Fox River Ecosystem Partnership, Union 

Pacific RR, etc. 

ii. Indicate how the project will be managed. 

 

4. Project Approach (10%) 
 

i. Proposed approach to successful completion of the scope of work. 

ii. Describe how the project will be organized. 

iii. Understanding of the project schedule, milestones, project issues and final 

deliverables.  

 

5. Consultant Interview & Presentation (50%)  
 

       The Selection Committee for this Project is comprised of Members of the Task Force: 

 

  Participant name(s) – City of St. Charles 

  Participant name(s) – St. Charles Park District 

  Participant name(s) – Kane County Forest Preserve 

  Participant name(s) – River Corridor Foundation 

 

The Task Force reserves the right to add or replace members of the Selection Committee 

without notice, as needed, in the Task Force’s sole discretion. 

 

 

INTERVIEW PROCESS (for those firms selected) 

 

60 minutes could be allocated (40 min. for presentation and 20 min. for Q & A) 

 

 

 

 

 

SOQ Submittal Due Date & Time:  

 

PLEASE MARK THE RETURN ENVELOPES  

 

1. Proposal Due Date and Time: Thursday, November 20, 2014 at 3PM 

2. Title of Project:  St. Charles Active River Project 

 

3. RETURN PROPOSALS TO: 
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 St. Charles Park District 

 37W755 Bolcum Road 

 St. Charles, IL  60175 

 630.513.4373 

  

Attention:  John Wessel, Assistant Superintendent of Planning, Design & Construction 

   jwessel@stcparks.org 

 

 

The Active River Task Force will accept PROPOSALS Until (date & time) 

 

The Active River Task Force will require six (6) hard copies of the proposal, bound with spiral 

plastic binding, printed on two sided 8 1/2" X 11" paper.  Each section shall be tabbed to 

facilitate fast and easy retrieval to that section.  In addition, the proposal should be provided in 

PDF format - either electronically submitted or on CD/DVD. 

 

Any submittal unsigned, received via fax transmission, electronically or received subsequent to 

the aforementioned date and time, may be disqualified and returned to the submitter. 

 

It is the intent of the Task Force to review all timely proposals and determine the two finalists as 

identified above within six weeks of the proposal due date, although this timeline may be 

accelerated or delayed based upon the number of respondents and the verification and evaluation 

process.  

 

The Active River Task Force reserves the right to reject any and all submittals or parts thereof, to 

waive any irregularities or informalities in proposal procedures and to award the contract in a 

manner best serving the interest of the task force. 

 

If respondents have any questions about this SOQ selection process, please contact John Wessel, 

St. Charles Park District, at 630.513.4373, or jwessel@stcparks.org. 
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Exhibit A 

 

2002 River Corridor Master Plan  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 































































































 

 

 

 
Exhibit B 

 

Fox River Area Map 
(Identifying the Northern and Southern Project Boundaries) 

 



Mayor

City AdministratorPrecision GIS

This  work  was  created  for  planning  purposes  only  and  is
provided  as  is,  without  warranty  of  any  kind,  either
expressed  or  implied.   The  information  represented  may
contain  proprietary  and  confidential  property of the City  of
St.  Charles,  Illinois.   Under  United  States  Copyright
protection  laws  you may  not  use,  reproduce,  or  distribute
any part  of this document without prior written  permission.
To  obtain  written  permission  please  contact  the City  of  St.
Charles at Two East Main Street, St. Charles, IL 60174

Powered by Precision GIS

DuPage County, Illinois

Kane County, Illinois

Data Source:

May 1, 2014 04:29Printed On: 

City of St. Charles, Illinois

North American Datum 1983

Projection: Transverse Mercator

Coordinate System: Illinois State Plane East

716 Feet0

 - City of St. Charles, Illinois - all rights reservedCopyright 

RCity of St. Charles, Illinois
Two East Main Street  St. Charles, IL  60174-1984

Phone: 630-377-4400   Fax: 630-377-4440 - www.stcharlesil.gov

OGINARAYMOND

2014

358

MARK OENENK



Mayor

City AdministratorPrecision GIS

This  work  was  created  for  planning  purposes  only  and  is
provided  as  is,  without  warranty  of  any  kind,  either
expressed  or  implied.   The  information  represented  may
contain  proprietary  and  confidential  property of the City  of
St.  Charles,  Illinois.   Under  United  States  Copyright
protection  laws  you may  not  use,  reproduce,  or  distribute
any part  of this document without prior written  permission.
To  obtain  written  permission  please  contact  the City  of  St.
Charles at Two East Main Street, St. Charles, IL 60174

Powered by Precision GIS

DuPage County, Illinois

Kane County, Illinois

Data Source:

May 1, 2014 04:22Printed On: 

City of St. Charles, Illinois

North American Datum 1983

Projection: Transverse Mercator

Coordinate System: Illinois State Plane East

1,167 Feet0

 - City of St. Charles, Illinois - all rights reservedCopyright 

RCity of St. Charles, Illinois
Two East Main Street  St. Charles, IL  60174-1984

Phone: 630-377-4400   Fax: 630-377-4440 - www.stcharlesil.gov

OGINARAYMOND

2014

583

MARK OENENK



Mayor

City AdministratorPrecision GIS

This  work  was  created  for  planning  purposes  only  and  is
provided  as  is,  without  warranty  of  any  kind,  either
expressed  or  implied.   The  information  represented  may
contain  proprietary  and  confidential  property of the City  of
St.  Charles,  Illinois.   Under  United  States  Copyright
protection  laws  you may  not  use,  reproduce,  or  distribute
any part  of this document without prior written  permission.
To  obtain  written  permission  please  contact  the City  of  St.
Charles at Two East Main Street, St. Charles, IL 60174

Powered by Precision GIS

DuPage County, Illinois

Kane County, Illinois

Data Source:

May 1, 2014 04:27Printed On: 

City of St. Charles, Illinois

North American Datum 1983

Projection: Transverse Mercator

Coordinate System: Illinois State Plane East

716 Feet0

 - City of St. Charles, Illinois - all rights reservedCopyright 

RCity of St. Charles, Illinois
Two East Main Street  St. Charles, IL  60174-1984

Phone: 630-377-4400   Fax: 630-377-4440 - www.stcharlesil.gov

OGINARAYMOND

2014

358

MARK OENENK



COUNTY OF KANE 

 

OFFICE OF COMMUNITY REINVESTMENT 
 
Scott Berger, Director 
 

 

 

                                     

 

 

              County Government Center 
719 South Batavia Avenue 
Geneva IL 60134 
Fax: 630-232-3411 
www.countyofkane.org/Pages/OCR.asp

 

Sept. 10, 2014 
 
Holly Cabel 
St. Charles Park District (Active River Project) 
Baker Community Center, 101 S. Second St. 
St. Charles, IL  60174 
 
Re:  Application for Kane County Riverboat Funds 
 
Dear Ms. Cabel 
 
Congratulations!  On behalf of Kane County, I am pleased to notify you that your application for 
2014 Riverboat funds has been partially approved.  This decision was based on your project’s 
eligibility under the Riverboat Program, and its responsiveness to the program’s general 
evaluation criteria. 
 
Specifically, the county has approved funding in the amount of $46,250.00 for your project 
involving a River Corridor Study/Design to establish a plan for the Fox River in St. Charles.  
Obviously, this amount is less than you had requested, making the Riverboat award from the 
county – in essence – a challenge grant to your organization.  We are hopeful that you will be 
able to raise the balance of funding necessary to complete the project outlined in your original 
application, but understand that may not be practical.  In order to move forward, please 
complete and return the enclosed questionnaire so that we can determine whether you are 
ready to proceed.  Please provide an updated summary of the funding commitments you have 
secured to date (including the above-mentioned Riverboat award), and answer the questions 
regarding how you plan to proceed with your project.  Please return the completed form to 
dallchris@countyofkane.org no later than October 15, 2014. 
 
Again, congratulations on being selected for funding!  If you have any questions regarding the 
questionnaire, your options for moving forward, or the Riverboat Fund Program in general, 
please don’t hesitate to call Chris Dall, who will serve as your primary point of contact at Kane 
County.  Chris can be reached at 630-444-3048.  Thank you and best wishes! 
 
Sincerely, 
 
 
 
Scott Berger 
Director 
 
Enc. 

mailto:dallchris@countyofkane.org


AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve and Accept Settlement 

Agreement, Budget Addition, and Easement Related to 

Petkus Property  
Presenter: Tom Bruhl 

Please check appropriate box: 

Government Operations     X Government Services  09.22.14 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $85,000 Budgeted:     YES NO X 

If NO, please explain how item will be funded: 

Funding for this easement agreement will come from the use of a restricted cash account that had been 

established to fund both unanticipated workers comp and general liability claims.   

Executive Summary: 

In the late 1990s, as part of the Pheasant Run Trails development, electric utility lines and equipment, 

and storm sewer structures were placed slightly over the property line and onto property owned by Ms. 

Petkus.  This was discovered about a year ago.  The City has negotiated a settlement to obtain an 

easement on private property owned by Mrs. Petkus, that will allow the City to maintain City owned 

electric and storm sewer infrastructure within the easement boundaries. The emergency siren that was 

also placed slightly on the Petkus property has been relocated with assistance from the Fire 

Department.  

Attachments: (please list) 

Budget Addition, Settlement, Plat of Easement 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve and accept Settlement Agreement, Budget Addition, and Easement related 

to Petkus Property, and Authorization of Mayor and City Clerk to Execute Same. 

For office use only: Agenda Item Number:  5.b 
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SURVEYOR'S CERTIFICATE

 STATE OF ILLINOIS )

COUNTY OF DUPAGE ) ss.

"This is to certify that I, ____________________ Illinois Land Surveyor No. __________ , have
surveyed above described property and have located the improvements thereon shown
by the plat hereon drawn which is a correct representation of said survey and locations.

"Given under my hand and seal at ________, Illinois, this ________ day of __________, A.D.
20___."

Illinois Professional Land Surveyor

No.________________ "

OWNER'S CERTIFICATE

 STATE OF ILLINOIS )

COUNTY OF DUPAGE ) ss.

"This is to certify that the undersigned is the owner of the land described in the Plat of Easement and
City of St Charles has caused the same to be surveyed.  Owner has accordingly dedicated as indicated thereon,
for the uses and purposes therein set forth, and does hereby acknowledge and adopt the same.

_______________________________

_______________________________

Dated this _____ day of ________ A.D. 20___."

NOTARY CERTIFICATE

STATE OF ILLINOIS )

COUNTY OF DUPAGE ) ss.

 "I, ____________, a notary public, in and for said county, in the state aforesaid, do hereby certify
that _______________, personally known to me to be the same persons whose names are subscribed
to the foregoing instrument as such owners, appeared before me this day in person and
acknowledged that they signed and delivered the annexed plat as their own free and voluntary act for
the uses and purposes therein set forth.

 "Given under my hand and Notarial Seal this _____ day of ________, A.D. 20___, at ________,

Notary Public

CITY COUNCIL CERTIFICATE

 "Approved and accepted this _____ day of ________, A.D. 20___."

 CITY COUNCIL OF CITY OF

 ST. CHARLES, ILLINOIS

_________________________________

 Mayor

ATTEST: _________________________________"

 City Clerk

PUBLIC UTILITY EASEMENT PROVISIONS

A PERMANENT NON-EXCLUSIVE EASEMENT IS HEREBY GRANTED TO THE CITY OF ST.
CHARLES AND TO ALL PUBLIC UTILITY COMPANIES OF ANY KIND OPERATING UNDER
FRANCHISE GRANTING THEM EASEMENT RIGHTS FROM SAID CITY OF ST. CHARLES,
INCLUDING BUT NOT LIMITED TO, AMERITECH AND NICOR AND TO THEIR SUCCESSORS
AND ASSIGNS(HEREIN COLLECTIVELY REFERRED TO AS "GRANTEES"), IN, UPON,
ACROSS, OVER, UNDER, AND THROUGH THE AREAS SHOWN BY DASHED LINES AND
LABELED "PUBLIC UTILITY EASEMENT" ON THE PLAT OF EASEMENT HEREON DRAWN
FOR THE PURPOSE OF INSTALLING, CONSTRUCTING, INSPECTING, OPERATING,
REPLACING, RENEWING, ALTERING, ENLARGING, REMOVING, REPAIRING, CLEANING,
AND MAINTAINING ABOVE GROUND AND UNDERGROUND ELECTRICAL SYSTEMS,
CABLE TELEVISION, COMMUNICATION, GAS, TELEPHONE OR OTHER UTILITY LINES OR
APPURTENANCES, SANITARY AND STORM SEWERS, DRAINAGE WAYS, STORM WATER
DETENTION AND RETENTION, WATER MAINS AND ANY AND ALL MANHOLES,
HYDRANTS, PIPES, CONNECTIONS, CATCH BASINS, BUFFALO BOXES AND WITHOUT
LIMITATION, SUCH OTHER INSTALLATIONS AS MAY BE REQUIRED TO FURNISH PUBLIC
UTILITY SERVICE TO ADJACENT AREAS.
THE RIGHT IS ALSO HEREBY GRANTED TO
SAID GRANTEES TO CUT DOWN, TRIM, OR REMOVE ANY TREES, SHRUBS, OR OTHER
PLANTS THAT INTERFERE WITH THE OPERATION OF OR ACCESS TO SAID UTILITY
INSTALLATIONS, WITHOUT LIMITATION, IN, ON, UPON OR ACROSS, UNDER, OR
THROUGH SAID EASEMENTS. IN THE EVENT UTILITY MAINTENANCE IS PERFORMED
WITHIN THE UTILITY EASEMENT, THE CITY OF ST. CHARLES WILL HAVE NO
OBLIGATION WITH RESPECT TO SURFACE RESTORATION INCLUDING, BUT NOT LIMITED
TO, THE RESTORATION, REPAIR, OR REPLACEMENT OF ANY LANDSCAPING PROVIDED,
HOWEVER, THE GRANTEES SHALL BE OBLIGATED FOLLOWING ANY SUCH WORK, TO
BACKFILL AND MOUND SO AS TO RETAIN SUITABLE DRAINAGE, REMOVE DEBRIS, AND
LEAVE THE AREA IN GENERALLY CLEAN AND WORKMANLIKE CONDITION. NO
PERMANENT BUILDINGS OR TREES SHALL BE PLACED ON SAID EASEMENTS, BUT THE
EASEMENT AREAS MAY BE USED FOR GARDENS, SHRUBS, LANDSCAPING, PAVING,
FENCES, SIDEWALKS, CURBING, AND OTHER PURPOSES THAT DO NOT INTERFERE WITH
THE AFORESAID USES AND RIGHTS. WHERE AN EASEMENT IS USED FOR STORM OR
SANITARY SEWERS, OTHER UTILITY INSTALLATIONS SHALL BE SUBJECT TO THE PRIOR
APPROVAL OF SAID CITY OF ST. CHARLES SO AS NOT TO INTERFERE WITH THE GRAVITY
FLOW IN SAID SEWER OR SEWERS. UTILITY INSTALLATIONS, OTHER THAN THOSE
MANAGED BY THE CITY OF ST. CHARLES, SHALL BE SUBJECT TO THE APPROVAL OF THE
CITY OF ST. CHARLES, AS TO DESIGN AND LOCATION, AND ALL OTHER INSTALLATIONS
ARE SUBJECT TO THE ORDINANCES OF THE CITY OF ST. CHARLES.
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EMERGENCY WARNING SIREN POLES AND RELATED EQUIPMENT ARE
PROHIBITED WITHIN THE EASEMENT.

P
.O
.B
.

15 FOOT PUBLIC UTILITY EASEMENT ALONG THE EAST LINE OF LOT 1 OF PETKUS ASSESSMENT PLAT BEING A
PART OF THE WEST HALF OF THE NORTHWEST QUARTER OF SECTION 30, TOWNSHIP 40 NORTH, RANGE 9 EAST
OF THE THIRD PRINCIPAL MERIDIAN, ACCORDING TO THE PLAT THEREOF RECORDED APRIL 4, 1978 AS
DOCUMENT R78-27369, IN DUPAGE COUNTY, ILLINOIS DESCRIBED AS FOLLOWS:
BEGINNING AT A POINT ON THE SOUTH LINE OF PETKUS ASSESSMENT PLAT 15.01 FEET WEST OF THE
SOUTHEAST CORNER OF SAID PETKUS ASSESSMENT PLAT; THENCE NORTH 88 DEGREES, 29 MINUTES, 57
SECONDS EAST ALONG SAID SOUTH LINE 15.01 FEET TO THE SOUTHEAST CORNER OF SAID PETKUS ASSESSMENT
PLAT; THENCE NORTH 0 DEGREES, 28 MINUTES, 41 SECONDS EAST ALONG THE EAST LINE OF SAID LOT 1 OF
PETKUS ASSESSMENT PLAT 977.98 FEET TO A BEND POINT IN SAID EAST LINE; THENCE NORTH 89 DEGREES, 04
MINUTES, 56 SECONDS EAST ALONG AN EAST-WEST LINE OF SAID LOT 1, 13.53 FEET; THENCE NORTH 0 DEGREES,
16 MINUTES, 16 SECONDS EAST ALONG SAID EAST LINE 774.78 FEET TO THE CENTER LINE OF SMITH ROAD;
THENCE SOUTH 56 DEGREES, 28 MINUTES, 00 SECONDS EAST ALONG SAID CENTER LINE 17.94 FEET, TO A POINT
ON SAID CENTER LINE THAT IS 15 FEET WEST OF AND PERPENDICULAR TO SAID EAST LINE OF LOT 1; THENCE
SOUTH 0 DEGREES,16 MINUTES, 16 SECONDS WEST ALONG A LINE 15.00 FEET EAST OF AND PARALLEL TO SAID
EAST LINE OF SAID LOT 1, 780.11 FEET TO A BEND POINT IN SAID PARALLEL LINE; THENCE NORTH 89 DEGREES,
04 MINUTES, 56 SECONDS EAST ALONG SAID PARALLEL LINE 13.13 FEET; THENCE SOUTH 02 DEGREES, 28
MINUTES, 41 SECONDS WEST ALONG SAID PARALLEL LINE 963.13 FEET TO THE POINT OF BEGINNING, ALL IN
DUPAGE COUNTY, ILLINOIS.

REVISED: 9-3-2014 PER J. THORNHILL COMMENTS
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STATE OF ILLINOIS  ) 

        )   SS. 

COUNTY OF KANE    ) 

 

SETTLEMENT AGREEMENT AND MUTUAL RELEASE 

THIS SETTLEMENT AGREEMENT AND MUTUAL RELEASE ("Agreement") is 

made and entered into on _________________________, 2014 by and between THE CITY OF 

ST. CHARLES, ILLINOIS, an Illinois municipal corporation, and BARBARA ANN 

PETKUS. 

 

W I T N E S S E T H: 
 

WHEREAS, BARBARA ANN PETKUS (“Owner” or “Petkus”) is the owner of record 

of the land and territory legally described on attached hereto as Exhibit “A” attached hereto and 

made a part hereof (the “Subject Property”); and 

WHEREAS, THE CITY OF ST. CHARLES (“Grantee” or “City”) is an Illinois home 

rule municipal corporation located in Kane and DuPage Counties, Illinois; and 

WHEREAS, the City or _________________________, as the Developer of Pheasant 

Run Trails in the late 1990’s, had installed and/or erected various public utilities and public 

improvements, and subsequently placed an emergency weather warning siren on the Subject 

Property (collectively, the “Improvements”); and 

WHEREAS, the City does not possess adequate easements or licenses, or other interest 

relating to the Subject Property for the installation and maintenance of the Improvements; and 
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WHEREAS, there have been diverse claims and demands asserted by Petkus against the 

City based upon the City’s encroachments on the Subject Property; and 

WHEREAS, Petkus and the City desire to settle and resolve all outstanding claims by 

Petkus against the City relative to the City’s use of the Subject Property, to provide for the 

removal by the City of the emergency weather warning siren located on the Subject Property, to 

provide all necessary temporary and permanent easements required for the removal of the siren, 

and for the for the remaining public improvements located on the Subject Property, and to 

provide for the payment by the City to Petkus of just compensation for the granting of such 

permanent easements, and to provide for a mutual release of all claims; and 

WHEREAS, Petkus has executed and delivered to the City a temporary construction 

easement to permit the removal of the emergency weather warning siren from the Subject 

Property; and 

WHEREAS, the City has on or about July 9, 2014 removed the emergency weather 

warning siren from the Subject Property; 

NOW, THEREFORE, in consideration of the mutual promises herein contained, and 

other good and valuable consideration, the sufficiency and adequacy of which is hereby 

confessed, BARBARA ANN PETKUS and THE CITY OF St. CHARLES, a municipal 

corporation, do hereby agree as follows: 

SECTION 1. INCORPORATION OF RECITALS. The facts and statements contained 

in the above and foregoing “Whereas” clauses are incorporated in this Agreement as if fully set 

forth. 



KCS 9/1/2014 
 

3 
 

SECTION 2. SUBJECT PROPERTY.  The Subject Property is legally described on 

Exhibit “A” attached hereto and made a part hereof, and initialed by the parties. 

SECTION 3. REMOVAL OF EMERGENCY WEATHER WARNING SIREN.  

Petkus has heretofore executed and delivered to the City a Temporary Construction Easement 

(“Siren Easement”) over the Easterly 40 feet of the Southerly 300 feet of the Subject Property to 

allow the City to remove and relocate the Emergency Weather Warning Siren (“Siren”). The 

City has accepted the Siren Easement and has relocated the Siren beyond the Subject Property on 

or about July 9, 2014. The Siren Easement is attached to this Agreement as Exhibit “B” and the 

terms and conditions thereof are incorporated in this Agreement as if fully set forth, including 

specifically the condition that the Siren shall be located so that the fall zone for the relocated 

siren is not within any portion of the Subject Property. The parties agree that the Siren Easement 

has fulfilled its purpose and is now terminated. No fire or emergency weather warning siren shall  

be re-installed or erected on the Subject Property, or the Utility Easement, nor shall any part of 

the fall zone lie within any portion of the Subject Property. 

SECTION 4. GRANT OF PERMANENT EASEMENTS BY PETKUS.  Petkus 

agrees to grant to the City a permanent, restricted, non-exclusive easement (the “Utility 

Easement”) for the City electrical boxes and switch gear and underground electrical cables, and 

for the storm sewer catch basin, water pipes and electrical wiring presently located on the 

Subject Property (the “City Utilities”). The Plat of  Utility Easement prepared by Dale Floyd & 

Associates dated September __, 2014 is attached hereto as Exhibit “C” and made a part hereof. 

The agreed location of the City Utilities is depicted on Exhibit “C.” Reasonable notice shall be 

given by the City to Petkus of any intended repair, maintenance, landscape or excavation work in 

the Utility Easement, prior to any work performed. 
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SECTION 5. PAYMENT OF JUST COMPENSATION BY THE CITY.  Upon 

execution and delivery to the City by Petkus of the Utility Easement, the City shall pay to Petkus 

the sum of Eighty-five Thousand Dollars ($85,000.00) (the “Compensation Payment”) as full, 

fair, and just compensation to Petkus for the Utility Easement, and in full and complete 

compensation and satisfaction for any and all claims arising from the City's installation and 

construction of the Siren and the City Utilities. The City shall furnish Petkus with an IRS Form 

1099 in accordance with Internal Revenue Service Regulations. 

SECTION 6. EXECUTION, DELIVERY AND RECORDING OF DOCUMENTS. 

Petkus shall execute and deliver the Utility Easement contemporaneously with the execution and 

exchange of this Agreement and delivery of the Compensation Payment. The City shall cause the 

Utility Easement to be recorded at the City’s expense and a certified copy thereof furnished to 

Petkus. This Agreement and the Siren Easement shall not be recorded, but the City shall record 

at the City’s expense a Memorandum of this Agreement acceptable to counsel for the Parties. 

SECTION 7. MUTUAL RELEASE OF CLAIMS.  

In consideration of the execution of this Agreement by Petkus and the promises contained 

herein, The City of St. Charles hereby releases and forever discharges Petkus, and her 

successors, assigns and/or administrators, of and from all claims, damages, liability, and/or 

causes of action which have or could have been or which may hereafter accrue, arise from, grow 

out of or relate in any way whatsoever to, the occupation or use of the Subject Property by the 

City, excepting the enforcement of this Agreement  (the “Released Claims”).  It is the specific 

intention and purpose of this undertaking of release that, other than a claim to enforce this 

Agreement, St. Charles fully and completely releases and discharges Petkus from any and all 

claims and causes of action of any kind or nature whatsoever arising, and, further, St. Charles 
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specifically waives any claim or right to assert any cause of action or alleged cause of action or 

claim or demand against Petkus that has existed or may exist to the date hereof arising out of the 

Agreement, and has been, through oversight or error or intentionally or unintentionally, omitted 

from this release, excepting enforcement of this Agreement.   

 In consideration of the execution of this Agreement by St. Charles and the promises 

contained herein, Petkus hereby releases and forever discharges St. Charles, and its current and 

former elected officials, current and former employees, successors, assigns and/or administrators, 

of and from all claims, damages, liability, and/or causes of action which have or could have been 

asserted by Petkus or which may hereafter accrue, arise from, grow out of or relate in any way 

whatsoever to, the occupation or use of the Subject Property by the City (the “Released 

Claims”). It is the specific intention and purpose of this undertaking of release that Petkus fully 

and completely releases and discharges St. Charles from any and all claims and causes of action 

of any kind or nature whatsoever arising and, further, Petkus specifically waives any claim or 

right to assert any cause of action or alleged cause of action or claim or demand against St. 

Charles that has existed or may exist to the date hereof, whether known or unknown or whether, 

through oversight or error or intentionally or unintentionally, omitted from this release.   

 

SECTION 8. REPRESENTATIONS AND WARRANTIES; ENTIRE 

AGREEMENT. The parties hereto warrant that no promise, agreement or inducement not 

herein expressed has been made to or by either of them. The City represents and warrants that 

this Agreement has been duly authorized by the corporate authorities of the City. Petkus 

represents and warrants that she has full power and authority to execute this Agreement and to 

grant the Utility Easement to the City. 
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SECTION 9. GOOD FAITH AGREEMENT; COMPROMISE OF DISPUTED 

CLAIMS; RULE OF CONSTRUCTION. The parties hereto covenant, agree, and declare that 

this Agreement is made and executed by them and on their behalf through their respective 

authorized representatives as their own free will and deed and that they are fully informed of the 

contents and meaning hereof and have so executed this release and settlement with full 

knowledge thereof.  It is further understood and agreed that this Agreement has been made in 

good faith compromise of disputed claims and that it is a fair and reasonable settlement of the 

claims by and among the parties hereto. The parties and their counsel have had the opportunity to 

review and revise (or request revisions to) this Agreement and, therefore, any usual rules of 

construction requiring that ambiguities are to be resolved against a particular party shall not be 

applicable to the construction and interpretation of this Agreement.  This Agreement shall be 

deemed to have been mutually prepared by the parties and shall not be construed against any of 

them by reason of authorship. 

SECTION 10. CHOICE OF LAW. This Agreement is made, and shall in all aspects be 

performed, in the State of Illinois.  The parties hereto agree that Illinois law shall govern the 

interpretation and enforcement of this Agreement, and that any action to enforce this Agreement 

shall be brought in the courts of the State of Illinois subject to the venue provisions thereof.   

SECTION 11. ATTORNEY’S FEES AND COSTS. Each party shall bear its own costs 

and attorney's fees in connection with this Agreement, the Utility and Siren Easements, and the 

Released Claims. 
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SECTION 12. NOTICES.  Any notices permitted or required pursuant to this Settlement 

Agreement shall be given by electronic mail, with a copy sent by United States Mail, as follows: 

If to Petkus: 

Barbara Ann Petkus 

P.O. Box 306 

St. Charles, IL 60174 

bpetkus@aol.com 

 

with a copy to: 

Kenneth C. Shepro 

P.O. Box 760 

Wayne, IL 60184 

 

kcshepro@aol.com 

 

 

If to the City: 

City of St. Charles 

Two East Main Street 

St. Charles, IL 60174 

 

Attention Mark Koenen – City Administrator 

 

cao@stcharlesil.gov 

 

with a copy to: 

John M. McGuirk, City Attorney 

Hoscheit, McGuirk, McCracken & Cuscaden, P.C. 

1001 East Main Street – Suite G 

St. Charles, IL 60174 

 

jmc@hmcpc.com 

 

 

mailto:bpetkus@aol.com
mailto:kcshepro@aol.com
mailto:jmc@hmcpc.com
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SECTION 13. WAIVER; ENTIRE AGREEMENT. This Agreement, and the Exhibits 

incorporated herein constitute the entire agreement of the parties, and supersede any and all prior 

agreements, understandings or commitments, and no amendment or modification hereof shall be 

effective unless in writing and signed by all parties. In the event that there is a conflict between 

this Agreement and any of the Exhibits thereto, this Agreement shall control.  

 

SECTION 14. SEVERABILITY.  If any non-material part, term, or provision of this 

Agreement is held by the courts to be illegal or in conflict with the laws of the State of Illinois, 

the validity of the remaining portions of the Agreement shall not be affected and the rights and 

obligations of the parties shall be construed and enforced as if the Agreement did not contain the 

particular part, term, or provision.   

SECTION 15. EXECUTION IN COUNTERPARTS. This Agreement may be 

executed in counterparts, each of which shall be deemed an original but all of which together 

shall constitute one and the same instrument.  Additionally, a copy or facsimile signature shall 

constitute an original signature and shall be sufficient to execute this Agreement. Execution may 

be effective upon exchange of emails. 

WHEREFORE, the Parties have caused this Settlement Agreement and Mutual 

Release to be executed and delivered as of the date hereof. 

Dated this    day of    , 2014.   

 

 

CITY OF ST. CHARLES, a municipal corporation 

 

 

By:________________________________ 

RAYMOND ROGINA,  Mayor 

 

Attest: 
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_________________________________ 

NANCY GARRISON,  City Clerk 

 

 

_________________________________ 

BARBARA ANN PETKUS     

 

    ACKNOWLEDGEMENT 

STATE OF ILLINOIS ) 

       ) ss 

COUNTY OF KANE   ) 

 

 THIS is to certify that BARBARA ANN PETKUS, personally known to me to be the 

Person whose name is subscribed to the above and forgoing SETTLEMENT 

AGREEMENT AND MUTUAL RELEASE, appeared before me this day in person and 

acknowledged that she signed the said instrument as her free and voluntary act for the uses 

and purposes therein set forth. 

 

GIVEN under my hand and Notarial Seal this ____ day of _______________,  2014. 

 

      ____________________________________ 

       Kenneth C. Shepro 

       Notary Public 

 

ACKNOWLEDGEMENT 

STATE OF ILLINOIS ) 

       ) ss 

COUNTY OF KANE   ) 

 

 THIS is to certify that RAYMOND ROGINA and NANCY GARRISON, personally 

known to me to be the Mayor and City Clerk of the CITY OF ST. CHARLES, and the 

Persons whose names are subscribed to the above and forgoing SETTLEMENT 

AGREEMENT AND MUTUAL RELEASE, appeared before me this day in person and 

acknowledged that they signed the said instrument as their free and voluntary act and the 
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free and voluntary act of the CITY OF ST. CHARLES, for the uses and purposes therein 

set forth. 

 

GIVEN under my hand and Notarial Seal this ____ day of _______________,  2014. 

 

      ____________________________________ 

        

       Notary Public 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Waive the Formal Bid Procedure 

and Approve Purchase Order with Driessen 

Construction for Civil Work at Dunham Road 

Substation 
Presenter: Tom Bruhl 

Please check appropriate box: 

Government Operations     X Government Services  09.22.14 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $25,900 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

The Electric Utility has a budgeted project to increase the operational flexibility of our 34,500V system 

at Dunham Road Substation.  The project will allow additional switching flexibility during certain 

outage scenarios.  The installation consists of a new piece of pad mounted switchgear that will be tied 

into existing structures at the station. The gear is on order, and the second phase of the project is getting 

the civil work at Dunham Road Substation completed.  This scope of work includes the foundation 

installation and the trenching of multiple 8” diameter conduits between the new gear and a manhole 

within the substation.  Due to the size of the excavation, the work is most efficiently completed by a 

contractor. Eight qualified vendors were sent proposal packages, and four responded.  Driessen has 

done work within our substations in the past and the Electric Utility is very satisfied with the quality of 

their work. 

Attachments: (please list) 

Quote Tabulation, Bid Waiver 

Recommendation / Suggested Action (briefly explain): 

Recommendation to waive the formal bid procedure and approve a purchase order in the amount of 

$25,900 with Driessen Construction for civil work at the Dunham Road Substation. 

For office use only: Agenda Item Number:  5.c 



Dunham Road Excavation Work for New 35kV Switchgear - Quote Tabulation

Name Company email Date RFQ confirmed Quote received by City Lump Sum

Dan Brochmann Utility and Industrial dbrochmann@uandicc.com 7/29/2014 8/14/2014 $29,100.00

Christopher Schwab Pieperline chris.schwab@pieperpower.com Left message 7/31  No bid N/A

Pete Williams INTREN Inc. pwilliams@INTREN.com Left message 7/31  No bid N/A

Driessen Driessen Construction info@driessenconstruction.com resent 7/31 8/15/2014 $25,900.00

Marc Kresmery Marc Kresmery Construction marc@kresmery.com 7/29/2014 8/14/2014 $69,596.00

Don Loizzo Archon Don@archononline.com 8/1/2014 8/8/2014 $30,285.00

Chuck Anderson Meade CEA@meade100.com 7/31/2014 No bid N/A

Carl Oko Infrasource Carl.Oko@infrasourceinc.com 7/31/2014 No bid N/A



REQUEST FOR WAIVING BID PROCEDURE 

 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-

thirds City Council vote) submitted by: 

 

 

Driessen Construction 

1850 Dean Street 

St. Charles, IL 60174 

     

 

 

For the purchase of:  Civil Work at Dunham Road Substation 

 

At a cost not to exceed: $25,900 

 
Reason for the request to waive the bid procedure:  Used RFP Process, contacted eight 

contractors, received four quotations. 

  

Other Quotations Received:  Three (Utility and Industrial, Marc Kresmery Construction, and 

Archon) 

 

Date:   09/22/14 

 

Requested by: _T. Bruhl_______________________________ 

 

Department Director: _________________________________ 

 

Purchasing Manager: _________________________________ 

 

Committee Chairman: ________________________________ 

 

 

 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 



 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Waive the Formal Bid Procedure 

and Approve Purchase Order with Utility Financial 

Solutions, LLC for Communication System Rate Study 
Presenter: Tom Bruhl 

 

Please check appropriate box: 

   Government Operations     X  Government Services  09.22.14 

 Planning & Development    City Council 

 Public Hearing   

 

Estimated Cost:  $27,917 Budgeted:      YES X NO  

If NO, please explain how item will be funded: 

 

Executive Summary: 

 

The Communication Utility is an enterprise fund with revenues from City departments, D303, and 

Kane County, to offset a FY 14/15 budget that exceeds $500,000.  The Communication Utility is 

approximately 10 years old and has never had a Cost of Service and Rate Study to determine how the 

expenses of the utility should be allocated to different entities.  Additionally, we have two new entities 

who want to join the Communication Utility; Tri-Com and St. Charles Public Library.  

 

The study will recommend a standardized structure related to bringing new entities onto the system.  

The Intergovernmental Agreement under which we are providing services to D303 expired in 2011.  

There have been changes over the years with respect to the services we provide, their rates have been 

frozen for about three years, and there are additional changes/enhancements that they would like to 

make. 

 

 

Attachments: (please list) 

Quote Tabulation, Bid Waiver  

 

Recommendation / Suggested Action (briefly explain): 

Recommendation to waive the formal bid procedure and approve a purchase order in the amount of 

$27,917 with Utility Financial Solutions, LLC for a Communication System Rate Study. 

 

For office use only: 

 

Agenda Item Number:  5.d 

 

 

 



Consultant
Met RFQ 

Requirements
Base Cost

Cost for Additional On-

Site Presentation
Total Cost

Utility Financial Solutions Yes 25,417.00$   2,500.00$    27,917.00$      

NI Solutions Yes 48,300.00$   1,500.00$    49,800.00$      

Power Systems Engineering Yes 37,565.00$   1,500.00$    39,065.00$      



REQUEST FOR WAIVING BID PROCEDURE 

 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-

thirds City Council vote) submitted by: 

 

 

Utility Financial Solutions, LLC 

185 Sun Meadow Court 

Holland, MI 49242 

     

 

 

For the purchase of:  Communication Consultant Services Related to Rate Study 

 

At a cost not to exceed: $27,917 

 
Reason for the request to waive the bid procedure:  Highly specialized service.  Used RFP 

process, contacted four qualified consultants, received three quotations. 

  

Other Quotations Received:  Two (Power Systems Engineering and NI Solutions) 

 

Date:   09/22/14 

 

Requested by: _T. Bruhl_______________________________ 

 

Department Director: _________________________________ 

 

Purchasing Manager: _________________________________ 

 

Committee Chairman: ________________________________ 

 

 

 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 



 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve Purchase Order with 

CB&I Constructors Inc. for Driveway Pavement to the 

Substation Adjacent to the New Water Tower  
Presenter: Tom Bruhl 

 

Please check appropriate box: 

   Government Operations     X  Government Services  09.22.14 

 Planning & Development    City Council 

 Public Hearing   

 

Estimated Cost:  $60,275 Budgeted:      YES X NO  

If NO, please explain how item will be funded: 

 

Executive Summary: 

 

The new substation near Red Gate Bridge is on the western part of the parcel that used to be Little 

Woods School.  The new water tower will be placed on the eastern portion of the parcel.  The driveway 

off of Route 25 will be shared between the Electric and Water Utilities.  The permanent pavement will 

be completed as part of the water tower project.  EEI included the driveway paving and landscape 

restoration west of the water tower as part of the scope of work that was competitively bid and awarded 

last month.  EEI has broken out the portion of those pay items from the bid that relate to access for the 

substation and cleaning up the landscape around the station. 

 

Attachments: (please list) 

 

EEI Letter and Cost Sheet, GIS Print of Pavement Area 

 

Recommendation / Suggested Action (briefly explain): 

 

Recommendation to Approve Purchase Order with CB&I Constructors Inc. for Driveway Pavement to 

the Substation Adjacent to the New Water Tower in the Amount of $60,275. 

 

 

For office use only: 

 

Agenda Item Number:  5.e 
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AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Award Proposal for Riverside 

Reservoir Repair 

Presenter: John Lamb 

Please check appropriate box: 

Government Operations   X   Government Services  09.22.14 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $60,000.00 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

The Riverside Water Reservoir is located at the end of North Riverside Avenue and in need of minor 

structural repairs. The north and south west corners have cracking, concrete and coating failure on the 

exterior of the corners.  The repair for the work is included in the current budget. 

City staff retained the consulting firm of Crawford, Murphy & Tilly (CMT) to inspect these areas along 

with the interior of the reservoir and to recommend corrective actions.  After their evaluation, CMT 

recommends a process of reinforcing the corners with a fiber wrap, with concrete repair prior to the 

fiber wrap application.  

CMT staff contacted four suppliers and contractors to submit proposals for the work; two companies 

responded with proposals.  Two proposals were submitted in the amounts below: 

Sitar Construction of St. Charles $62,000 

Vector Construction of Decatur $74,200 

Based on these submittals, CMT is recommending Sitar Construction of St. Charles at a cost of 

$62,000. 

Attachments: (please list) 

Letter of Recommendation 

Recommendation / Suggested Action (briefly explain): 

Recommendation to Award Proposal for Riverside Reservoir Repair to  Sitar Construction in the 

amount of $62,000 and a Resolution Authorizing the Mayor and Clerk to execute the same. 

For office use only: Agenda Item Number:  5.f 



550 N Commons Drive      Suite 116      Aurora, Illinois 60504      PHONE  630.820.1022      FAX  630.820.0350      cmtengr.com      Engineers and Consultants

Crawford, Murphy & Tilly Centered in Value

Re: 14201-03 City of St. Charles, Repair Cracking at           
Wells 3 & 4 Reservoir, Recommendation 



550 N Commons Drive      Suite 116      Aurora, Illinois 60504      PHONE  630.820.1022      FAX  630.820.0350      cmtengr.com      Engineers and Consultants

Crawford, Murphy & Tilly Centered in Value



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Waive the Formal Bid Procedure 

and Approve the Purchase of Disinfection System 

Control Panel 
Presenter: John Lamb 

Please check appropriate box: 

Government Operations   X   Government Services  09.22.14 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $54,632.00 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

The Wastewater Division has funds in the budget to replace the current Disinfection System Controller 

unit which is twelve years old and now only operates in one mode. This unit is critical to operating the 

disinfection system and meeting EPA permit limits.   

Due to its age and upgrades in electronics, parts are no longer available for this unit; therefore, a new 

unit has to be purchased.  This item is a sole source since it is one part of the entire disinfection system, 

so waiving of bids is required. 

Attachments: (please list) 

Bid Waiver Form 

Proposal 

Recommendation / Suggested Action (briefly explain): 

Recommendation to Waive the Formal Bid Procedure and approve purchase of Disinfection System 

Controller from Trojan UV in the amount of $54,632.00 and a Resolution Authorizing the Mayor and 

Clerk to execute the same. 

For office use only: Agenda Item Number:  5.g 



REQUEST FOR WAIVING BID PROCEDURE 

 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-

thirds City Council vote) submitted by: 

 

 

Trojan UV  

3020 Gore Road 

London, Ontario, Canada 

 

For the purchase of:  Disinfection System Controller at a cost of $54,632.00 

 
Reason for the request to waive the bid procedure: Sole source 

 

 

Other Quotations Received:  NA 

 

Date:   09/22/2014 

 

Requested by: ________John Lamb______________________ 

 

Department Director: _________________________________ 

 

Purchasing Manager: _________________________________ 

 

Committee Chairman: ________________________________ 

 

 

 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 
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UV4000™ DISINFECTION SYSTEM 
TYPE M TO PLC SCC UPGRADE 

 
For 

 
ST. CHARLES MAIN PLANT WWTP 

 2 E. MAIN STREET , ST. CHARLES, IL 60174-1984 
ATTENTION: MIKE BURNETT 

 
Date: August 14, 2014 

Report No: RO_Project No_410970 

 
 
 
 

 
 
 

NOTICE 

This report is proprietary and may not be reproduced or 

distributed to parties not directly associated with the  

ST Charles IL WWTP 

without the express written permission of Trojan Technologies. 
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Panel Upgrade Recommendations 
 
Attached is a revised proposal for a PLC upgrade using DH+ communications.  This requires the 
use of an ABL61 plc in the panel upgrade.  The recommended scope of work, equipment and 
services are described on the enclosed pages and should you require any clarification or if you 
have any questions then please call or email. 
 
 
Yours truly, 
 
Original Signed By 
 
Mark Eyre 
Municipal Service 
Refurbishment & Optimization 
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System Control Center (SCC) Scope of Supply: Parts 
 
The System Control Center (SCC) panel shall be supplied to monitor & control the UV 
System.  The UV SCC shall consist of the main components as detailed in the table below. 
The price does not allow for site installation services.  Site service is described separately. 
 

QTY DESCRIPTION UNIT MODEL NUMBER /  
COMMENT 

1 Processor: Allen Bradley Control Logix L61 Includes PLC power supply, 
necessary control cables 

1 Operator Interface: PanelView Plus 700 Touchscreen; color 

1 SCADA Communications: DH+ interface provided;  
Ethernet/IP built in to PLC 

1 Panel (new additional cabinet required; 
estimated size 30” x 30” x 12”) 

Wall Mounting, 304 SS; 
outdoor location NEMA 4X;  
120VAC; 60 Hz; sunshade;  
panel heater; modem; lifting 
lugs; dwg approval process 
confirms site fit/location. 

1 Digital Outputs  

1 Digital Inputs  

1 Analog Inputs  

1 Analog Outputs  

1 PLC Programming & testing Downloaded and configured to 
site control philosophy 

 Total US$ 46,132.00 

 
Notes:  

1) Any analog or communications wiring that is too short for direct connection to the new SCC panel 
will have to be replaced as “splicing” is not allowed. Conduit, conduit connections/glands, and 
required wiring are site supply and are not included in parts listed above. 
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2) System Control Center (SCC) Scope of Supply: Service 
 
The following site service will be required to complete the inspection, commissioning and 
startup of the new SCC. 
 

Description 

Certified 
Service 
Technician 

Total Price 
(US$) 

Service Travel Days 2 2,920.00 

Site Days required 3 4,380.00 

Number of Technicians 1 n/a 

Daily Rate (US$) 1,460.00 n/a 

Airfare, estimated, invoice @ actual (US$) 1,200.00 1,200.00 

Total Service Price US$ 8,500.00 
 
Site Responsibility: 
 
Site will be responsible for approval (or approval as noted) of the submittal drawing(s); for 
providing SCADA address list (or approving SCADA address list provided by Trojan); for 
providing SCADA ProSoft node/IP address for SCC communications card; confirm serial or 
Ethernet modbus communications required. 
  
Site will be responsible for SCC panel mounting location selection, provision of suitable 
mounting structure and for mounting the new SCC panel.  Site SCADA integrator is 
recommended to be onsite during service work in order to verify data registers between the 
SCC PLC and site SCADA system. 
 
Site will be responsible for making operators available for training on the new SCC control 
panel. 
 
Site will be responsible for the new supply or transfer of the following connections from the 
existing panel (or site source) to the new SCC panel: 
 

1. One (1) 120 volt, 60 Hz, 1 phase, 2 wire (plus ground), new power supply – make 
power connections within new panel but do not apply power. 

2. One (1) 4-20 mA analog input signal from the plant flow meter 
3. One (1) 4-20 mA analog output signal from PLC 
4. One (1) ground link, 14 gauge minimum type TWH stranded, daisy chained to the 

HSC and PDC’s 
5. One (1) serial communication link (RS485) consisting of one (1) twisted shielded pair, 

18 gauge maximum from existing terminal blocks daisy chained to CCBs 
6. One (1) DH+ communications cable from plant SCADA for remote monitoring. 
7. Four (4) discrete output signals 
8. Any new or existing power, analog or communications wiring that is too short for direct 

connection to new SCC will have to be replaced as “splicing” is not allowed 
 



 

 
 
Copyright © by Trojan Technologies. All rights reserved. No part of this document may be reproduced, stored in a retrieval system, or transmitted 
in any form or by any means without written permission of Trojan Technologies Page 5 of 6 

Note: Pull all wiring as required, label, and leave ends long for Certified Technician to 
terminate within panels (except power supply). 
 
 
Trojan Responsibility: 
 
Trojan will be responsible for providing submittal drawing(s) for site approval. 
 
Certified service technician is responsible for: 
 

1. Verifying correct installation (power, mounting, configuration, communications, etc) of 
the SCC panel; 

 
2. Terminating wire & communication connections within new SCC. 

 
3. Verify SCADA communications. 

 
4. Providing operator training.  

 
 
 
Documentation: 
 
One electronic copy of the following documentation will be supplied by Trojan: 
 

1. Submittal drawings for approval 
 

2. SCADA address list (if provided by Trojan) 
 

3. Final (as approved) submittal drawings if different from 1) 
 

4. Appropriate corrected sections for the original O&M Manuals. 
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Terms & Conditions: 
 
Trojan Technologies Terms and Conditions apply and are attached. 
 
Shipment terms are ExWorks (ExW).  Partial shipments are allowed. 
 
Payment terms: Net 30 days 
 
Quote validity is 30 days.  
 
Delivery is 10 -12 weeks to be confirmed at order placement.  One (1) week is allowed for 
drawing approval; longer drawing approval can impact final delivery date. 
 
SCC Warranty is one (1) year materials and labour.   
 
Daily Rate and Travel Daily Rate, if quoted, includes hourly rate, accommodations, and 
meals. It does not include airfare. 
 
Airfare, if quoted, is an estimated cost and assumes the flight is booked at least 14 days in 
advance. The actual air fare receipt will be provided and the final invoice adjusted 
accordingly.  Airfare within North America is booked on the basis of fully flexible refundable 
economy class tickets with airline of choice.  
 
Trojan employee on-site work will be performed during the working hours of 0830 – 1700 
Monday through Friday except for statutory holidays.  If site access/working hours are 
different from this then please advise and we will work to accommodate site hours. 
 
All replacement parts used in Trojan service must be high quality proven Trojan replacement 
parts designed specifically for use with the Trojan equipment. Using genuine Trojan parts 
ensures your system remains validated and operates at peak performance. It also maintains 
your safety certifications, regulatory compliance, and your Trojan Lifetime Performance 
Guarantee. Trojan Certified Service cannot provide service support to Customers with a 
system where unknown replacement parts or parts other than parts approved by Trojan have 
been used. 
 
Purchase order must state that “Canadian labor, service and technical support on site from 
Trojan Technologies is required”.  In addition, a “letter of invitation” on company letterhead 
will be requested after PO receipt.  We will advise our requested wording (based on the PO 
received) to ensure it matches the PO, both of which will provide USA customs and passport 
control officers with the required supporting paperwork to allow our entry to complete work. 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to approve closing of parking Lot J 

and the 100 block of Riverside Drive from 9 a.m. to 4 

p.m. on Sunday, October 19 for Fire Department Open 

House Events 
Presenter: Fire Chief Joseph Schelstreet 

Please check appropriate box: 

Government Operations  X Government Services  09.22.14 

Planning & Development City Council 

Estimated Cost: 0 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

In conjunction with the 2014 Fire Prevention Week activities, the Fire Department will be conducting 

its annual open house on Sunday, October 19
th 

from 12 noon to 3 p.m. The open house will offer the

public the opportunity to examine tools and equipment, watch demonstrations of various rescue 

procedures and ask any questions they may have regarding fire protection and emergency medical 

services. In addition, the opportunity will exist for attendees to obtain information regarding public 

safety at one of the vendor booths that will be set up inside Fire Station #1.  

Attachments: (please list) 

None. 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve closing of parking Lot J and the 100 block of Riverside Drive from 9 a.m. 

to 4 p.m. for Fire Department Open House Events.  

For office use only: Agenda Item Number:  6.a 
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