
AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve Construction 

Engineering Services Agreement with Wills Burke 

Kelsey Associates for the Peck Road Resurfacing 

Project 
Presenter: Karen Young 

Please check appropriate box: 

Government Operations     X Government Services 02.23.2015 

Planning & Development City Council 

Estimated Cost: $76,929.96 

(City Share $51,929.96) 

Budgeted:     YES X NO 

Executive Summary: 

The Peck Road Resurfacing project includes consultant services for Construction Engineering.  Staff 

selected Wills Burke Kelsey Associated to submit a request for proposal for this project and negotiated 

a fee for this work in the amount of $76,929.96.  Staff worked with Wills Burke Kelsey Associates on 

the recent Tyler Road Resurfacing Project, which was also funded with Local Agency Functional 

Overlay (LAFO) federal funding. 

The breakdown of funding for this project will be as follows: 

LAFO Grant   $25,000.00 

City Share      $51,929.96 

Total Cost      $76,929.96 

Since this project is partially funded with LAFO Federal Funding the City is required to submit a draft 

agreement for the Illinois Department of Transportation’s (IDOT) review and approval, with the City 

executing the final documents approved by IDOT.  

Attachments: (please list) 

Construction Engineering Services Agreement for Federal Participation with Wills Burke Kelsey 

Associates for the Peck Road Resurfacing Project 

Recommendation / Suggested Action (briefly explain): 

Recommendation to Approve Construction Engineering Services Agreement for Federal Participation 

in the amount of $76,929.96 with Wills Burke Kelsey Associates for the Peck Road Resurfacing 

Project. 

For office use only: Agenda Item Number:  5.h 
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Local Agency 
      
City of St. Charles 
County 
Kane 
Section 
14-00105-00-RS 
Project No. 
M-4003(404) 
Job No. 
C-91-077-15 
Contact Name/Phone/E-mail Address 
Karen Young 
kryoung@stcharlesil.gov 
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Construction Engineering 
Services Agreement 

For 
Federal Participation 
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Consultant 
      
Wills Burke Kelsey Associates 
Address 
116 W Main Street, Suite 201 
City 
St. Chalres 
State 
Illinois 
Zip Code 
60174 
Contact Name/Phone/E-mail Address 
Vince Di Prima (630) 443-7755 
vdiprima@wbkengineering.com 

 
THIS AGREEMENT is made and entered into this       day of       , 2015 between the above 
Local Agency (LA) and Consultant (ENGINEER) and covers certain professional engineering services in connection with the PROJECT 
described herein.  Federal-aid funds allotted to the LA by the state of Illinois under the general supervision of the Illinois Department of 
Transportation (STATE) will be used entirely or in part to finance engineering services as described under AGREEMENT PROVISIONS. 
 
WHEREVER IN THIS AGREEMENT or attached exhibits the following terms are used, they shall be interpreted to mean: 
 
Regional Engineer Deputy Director Division of Highways, Regional Engineer, Department of Transportation 
Resident Construction Supervisor Authorized representative of the LA in immediate charge of the engineering details of the PROJECT 
In Responsible Charge A full time LA employee authorized to administer inherently governmental PROJECT activities 
Contractor Company or Companies to which the construction contract was awarded 
 

Project Description 
 
Name Peck Road Resurfacing (LAFO) Route FAU 3890 Length 1.33 mi Structure No.       
 
Termini IL Route 38 to 950 feet south of Dean Street 
 
Description:  Work includes hot-mix surface removal, resurfacing, curb repair, sidewalk repair, pavement patching and pavement marking 

Agreement Provisions 
 
I.  THE ENGINEER AGREES, 
 
  1. 
 

To perform or be responsible for the performance of the engineering services for the LA, in connection with the PROJECT 
hereinbefore described and checked below: 

 
  

 
 
 

 
 
 

 
 

 

a. 
 
 
 
b. 
 
 
c. 
 
d. 

Proportion concrete according to applicable STATE Bureau of Materials and Physical Research (BMPR) Quality  
Control/Quality Assurance (QC/QA) training documents or contract requirements and obtain samples and perform 
testing as noted below. 
 
Proportion hot mix asphalt according to applicable STATE BMPR QC/QA training documents and obtain samples 
and perform testing as noted below. 
 
For soils, to obtain samples and perform testing as noted below. 
 
For aggregates, to obtain samples and perform testing as noted below. 

 
NOTE: For 1a. through 1d. the ENGINEER is to obtain samples for testing according to the STATE BMPR “Project 

Procedures Guide”, or as indicated in the specifications, or as attached herein by the LA; test according to the 
STATE BMPR “Manual of Test Procedures for Materials”, submit STATE BMPR inspection reports; and verify 
compliance with contract specifications. 
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e. 
 
 
 
f. 
 
 
g. 

Inspection of all materials when inspection is not provided at the sources by the STATE BMPR, and submit 
inspection reports to the LA and the STATE in accordance with the STATE BMPR “Project Procedures Guide” and 
the policies of the STATE. 
 
For Quality Assurance services, provide personnel who have completed the appropriate STATE BMPR QC/QA 
trained technician classes. 
 
Inspect, document and inform the LA employee In Responsible Charge of the adequacy of the establishment and 
maintenance of the traffic control. 
 

  
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 

h. 
 
i. 
 
 
j. 
 
k. 
 
 
l. 
 
 
m. 
 
n. 

Geometric control including all construction staking and construction layouts. 
 
Quality control of the construction work in progress and the enforcement of the contract provisions in accordance with 
the STATE Construction Manual. 
 
Measurement and computation of pay items. 
 
Maintain a daily record of the contractor’s activities throughout construction including sufficient information to permit 
verification of the nature and cost of changes in plans and authorized extra work. 
 
Preparation and submission to the LA by the required form and number of copies, all partial and final payment 
estimates, change orders, records, documentation and reports required by the LA and the STATE. 
 
Revision of contract drawings to reflect as built conditions. 
 
Act as resident construction supervisor and coordinate with the LA employee In Responsible Charge. 

 
 
  2. 
 
 
  3. 
 
  4. 
 
 
  5. 
 
 
 
  6. 
 
 
 
 
  7. 
 
 
 
  8. 
 
 
 
 
 
 
 
  9. 
 
10. 

Engineering services shall include all equipment, instruments, supplies, transportation and personnel required to perform the duties 
of the ENGINEER in connection with the AGREEMENT. 
 
To furnish the services as required herein within twenty-four hours of notification by the LA employee In Responsible Charge. 
 
To attend meetings and visit the site of the work at any reasonable time when requested to do so by representatives of the LA or 
STATE. 
 
That none of the services to be furnished by the ENGINEER shall be sublet, assigned or transferred to any other party or parties 
without the written consent of the LA.  The consent to sublet, assign or otherwise transfer any portion of the services to be furnished 
by the ENGINEER shall not be construed to relieve the ENGINEER of any responsibility for the fulfillment of this AGREEMENT. 
 
The ENGINEER shall submit invoices, based on the ENGINEER’s progress reports, to the LA employee In Responsible Charge, no 
more than once a month for partial payment on account for the ENGINEER’s work completed to date.  Such invoices shall 
represent the value, to the LA of the partially completed work, based on the sum of the actual costs incurred, plus a percentage 
(equal to the percentage of the construction engineering completed) of the fixed fee for the fully completed work. 
 
That the ENGINEER is qualified technically and is entirely conversant with the design standards and policies applicable to 
improvement of the SECTION; and that the ENGINEER has sufficient properly trained, organized and experienced personnel to 
perform the services enumerated herein. 
 
That the ENGINEER shall be responsible for the accuracy of the ENGINEER’s work and correction of any errors, omissions or 
ambiguities due to the ENGINEER’S negligence which may occur either during prosecution or after acceptance by the LA.  Should 
any damage to persons or property result from the ENGINEER’s error, omission or negligent act, the ENGINEER shall indemnify 
the LA, the STATE and their employees from all accrued claims or liability and assume all restitution and repair costs arising from 
such negligence.  The ENGINEER shall give immediate attention to any remedial changes so there will be minimal delay to the 
contractor and prepare such data as necessary to effectuate corrections, in consultation with and without further compensation from 
the LA. 
 
That the ENGINEER will comply with applicable federal statutes, state of Illinois statutes, and local laws or ordinances of the LA. 
 
The undersigned certifies neither the ENGINEER nor I have: 

 
 a) employed or retained for commission, percentage, brokerage, contingent fee or other considerations, any firm or person (other 

than a bona fide employee working solely for me or the above ENGINEER) to solicit or secure this AGREEMENT; 
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 b) agreed, as an express or implied condition for obtaining this AGREEMENT, to employ or retain the services of any firm or 
person in connection with carrying out the AGREEMENT or 

 
 c) paid, or agreed to pay any firm, organization or person (other than a bona fide employee working solely for me or the above 

ENGINEER) any fee, contribution, donation or consideration of any kind for, or in connection with, procuring or carrying out 
the AGREEMENT. 

 
 d) are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded from covered 

transactions by any Federal department or agency; 
 
 e) have not within a three-year period preceding the AGREEMENT been convicted of or had a civil judgment rendered against 

them for commission of fraud or criminal offense in connection with obtaining, attempting to obtain or performing a public 
(Federal, State or local) transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements or receiving stolen property; 

 f) 
 
 
g) 

are not presently indicted for or otherwise criminally or civilly charged by a government entity (Federal, State or local) with 
commission of any of the offenses enumerated in paragraph (e) of this certification; and 
 
have not within a three-year period preceding this AGREEMENT had one or more public transactions (Federal, State or local) 
terminated for cause or default. 

 
11. To pay its subconsultants for satisfactory performance no later than 30 days from receipt of each payment from the LA. 
  
12. To submit all invoices to the LA within one year of the completion of the work called for in this AGREEMENT or any subsequent 

Amendment or Supplement. 
  
13. To submit BLR 05613, Engineering Payment Report, to the STATE upon completion of the work called for in the AGREEMENT. 
 
14.    To be prequalified with the STATE in Construction Inspection when the ENGINEER or the ENGINEER’s assigned staff is named as 

resident construction supervisor.  The onsite resident construction supervisor shall have a valid Documentation of Contract 
Quantities certification.    

 
15.    Will provide, as required, project inspectors that have a valid Documentation of Contract Quantities certification.   
 
II.  THE LA AGREES, 
 
1. To furnish a full time LA employee to be In Responsible Charge authorized to administer inherently governmental PROJECT 

activities. 
  
2. To furnish the necessary plans and specifications. 
  
3. To notify the ENGINEER at least 24 hours in advance of the need for personnel or services. 
  
4. To pay the ENGINEER as compensation for all services rendered in accordance with this AGREEMENT, on the basis of  the 

following compensation formulas: 
  

Cost Plus Fixed Fee 
Formulas 

 
 

    FF = 14.5%[DL + R(DL) + OH(DL) + IHDC], or  
    FF = 14.5%[(2.3 + R)DL + IHDC]  
    
    
  Where: DL = Direct Labor 
   IHDC = In House Direct Costs 
   OH = Consultant Firm’s Actual Overhead Factor 
   R = Complexity Factor 
   FF=Fixed Fee 
   SBO = Services by Others 
    
  Total Compensation = DL +IHDC+OH+FF+SBO 

     
 Specific Rate   (Pay per element)  
    
 Lump Sum         
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5. To pay the ENGINEER using one of the following methods as required by 49 CFR part 26 and 605 ILCS 5/5-409: 
 

   With Retainage 
 

 

 a) For the first 50% of completed work, and upon receipt of monthly invoices from the ENGINEER and the approval thereof by 
the LA, monthly payments for the work performed shall be due and payable to the ENGINEER, such payments to be equal to 
90% of the value of the partially completed work minus all previous partial payments made to the ENGINEER. 

 b) After 50% of the work is completed, and upon receipt of monthly invoices from the ENGINEER and the approval thereof by 
the LA, monthly payments covering work performed shall be due and payable to the ENGINEER, such payments to be equal to 
95% of the value of the partially completed work minus all previous partial payments made to the ENGINEER. 

 c) Final Payment – Upon approval of the work by the LA but not later than 60 days after the work is completed and reports have 
been made and accepted by the LA and the STATE, a sum of money equal to the basic fee as determined in this 
AGREEMENT less the total of the amounts of partial payments previously paid to the ENGINEER shall be due and payable to 
the ENGINEER. 
 

   Without Retainage 
 

 

 a) For progressive payments – Upon receipt of monthly invoices from the ENGINEER and the approval thereof by the LA, 
monthly payments for the work performed shall be due and payable to the ENGINEER, such payments to be equal to the value 
of the partially completed work minus all previous partial payments made to the ENGINEER. 

 b) Final Payment – Upon approval of the work by the LA but not later than 60 days after the work is completed and reports have 
been made and accepted by the LA and STATE, a sum of money equal to the basic fee as determined in this AGREEMENT 
less the total of the amounts of partial payments previously paid to the ENGINEER shall be due and payable to the ENGINEER. 

   
6. The recipient shall not discriminate on the basis on the basis of race, color, national origin or sex in the award and performance of 

any DOT-assisted contract or in the administration of its DBE program or the requirements of 49 CFR part 26.  The recipient shall 
take all necessary and reasonable steps under 49 CFR part 26 to ensure nondiscrimination in the award and administration of DOT-
assisted contracts.  The recipient’s DBE program, as required by 49 CFR part 26 and as approved by DOT, is incorporated by 
reference in this agreement.  Implementation of this program is a legal obligation and failure to carry out its terms shall be treated as 
violation of this agreement.  Upon notification to the recipient of its failure to carry out its approved program, the Department may 
impose sanctions as provided for under part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. 
1001 and/or the Program Fraud Civil Remedies Act of 1986 (31U.S.C. 3801 et seq.). 
 

7. To submit approved form BC 775 (Exhibit C) and BC 776 (Exhibit D) with this AGREEMENT.   
 
III.  It is Mutually Agreed, 
 
1. 
 
 
 
 
 
2. 
 
 
 
3. 
 
 
 
 
4. 

That the ENGINEER and the ENGINEER’s subcontractors will maintain all books, documents, papers, accounting records and 
other evidence pertaining to cost incurred and to make such materials available at their respective offices at all reasonable times 
during the AGREEMENT period and for three years from the date of final payment under this AGREEMENT, for inspection by the 
STATE, Federal Highway Administration or any authorized representatives of the federal government and copies thereof shall be 
furnished if requested. 
 
That all services are to be furnished as required by construction progress and as determined by the LA employee In Responsible 
Charge.  The ENGINEER shall complete all services specified herein within a time considered reasonable to the LA, after the 
CONTRACTOR has completed the construction contract. 
 
That all field notes, test records and reports shall be turned over to and become the property of the LA and that during the 
performance of the engineering services herein provided for, the ENGINEER shall be responsible for any loss or damage to the 
documents herein enumerated while they are in the ENGINEER’s possession and any such loss or damage shall be restored at the 
ENGINEER’s expense. 
 
That this AGREEMENT may be terminated by the LA upon written notice to the ENGINEER, at the ENGINEER’s last known 
address, with the understanding that should the AGREEMENT be terminated by the LA, the ENGINEER shall be paid for any 
services completed and any services partially completed.  The percentage of the total services which have been rendered by the 
ENGINEER shall be mutually agreed by the parties hereto.  The fixed fee stipulated in numbered paragraph 4d of Section II shall be 
multiplied by this percentage and added to the ENGINEER’s actual costs to obtain the earned value of work performed.  All field 
notes, test records and reports completed or partially completed at the time of termination shall become the property of, and be 
delivered to, the LA. 
 

5. 
 
 
 
6. 
 
 

That any differences between the ENGINEER and the LA concerning the interpretation of the provisions of this AGREEMENT shall 
be referred to a committee of disinterested parties consisting of one member appointed by the ENGINEER, one member appointed 
by the LA, and a third member appointed by the two other members for disposition and that the committee’s decision shall be final. 
 
That in the event the engineering and inspection services to be furnished and performed by the LA (including personnel furnished 
by the ENGINEER) shall, in the opinion of the STATE be incompetent or inadequate, the STATE shall have the right to supplement 
the engineering and inspection force or to replace the engineers or inspectors employed on such work at the expense of the LA. 
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7. 

 
That the ENGINEER has not been retained or compensated to provide design and construction review services relating to the 
contractor’s safety precautions, except as provided in numbered paragraph 1f of Section I. 

 
8. This certification is required by the Drug Free Workplace Act (30ILCS 580).  The Drug Free Workplace Act requires that no grantee 

or contractor shall receive a grant or be considered for the purpose of being awarded a contract for the procurement of any property 
or service from the State unless that grantee or contractor will provide a drug free workplace.  False certification or violation of the 
certification may result in sanctions including, but not limited to, suspension of contract or grant payments, termination of a contract 
or grant and debarment of contracting or grant opportunities with the State for at least one (1) year but no more than five (5) years. 

 
 For the purpose of this certification, “grantee” or “contractor” means a corporation, partnership or other entity with twenty-five (25) or 

more employees at the time of issuing the grant, or a department, division or other unit thereof, directly responsible for the specific 
performance under a contract or grant of $5,000 or more from the State, as defined in the Act. 

 
 The contractor/grantee certifies and agrees that it will provide a drug free workplace by: 
 
 (a) Publishing a statement: 
 
 (1) Notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a 

controlled substance, including cannabis, is prohibited in the grantee’s or contractor’s workplace. 
 
 (2) Specifying the actions that will be taken against employees for violations of such prohibition. 
 
 (3) Notifying the employee that, as a condition of employment on such contract or grant, the employee will: 
 
 (A) abide by the terms of the statement; and 
 
 (B) notify the employer of any criminal drug statute conviction for a violation occurring in the workplace 

no later than five (5) days after such conviction. 
 
 (b) Establishing a drug free awareness program to inform employees about: 
 
 (1) the dangers of drug abuse in the workplace; 
 
 (2) the grantee’s or contractor’s policy of maintaining a drug free workplace; 
 
 (3) any available drug counseling, rehabilitation and employee assistance program; and 
 
 (4) the penalties that may be imposed upon an employee for drug violations. 
   
 (c) Providing a copy of the statement required by subparagraph (a) to each employee engaged in the performance 

of the contract or grant and to post the statement in a prominent place in the workplace. 
 
 (d) Notifying the contracting or granting agency within ten (10) days after receiving notice under part (B) of 

paragraph (3) of subsection (a) above from an employee or otherwise receiving actual notice of such conviction. 
 
 (e) Imposing a sanction on, or requiring the satisfactory participation in a drug abuse assistance or rehabilitation 

program by, any employee who is convicted, as required by section S of the Drug Free Workplace Act. 
 
 (f) Assisting employees in selecting a course of action in the event drug counseling, treatment and rehabilitation is 

required and indicating that a trained referral team is in place. 
 
 (g) Making a good faith effort to continue to maintain a drug free workplace through implementation of the Drug Free 

Workplace Act. 
 
9. The ENGINEER or subconsultant shall not discriminate on the basis of race, color, national origin or sex in the performance of this 

AGREEMENT.  The ENGINEER shall carry out applicable requirements of 49 CFR part 26 in the administration of DOT-assisted 
contracts.  Failure by the ENGINEER to carry out these requirements is a material breach of this AGREEMENT, which may result in 
the termination this AGREEMENT or such other remedy as the LA deems appropriate. 
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 Agreement Summary  
   

Prime Consultant:  TIN Number  Agreement Amount 
Wills Burke Kelsey Associates  36-4251536  $71,914.96 
     

Sub-Consultants:  TIN Number  Agreement Amount 
Testing Service Corporation, Inc.  35-0937582  $5,015.00 
                    
                    
                    
                    
 Sub-Consultant Total: $5,015.00 
 Prime Consultant Total: $71,914.96 
 Total for all Work: $76,929.96 
     
     
 
Executed by the LA:        
 (Municipality/Township/County)  

 

ATTEST: 

By:   By:  
 
      Clerk Title:       

 (SEAL) 

 
Executed by the ENGINEER: 
 
 Wills Burke Kelsey Associates 
ATTEST: 
 

By:  By:  
 

Title: Executive Vice President Title: President 
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Exh A-CPFF

EXHIBIT A - PHASE III ENGINEERING SERVICES
Peck Road Resurfacing (LAFO)

Peck Road
Route  FAU 3890
Local Agency  City of St. Charles
Section  14-00105-00-RS *Firm's approved rates on file with IDOT's
Project  M-4003(404) Bureau of Accounting and Auditing:
Job No.  C-91-077-15
Existing Structure No. 0 Overhead Rate (OH) 149.09 %

Complexity Factor ( R ) 0.000
Method of Compensation: Calendar Days 540
Cost Plus Fixed Fee 1 14.5%[DL + R(DL) + OH(DL) + IHDC]
Cost Plus Fixed Fee 2 14.5%[DL + R(DL) + 1.4(DL) + IHDC]
Cost Plus Fixed Fee 3 14.5%[(2.3 + R)DL + IHDC] Date: 2/6/2015
Specified Rate (0.37 + R) DL
Lump Sum

Cost Estimate of Consultant's Services in Dollars

Employee Classification Man-
Hours

Payroll 
Rate

Payroll Costs 
(DL)

Overhead 
(DLxOH)

Services by 
Others

In-House
Direct 
Costs
(IHDC)

Fixed Fee Total

1 Early Coordination and Data Collection -$              28.75$         $4.17 $32.92
Engineer IV 8.0 $50.36 $402.88 $600.65 $145.51 $1,149.04
Engineer III 1.0 $40.43 $40.43 $60.28 $14.60 $115.31

2 Construction Layout and Verification Of Quantities -$              -$             $0.00 $0.00
Engineer IV 12.0 $50.36 $604.32 $900.98 $218.27 $1,723.57

3 Utility Coordination and Conflict Resolution -$              -$             $0.00 $0.00
Engineer IV 3.0 $50.36 $151.08 $225.25 $54.57 $430.90

4 Resident Engineering Services -$              1,400.00$    $203.00 $1,603.00
Engineer IV 432.0 $50.36 $21,755.52 $32,435.30 $7,857.67 $62,048.49
Engineer III 7.0 $40.43 $283.01 $421.94 $102.22 $807.17

5 Meetings and Coordination -$              28.75$         $4.17 $32.92
Engineer IV 20.0 $50.36 $1,007.20 $1,501.63 $363.78 $2,872.61

6 Material Testing/Inspection/Certification/Closeout 5,015.00$      -$             $0.00 $5,015.00
Engineer IV 1.0 $50.36 $50.36 $75.08 $18.19 $143.63

7 Administration/ Management -$              28.75$         $4.17 $32.92
Engineer III 8.0 $40.43 $323.44 $482.22 $116.82 $922.48

Totals 492.0 24,618.24$     36,703.33$     5,015.00$      1,486.25$    9,107.14$    76,929.96$      

Element of Work
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Hours by Task

Route  FAU 3890 WORK HOUR ESTIMATE FOR CONSULTING SERVICES
Local Agency  City of St. Charles EXHIBIT A - PHASE III ENGINEERING SERVICES
Section  14-00105-00-RS Peck Road Resurfacing (LAFO)
Project  M-4003(404)

Job No.  C-91-077-15

Existing Structu  M-4003(404)

Description Engineer VI Engineer V Engineer IV Engineer III Engineer II Engineer I Sub-Consultant 
Costs

In House Direct 
Costs

1 Early Coordination and Data Collection
1.1 Preliminary Conference 1 1
1.2 Review Plans and Specifications 4
1.3 Pre-construction set-up, File setup,  Job Box, Field Book, Electronic Files 2
1.4 Initial Field Visit (Contractor Walk Through) 1

SUB-TOTAL 9.0 8.0 1.0 -$                      28.75$              
PERCENT 89% 11%

2 Construction Layout and Verification Of Quantities
2.1 Survey Coordination 2
2.2 Pavement Patching Limits 6
2.3 Field Measurements and  Quantity Verification 4

SUB-TOTAL 12.0 12.0 -$                      -$                  
PERCENT 100%

3 Utility Coordination and Conflict Resolution
3.1 Field Locate and Verify Utilties 1
3.2 Coordinate with Utilities to Resolve Conflicts 2

SUB-TOTAL 3.0 3.0 -$                      -$                  
PERCENT 100%

4 Resident Engineering Services
4.1 Construction Observation 300
4.2 Constuction Documentation (IDR, Field Book, Letters, Memos, etc) 35
4.3 Resident Engineering Coordination 7
4.4 Field Measurements (non-instrument field staff) 35
4.5 Change Orders 8
4.6 Pay Estimates 12
4.7 Final Quantity Determination 4
4.8 Final Inspection 4
4.9 Final Papers 12

4.10 Traffic Control Inspections 7
4.11 Weekly Reports to IDOT 7
4.12 Punchlist and Closure 8

SUB-TOTAL 439.0 432.0 7.0 -$                      1,400.00$         
PERCENT 98% 2%

5 Meetings and Coordination
5.1 IDOT Preconstruction Meeting (1 Meeting) 4
5.2 Weekly  Contractor Coordination Meetings (Assume 8 Meetings-0.5 hrs/mtg) 4
5.3 Local Agency Meetings (Assume 1 Meetings-2hrs/mtg) 2
5.4 Special Utility Coordination Meeting (Assume 1 Meeting) 1
5.5 IDOT Documentation Audits and Resolutions (Assume 2 Meetings-2hrs/mtg) 4
5.6 Prepare Meeting Minutes and Technical Memos (Assume 10 Meetings-0.5 hr/mtg) 5

SUB-TOTAL 20.0 20.0 -$                      28.75$              
PERCENT 100%

6 Material Testing/Inspection/Certification/Closeout
6.1 Coordination Testing Subconsultant for QA Testing 1
6.2 QA Testing Per IDOT Requirements (Testing Service Corporation) 5,015.00$             

SUB-TOTAL 1.0 1.0 5,015.00$             -$                  
PERCENT 100%

7 Administration/ Management
7.1 Project Administrative Set-up 1
7.2 Scope of Work Reviews & Schedule Monitoring 1
7.3 Budget Control & Manpower planning 2
7.4 Project team meetings (internal) 2
7.5 Contract Administration 1
7.6 General Administration 1

SUB-TOTAL 8.0 8.0 -$                      28.75$              
PERCENT 100%

TOTALS 492.0 476.0 16.0 5,015.00$             1,486.25$         
PERCENT 97% 3%



Exhibit B 

Page 8 of 8 BLR 05613 (Rev. 11/21/13) 
Printed on 2/9/2015 9:02:10 AM 
 

 

 
Engineering Payment Report 

 

 
Prime Consultant 
 
Name Wills Burke Kelsey Associates 
Address 116 West Main Street, St. Charles, IL 60174 
Telephone 630-443-7755 
TIN Number 36-4251536 
 
Project Information 
 
Local Agency 

  
City of St. Charles   

Section Number 14-00105-00-RS   
Project Number M-4003(404)   
Job Number C-91-077-15   
 
This form is to verify the amount paid to the Sub-consultant on the above captioned contract.  Under penalty of law for 
perjury or falsification, the undersigned certifies that work was executed by the Sub-consultant for the amount listed below. 
 

Sub-Consultant Name 
 
      
      

TIN Number Actual Payment  
  from Prime 
Testing Service Corporation 35-0937582       
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
 Sub-Consultant Total:  
 Prime Consultant Total:       
 Total for all Work 

Completed:  

   
   
        

Signature and title of Prime Consultant   Date 
 
Note:  The Department of Transportation is requesting disclosure of information that is necessary to accomplish the 
statutory purpose as outlined under state and federal law.  Disclosure of this information is REQUIRED and shall be 
deemed as concurring with the payment amount specified above. 

For information about IDOTs collection and use of confidential information review the department’s Identity Protection Policy. 

 



 

 

 
 
 
 
 
Local Agency: City of St. Charles, Kane County, Illinois 
Location: Peck Road – IL Route 38 to 950 feet south of Dean Street 
Section No.: 14-00104-00-RS 
Project No.: M-4003(404) 
Job No.: C-91-077-15 
Type of Funding: LAFO 
Existing Structure No.:  N/A 
 
 

Scope of Service 
 

PHASE III ENGINEERING SERVICES 
FOR THE PECK ROAD RESURFACING (LAFO) 

 
 
The City of St. Charles, Illinois has initiated a project requiring professional engineering services 
by Wills Burke Kelsey Associates (WBK) for the performance of Phase III (Construction) 
Engineering for improvements on Peck Road from IL Route 38 to 950 feet south of Dean Street. 

The following scope has been prepared based on the City of St. Charles and Illinois Department 
of Transportation policies and procedures for construction supervision and documentation.  

UNDERSTANDING OF THE PROJECT 
 
Proposed Work. The project will include the resurfacing of existing Peck Road from IL Route 
38 to 950 feet south of Dean Street, a distance of approximately 1.33 miles.  The work will 
include hot-mix asphalt surface removal and resurfacing, curb repair, sidewalk repair, pavement 
patching and pavement marking. 

Contract Duration. This project is scheduled to be on the April 24, 2015 letting with an 
anticipated construction start around June 15, 2015.  The contract construction duration is 
estimated to be 35 working days.  

 
Labor Force for Construction Year 2015. For estimating purposes, we are assuming that the 
Contractor will start work on June 15, 2015 and generally work a six-day work week (Mon.-
Sat.) with overtime on those days June 15, 2015 through August 3, 2015 (9 hour work days 
excluding Sunday or holidays). It is assumed that the construction will be substantially 
completed including punch list on or before August 3, 2015 and final documentation and 
closeout with IDOT on or before November 13, 2015.  It is assumed the entire project 
duration will be staffed with one (1) full time field personnel consisting of the Resident 
Engineer and part-time supplemental supporting staff (i.e.: Field Technician, 
Administration/Clerical, etc.).    

 
General Requirements.  None of the services to be furnished shall be sublet, assigned, or 
transferred to any other party or parties without the written consent of the City. The consent to 
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sublet, assign or otherwise transfer any portion of the services to be furnished shall not be 
construed to relieve the consultant of any responsibility for the fulfillment of this agreement. 
 
The consultant shall submit invoices, based on the consultant’s progress reports, to the City no 
more than once a month for partial payment on account for the consultants work completed to 
date. Such invoices shall represent the value, to the City of the partially completed work, based 
on the sum of the actual costs incurred, plus a percentage (equal to the percentage of the 
construction engineering completed) of the fixed fee for the fully completed work. 
 
Summary.  The Scope of Services for the Phase III Engineering involves a comprehensive 
effort to provide field inspection to assure the project completion is in accordance with the 
contract documents and plans.  Included in this Phase III scope will be Quality Assurance 
Testing of materials, field inspection and documentation of work and quantities, Contractor 
coordination, preparation and submittal of cost estimates and change orders, final processing 
and documentation of measured quantities.   
 
TASK I – EARLY COORDINATION AND DATA COLLECTION 
 

Preliminary Conference.  Meet with City of St. Charles Staff to discuss the goals and 
objectives of the project. 

 
Review of Existing Data. Resident Engineer will review of plans, specifications, and 
contract documents. 
 
Project Set-up. Pre-construction set-up, which includes file and document organization, 
prepare hard and electronic files such as pay request, IDR, weekly report, change order, 
traffic control, material inspection, quantity documentation and erosion control report forms 
and other files and forms required by the City of St. Charles and IDOT. 
 
Contractor Walk Through. Attend a site visit and walk through with the Contractor to 
review all existing conditions. 

 
TASK II - CONSTRUCTION LAYOUT AND VERIFICATION OF QUANTITIES 
  

Survey Coordination.  Coordinate the marking of street centerline stationing and marking 
of the removal limits for sidewalk, curb and driveways by City of St. Charles personnel. 
 
Pavement Patching Limits.  The Resident shall determine and mark the location of 
pavement patches and shall coordinate with the City of St. Charles for approval of the 
pavement patching locations.  The Resident shall document the patching limits in a field 
book.  
 
Field Measurements and Quantity Verification. The Resident and/or the staff shall use 
standard survey methods and measuring techniques in the preparation of quantity 
verification, which will include, but not limited to, taping lineal foot items such as curbs, area 
measurement such as pavement patching and sidewalk and pavements and weight 
measures such as hot-mix asphalt. These measurements are required as part of the IDOT 
documentation process for final payment. 
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TASK III - UTILITY COORDINATION AND CONFLICT RESOLUTION 
 

Verify Utilities. The Resident Engineer will be responsible for reviewing the utility locates 
and verifying the locations to the plans prior to the start of the construction.  
 
Coordination with Utility Companies.  Although the Resident Engineer is not responsible 
for the utilities, the Resident Engineer will assist the Contractor and the City of St. Charles in 
the coordination of utility conflicts, adjustments, and relocations.  

 
TASK IV - RESIDENT ENGINEERING SERVICES    
 

Wills Burke Kelsey Associates will provide Resident Engineering personnel to perform 
continuous construction observation of the Contractor’s operations for compliance with the 
plans, specifications, and contract documents.  

Resident Engineer. The Resident Engineer will be responsible for observing the project, 
managing the support staff and the following contractual items of work: 

 
• Complete all documentation required by IDOT Policy. 
• Assign and schedule all field and material inspection and must maintain daily contact 

with the Contractor’s personnel to proficiently provide the engineering services 
necessary for the Contractor’s continued progress. 

• Direct client contact on project related issues. 
• Observe and document traffic control. 
• Observe daily construction observation for compliance to the plans and specifications. 
• Coordinate daily with Contractor on work and schedule. 
• Manage and quality control of construction engineering staff. 
• Maintain daily record of Contractor’s activities. 
• Prepare and submit all partial and final payment estimates, change orders, records, 

certifications, documentation, and reports. 
• Prepare and submit all partial and final material documentation in accordance with IDOT 

MISTIC system. 
• Conduct project meetings (as required). 
• Evaluate and provide engineering solutions to solve construction conflicts.  
• Punchlist and closure. 
• Final documentation, IDOT audit and project closeout with the City of St. Charles and 

IDOT. 
• Coordinate all sub-consultant activities. 
• Maintain project status to the City which may be included on the City’s website. 
• Maintain a daily record of the Contractor’s activities throughout construction including 

sufficient information to permit verification of the nature and costs of changes in plans 
and authorized extra work. 

• Engineering services shall include all equipment, instruments, supplies, transportation, 
and personnel required to perform the duties of the resident engineer. 

• Furnish the services herein within twenty-four hours of notification by the City or 
authorized representative. 

• Attend meetings and visit the site at any reasonable time when requested to do so by 
representatives of the City or IDOT. 

• Inspect, document, and inform the City of the adequacy of the establishment and 
maintenance of the traffic control. 
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Staff Engineer, Inspector, Technician, and Clerk. This estimate assumes that a staff 
engineer, inspector, technician or a clerk may be required part time to assist the Resident 
Engineer in the field and in the office with the following contractual items of work: 
 

• Support Resident Engineer in daily tasks. 
• Provide construction observation and inspection activities. 
• Measurement and computation of pay items and quantities. 
• Typing and distribution of meeting minutes, reports and change orders. 

 
TASK V - MEETINGS AND COORDINATION 
 

Pre-Construction Meeting.  Prior to the start of construction, it is assumed that IDOT will 
arrange a pre-construction meeting.  All personnel involved with the project, including all 
necessary utility representatives, Contractor’s personnel, construction supervision 
personnel, local agency representatives, and City of St. Charles staff shall be requested to 
attend.  The Resident Engineer shall be required to provide agenda, attend the meeting, and 
take meeting minutes to be submitted to IDOT and the City of St. Charles with copies sent to 
all other attendees no later than 7 days after the date of the pre-construction conference. 
(Assume 1 meeting)  

 
Weekly Construction Meetings.  Weekly coordination meetings shall be scheduled and 
coordinated by the Resident Engineer.  These meetings shall be for the purpose of 
coordinating construction activities for the upcoming week, and any other important issues 
that may arise. (Assume 7 meetings) 
  
Local Agency Information Meetings.  Local Agency meetings including businesses, 
residents and interested groups will be coordinated by the Resident Engineer. These 
meetings shall be for providing information related to construction issues, budget, 
scheduling, and other important issues that may arise regarding work within the project 
limits. These meetings will be held on an as need basis. (Assume 1 meetings) 
 
Utility Coordination Meeting. Utility coordination meeting shall be scheduled and 
coordinated by the Resident Engineer. This meeting shall be for coordinating the scheduling 
of construction activities in conjunction with utility relocates and adjustments. The meetings 
may be required when conflict between the utility and the proposed improvement require 
cooperative effort and alternative engineering design and plan revisions. (Assume 1 
meeting) 

 
IDOT Audits.  These meetings are required and scheduled by IDOT.  The meeting is 
required by IDOT to periodically review contract documents and material certifications for 
completeness in accordance with IDOT policies.  The Resident Engineer will be required to 
attend the audits and provide corrections to all deficiencies (Assume 2 meetings). 
 
Meeting Minutes. The Resident Engineer shall be required to attend, run, and provide 
meeting minutes to be submitted to the City of St. Charles, IDOT, and/or other agencies in 
attendance no later than 7 days after the date of the coordination meeting. (Assume 10 
meetings)  
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TASK VI – MATERIAL TESTING/INSPECTION/CERTIFICATION/CLOSEOUT 
 

The Contractor will be required to provide the Quality Control (QC) testing required by the 
plans and specifications. The Phase III Engineering Services will be required to provide the 
subsequent Quality Assurance (QA) testing. The testing requirements and frequency of 
testing will be as required and outlined in the IDOT Manual for Materials Testing Inspection 
and Procedures.  

 
Quality Assurance Testing. An outside geotechnical/testing firm will be utilized to provide 
the Quality Assurance testing required by IDOT and will be responsible for, but not limited 
to, the following contractual items of work: 
 

• Concrete field and plant inspections that include: testing of concrete mixtures and 
completion/ submission of reports needed, transporting and testing of concrete 
cylinders and reporting results. 

• HMA field and plant inspections that include: testing of hot mix asphalt mixtures and 
completion/ submission of reports needed reporting results. 

• Aggregate and subgrade soils sampling and testing. 
• Quality assurance of materials and enforcement of the contract provisions through 

the Resident Engineer. 
• Preparation and submittal of material records, documentation and reports as 

needed. 
 
The man-hour estimate includes hours to schedule and coordinate the geotechnical work 
and field activities. Testing Service Corporation will perform the Quality Assurance testing. 
The complete Scope of Services is included in the attached Testing Service Corporation 
proposal for material engineering services. 

 
The review and approval will not extend to means, methods, techniques, sequences, or 
procedures of construction (except where a particular means, method, technique, sequence, 
or procedure of construction is specifically and expressly called for by the Contract 
Documents) or to safety precautions or programs incident thereto.  The review and approval 
of a separate item as such will not indicate approval of the assembly in which the item 
functions. 

TASK VII - PROJECT ADMINISTRATION/MANAGEMENT 
 

An individual with extensive engineering design and construction experience will be 
assigned the dual role of Project Manager / Project Engineer.  This individual will be 
responsible for the following contractual items of work: 

• Ongoing consultation with project staff. 
• Quality assurance of field-testing of materials. 
• Quality assurances of construction work in progress and the enforcement of the 

contract provisions. 
• Quality assurance of all project reports, pay estimates, change orders, records, 

documentation, and reports. 
• Attend conferences and job site meetings as needed. 
• Occasional job site visits. 
• Project closeout review and guidance. 
• Provide guidance and resolution to construction issues. 























September 22, 2014

Subject: PRELIMINARY ENGINEERING
Consultant Unit
Prequalification File

P. J. Fitzpatrick
WILLS, BURKE, KELSEY ASSOC., LTD.
116 W. Main Street
Suite 201
St. Charles, IL  60174

Dear P. J. Fitzpatrick,

We have completed our review of your "Statement of Experience and Financial 
Condition" (SEFC) which you submitted for the fiscal year ending Dec 31, 2013. 
Your firm's total annual transportation fee capacity will be $12,000,000.

Your firm's payroll burden and fringe expense rate and general and administrative 
expense rate totaling 149.09% are approved on a provisional basis. The actual 
rate used in agreement negotiations may be determined by our Office of Quality 
Compliance and Review in a pre-award audit.

Your firm is required to submit an amended SEFC through the Engineering 
Prequalification & Agreement System (EPAS) to this office to show any additions or 
deletions of your licensed professional staff or any other key personnel that would 
affect your firm's prequalification in a particular category.  Changes must be 
submitted within 15 calendar days of the change and be submitted through the 
Engineering Prequalification and Agreement System (EPAS).

Your firm is prequalified until December 31, 2014. You will be given an additional 
six months from this date to submit the applicable portions of the "Statement of 
Experience and Financial Condition" (SEFC) to remain prequalified.

Sincerely,
John Baranzelli
Acting Bureau Chief
Bureau of Design & Environment



CATEGORY STATUS

Special Services - Construction Inspection X

Special Services - Landscape Architecture X

Structures - Highway: Simple X

Highways - Roads and Streets X

Hydraulic Reports - Waterways: Typical X

Location Design Studies - Rehabilitation X

Structures - Highway: Typical X

Special Services - Surveying X

Special Studies - Traffic Studies X

Special Studies - Feasibility X

Location Design Studies - New Construction/Major Reconstruction X

Structures - Highway: Advanced Typical X

Location Design Studies - Reconstruction/Major Rehabilitation X

Special Studies - Location Drainage X

Highways - Freeways X

Hydraulic Reports - Waterways: Complex X

Special Studies - Traffic Signals X

X PREQUALIFIED

A NOT PREQUALIFIED, REVIEW THE COMMENTS UNDER CATEGORY VIEW FOR 
DETAILS IN EPAS.

S PREQUALIFIED, BUT WILL NOT ACCEPT STATEMENTS OF INTEREST

SEFC PREQUALIFICATIONS FOR WILLS, BURKE, KELSEY ASSOC., LTD.
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