
 

AGENDA 

CITY OF ST. CHARLES, IL 

GOVERNMENT SERVICES COMMITTEE MEETING 

JAMES MARTIN, CHAIRMAN 

 

MONDAY, MARCH 23, 2015, 7:00 P.M 

CITY COUNCIL CHAMBERS 

2 E. MAIN STREET, ST. CHARLES, IL 60174 

 
 

1. CALL TO ORDER 

2. ROLL CALL 

3. ADMINISTRATIVE 

a. Electric Reliability Report – Information only.  

b. Tree Commission Minutes – Information only.  

4. COMMUNITY DEVELOPMENT DEPARTMENT 

 a. Presentation of a Concept Plan for Woodward Court.  

 b. Presentation of Downtown St. Charles Brand.  

5.         FIRE DEPARTMENT 

 

           a. Recommendation to approve the City of St. Charles Allocation of the Tri City 

Ambulance Association Budget Subject to the Approval of the City Budget. 

6. PUBLIC WORKS DEPARTMENT  

           a. Presentation of 2014 Electric Reliability Report.  

           b.  Presentation of Proposed 2015 MFT Street Rehabilitation Project. 

           c. Recommendation to Waive the Formal Bid Procedure and approve HVAC 

Preventative Maintenance and Inspection Contract with Service Mechanical.  

           d. Presentation of the 2015 Brush Pick Up Program.  

           e. Recommendation to approve Spring Tree Planting Contract with Pedersen 

Company.   
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           f. Recommendation to Waive the Formal Bid Procedure and approve Contract with K. 

Hoving Companies for the Street Sweeping Program.  

           g. Recommendation to Waive the Formal Bid Procedure and approve Parking Lot 

Sweeping Maintenance Contract with Alliance Sweeping for the Downtown Parking 

Lot Sweeping Program.  

           h. Recommendation to approve Amendment of  Title 13 “Public Utilities”, Chapter 

13.16, “Water”, Section 13.16.205 “Water Conservation” of the City Code. 

7.         POLICE DEPARTMENT 

            a. Recommendation to approve Changes to City of St. Charles City Code Title 9 

“Public Peace, Morals and Welfare,” Chapter 9.45 “Nuisance Abatement.” 

            b. Recommendation to approve Changes to City of St. Charles City Code Title 5 

“Business Licenses and Regulations,” Chapter 5.36 “Solicitors.” 

            c. Recommendation to approve Street and Parking Lot Closures and Use of 

Amplification Equipment for the Fine Arts Show. 

            d. Recommendation to approve the use of City Plazas/Property and Use of 

Amplification Equipment for STC Live.  

            e. Recommendation to approve a Resolution Requesting the Closure of Routes 64 and 

31 for the Memorial Day Parade.   

             f. Recommendation to Amend approval for Street and Parking Lot Closures for 2015 

St. Charles Half Marathon.   

 

8. MAYOR’S OFFICE  

 

a. Recommendation to approve proposal for a Class B liquor license for Shima’s 

Sushi to be located at 2400 E Main Street, St. Charles (former Sushi Yama 

Restaurant). 

 

b. Recommendation to approve proposal for a Class B liquor license for Salsa Verde 

located at 1850 Lincoln Highway. 

 

c. Recommendation to approve proposal for a Class B liquor license for Ram 

Restaurant Group Inc. d/b/a Abby’s to be located at 11N 3
rd

 Street #2, St. Charles 

(former Thai Zie Restaurant). 
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d. Recommendation to approve Late Night Permits for Class B and C Licenses of 

the City of St. Charles for FY 15/16.  

 

9. ADDITIONAL BUSINESS 

 

10. EXECUTIVE SESSION  

 

 Personnel 

 Pending Litigation 

 Probable or Imminent Litigation 

 Property Acquisition 

 Collective Bargaining 

11. ADJOURNMENT 



 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Electric Reliability Report – Information Only  

Presenter: Tom Bruhl  

 

Please check appropriate box: 

   Government Operations   X    Government Services  03.23.15 

 Planning & Development    City Council 

 Public Hearing   

 

Estimated Cost:  $ Budgeted:      YES  NO  

If NO, please explain how item will be funded: 

 

 

 

Executive Summary: 

 

For information only.  

  

 

 

 

 

 

 

Attachments: (please list) 

 

February 2015 Outage Reports. 

 

Recommendation / Suggested Action (briefly explain): 

 

For information only.  

 

 

For office use only: 

 

Agenda Item Number:  3.a 

 

 

 





 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Tree Commission Minutes – Information only  

Presenter: Peter Suhr 

 

Please check appropriate box: 

   Government Operations     X Government Services 03.23.15 

 Planning & Development    City Council 

 Public Hearing   

 

Estimated Cost:  N/A Budgeted:      YES  NO X 

If NO, please explain how item will be funded: 

 

 

 

 

 

Executive Summary: 

 

A duty of the Tree Commission is to advise and consult with the Government Services Committee.  

January 2015 Tree Commission meeting minutes are attached.  

 

 

 

 

 

 

 

Attachments: (please list) 

 

Tree Commission Minutes – January 2015 meeting minutes. 

 

Recommendation / Suggested Action (briefly explain): 

 

For information only. 

 

 

For office use only: 

 

Agenda Item Number:  3.b 

 

 

 



MINUTES 

CITY OF ST. CHARLES  

TREE COMMISSION MEETING 

RON ZIEGLER, CHAIRMAN 

JANUARY 22, 2015 

 
Members Present: Valerie Blaine, Ralph Grathoff, Raymond Hauser, Suzi Myers, Pam Otto, Caroline 
Wilfong, Ron Ziegler 
   
Members Absent: Jon Duerr 
 
Others Present: Chris Adesso, AJ Reineking, Isabel Soderlind 
 
Visitors Present:  None 
 
 
1. Call to Order & Pledge of Allegiance 

 
The meeting was convened by Comm. Ziegler at 7:03 p.m. 
 

2. Roll Call  

 

3. Introductions of Visitors - Comments and Concerns:  
 
Mr. Adesso introduced AJ Reineking, the new Public Works Manager at the City of St. Charles. Mr. 
Reineking briefly updated the commissioners on his background and mentioned that he was looking 
forward to working with the Tree Commission in the future. The Commissioners then introduced 
themselves. 
 
4. Minutes Review and Approval   

 

Motion by Comm. Myers, seconded by Comm. Blaine to accept and place on file the minutes of 
the Tree Commission meetings held on September 11, October 15, and November 13, 2014.  

 
Voice vote:  unanimous; Nays – None; Absent: Jon Duerr 
 
- Motion carried at 7:08 p.m. 
   
 

5. Old Business 
 
A. Funding of the Urban Management Forestry Plan 

 
Mr. Adesso stated that Tony Bellafiore has been working with Phil Graf on Phase I of the 
Urban Management Forestry Plan (UMFP). Mr. Bellafiore will be meeting with Mr. Graf 
next week to review the rough draft of the plan. Mr. Adesso anticipates that Phase I of the 
UMFP will be completed by the end of this fiscal year.  
 
Public Works has been working on next year’s fiscal budget. Urban Forestry’s budget is 
commensurate with this current year; therefore Mr. Adesso anticipates monies will be 
available to continue on Phase II of the UMFP for next year.  
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6. New Business 
 

A. Update on the Emerald Ash Borer 
 

All the assessed ash trees in “bad” to “poor” condition were removed last August/September 
and replaced during the fall planting season. As planned, the remaining parkway ash trees 
will be reassessed again this spring/summer. Most of these trees are currently being treated 
professionally by their sponsors (residents) and most of them have remained in good 
condition.  As mentioned above, the Forestry budget will remain similar to this fiscal year.  
Mr. Adesso is remaining optimistic that these trees will remain “healthy” and will not need to 
be removed; therefore the Urban Forestry budget can than focus more on maintenance rather 
than removals and replacements.   
 

B. News and Concerns from Public Works 

 

Due to the milder weather this winter, the Public Services division has been focusing on 
pruning and raising the canopies on the trees. This past month the urban forestry crews have 
focused on the southwest quadrant of town.  

 
C. Langum Woods Clean Up: 

 

Commissioner Otto has remained in contact with Nathan and Brian Lingard. The Boy Scout 
troop has approximately ten scouts available to assist in the Langum Park Clean Up. 
Commissioner Otto will try to schedule the event on a Saturday between the end of January 
and the end of March. Public Services will make sure they pick up the trimmings once the 
clean-up is completed. 
 

D. Commissioner Vacancy 

 
On behalf of the Tree Commission, the Public Works Office contacted two residents that had 
expressed an interest in joining the Commission.  Carol Riordan was interested in the 
appointment and contacted the Mayor’s Office.  Per Tina Nilles, Ms. Riordan is on the 
agenda to be appointed at the City Council meeting Monday, February 2, 2015.   
 
Commissioner Grathoff and Houser also mentioned that Richard DeMar and Paul Pedersen 
were also interested in being commissioners but they were uncertain if there would be a 
conflict of interest since they are both currently contracted by the City. 
 
Isabel Soderlind, will contact the Mayor’s Office and determine if there would be a conflict 
of interest and if there could be more than nine members on the Commission.  
 

7. Committee Reports 
 

A. Education Committee.  
 
In September the Commission motioned to purchase up to twelve copies of the book titled, 
“Why Would Anyone Cut a Tree Down?” for each school in the district. To date the books 
have not been ordered. Public Works will order twelve copies of the books in digital form. 
Commissioner Myers will then distribute the books to the schools once the City has received 
them.  
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B. Publicity Committee 
 

Comm. Wilfong and Comm. Myers set up a display promoting Arbor Day at the Wellness 
Fair at Lincoln School earlier in the evening. Some good contacts were made while they 
attended the fair.  

 
C. Arbor Day Committee 

 

The Committee reviewed the 2015 Arbor Day Checklist: 
 

Arbor Day is scheduled for 4:00 PM, Friday, April 24, 2015. 
Lincoln Park has been reserved through the Park District from 2:00 to 6:00 PM. 

 

Item To Accomplish Delegated To Completed Comments/Notes 

Renting of the Tent Ms. Soderlind   

Presentation of Colors: 
 

 

Comm. Otto 
Comm. Wilfong 
Comm. Blaine 

 
 

Contact Troop 5 
Lincoln School Cub Master 

Girl Scout Leader 

Contact Midwest Ground 
Covers for donation of 

perennials 

Comm. Grathoff   

Contact Potential Speakers Comm. Blaine/Otto 
Chris Adesso 

 Witness Tree 
Jack Pizzo 

Contact Ms. Tieche at 
Munhall School 

Comm. Otto  Re: Type of presentation and 
speaker system needs 

Order Speaker system  Ms. Soderlind  Coordinate with Public Services 
(RJ Recording) 

Tree Demonstration Comm. Grathoff  Contact Chris Scott 

Entertainment/Music Comm. Myers  Contact Rick Weals 

Prepare Programs and 
Invitations 

Ms. Soderlind   

Purchase Cookies Ms. Soderlind   

Set up of 
Tables/Chairs/Podium 

Tony Bellafiore   

Tribute to Trees – Update 
Website/Den Article 

Ms. Soderlind   

Interactive Children’s 
Activity 

Comm. Otto 
Comm. Blaine 
Comm. Myers 

 Leaf Rubbings/Leaf 
Stamps/Bark Rubbings 

Need crayons 
Recycled paper 

Planting of Tree on Arbor 
Day 

  Contact John Baird at District 
303 – determine location 

 
 

8. Communications 

 

A. Electric and Public Services Tree Activity Reports 
 

Motion by Comm. Myers, seconded by Comm. Blaine to accept and place on file the Electric 
Division/Public Services Tree Activity Reports for September, October, November and 
December 2014, as presented. 

 
Voice vote:  unanimous; Nays – None; Absent: Jon Duerr 
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9. Additional Items – Comments 

 

A. Commissioners:  
 

Comm. Myers: Commented that it was a good meeting.  
Comm. Otto: Mentioned that she was looking forward to Arbor Day. 
Comm. Hauser: Great meeting. 
Comm. Blaine: Comm. Blaine invited the commissioners to stop by and visit the new tree 
exhibit at Creek Bend Native Center on Dean Street, St. Charles. 
Comm. Grathoff: None. 
Chair. Ziegler: Thanked everyone’s participation at this meeting. 
Comm. Wilfong: No comments. 

 
B. Staff and Visitors: 

 

AJ Reineking: Commented that he was very excited to work with this engaged and 
committed committee. He is looking forward to working with this committee in the future. 
 
Chris Adesso: Mr. Adesso mentioned Geneva’s Natural Resource Committee was holding 
their Wine, Cheese & Trees 2015 Event on March 21, from 7:00 to 10:00 p.m. This fund 
raiser is a formal event held at Persinger Recreation Center on Peck Road. Tickets can be 
purchased in advanced or at the door for $30. The monies go directly toward the Geneva’s 
Natural Resources Committee’s initiatives and activities. Mr. Adesso has attended in the past 
and it was a fun and entertaining night with the proceeds going towards a good cause.  
 
Mr. Adesso also requested the committee to consider the concept of re-branding and re-
naming the Tree Commission to a natural resources and urban forestry committee. The 
committee would broaden its scope to all natural resources, urban forestry and sustainability 
initiatives. Mr. Adesso will discuss this concept further at the next Tree Commission meeting.  

 

10. Adjournment 
 
 Motion by Comm. Grathoff, second by Comm. Otto to adjourn the meeting. 

 

Voice vote:  unanimous; Nays – None; Absent:  Jon Duerr 
 

 
/ims 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Presentation of a Concept Plan for Woodward Court 

Presenter: Russell Colby 

Please check appropriate box: 

Government Operations X Government Services 03.23.15

Planning & Development City Council 

Estimated Cost: Budgeted:     YES NO 

If NO, please explain how item will be funded: 

Executive Summary: 

The subject property constitutes seven (7) vacant parcels in the Pine Ridge Park/Regency Estates PUD. 

Development of the property is subject to Ordinance 2006-Z-4. Per that ordinance, the property is within the 

Pine Ridge Park portion of the PUD, which is intended for commercial and/or office development.  

The applicant, 1300 Spring Street, LLC, is proposing a Concept Plan to develop an apartment complex on the 

property. Details of the Concept Plan are as follows:  

 Rezone the property from BC Community Business to RM-3 General Residential.

 Construct 240 apartment units on approximately 13 acres.

 Common open space, clubhouse, and pool for use by the apartment complex residents.

The Land Use Plan designation for the property is split between Corridor/Regional Commercial and 

Industrial/Business Park.  

Plan Commission Review: 

The Plan Commission reviewed the Concept Plan on 3/17/15. Commissioners’ comments were as follows: 

 Most Commissioners expressed support for the multi-family land use and the associated amendments to

the Land Use Plan and Zoning Map and noted the project could act as a catalyst for commercial

development in the area. However, some Commissioners questioned changing the land use based on

incompatibility with the recently adopted Comprehensive Plan.

 General support for the proposed density and height.

 Walkability and connectivity should be improved between adjacent uses.

 A traffic study will be needed.

 Some Commissioners expressed support for the architecture, while others felt it was too institutional and

did not have a residential feel.

Attachments: (please list) 

Staff Memo, Application for Concept Plan, Memo from Regency Estates Residents, Excerpts from 

Ordinance No. 2006-Z-4 

Recommendation / Suggested Action (briefly explain): 

Provide feedback on the Concept Plan. The staff memo lists a number of questions the Committee may 

consider when providing feedback.  

For office use only: Agenda Item Number:  4.a



 

 

 

 

 

 

 

 

Staff Report 
 

TO:  Chairman James Martin 

  And Members of the Government Services Committee  

 

FROM: Ellen Johnson, Planner 

 

RE:  Woodward Court Concept Plan 

 

DATE:  March 23, 2015 

_____________________________________________________________________________ 
    

I. APPLICATION INFORMATION: 

Project Name: Woodward Court – Concept Plan 

Applicant:  1300 Spring Street, LLC 

Purpose:  To construct a 240-unit apartment complex comprised of ten (10) 

buildings and a club house. 

 
General Information: 

Site Information 

Location Woodward Dr. at Oak St. and Barbara Ann Dr.  

(7 parcels in the Pine Ridge Park PUD) 

Acres 13.02 acres  

 

Application: Concept Plan 

Applicable     

City Code 

Sections 

Title 17, Chapter 17.12 - Residential Districts 

Ord. 2006-Z-4 “An Ordinance Rezoning Property and Granting a Special Use as a 

PUD for Pine Ridge Park and Regency Estates PUD” 

 

Existing Conditions 

Land Use Vacant property  

Zoning BC Community Business & Planned Unit Development (PUD)  

 

Zoning Summary 

North BC Community Business & PUD Open Space- stormwater 

detention/wetlands 

East BC Community Business & PUD Vacant property, car dealership  

South BC Community Business & PUD Commercial buildings   

West BC Community Business, RM-1Mixed 

Medium Density Residential (not directly 

adjacent) 

Open Space, townhomes/single-

family homes (Regency Estates)  

 

Comprehensive Plan Designation 

Industrial/Business Park; Corridor/Regional Commercial  

 

Community & Economic Development 

Planning Division  
Phone:  (630) 377-4443 

Fax:  (630) 377-4062 
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Aerial Photo 

 
 

Zoning 
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II. OVERVIEW 

 

A. PROPERTY HISTORY 

 

The subject property is comprised of seven (7) vacant lots in the Pine Ridge Park/Regency 

Estates PUD, which was approved in 2006 under Ordinance No. 2006-Z-4. The PUD, which 

is approximately 60 acres in total, includes the following:  

 Pine Ridge Park – 27.43 acre, 18 lot commercial development zoned B-3 Service 

Business District (rezoned to BC Community Business District when the Zoning 

Ordinance was updated in 2006). 

o Lot 19 was created through subdivision and added to the PUD in 2011. 

o Most of the 19 commercial lots remain vacant. 

o No development has been proposed on the seven lots on which Woodward 

Court would be developed.    

o The only residential uses currently permitted in Pine Ridge Park under the 

PUD are affordable dwelling units on the second and third floors of Lots 1-7 

(up to 40 units).  

 The proposed development is located on Lots 1-3 and 16-19.  

 Regency Estates – 13.17 acre, 44 single-family home lots and 5 townhome units 

originally zoned R4-A Attached Single family Residence District (rezoned to RM-1 

Mixed Medium Density Residential District when the Zoning Ordinance was updated 

in 2006). 

o PUD Preliminary Plan was approved for this portion of the PUD in 2006 and 

one townhome building was developed.  

o The PUD ordinance was amended in 2011 to allow single-family homes on 

the remainder of Regency Estates.   

 14.39 acres of open space/stormwater detention 

 7.98 acres of public right-of-way.  

 

B. PROPOSAL 

 

1300 Spring Street, LLC, applicant and contract purchaser, is proposing to construct an 

apartment complex on the property.  Details of the proposal are as follows: 

 Rezone the property from BC Community Business to RM-3 General Residential.  

 Construct ten (10), three-story apartment buildings, each with 24 units, for a total of 

240 units.  

o Four (4) apartment buildings and a clubhouse/pool are proposed on the northern 

portion of the site (5.3 acres on the north side of Woodward Dr.).  

o Six (6) apartment buildings are proposed on the southern portion of the site (7.7 

acres at the southeast corner of Woodward and Barbara Ann Drives). 

o A total of 120 one-bedroom units and 120 two-bedroom units. 

 Access to the northern portion of the site from Woodward Dr.; access to the southern 

portion of the site from Barbara Ann and Woodward Drives.  

 A total of 408 on-site parking spaces. 

 Common open space, clubhouse, and pool for use by the apartment complex 

residents.   
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C. REVIEW PROCESS 

 

The purpose of the Concept Plan review is to enable the developer to obtain informal input on 

a concept prior to spending considerable time and expense in the preparation of detailed plans 

and architectural drawings. The Concept Plan process also serves as a forum for citizens and 

owners of neighboring property to ask questions and express their concerns and views 

regarding the potential development. Following the conclusion of the Concept Plan review, 

the developer can decide whether to formally pursue the project. 

 

III. ANALYSIS 

 

A. COMPREHENSIVE PLAN 

 

The Land Use Plan adopted as part of the 2013 Comprehensive Plan identifies the subject 

property as within two land use categories: Industrial/Business Park and Corridor/Regional 

Commercial, as shown on the map below.  The proposal is not consistent with the Land Use 

Plan. If the project moves forward, prior to City Council approval, staff recommends the land 

use designation be changed to Multi-Family Residential.  

 

 
*The area shown in green is technically designated Parks/Open Space on the Land Use Plan. 

However, this parcel was subdivided and zoned for commercial use in 2011 and was added to 

the Pine Ridge Park PUD at that time. The GIS data used when the Land Use Plan was 

produced had not been updated to reflect the subdivision/rezoning. Therefore, the Parks/Open 

Space area can be disregarded.  

 

Industrial/Business Park- the Plan states, 

 “Areas designated for industrial/business park are intended to accommodate a variety of  

uses ranging from light assembly, storage and distribution, low intensity fabrication 

operations, research and “tech” industry applications, intense commercial services uses, 

and more. These areas are also intended to provide for business park/office park uses, 
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which could include “stand alone” office buildings and complexes or several buildings 

incorporated into a “campus like” setting. 

 

Corridor/Regional Commercial- the Plan states, 

“Areas designated as corridor/regional commercial are intended to accommodate larger 

shopping centers and developments that service a more regional function, drawing on a 

customer base that extends beyond the City limits…Areas designated for 

corridor/regional commercial are located primarily in larger consolidated areas along 

the City’s heavily traveled corridors and intersections.” 

 

Multi-Family Residential- the Plan states, 

“Multi-family residential structures contain multiple housing units, are usually stacked 

vertically and attached horizontally, and typically have common hallways and other 

amenities…Most multi-family developments are located in or near areas of intense 

commercial development with access to goods, services, and transportation network.” 

 

Residential Land Use Policies are provided on p.43 of the Comprehensive Plan. The 

following policy is particularly relevant to the proposal: 

 

Locate new multi-family residential developments in appropriate locations within the 

City and consider the implication of concentrating units in one location or area of the 

City- “Apartments are an important component of a healthy housing stock, expanding 

housing options for those wishing to live in St. Charles but cannot afford, or have chosen 

not to, own their home…multi-family housing contributes to residential density which can 

improve the viability of shopping areas in the community. Recognizing that this Plan is 

dynamic and not “set in stone”, the City should promote multi-family housing in areas 

identified in the Land Use and Residential Areas Plans, but consider proposals in other 

areas provided any significant impact on schools, traffic, and other infrastructure can be 

mitigated.” 

 

B. ZONING REVIEW 

 

The applicant is proposing the property be rezoned to the RM-3 General Residential District. 

This is the least restrictive zoning district in terms of density and is one of only two 

residential zoning districts that permit multi-family development. The purpose of the RM-3 

District is: 

 

“To accommodate a range of housing densities, including higher density residential up to 

approximately twenty (20) units per acre, at locations that will provide efficient use of land 

and infrastructure.” 

 

The table below compares the RM-3 District zoning requirements with the Concept Plan. 

Deviations that would be required to accommodate the development as proposed are denoted 

in bold italics. The table differentiates between the northern portion of the site, which is the 

5.3 acres on the north side of Woodward Dr., and the southern portion of the site, which is the 

7.7 acres at the southeast corner of Woodward and Barbara Ann Drives. 
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RM-3 

(proposed zoning) 
Concept Plan 

Min. Lot Area 
2,200 sf per unit  

(for multi-family) 
2,359 sf per unit 

Min. Lot Width 65 ft.  

1,021.8 ft. – northern portion 

(along Woodward Dr.) 

284.6 ft. – southern portion 

(along Barbara Ann Dr.)  

Density in units per acre 20 du/acre 18 du/acre 

Max. Building Coverage 40% Approx. 18%  

Max. Building Height 
45 ft. or 4 stories,  

whichever is less 
37.5 ft. / 3 stories  

Min. Front Yard 30 ft. 

41.3 ft. – northern portion 

(from Woodward Dr.) 

37.5 ft. – southern portion 

(from Barbara Ann Dr.) 

Min. Exterior Side Yard 30 ft. 

N/A – northern portion 

39.4 ft. – southern portion 

(from Woodward Dr.) 

Min. Interior Side Yard 25 ft. 
9.4 ft. – northern portion  

33.8 ft. – southern portion  

Min. Rear Yard  30 ft. 
18.8 ft. – northern portion 

56.3 ft. – southern portion  

Off-Street Parking 

1.2 spaces per 1-bedroom unit 

1.7 spaces per 2-bedroom unit  

(348 spaces required;  

139 spaces – northern portion 

&  

209 spaces – southern portion) 

408 spaces 

(189 spaces – northern 

portion;  

219 spaces – southern 

portion) 

 

C. SITE LAYOUT  

 

The proposed site plan includes the following:  

 Northern portion:  

o Four apartment buildings (24 units per building, 96 units total), clubhouse, 

and pool.  

o Parking is provided in front of the buildings.  

o Greenspace and landscaping is shown around the perimeter of the site, 

between buildings, and in the interior of the parking lot.  

o Internal sidewalk circulation is provided between the buildings and along the 

northern edge of the parking lot. 

o Four access points off of Woodward Dr.  

 Southern portion:  

o Six apartment buildings (24 units per building, 144 units total).  

o Parking is generally located at the interior of the site. 

o Greenspace and landscaping around the perimeter of the site and between 

buildings.  

o Internal sidewalk circulation between buildings and along parking areas.  
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o One access point off of Barbara Ann Dr. and one off of Woodward Dr.  

 

Staff Comments:  

 Public sidewalks are required along the complete frontages of Woodward Dr. and 

Barbara Ann Dr. Some of the proposed private sidewalks around the buildings can be 

relocated to function as public sidewalks.  

 Demarcated crossings should be added at the intersection of Woodward Dr. and 

Barbara Ann Dr. to allow safe pedestrian access between the northern and southern 

portions of the development.  

 The applicant should consider reducing the number of access points along Woodward 

Dr. to minimize the potential for traffic conflicts. This will need to be studied as part 

of the traffic study that will be required.  

 

D. BUILDING DESIGN 

 

The applicant has provided exterior building elevations. Development in the RM-3 District is 

subject to Zoning Ordinance Ch. 17.06 Design Review Standards and Guidelines, 

specifically Section 17.06.050 Standards and Guidelines – RM-1, RM-3, and RM-3 Districts. 

The following comments are related to the design standards and guidelines in the Design 

Review chapter:  

 One elevation design was submitted. Consider varying the design of the ten 

buildings, while retaining a unifying architectural design through use of similar 

architectural forms, elements, materials, and color.  

 Exterior building materials will need to be provided to ensure compliance with the 

ordinance.  

 

E. LANDSCAPING  

 

The architectural site plan depicts general landscaping. If the project moves forward, a 

landscape plan in accordance with Zoning Ordinance Ch. 17.26 Landscaping and Screening 

will be required as part of the PUD Preliminary Plan.  This landscape plan will be required to 

include the following elements:  

 In total, at least 15% of the development area will need to be landscaped.  

 Building foundation landscaping will be required. 

 Street frontage landscaping will be required along Woodward and Barbara Ann 

Drives. 

 Parking lots will need to be screened along Woodward and Barbara Ann Drives. 

 A minimum of 10% of the interior of the parking lots will need to be devoted to 

landscaping. This can include islands that extend into the parking lot from its edges.   

 

F. ENGINEERING REVIEW 
 

 If the project moves forward, the applicant will be required to submit a traffic study 

that examines the traffic impacts at the affected intersections, including Barbara Ann 

Dr. at W. Main St. and Oak St. at W. Main St., as well as site ingress/egress locations 

and on-site circulation.  

 

Comments from Development Engineering and Public Works can be found in the attached 

memo.  
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G. INCLUSIONARY HOUSING 

 

Based on the last Affordable Housing Update completed in 2013, the requirement to provide 

affordable units is set a zero. Therefore, no additional units or fees are currently required for 

the development. However, the City is in the process of reviewing the Affordable Housing 

Update which may result in the requirement being reactivated.  

 

H. SCHOOL AND PARK FEE-IN-LIEU CONTRIBUTIONS 

 

School and Park Land-Cash worksheets have been completed and submitted. A copy of the 

Concept Plan has been forwarded to the school and park districts for any comments.  

 

The applicant has expressed interest in reducing the Park fee in-lieu contribution due to the 

on-site amenities that will be provided. A listing of those amenities is provided with the 

application and has been forwarded to the Park District for consideration.  

 

IV. APPROVAL PROCESS 
 

The applicant would need to gain approval of the following in order to permit the development as 

proposed in the Concept Plan:  

 

1. Land Use Plan Amendment: To change the land use designation in the Comprehensive 

Plan for the property from Corridor/Regional Commercial and Industrial/Business Park to 

Multi-Family Residential.  

2. Map Amendment: To rezone the property from BC Community Business to RM-3 

General Residential.  

3. Amendment to Special Use for PUD: To change the development requirements for the 

subject portion of the PUD.  

4. PUD Preliminary Plan: To approve the physical development of the subject property 

under the PUD, including site plan, elevations, landscape plan, and engineering plans. 

5. Preliminary & Final Plat of Subdivision: To approve re-subdivision of the property and 

the plat that will be recorded with Kane County.  

 

V. SUGGESTED ACTION  
 

Review the Concept Plan and provide comments to the developer. Staff is recommending the 

Committee provide feedback on the following: 

 

 The change in land use from commercial/office to multi-family.  
 

 The proposed density.  
 

 The building architecture. 
 

 The site layout.  

 

VI. ATTACHMENTS 
 

 Development Engineering & Public Works Review Memo  
 Application for Concept Plan for Woodward Court 
 Excerpts from Ordinance No. 2006-Z-4  

























March 5, 2015

Russel Colby, Planning Division Manager
Ellen Johnson, Planner
Department of Planning
City of St. Charles, IL

Woodward Court Development
Concept Plan
Dedications 

Below is a list of proposed amenities with their estimated sizes & costs.  With these amenities we
are looking for relief from the Parks Department Dedication requirements.    

Swimming Pool & Patio $ 310,000
2,500 sf
Swimming pool, patio, outdoor pavilion with grills

Community Center $ 380,000
2,400 sf
Entertainment room, Catering Kitchen, Locker rooms, Fitness room 

Walking Paths $ 130,000
4,500 lf    (21,600 sf)

Outdoor Pavilions $ 120,000
3 outdoor pavilions with patios & grills 

Community Garden plats $ 10,000
6,000 sf
Raised paver garden plats

Total cost of amenities                    $ 950,000

MR Construction of St. Charles, Inc.   -   40W304 LaFox Road Suite B1  -   St. Charles, IL 60175   -   630-659-0133
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LEGAL DESCRIPTION:

LOTS 1 THROUGH 3, BOTH INCLUSIVE, AND 16 OF PINE RIDGE PARK PHASE 1,
ACCORDING TO THE PLAT THEREOF RECORDED JANUARY 31, 2006 AS
DOCUMENT NUMBER 2006K011887, IN THE CITY OF ST. CHARLES, KANE
COUNTY, ILLINOIS.

ALSO

LOTS 17 AND 18 OF PINE RIDGE PARK PHASE II, ACCORDING TO THE PLAT
THEREOF RECORDED APRIL 11, 2007 AS DOCUMENT NUMBER 2007K039250, IN
THE CITY OF ST. CHARLES, KANE COUNTY, ILLINOIS.

ALSO

LOT 19 OF RESUBDIVISION OF PART OF PARCEL 1 IN PINE RIDGE PARK PHASE
I, ACCORDING TO THE PLAT THEREOF RECORDED DECEMBER 20, 2012 AS
DOCUMENT NUMBER 2012K089448, IN THE CITY OF ST. CHARLES, KANE
COUNTY, ILLINOIS.
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AGENDA ITEM EXECUTIVE SUMMARY 

Title: Presentation of Downtown St. Charles Brand 

Presenter: Lynne Schwartz, Downtown St. Charles Partnership 

Matt O’Rourke, Economic Development Division Manager 

Please check appropriate box: 

Government Operations X Government Services – 03.23.15 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $ 0 Budgeted:     YES NO 

If NO, please explain how item will be funded: 

Presentation Only – Update on previously funded project. 

Executive Summary: 

Lynne Schwartz of the Downtown St. Charles Partnership will present an update on the downtown St. 

Charles Branding initiative.  This will consist of a review of the project from its inception. 

Attachments: (please list) 

None 

Recommendation / Suggested Action (briefly explain): 

Presentation Only 

For office use only: Agenda Item Number: 4.b 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to approve the City of St. Charles 

Allocation of the Tri City Ambulance Association 

Budget Subject to the Approval of the City Budget 

Presenter: Fire Chief Joe Schelstreet 

Please check appropriate box: 

Government Operations X Government Services 03.23.15 

Planning & Development City Council 

Estimated Cost: $310,174.00 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

On March 13, 2015, The Tri-City Ambulance Board of Directors approved the operating budget for 

Fiscal Year 2015/2016. The budget projects total expenditures of $4,179,656 to be offset by 

approximately $3,193,445 in revenue as well as a $100,000 spend down of reserve funds and 

contributions from member agencies. 

City of St. Charles $310,174.00 City of Batavia $310,174.00 

City of Geneva $239,277.00 Batavia FPD   $19,940.00 

Geneva Township $6,647.00 

Additionally, the Tri City Ambulance Board also approved a contract with Paramedic Services of 

Illinois to provide paramedic services for Fiscal Year 2015/2016. The current five-year contract for 

paramedic staffing which was approved on March 9, 2012 provides an annual renewal option with an 

increase of 1 % for a total of $2,429,326.00. This is the third renewal of the original contract. 

Attachments: (please list) 

FY 15/16 Tri City Ambulance Association Budget 

TCA Resolution 2015-01 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve the City of St. Charles Allocation, $310,174, of the Tri City Ambulance 

Association Budget subject to the approval of the City Budget. 

For office use only: Agenda Item Number:  5.a 



Preliminary Tri City Ambulance Budget for FY 15/16 

Account Description 2014/2015 2015/2016 Change %

1311 Travel Expense 5,300$                     6,000$                     13%

1312 Training Fees, Tuition 4,000$                     5,500$                     38%

2102 Office Supplies 282$                        290$                        3%

2109 Software 1,545$                     1,591$                     3%

2116 Chemicals 274$                        282$                        3%

2125 Gas, Oil, Antifreeze 38,813$                   39,978$                   3%

2142 Regulatory Supplies 282$                        290$                        3%

2161 Small Equipment & Hardware 15,019$                   15,470$                   3%

2172 Medical Supplies 18,500$                   19,055$                   3%

2181 Parts, Fittings-Motor Vehicles 15,078$                   15,531$                   3%

2182 Parts, Fittings-Other Equipment 2,217$                     2,283$                     3%

2199 Supplies, Not Classified 281$                        281$                        0%

Commodities 101,592$                 106,552$                 5%

2205 Collection Services 15,700$                   15,700$                   0%

2206 Legal 3,900$                     4,017$                     3%

2231 Professional Service 157,066$                 153,566$                 -2%

2233 Maintenance Auto Equipment 37,132$                   38,245$                   3%

2239 Maintenance-Other Equipment 12,126$                   12,490$                   3%

2242 Tri-Com 132,355$                 136,326$                 3%

2247 Monthly Cell Phone Expense 11,310$                   10,000$                   -12%

2255 Postage & Freight 1,126$                     1,126$                     0%

2277 Rentals -$                         -$                         

2281 Printing and Binding 1,400$                     1,400$                     0%

2299 Contractual N/C Field Personnel 2,405,273$              2,429,326$              1%

Administrator 49,275$                   50,753$                   

Contractual 2,826,663$              2,852,949$              1% 973,237$       

write off assumption

2902 Inventory - Carrying Charge

2903 Bad Debt-Geneva 120,906$                 108,815$                 -10%

2904 Medicare: Medicaid W/O -Gen 89,353$                   98,288$                   10%

2905 Bad Debt- Batavia 266,020$                 239,418$                 -10%

2906 Medicare: Medicaid W/O -Bat 197,843$                 217,627$                 10%

2931 Inventory- Overhead -$                         -$                         

2951 Bad Debt-St. Charles 292,425$                 263,182$                 -10%

2952 Medicare: Medicaid W/O St.C 211,659$                 232,825$                 10%

Misc. Expense 1,178,206$              1,160,155$              -2%

3137 Data Processing Equipment -$                         7,000$                     

3199 Capital Expense N/C 60,000$                   60,000$                   0%

3518 Ambulance Replacement -$                         -$                         0%

Capital 60,000$                   60,000$                   0%

-$                         

TOTAL EXPENDITURES 4,166,460$          4,179,656$          0%

Revenue increase assumption

342 16 Ambulance Service - St. Charles 1,386,738$              1,386,738$              0%

342 17 Ambulance Service - Geneva 617,330$                 617,330$                 0%

342 18 Ambulance Service - Batavia 1,141,842$              1,141,842$              0%

3,145,910$              3,145,910$              0%

Recovery assumption

369 01 Recovery of Bad Debts St. Chas. 23,357$                   23,357$                   0%

369 05 Recovery of Bad Debts Geneva 10,032$                   10,032$                   0%

369 06 Recovery of Bad Debts Batavia 14,146$                   14,146$                   0%

369 40 Finance Charges

369 99 Interest

TOTAL RECOVERY ASSUMPTION 47,535$               47,535$               0%

TOTAL REVENUE 3,193,445$          3,193,445$          0% -$               

.

DUE FROM PARTICIPATING MEMBERS 973,015$             986,211$             1%

SPEND DOWN FROM RESERVE 100,000$             

973,014.87$        886,211$             -9%

(86,804)$              



Tri-City Ambulance 

Resolution No. 2015-1 
 

A Resolution Of Tri-City Ambulance Service Board Of Directors 

Authorizing The City Of St. Charles, As Lead Agency For Tri-City, To 

Include The Approved Operating Budget For The Period Of May 1, 

2015 Through April 30, 2016 In The St. Charles Municipal Budget For 

And On Behalf Of Tri-City Ambulance Service. 

 

Presented & Passed by the 

Tri-City Ambulance Board of Directors on March 13, 2015 

 
 WHEREAS, Tri-City Ambulance Service (hereinafter Tri-City), formed by 

intergovernmental agreement dated May 14, 1985, has a duly selected Board of Directors 

charged with the review and approval of an annual operating budget, and; 

 

 WHEREAS, the Board of Directors has reviewed and approved the operating 

budget for the period of May 1, 2015 through April 30, 2016 in the manner set forth in 

the intergovernmental agreement dated May 14, 1985, and; 

 

 WHEREAS, a copy of said budget document is attached hereto and a made a part 

hereof, and; 

 

 WHEREAS, the City of St. Charles is Lead Agency and must, as Lead Agency 

for Tri-City, include said budget document as part of the municipal budget for the City of 

St. Charles for the same period; 

 

NOW THEREFORE BE IT RESOLVED, by the Board of Directors of Tri-City 

Ambulance Service that the City of St. Charles, as Lead Agency, is authorized and 

directed to include the approved budget document for the period of May 1, 2015 through 

April 30, 2016 within the municipal budget of the City of St. Charles, Kane and DuPage 

Counties, Illinois, for and on behalf of Tri-City. 

 

Dated this ______________ day of _____________, 2015. 

 

BY:______________________ ATTEST:________________________ 

 Chairman Secretary 

 

Ayes____________ 

Nays____________ 

Absent___________ 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Presentation of 2014 Electric Reliability Report 

Presenter: Tom Bruhl 

Please check appropriate box: 

Government Operations     X Government Services   03.23.15 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $ Budgeted:     YES NO 

If NO, please explain how item will be funded: 

Executive Summary: 

Presentation of the annual system reliability report. 

Attachments: (please list) 

None. 

Recommendation / Suggested Action (briefly explain): 

For information only. 

For office use only: Agenda Item Number:  6.a 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Presentation of Proposed 2015 MFT Street 

Rehabilitation Project 

Presenter: Karen Young 

Please check appropriate box: 

Government Operations     X  Government Services – 03.23.15 

Estimated Cost:  N/A Budgeted:     YES X NO 

Executive Summary: 

City staff is presenting the recommended roadways to be included as part of the City’s 2015 MFT 

Street Rehab Program. The following is a list of the proposed public roadway locations for 

rehabilitation as part of this program. 

Street From To 

Greenwood Lane Oxmoor Court N. End of Red Gate Park 

Oxmoor Court Greenwood Ln. East End 

Mockingbird Court Greenwood Ln. West End 

Crabapple Lane Persimmon Dr. Persimmon Dr. 

N. Tyler Road East Main Street Allen Lane 

Stone Drive Production Dr. Dukane Dr. 

Dukane Drive Stone Dr. Kirk Rd. 

S. 10th Ave. South Ave Indiana Ave. 

Walnut Ave. S. 2nd Ave. S. 3rd Ave. 

Walnut Ave. S. 3rd Ave. S. 4th Ave. 

Walnut Ave. S. 4th Ave. S. 5th Ave. 

S. 8th Street Oak St. Indiana St. 

8th Court Oak St. South End 

Avalon Court S. 15th St. West End 

In addition to the proposed public roadway locations listed above this year’s program also includes 

other various utility repairs at these locations. 

Attachments: (please list) 

Copy of Roadway Location Map 

Recommendation / Suggested Action (briefly explain): 

For Information Only 

For office use only: Agenda Item Number:  6.b 
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AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Waive the Formal Bid Procedure 

and Approve HVAC Preventative Maintenance and 

Inspection Contract with Service Mechanical  
Presenter: AJ Reineking 

Please check appropriate box: 

Government Operations     X Government Services 03.23.15 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $72,564 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

Over the last 13 years, the City has developed a relationship with Service Mechanical to provide 

heating, venting, and cooling (HVAC) service for City facilities.  In an effort to consolidate service and 

create value to the City, the staff moved to award Service Mechanical an agreement to serve all of our 

facilities in fiscal year 08/09.  

Our first five years of utilizing Service Mechanical was a success. Building on this success, staff 

recommends continuing with Service Mechanical for another fiscal year.  Service Mechanical has 

agreed to hold pricing for a sixth consecutive year. 

Attachments: (please list) 

Renewal Letter - Service Mechanical to provide HVAC service 

Bid Waiver 

Recommendation / Suggested Action (briefly explain): 

Recommendation to waive the Formal Bid Procedure and award of Contract to Service Mechanical in 

an amount not to exceed $72,564, pending approval of the Fiscal Year 15/16 budget.   

For office use only: Agenda Item Number:  6.c 



REQUEST FOR WAIVING BID PROCEDURE 

 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-

thirds City Council vote) submitted by: 

 

Service Mechanical Industries     

50 E. Commerce Drive, Suite 100 

Schaumburg, IL 60173 

 

 

For the purchase of: Preventive Maintenance and Inspection for the Building Environmental 

Systems.  

 

At a cost not to exceed: $ 72,564 

 
Reason for the request to waive the bid procedure: This will be Service Mechanical’s thirteenth 

year as a vendor with the City. The City has developed a solid working relationship with Service 

Mechanical and their service technicians. With the addition of the Public Works Facility along 

with all other City buildings we believe this plan would serve the City best and also help in 

assessing our current HVAC equipment and implementing a ten-year maintenance and 

replacement plan.  Service Mechanical has also agreed to hold pricing for a sixth consecutive 

year. 

  

Other Quotations Received:  None 

 

Date:   03/23/2015 

 

Requested by: ______________________________________ 

 

Department Director: _________________________________ 

 

Purchasing Manager: _________________________________ 

 

Committee Chairman: ________________________________ 

 

 

 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 



 

 
March 06, 2015 
 
 
Mr. AJ Reineking 
City of St. Charles 
2 E. Main Street 
St. Charles, IL 60174 
 
 
Re: HVAC Preventive Maintenance Agreements for the following locations: 
 

 
 

Dear Mr. Reineking:  
 
The Preventive Maintenance Agreements for the above referenced locations will automatically renew 
on May 1, 2015.  We appreciate the opportunity to provide maintenance at these locations and we 
look forward to continuing to serve you.  There will be no increase in the price of the Preventive 
Maintenance Agreements for the upcoming year.  We will continue to provide you with quality service 
under the terms and conditions of your original agreements. 
 
For your convenience, no further communication is required to keep these agreements in effect.  Your 
next scheduled maintenances will be performed without interruption. 
 
Please call our office at (847) 342-9100 if we may answer any questions or be of further assistance. 
 
Sincerely, 
 
Service Mechanical Industries 
 
 
 
Erika Bartell 
Administrative Assistant 
 
 

250 N. Riverside Ave. 1405 Prairie St. 228 N. Randall Rd.

200 Walnut Ave. 1000 Dunham Rd. 5N061 Rt. 25

1425 South Ave. 2900 N. 5th Ave. 650 Peck Rd.

215 E. Main St. 2529 Oak St. 454 S. 37th Ave

630 N. 12th St. 15 N. First St. 2901 Campton Hills Rd.

300 N. Riverside Ave. 213 N. Riverside Ave. 2900 Production Dr.

2561 Dukane Dr. 1000 Illinois St. 200 Devereaux Way - Public Works
211 N. Riverside Ave. 2 E. Main St. 200 Devereaux Way - Waste Water
112 N. Riverside Ave. 200 Devereaux Way - Sludge Handling



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Presentation of the 2015 Brush Pick-up Program 

Presenter: AJ Reineking 

Please check appropriate box: 

Government Operations     X Government Services 03.23.2015 

Planning & Development City Council 

Public Hearing 

Estimated Cost: Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

The City provides brush collection services for its residents on a monthly basis through the spring, 

summer and fall months.  This contractual service has historically run from April through November. 

In 2014, in an effort to reduce costs without severely impacting the level of service provided to the 

residents, the number of collection cycles was reduced from 8 to 7 with the July collection being 

eliminated. 

The 2015 brush collection program is proposed to remain at 7 collection cycles.  However, after 

receiving feedback from a number of residents and several elected officials, the July collection will be 

reinstated.  To maintain the 7 collection cycles with a July collection, the November collection cycle 

will be eliminated from the 2015 program.  The November collection typically takes place mid-month, 

which is after the Public Services Division has kicked off its winter snow programming, and is thought 

to be a lighter month in terms of volume of brush received. 

The 2015 Brush Pickup Program will continue to be monitored, and all feedback will be considered 

prior to the 2016 brush collection season.     

Attachments: (please list) 

None. 

Recommendation / Suggested Action (briefly explain): 

For information only. 

For office use only: Agenda Item Number: 6.d 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve Tree Planting Contract 

with Pedersen Company 

Presenter: AJ Reineking 

Please check appropriate box: 

Government Operations     X Government Services 03.23.2015 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $72,100.00 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

In August, the Government Services Committee received a report that 181 of the 326 standing Ash 

trees located in City owned rights of way (ROW) had declined and were scheduled for removal.  Of 

those 181 removal sites, 136 locations have had the stump ground and have had a tree replacement 

location identified.   

In addition to the Ash removal sites, 70 other locations throughout the City have had trees removed and 

stumps cleared due to various ailments and declining factors.  These combined 206 locations have all 

been reviewed by the City’s consultant arborist, Graf Tree Care, and a planting list is being coordinated 

between Graf and the nursery, Pedersen Company. 

Pedersen provided the City with an installed unit price from the Ash Replacement Program.  They have 

agreed to extend the unit cost to all 206 locations scheduled for the Spring Planting.  The unit price 

includes the cost of the tree, the installation, watering, as well as the gator bag installation and a 

warranty. 

Attachments: (please list) 

Bid Waiver 

Pedersen Extension Letter 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve Tree Planting Contract with Pedersen Company in the amount of $72,100.

For office use only: Agenda Item Number:  6.e 



REQUEST FOR WAIVING BID PROCEDURE 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-

thirds City Council vote) submitted by: 

Pedersen Company 

6N543 Route 25 

St. Charles, IL 60174 

For the purchase of: Provision, Planting, and Watering Maintenance of Parkway Trees 

At a cost not to exceed: $ 72,100 

Reason for the request to waive the bid procedure:  Pedersen Company has provided and planted 

trees in the City’s Rights of Way (ROW) for the duration of the Ash Replacement Program, as a 

result of the Emerald Ash Borer (EAB).  The City has identified 206 tree removal sites that are 

ready for replacement installations, 136 of which are Ash removal sites.  Pedersen Co. has agreed 

to hold their Ash Replacement Program pricing for all 206 locations.  Pedersen’s replacement 

services include the cost of the tree, the installation, watering, as well as the gator bag installation 

and a warranty. 

Other Quotations Received:  None 

Date:   03/23/2015 

Requested by: ______________________________________ 

Department Director: _________________________________ 

Purchasing Manager: _________________________________ 

Committee Chairman: ________________________________ 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 





AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Waive the Formal Bid Procedure 

and Approve Contract with K. Hoving Companies for 

the Street Sweeping Program 
Presenter: AJ Reineking 

Please check appropriate box: 

Government Operations    X  Government Services  03.23.2015 

Planning & Development City Council 

Estimated Cost: $77,175 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

The City of St. Charles Public Works Department provides street sweeping services to the community.  This 

public policy translates into good sound environmental practice by removing grit and foreign contaminants from 

the roadways and preventing that material from entering the watershed.  In addition, street sweeping removes 

materials from the roadways that may otherwise create unsafe conditions and traffic accidents.  Most public 

streets will be swept by a contractor while Public Works staff concentrates on downtown roads, special events 

and construction sweeping activities. 

In 2012, City staff solicited vendors to assist with Street Sweeping Services.  K. Hoving was approved for a 3-

year contract which will expire on April 30, 2015.  K. Hoving has proposed to maintain their 2014/2015 rates for 

an additional year.  The following is the tentative schedule for the sweeping of streets this year. 

March 24    

May 6 

June 23 

August 11 

September 22 

October 27 

November 10 

November 24 

Attachments: (please list) 

Proposal Letter 

Request for Waiving Bid Procedure 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve a Street Sweeping Contract with K. Hoving Companies in the amount of 

$77,175, pending approval of the Fiscal Year 15/16 Budget.  

For office use only: Agenda Item Number:  6.f 





REQUEST FOR WAIVING BID PROCEDURE 

 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-

thirds City Council vote) submitted by: 

 

K. Hoving Companies     

2351 Powis Road 

West Chicago, IL  60185 

 

 

For the purchase of:  Street Sweeper Service 

 

At a cost of: $ 77,175 

 
Reason for the request to waive the bid procedure: In 2013 K. Hoving was found to be the most 

responsive and responsible of the four contractors who responded to the City’s Request for 

Proposal (RFP) for street sweeping services.  On April 30, 2015, K. Hoving’s three-year contract 

will expire.  They have offered to maintain their competitive proposal pricing for an additional 

year with a 0% increase. 

  

Other Quotations Received:  Three (3) 

 

Date:   03/25/2013 

 

Requested by: ______________________________________ 

 

Department Director: _________________________________ 

 

Purchasing Manager: _________________________________ 

 

Committee Chairman: ________________________________ 

 

 

 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Waive the Formal Bid Procedure 

and Approve Parking Lot Sweeping Maintenance 

Contract with Alliance Sweeping for the Downtown 

Parking Lot Sweeping Program  
Presenter: AJ Reineking 

Please check appropriate box: 

Government Operations     X Government Services 03.23.2015 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $40,600 Budgeted:     YES X NO 

If NO, please explain how item will be funded: 

Executive Summary: 

Since 2008, the City has been utilizing Alliance Sweeping to help maintain our City parking lots and 

parking decks.  Starting in the spring and continuing to our first snow event, Alliance sweeps our 

parking lots and parking decks one (1) time each week.  On occasion, they are available for special 

services such as clean up after a parade. 

Staff proposed the same budget of $40,600 for FY15/16 as is currently budgeted in FY14/15 to 

continued sweeping services. In an effort to help maintain our fiscal responsibility, Alliance Sweeping 

has held their pricing in the last five consecutive years.  In 2013, under separate agreement, we solicited 

pricing from four other sweeping vendors.  Alliance Sweeping provided the most cost competitive 

quote.    

Attachments: (please list) 

Proposal from Alliance Sweeping to provide Parking Lot & Parking Deck Sweeping Service 

Bid Waiver Form 

Recommendation / Suggested Action (briefly explain): 

Recommendation to Waive the Formal Bid Procedure and Approve Parking Lot Sweeping 

Maintenance Contract with Alliance Sweeping in an amount of $40,600, pending approval of the Fiscal 

Year 15/16 Budget. 

For office use only: Agenda Item Number:  6.g 



 

     2015 Budget      

  

 WEEKLY: 

 Machine sweep all exterior asphalt parking lot surfaces of the following locations. 

 Broom sweep curbs and corners.  Remove most dirt and debris. 

  

 LOTS:  Price Per Cleaning:  

  

 Lot A  $35.00   Lot J $80.00   Lot R $45.00 

  

 Lot B  $60.00   Lot K  $50.00   Lot T $35.00 

  

 Lot C  $35.00   Lot L  $45.00   Lot U $50.00 

  

 Lot E  $30.00   Lot N $50.00                             total $885.00  

  

 Lot F  $40.00   Lot O  $55.00 

  

 Lot G  $75.00   Lot P $95.00 

   

 Lot H  $60.00   Lot Q $45.00 
  

  

    

We hereby propose and agree to perform the following work according to the specifications set forth as follows: 

INSURANCE:    We are fully insured with Commercial General Liability coverage including Contractual Liability, Completed Operations insurance as well as Statuary 

Workman’s Compensation.  Certificates of insurance are available upon receipt of signed contract. Cost subject to change for additional special coverage. 

 

Your acceptance of this proposal will constitute a CONTRACT between us.  This contract may be cancelled by either party upon ninety (90) days written cancellation 

notice.  Unless otherwise stated, this contract will be self-renewing after one year. 

  
Prices quoted above are based upon standard lot sweeping practices.  Any deviation or alteration of the above specifications will be executed only upon written 

authorization. 

  

Customer represents and warrants that, during the term of this agreement and for one year thereafter, customer will not hire any current or former employee of Alliance 

Sweeping Services without the written consent of Alliance Sweeping Services. 

  

TERMS:  Net 30 days, 2% monthly service charge on all past due accounts.  As a condition of this contract, you agree to pay all cost of collection if this account 

becomes delinquent. 

                      

Approved and accepted by:     ALLIANCE SWEEPING SERVICES 

   

  

  

 

 

 

Date:  ___________________________________________    Date:  ___________________________________________ 

 

  

Mark Michaels, President 

W 

 

 City of St. Charles 

Saint Charles, Il 60174 

areineking@stcharles.il.gov 

  

March 6, 2015 

Phone:630-443-3709  

Fax:  

City of St. Charles 

Municipal Lots 

Saint Charles, Il 60174 

Location: 

ALLIANCE SWEEPING SERVICES 

655 DEERFIELD ROAD ST. 100 #226 

DEERFIELD, IL 60015 

(847) 858-3503 

MARK@ALLIANCE-SWEEPING.COM 

PARKING LOT SWEEPING 
  



 

     2015 Budget      

  

 WEEKLY: 

 Machine sweep all exterior asphalt parking lot surfaces of the following locations. 

 Broom sweep curbs and corners.  Remove most dirt and debris. 

  

 LOTS:  Price Per Cleaning:  

  

 200 Walnut  $100 

 

 100 Illinois  $175  

  

    

We hereby propose and agree to perform the following work according to the specifications set forth as follows: 

INSURANCE:    We are fully insured with Commercial General Liability coverage including Contractual Liability, Completed Operations insurance as well as Statuary 

Workman’s Compensation.  Certificates of insurance are available upon receipt of signed contract. Cost subject to change for additional special coverage. 

 

Your acceptance of this proposal will constitute a CONTRACT between us.  This contract may be cancelled by either party upon ninety (90) days written cancellation 

notice.  Unless otherwise stated, this contract will be self-renewing after one year. 

  
Prices quoted above are based upon standard lot sweeping practices.  Any deviation or alteration of the above specifications will be executed only upon written 

authorization. 

  

Customer represents and warrants that, during the term of this agreement and for one year thereafter, customer will not hire any current or former employee of Alliance 

Sweeping Services without the written consent of Alliance Sweeping Services. 

  

TERMS:  Net 30 days, 2% monthly service charge on all past due accounts.  As a condition of this contract, you agree to pay all cost of collection if this account 

becomes delinquent. 

                      

Approved and accepted by:     ALLIANCE SWEEPING SERVICES 

   

  

  

 

 

 

Date:  ___________________________________________    Date:  ___________________________________________ 

 

  

Mark Michaels, President 

W 

 

 City of St. Charles 

Attn: AJ Reineking 

Saint Charles, Il 60174 

areineking@stcharles.il.gov 

  

March 6, 2015 

Phone:630-433-3709  

Fax:  

City of St. Charles 

Municipal Lots 

Saint Charles, Il 60174 

Location: 

ALLIANCE SWEEPING SERVICES 

655 DEERFIELD ROAD ST. 100 #226 

DEERFIELD, IL 60015 

(847) 858-3503 

MARK@ALLIANCE-SWEEPING.COM 

PARKING LOT SWEEPING 
  



REQUEST FOR WAIVING BID PROCEDURE 

 

We request the City Council to waive the bid procedure and accept the quotation (requiring two-

thirds City Council vote) submitted by: 

 

Alliance Sweeping Service, Inc.     

1601 Atlantic Drive, Unit 137 

West Chicago, IL  60185 

 

 

For the purchase of:  Parking Lot & Parking Deck Sweeping Maintenance Service 

 

At a cost of: $ 40,600 

 
Reason for the request to waive the bid procedure:  Alliance Sweeping has provided the City with 

excellent service since 2008 and leaves us with no doubt they will continue to do so.  In effort to 

help maintain our fiscal responsibility, Alliance Sweeping has held their pricing in the last five 

consecutive years.  In 2013, under separate agreement, we solicited pricing from four other 

sweeping vendors.  Alliance Sweeping provided the most cost competitive quote. 

  

Other Quotations Received:  None 

 

Date:   3/23/2015 

 

Requested by: ______________________________________ 

 

Department Director: _________________________________ 

 

Purchasing Manager: _________________________________ 

 

Committee Chairman: ________________________________ 

 

 

 

THIS REQUEST FORM MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING COMMITTEE APPROVAL FOR WAIVING OF THE BID 

PROCEDURE. REQUESTS FORWARDED DIRECTLY TO THE CITY COUNCIL (AND 

BYPASSING COMMITTEE) MUST BE SIGNED BY ALL PARTIES PRIOR TO 

REQUESTING CITY COUNCIL APPROVAL.  SUCH REQUESTS ARE TO BE OF AN 

EMERGENCY NATURE WHERE TIME IS OF THE ESSENCE. 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to approve amendment of  Title 13 

“Public Utilities”, Chapter 13.16, “Water”, Section 

13.16.205 “Water Conservation” of the City Code 
Presenter: John Lamb 

Please check appropriate box: 

Government Operations    X Government Services  03.23.15 

Planning & Development City Council 

Estimated Cost: NA Budgeted:     YES NO 

If NO, please explain how item will be funded: 

Executive Summary: 

Staff is recommending amendments to the Water Conservation Section of the City Ordinance.  Most of 

the changes are consistent with surrounding communities.  In addition, the Northwest Water Planning 

Alliance has asked member communities such as St. Charles to adopt this language.   

The Northwest Water Planning Alliance is comprised of eighty (80) communities within a five county 

area.  It is an association whose main purpose is to plan for and conserve the water supply to ensure a 

sustainable water supply for the area.  The proposed changes are below: 

Current Proposed

Water conservation applies May 1 to August 31. Apply year round. 

Allow sprinkling 12:00 a.m. to 9:00 a.m. 6:00 a.m. to 9:00 a.m. 

Allow sprinkling   6:00 p.m. to 10:00 p.m.   6:00 p.m. to 9:00 p.m. 

Allows installing sod, seeding, landscaping anytime.          Prohibited in July and August. 

No provision for Waste of Water Waste of Water Prohibited 

Provision for $50.00 fine. Progressive fines of $100.00 and $200.00      

In addition there is Emergency Proclamation language proposed.  This language is in the attachment 

with other changes.  Basically this is a provision that allows the Mayor to declare an emergency in 

drought conditions that would prohibit all watering. 

Attachments: (please list) 

Proposed Ordinance Amendments 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve Water Conservation Ordinance Authorizing Amendment of  Title 13 

“Public Utilities”, Chapter 13.16, “Water”, Section 13.16.205 “Water Conservation”  of the St. Charles 

Municipal Code and a Resolution Authorizing the Mayor and Clerk to execute the same. 

For office use only Agenda Item Number:  6.h 



City of St. Charles, Illinois 

Ordinance No. 2015-M-____ 

An Ordinance Authorizing Amendment of Title 13 “Public Utilities”, Chapter 

13.16, “Water”, Section 13.16.205 “Water Conservation ” Of the St. Charles 

Municipal Code 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF ST. CHARLES, 

KANE AND DUPAGE COUNTIES, ILLINOIS, as follows: 

13.16.205 Water conservation. 

B. Application of Regulations.  

1. The provisions of this section shall apply to persons using water provided by the city, and

regardless of whether any person using water shall have a contract for water service with the 

city.  

2. The provisions of section (C) shall apply year-round, subject to any modifications

thereof, including application of these or other regulations during this or any other time, by 

an emergency proclamation. 

C. Conservation of Residential, Business and Industrial Outdoor Water Uses. All persons using 

city water shall adhere to the following schedules for lawn watering with sprinklers. during the 

time period from May 1 to August 31 of each year.  

2. Sprinkling hours: water may be used for sprinkling only between the hours of 12:00 a.m. to

6:00 a.m. and 9:00 a.m. and between the hours of 6:00 p.m. and 10:00 9:00 p.m., Central 

Standard Time or Central Daylight Savings Time, as the case may be.  

4. Sod Laying and Seeded Lawn Installation Permit Requirement

a. No person shall lay, cause to be laid, seed or cause to be seeded any sod or seed lawn in the

city, except as permitted in the manner hereinafter set forth. 

a. Notwithstanding the above provisions, sod laying, lawn seeding, and the planting

of other landscaping for the establishment of a new lawn or new landscaping is prohibited 

from July 1 through August 31 each year, unless the source of watering for said sod, lawn 

seeding or planting of landscaping is derived from reclaimed greywater, recycled effluent, 

or harvested rainwater. The prohibition shall not apply to soil erosion and sedimentation 

plans required pursuant to city ordinances (with approved plans) or for restorations due to 

required repairs of public utilities (e.g., water main breaks). 



b. Except for the period of July 1 through August 31 of each year or during an 

emergency proclamation event, water from the city water distribution system or private 

wells may be used for the establishment of sod or seeded turf lawns planted or installed in 

the current year.  A permit issued by the Director of Public Works (or his designated 

representative) is required for the installation of all seeded and sodded lawns. The application (a 

copy of which is appended hereto) for a sod laying and seeded lawn installation permit shall 

include the following information: 

i) The address of the property where the sod is to be laid.  

ii) The name and address of the owner of said property.  

iii) The name and address of the contractor.  

iv) The number of square feet of sod to be laid.  

v) The date on which the sod is to be laid.  

vi) The date the property owner will commence using water from the city water 

distribution system to water the sod, in accordance with the regulations set forth in this section. 

 

c. The issuance of a sod laying and seeded lawn installation permit shall allow the 

permittee to water the newly installed sod or seed utilizing sprinkling device(s) for a period of 

time not to exceed eight hours on the first day. For the next consecutive nine days watering shall 

be permitted between the hours of 5:00 6:00 a.m. to 9:00 a.m. and between the hours of 6:00 

p.m. to 10:00 9:00 p.m. Following the said 10-day period, the permittee must comply with the 

conservation schedule set forth in paragraphs C(1) and C(2) above. 

  

D. Waste of Water Prohibited: No person shall allow a continuous stream of water to run 

off into any gutter, ditch, drain, or street inlet while using water for restricted purposes, 

nor shall a person spray or sprinkle streets or sidewalks.  

E. Emergency Proclamation: Whenever the water supply is diminished from any cause, 

including, but not limited to, prolonged dry period or drought, increased water demand, 

equipment failure, or water quality concerns, to an amount which in the opinion of the city 

engineer or director of public works is or is likely to become dangerous to the health and 

safety of the public, the [mayor or manager] is hereby authorized and empowered to issue 

an emergency proclamation specifying different or additional regulations on the use of 

water. 

1. In the case of regional dry periods or drought, the mayor shall take into 

account the recommendations of the regional water supply planning group, 

the Northwest Water Planning Alliance (NWPA), on making the decision to 

issue an emergency proclamation.  

2. Such regulations may provide for limitations on the usage of water, 

limitations on days and hours of use of water for some or all purposes, and  



prohibition of specified uses of water. The following shall constitute the 

default emergency regulations: 

a.  In the case of moderate to severe drought conditions or similar 

regional water supply constraints as advised by the NWPA, the use of 

sprinkler systems shall be prohibited. Outdoor use of water shall still 

be allowed for those exempted uses in subsection (D)(2) and do not 

have to follow hour or day restrictions.  

b. In the case of extreme to exceptional drought conditions or 

similar regional water supply constraints as advised by the NWPA, 

the use of water outdoors for any purpose shall be prohibited. 

3. Upon issuing such proclamation, the [mayor or manager] shall make the 

contents thereof known to the public by posting a copy at the [city or village] 

hall, and by news release to local newspapers and radio media, and may also 

endeavor to notify the [city or village] residents and other persons in any 

other practical manner that he or she shall devise. Further, the [mayor or 

manager] shall immediately deliver notice of such proclamation, and the 

regulations that have been imposed by such proclamation, to all members of 

the [city council or village board]. 

4. The emergency proclamation of the [mayor or manager], and the regulations 

imposed thereby, shall remain in full force and effect until any one of the 

following shall first occur: 

a.The [mayor or manager] determines that the emergency no longer 

exists and that the emergency proclamation, and the regulations 

imposed thereby, shall no longer continue in effect. 

b.  The [city council or village board] modifies or repeals the 

emergency proclamation, and the regulations imposed thereby, by 

means of an ordinance enacted at any regular or special meeting of 

the [city council or village board]. 

5. Any [city or village] employee or officer may, at the direction of the [mayor 

or manager], notify and warn any person of the effect of said emergency 

proclamation and direct said person to comply with said watering or 

sprinkling restrictions. If any said person, after having first been warned 

about said restrictions of the emergency proclamation, shall continue to 

violate said restrictions of the proclamation, they shall be deemed to be in 

violation of this section. 



F.  Authority: The authority to prohibit and further regulate the sprinkling of lawns, 

shrubbery and gardens shall be expressly reserved and may be amended from time to time, 

as necessary, by the [mayor or manager] and [city council or village board]. 

D.G. Penalties: Any person who is found to have violated an order of the City Council or who 

has failed to comply with any provision of this chapter and the orders, rules and regulations and 

permits issued hereunder, shall be fined fifty dollars ($50.00). In addition to the penalties 

provided herein, the City may recover reasonable attorney’s fees, court costs, court reporter fees 

and other expenses of litigation. 

1. Any person who violates, disobeys, neglects, fails to comply with or resists 

enforcement of the provisions of this ordinance shall, within ten (10) days of 

receiving notice of such violation, pay the [city or village] a fine, as follows: 

a. Fifty dollars ($50.00) for a first offense;  

b. One hundred dollars ($100.00) for a second offense; and  

                                 c. Two hundred dollars ($200.00) for each subsequent offense. 

 

2. Each day a violation occurs or continues shall be considered a separate 

violation for purposes of this section. 

3. In addition to penalties provided herein, the city may recover reasonable 

attorney fees, court costs, court reporter fees and other expenses of litigation. 

 

 



AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve Changes to City of St. 

Charles City Code Title 9 “Public Peace, Morals and 

Welfare,” Chapter 9.45 “Nuisance Abatement.” 
Presenter: Deputy Chief David Kintz 

Please check appropriate box: 

Government Operations  X   Government Services 03.23.15 

Planning & Development City Council 

Public Hearing 

Estimated Cost: N/A Budgeted:     YES NO 

If NO, please explain how item will be funded: 

Executive Summary: 

With the recent changes to City Code Title 5 “Business Licenses and Regulations,” Chapter 5.20 

“Massage Business Licensing,” the Police Department identified an additional need under the 

definitions for a Chronic Nuisance Property.  Many of the businesses that ordinance 5.20 is designed to 

cover lease the property and do not own their own building. By adding a violation of the Massage 

Licensing to the definitions for a Chronic Nuisance Property under 9.45, this will allow the City to 

make sure the property owner is engaged. The massage license deals only with the tenant who runs the 

business. This will enhance our ability to reduce/eliminate future problems.  

Attachments: (please list) 

Cover Memo 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve Changes to City of St. Charles City Code Title 9 “Public Peace, Morals 

and Welfare,” Chapter 9.45 “Nuisance Abatement.” 

For office use only: Agenda Item Number:  7.a 



NUISANCE ABATEMENT 
 

 

 

 

 9.45-1 

 Chapter 9.45 
 
 

NUISANCE ABATEMENT 
 
 
 Sections: 
  9.45.010 Abatement of Chronic Nuisance Properties 
  9.45.020 Definitions 
  9.45.030 Remedy 
  9.45.040 Abatement of Nuisance 
  9.45.050 Procedure 
  9.45.060 Commencement of Action, Burden of Proof 
  9.45.070 Emergency Closing Procedure 
  9.45.080 Severability 
 
 
 
 

9.45.010  Abatement of Chronic Nuisance Properties 
A. Any certain property within the City of St. Charles that becomes a chronic nuisance property is in 

violation of this chapter and is subject to its remedies. 

B. Any person in charge who permits property under his or her ownership or control to be a public 

nuisance property shall be in violation of this chapter and subject to its remedies. 

(Ord. 2007-M-10 § 1.) 

 

9.45.020 Definitions 

A. CHRONIC NUISANCE PROPERTY.  Property upon which two or more of the behaviors listed 

below have occurred during any 180-day period, as a result of any two (2) separate factual events 

that have been independently investigated by any law enforcement agency. 

 1. Disorderly Conduct as defined in 720 ILCS 5/26-1. 

 2. Unlawful Use of Weapons as defined in 720 ILCS 5/24-1, et seq. 

 3. Mob Action as defined in 720 ILCS 5/25.1. 

 4. Discharge of a Firearm as defined in 720 ILCS 5/24-1.2 and 1.5. 

 5. Gambling as defined in 720 ILCS 5/28-1. 

 6. Possession, Manufacture or Delivery of Controlled Substances as defined in 720 ILCS 

570/40, et seq.  

 7. Assault or Battery or Any Related Offense as defined in 720 ILCS 5/12-1, et seq. 

 8. Sexual Abuse or Related Offenses as defined in 720 ILCS 5/12-15, et seq. 

 9. Public Indecency as defined in 720 ILCS 5/11-9, et seq. 

 10. Prostitution as defined in 720 ILCS 5/11-14, et seq. 

 11. Criminal Damage to Property as defined in 720 ILCS 5/21-1, et seq. 

 12. Possession, Cultivation, Manufacture or Delivery of Cannabis as defined in 720 ILCS 550/1, 

et seq. 

 13. Illegal consumption or Possession of Alcohol as defined in 235 ILCS 5/1, et seq. 

 14. Violation of any City of St. Charles ordinance or State of Illinois statute controlling or 

regulating the sale or use of alcoholic beverages. 

 15. Violation of City of St. Charles property maintenance code section 305, or any successor 

code section, relative to rubbish and garbage. 

 16. Violation of chapter 8.28 of this code relative to plants and weeds. 
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 17.     Violation of chapter 5. 20 of this code relative to massage licensing. 

(Ord. 2012-M-9 § 1.) 

B. CONTROL: the ability to regulate, restrain, dominate, counteract or govern conduct that occurs on 

that property. 

C. OWNER: any person, agent, firm or corporation having any legal or equitable interest in the 

property. Owner includes but is not limited to: (1) a mortgagee in possession in who is vested (a) all 

or part of the legal title to the property or (b) all or part of the beneficial ownership and the right to 

the present use and enjoyment of the premises; or (2) an occupant who can control what occurs on 

the property. 

D. PERMIT: to suffer, allow, consent to, acquiesce by failure to prevent, or expressly ascent or agree 

to the doing of an act.  

E. PERSON: any natural person, association, partnership or corporation capable of owning or using 

property in the City of St. Charles. 

F. PERSON IN CHARGE: any person in actual or constructive possession of a property including but 

not limited to an owner, occupant of property under his or her domain, ownership, or control. 

G. PROPERTY: any real property, including land in that which is affixed, incidental or pertinent to 

land, including but not limited to any premises, room, house, building, or structure or any separate 

part or portion thereof whether permitted or not. 

(Ord. 2007-M-10 § 1.) 

 

9.45.030 Remedy 

A. In the event a court determines property to be a chronic nuisance property, the court may order that 

the property be closed and secured against all use and occupancy for a period of not less than thirty 

(30) days, but not more than one hundred and eighty (180) days, or the court may employ any other 

remedy deemed by it to be appropriate to abate the nuisance. 

B. In addition to the remedy provided in paragraph A above, the court may impose upon the owner of 

the property a civil penalty in the amount of up to One Hundred Dollars ($100) per day, payable to 

the City of St. Charles, for each day the owner had actual knowledge that the property was a public 

nuisance property and permitted the property to remain public nuisance property. 

C. In determining what remedy or remedies shall be allowed, court may consider evidence of other 

conduct that has occurred on the property, including but not limited to: 

 1. The disturbance of neighbors. 

 2. The recurrence of loud and obnoxious noises. 

 3. Repeated consumption of alcohol in public. 

 4. The repeated sale or possession of controlled substances on the premises. 

(Ord. 2007-M-10 § 1.) 

 

9.45.040 Abatement of Nuisance 

 The City of St. Charles or the State’s Attorney of Kane County may commence an action to abate 

public nuisance as described above. Upon being satisfied by affidavits or other sworn evidence that an 

alleged public nuisance exists, the court may without notice or bond, enter a temporary restraining order 

or a preliminary injunction to enjoin any defendant from maintaining such nuisance and may enter an 

order restraining any defendant from removing or interfering with all property used in connection with the 

public nuisance.  

(Ord. 2007-M-10 § 1.) 

 

9.45.050 Procedure 

 When the Chief of Police of the City of St. Charles receives two or more police reports 

documenting the occurrence of nuisance activity on or within a property, the Chief of Police shall 
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independently review such reports to determine whether they describe criminal acts. Upon such findings, 

the Chief may: 

A. Notify the person in charge in writing that the property has been determined to be a chronic 

nuisance property. The notice shall contain the following information. 

 1. The street address or a legal description sufficient for identification of the property. 

 2. A statement that the Chief of Police has information that the property may be a chronic 

nuisance property, with a concise description of the nuisance activities that may exist, or that 

have occurred. The Chief of Police shall offer the person in charge an opportunity to propose 

a course of action that the Chief of Police agrees will abate the nuisance activities giving rise 

to the violation. 

 3. Demand that the person in charge respond to the Chief of Police within ten (10) days to 

discuss the nuisance activities. 

B. After complying with the notification procedures described herein when the Chief of Police 

receives a police report documenting the occurrence of a third nuisance activity at or within a 

property and determines that the property has become a chronic nuisance property, the chief of 

Police shall: 

 1. Notify the person in charge in writing that the property has been determined to be a chronic 

nuisance property. The notice shall contain the following information: 

  a. The street address or legal description sufficient for identification of the property. 

  b. A statement that the Chief of Police has determined the property to be chronic nuisance 

property with a concise description of the nuisance activities leading to his/her 

findings. 

  c. Demand that the person in charge respond within ten (10) days to the Chief of Police 

and propose a course of action that the Chief of Police agrees will abate the nuisance 

activities giving rise to the violation. 

 2. Service shall be made either personally or by first class mail, postage prepaid, return receipt 

requested, addressed to the person in charge at the address of the property believed to be a 

chronic nuisance property, or such other place which is likely to give the person in charge 

notice of the determination by the Chief of Police. 

 3. A copy of the notice shall be served on the owner at such address as shown on the tax records 

of the county in which the property is located, and/or the occupant, at the address of the 

property, if these persons are different than the person in charge and shall be made either 

personally or by first class mail, postage prepaid. 

 4. A copy of the notice shall also be posted at the property after then (10) days has elapsed from 

the service or mailing of the notice to the person in charge, and the person in charge has not 

contacted the Chief of Police. 

 5. The failure of any person to receive notice that the property maybe a chronic nuisance 

property shall not invalidate or otherwise affect the proceedings under this chapter. 

 6. If after the notification, but prior to the commencement of legal proceedings by the City 

pursuant to this chapter, a person in charge stipulates with the Chief of Police that the person 

in charge will pursue a course of action the parties agree will abate the nuisance activities 

giving rise to the violation, the Chief of Police may agree to postpone legal proceedings for a 

period of not less than ten (10) nor more than thirty (30) days, except in the case of a 

nuisance activity where a search warrant was executed at the property. If the agreed course of 

action does not result in the abatement of the nuisance activity or if no agreement concerning 

abatement is reached within thirty (30) days, the Chief of Police shall commence a legal 

proceeding to abate the nuisance. 
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 7. Concurrent with the notification procedures set forth herein, the Chief of Police shall 

maintain copies of the notice, as well as any other documentation, which supports legal 

proceedings. 

C. When a person in charge makes a response to the Chief of Police as required above, any conduct or 

statements made in connection with the furnishing of that response shall not constitute an admission 

that any nuisance activities have or are occurring. This subsection does not require the exclusion of 

any evidence that is otherwise admissible or offered for any other purpose. 

D. The Chief of Police shall have the authority to delegate procedural responsibilities to enforce this 

ordinance to another member of the Police Department, while maintaining oversight of the process. 

(Ord. 2007-M-10 § 1.) 

 

9.45.060  Commencement of Action, Burden of Proof 

A. In an action seeking closure of a chronic nuisance property, the City shall have the initial burden of 

showing the preponderance of the evidence that the property is a chronic nuisance property. 

B. It is a defense to an action seeking the closure of chronic nuisance property that the owner of the 

property at the time in question could not, in the exercise of reasonable care or diligence, determine 

that the property had become a public nuisance property, or could not, in spite of the exercise of 

reasonable care and diligence, control the conduct leading to the finding that the property is a 

chronic nuisance property. 

C. In establishing the amount of any civil penalty requested, the court may consider any of the 

following factors if they need to be found appropriate, and shall cite those found applicable: 

 1. The actions or lack of action taken by the person in charge to mitigate or correct the problem 

at the property. 

 2. Whether the problem at the property was repeated or continuous. 

 3. The magnitude or gravity of the problem. 

 4. The cooperation of the person in charge with the City. 

 5. The cost of the City investigating and correcting or attempting to correct the condition. 

(Ord. 2007-M-10 § 1.) 

 

9.45.070 Emergency Closing Procedure 

A. In the event that it is determined that the property is an immediate threat to the public safety and 

welfare, the City may apply to the court for such interim relief as is deemed by the Chief of Police 

to be appropriate. In such an event, the notification provision set forth in Section 9.45.040 above 

need not be complied with; however, the City shall make a diligent effort to notify the person in 

charge prior to a court hearing. 

B. In the event the court finds that the property constitutes a chronic nuisance property as defined in 

this section, the court may order the remedy set out above. In addition, in the event that it also finds 

the person in charge had knowledge of activities or conditions of the property constituting or 

violating this chapter and permitted the activities to occur, the court may assess a civil fine a 

provided above. 

C. The court may authorize the City of St. Charles to physically secure the property against use or 

occupancy in the event that the owner fails to do so within the time specified by the court. In the 

event that the City is authorized to secure the property, all costs reasonably incurred by the City to 

affect a closure shall be made and assessed as a lien against the property. If used herein, “costs” 

mean these costs actually incurred by the City for the physical securing of the property, as well as 

tenant relocation costs.  

D. The City of St. Charles Department of Public Works affecting the closure shall prepare a statement 

of cost and the City of St. Charles shall thereafter submit said statement to the court of its review. If 
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no objection of the statement is made within the period described by the court, a lien in said amount 

may be recorded against said property. 

E. Any person who is assessed the cost of closure and/or civil penalty by the court shall be personally 

liable for the payment thereof by the City. 

F. A tenant is entitled to their reasonable relocation costs, as those are determined by the court if 

without actual notice, the tenant moved in the property, after either: 

 1. The owner or tenant received notice as described herein of the Police Chief’s determination 

as described above. 

 2. Unknown owner or other agent received notice of an action brought pursuant to this Section. 

 3. Any person who is assessed with costs of closure and/or civil penalty by the court shall be 

personally liable for the payment thereof to the City. 

(Ord. 2007-M-10 § 1.) 

 

9.45.080 Severability 

 If any provision of this ordinance or its application, or any person or circumstances is held to be 

invalid for any reason, the remainder of said application of its provisions to the other persons or 

circumstances shall not be in any way affected.  

(Ord. 2007-M-10 § 1) 
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Executive Summary: 

Citizens have brought it to our attention that they were not able to distinguish which solicitors had been 

vetted and approved by the City. With this in mind, the Police Department conducted a review of our 

ordinance covering solicitors and a few changes were identified.   

The proposed changes follow the best practices of area communities to ensure that applicants pass the 

appropriate background checks.   

Approved solicitors will now be issued ID cards by the Police Department and be required to display 

them so citizens will know they have a permit.  The permit will also now have an expiration date.  A 

permit will be valid for 90 days. 

The Illinois Vehicle Code allows for charitable solicitations on the roadway when a municipality 

expressly permits it by ordinance.  This change further defines who may qualify for a permit. This will 

not have any effect on our current charitable organizations.   

A group seeking a permit for solicitation can expect approval generally within two weeks of submitting 

the application and fingerprint data.   Previous to these changes, applications were approved in about 

one week. All other provisions of the ordinance remain in effect.  

Attachments: (please list) 

Cover Memo 

Ordinance Update 

Recommendation / Suggested Action (briefly explain): 

Recommendation to Approve Changes to City of St. Charles City Code Title 5 “Business Licenses and 

Regulations,” Chapter 5.36 “Solicitors.” 

For office use only: Agenda Item Number:  7.b 



Service, Courage, Professionalism, Dedication 

Memo 
Date: 3/10/2015 

To: Chief James Keegan 

From: Deputy Chief David Kintz 

Re: Solicitor Ordinance Update 

I conducted a review of our solicitor ordinance.  In general, our ordinance compares very 

well with that of similar municipalities. I did find some areas that need to be addressed 

and I recommend that a few changes be made. 

1. Our ordinance does not specify the length of time that a permit is good for.  I 

found ordinances that range from unspecified to annual permits. I recommend that 

a solicitor permit be valid for 90 days.   

2. We will soon have the ability to create professional identification badges.  Each 

approved solicitor should be issued an identification badge that clearly shows a 

photo, solicitor name, company name, St. Charles Solicitor Permit, and expiration 

date. The ordinance will be amended to reflect the requirement to submit a photo 

in an approved electronic format to be used to make the identification badge. The 

ordinance will also reflect that the solicitor must prominently display the badge.  

3. Our ordinance prohibits the issuing of a permit to a convicted felon or convicted 

sex offender.  The police department is not allowed to use the LEADS interface to 

check a criminal history for a solicitor application.  We can require them to 

submit a fingerprint inquiry via Livescan through the Uniform Conviction 

Information Act (UCIA). This will provide conviction data from the State of 

Illinois.  I recommend that the ordinance be changed to reflect the requirement for 

each solicitor to submit a fingerprint inquiry through UCIA with an authorized 

Livescan vendor. The Police Department will also conduct a local records check 

in addition the report from UCIA. 

4. The Illinois Vehicle Code allows for charitable solicitations on the roadway when 

expressly permitted by local ordinance.  Our ordinance allows for this type of 

solicitation. I do recommend that a permit only be granted to a charitable 

organization with a City of St. Charles mailing address or to an organization that 

serves the residents of St. Charles.    

I have attached a copy of the suggested changes to the ordinance with this memorandum. 

Please let me know if there are any other areas of concern to be reviewed.  

 

Police Department 
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 Sections: 

 5.36.010 Definitions. 

 5.36.020 Charitable Solicitation; Registration. 

 5.36.030 Commercial Solicitation; Registration. 

 5.36.040 Registration Fee. 

 5.36.050 Notice Regulating Soliciting. 

 5.36.060 Duty of Solicitors. 

 5.36.070 Uninvited Soliciting Prohibited. 

 5.36.080 Time Limit for Soliciting. 

 5.36.090 Prohibitions. 

 5.36.100 Additional Regulations for Charitable Solicitations. 

 5.36.110 Records Kept. 

 5.36.120 Violation – Penalty 

 

 

 

 

5.36.010 Definitions. 
 The following words and phrases as used in this ordinance shall have the following meanings, 

unless a different meaning is required by the context: 

 CHARITABLE ORGANIZATIONS:  Any benevolent, philanthropic, patriotic, not for profit, 

religious or one purporting to be such which solicits and collects funds for charitable purposes. 

 CHARITABLE PURPOSE:  Any charitable, benevolent, philanthropic, patriotic, not for profit, or 

religious purpose. 

 CHARITABLE SOLICITATION:  Any request for the donation of money, property or anything of 

value, or the pledge of a future donation of money, property or anything of value; or the selling or 

offering for sale of any property, real or personal, tangible or intangible, whether of value or not, 

including, but not limited to, goods, books, pamphlets, tickets, publications or subscriptions to 

publications or brochures, upon the representation, express or implied, that the proceeds of such 

sale will be used for a “charitable purpose” as such term is herein defined. 

 COMMERCIAL SOLICITATION:  Seeking to obtain orders for the purchase of goods, wares, 

merchandise, foodstuffs, services of any kind, character or description whatever, for any kind of 

consideration whatever; seeking to obtain subscriptions to books, magazines, periodicals, etc. 

 PERSON:  Any individual, organization, group, association, partnership, corporation, trust or any 

combination thereof. 

 SOLICITATION:  Any “charitable solicitation” or “commercial solicitation”, as those terms are 

defined herein. 

 SOLICITOR:  Any person who engages in “charitable solicitation” or “commercial solicitation”, as 

those terms are defined herein. 

(Ord. 2012-M-22 § 1; Ord. 1970-M-16 (part):  prior code § 25.1001.) 

 

5.36.020 Charitable Solicitation; Registration. 
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A. It shall be unlawful for any charitable organization to engage in charitable solicitation within the 

corporate limits of the City unless such organization has registered with the City as hereinafter 

provided. 

B. Any charitable organization engaging in charitable solicitation within the corporate limits of the 

City shall register the following information with the Chief of Police or his designee: 

 1. The name and address of the charitable organization and the name or names under which it 

intends to engage in solicitation. 

 2. The names and addresses of all persons who will engage in charitable solicitation in the City. 

 3. The dates and time of day such solicitations are to be made and the geographic areas within 

the City wherein such solicitation shall be conducted at a particular time and day. 

 4. A written statement of recent date issued by the attorney general of Illinois that the charitable 

organization has complied with the provisions of 225 Illinois Compiled Statutes 460/1 et seq., 

or a written statement by the attorney general of exemption under 225 Illinois Compiled 

Statutes 460/3. 

(Ord. 2012-M-22 § 1; Ord. 1970-M-16 (part):  prior code § 25.1002.) 

 

5.36.030 Commercial Solicitation; Registration. 
A. It shall be unlawful for any person to engage in commercial solicitation within the corporate limits 

of the City unless such person shall have first obtained approved registration from the City as 

hereinafter provided. 

B. Application for registration shall be made upon a form provided by the City.  The applicant shall 

truthfully state in full the following information and submit the following documentation: 

 1. The name and address of the person who intends to engage in solicitation. 

 2. The name and address of the person or organization by whom the applicant is employed or 

represents, and the length of time of such employment or representation. 

 3. The name and address of the person in charge of solicitation in the City and an address within 

the state of Illinois where service of process may be had. 

 4. Applicant shall submit his or her driver’s license or state ID number and date of birth, as well 

as a physical description of applicant. 

 5. The dates and time of day such solicitation is to be made and the geographic area within the 

City wherein such solicitation shall be conducted at a particular time and day. 

 6. The date, or approximate date, of the latest previous application for registration under this 

ordinance, if any. 

 7. Whether a registration issued to the applicant under this ordinance has ever been revoked. 

 8. Whether the applicant has been convicted of a violation of any of the provisions of this 

ordinance or the ordinances of any other Illinois municipality regulating solicitation. 

 9. A description sufficient for identification of the subject matter of the solicitation which the 

applicant will engage in. 

 10. Whether the applicant has ever been convicted of the commission of a felony under the laws 

of the state of Illinois or any other state, or of a law of the United States. 

 11.     An electronic headshot photo of each applicant in an approved format.  

 12.     Proof of submission for Uniform Conviction Information Act through a fingerprint     

conviction information request with an approved Livescan Vendor with the Illinois State Police. 

 

C. An application for registration shall be submitted to the Chief of Police and shall be verified under 

oath.  The Chief of Police shall acknowledge receipt of such application in writing within five (5) 

working days of such receipt and shall act upon such application within ten (10) days after its 

receipt.  No application shall be effective until acted upon by the Chief of Police.  If the Chief of 

Police finds and determines that all the requirements of this ordinance have been met, the Chief of 
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Police shall issue said approval forthwith. Registration shall be valid for 90 days from the date of 

issue.   

D. The failure of an applicant to fulfill the requirements of this ordinance shall be a basis for the denial 

of an approved registration by the Chief of Police.  In addition, no approved registration shall be 

issued to any person who has been convicted of a felony under the laws of the state Illinois or any 

other state or under the laws of the United States; nor to any person who has been convicted of a 

sex offense as defined by 720 Illinois Compiled Statues, Act 5, Article 11 or any other equivalent 

law of any other state; nor to any person who has been convicted of a violation of any of the 

provisions of this ordinance; nor to any person whose registration issued hereunder has previously 

been revoked as herein provided.  In the event that any registration is denied for failure to comply 

with the requirements set forth hereinabove, the Chief of Police shall immediately notify the 

applicant, in writing, of the reasons for denial.  If said application is not cured within ten (10) days 

after the date on which the Chief of Police denies the issuance of said registration, said application 

shall be null and void. 

E. The Chief of Police shall revoke an approved registration for a violation of any of the regulations 

listed in sections 5.36.050 through 5.36.090 of this ordinance, inclusive.  Immediately upon such 

revocation, written notice thereof shall be given by the Chief of Police to the holder of the approved 

registration by certified or registered mail, return receipt requested.  Upon receipt of said notice of 

revocation, all solicitation activity shall cease. 

(Ord. 2012-M-22 § 1; Ord. 1998-M-82 § 1; Ord. 1979-M-4 § 1; Ord. 1970-M-16 (part):  prior code § 

25.1003.) 

 

5.36.040 Registration Fee. 
 The fee for application and approval of registration required to engage in commercial solicitation 

pursuant to this ordinance shall be fifty dollars ($50.00) per applicant.  Said fee shall be paid at the time 

of application and prior to the processing of said application. 

(Ord. 2012-M-22 § 1; Ord. 1970-M-16 (part):  prior code § 25.1004.) 

 

5.36.050 Notice regulating soliciting. 
 Any person owning or occupying any premises within the City may post a notice indicting if 

solicitors are not invited at said premises. 

 Such notice so exhibited shall constitute sufficient notice to any solicitor of the determination by 

the owner or occupant of the premises of the information contained thereon. 

(Ord. 2012-M-12 § 1; Ord. 1970-M-16 (part):  prior code § 25.1006; prior code § 25.1005.) 

 

5.36.060 Duty of solicitors. 
 It shall be the duty of every solicitor, upon going onto any premises in the City, to first examine the 

notice provided for in section 5.36.050 of this ordinance, if any is attached, and be governed by the 

statement contained on the notice.  If the notice states: “NO SOLICITORS INVITED”, then the solicitor, 

whether registered or not, shall immediately and peacefully depart from the premises. Each approved 

solicitor must display the City of St. Charles issued permit prominently when soliciting.   

(Ord., 2012-M-22 § 1; Ord. 1970-M-16 (part):  prior code § 25.1007; prior code § 25.1006.) 

 

5.36.070 Uninvited soliciting prohibited. 
 It is hereby declared to be unlawful and shall constitute a nuisance for any person to remain upon 

any premises and ring the doorbell upon or near any door, or create any sound in any other manner 

calculated to attract the attention of the owner or occupant of such premises for the purpose of securing an 

audience with the owner or occupant thereof, and engage in “solicitation” as herein defined in defiance of 

the notice exhibited at the premises in accordance with the provisions of section 5.36.050 of this 

ordinance. 
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 Any solicitor who has gained entrance to any premises, whether invited or not, shall immediately 

and peacefully depart from the premises when requested to do so by the occupant 

(Ord. 2012-M-22 § 1; Ord. 1970-M-16 (part):  prior code § 25.1008; prior code § 25.1007.) 

 

5.36.080 Time limit on soliciting. 
A. No person shall engage in “solicitation” as herein defined prior to nine o’clock (9:00) A.M. or after 

seven o’clock (7:00) P.M. of any day.  No person shall engage in commercial solicitation at any 

time on a Sunday or any state or national holiday. 

B. No commercial solicitor shall solicit within five hundred feet (500’) of the property line of any 

elementary or secondary school. 

(Ord. 2012-M-22 § 1; Ord. 2010-M-25 § 1; Ord. 1970-M-16 (part):  prior code § 25.1009; prior code § 

25.1008.) 

 

5.36.090 Prohibitions. 
A. Felons and Persons Convicted of Sex Offenses as Solicitors:  It shall be unlawful for any person to 

be a solicitor who has been convicted of a felony under the laws of the state of Illinois, or any 

equivalent law of any other state, or under the federal laws of the United States.  It shall be 

unlawful for any person to be a solicitor who has been convicted of a sex offense as defined by 720 

Illinois Compiled Statues, Act 5, Article 11, or any equivalent law of any other state. 

B. Fraud:  No person shall misrepresent his name, occupation, financial condition, social conditions or 

residence, and no person shall make or perpetrate any other misstatement, deception or fraud, in 

connection with any charitable or commercial solicitation, or in any application or report filed 

under this ordinance. 

(Ord. 2012-M-22 § 1; Ord. 2010-M-25 § 1; Ord. 1970-M-16 (part):  prior code § 25.1009.) 

 

5.36.100 Additional Regulations for Charitable Solicitations. 

A. Financial Disclosure Required:  The charitable organization shall distribute to every person 

solicited a financial statement of said charitable organization for the preceding twelve (12) months 

which shall include a balance sheet and statement of income and expenses clearly setting forth the 

following:  gross receipts and gross income from all sources broken down into total receipts and 

income from each separate solicitation project or source; cost of administration; cost of solicitation; 

cost of programs designed to inform or educate the public; funds or properties transferred out of the 

state of Illinois, with explanation as to recipient and purpose; total net income amount for each 

major purpose, charitable or otherwise.  Statements shall be signed by the president or other 

authorized officer or agent and shall be accompanied by an opinion signed by an independent 

certified public accountant that said financial statement fairly represents the financial operation of 

the charitable organization. 

 

 A copy of the annual report to the attorney general of Illinois required by 225 Illinois Compiled 

Statutes 460/4, as amended, may be presented in lieu of the aforementioned financial statement.  

For the purpose of financial statements, the definitions and standards applicable to the annual report 

to the attorney general as set forth in paragraph 460/4 shall be utilized. 

 

 In the event a charitable organization has not been established for a period of twelve (12) months, a 

copy of the registration statement filed with the attorney general of Illinois pursuant to 225 Illinois 

Compiled Statutes 460/2, as amended, may be utilized. 

B. Solicitation of Charitable Contributions On Highways:  Solicitation of charitable contributions on 

highways within the City shall be permitted; provided, however, that all such activity shall be 

conducted in strict conformity with and shall be limited to that activity permitted under the 

provisions of the Illinois vehicle code paragraph 5/11-1006(c) and this code. 
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 In order to, on an ongoing basis, evaluate the safety of solicitors and the safety of motorists, and to 

otherwise provide for the orderly flow of traffic, the City may authorize charitable solicitation on 

highways to take place during such times as the City may approve, notwithstanding any time 

limitation set forth in section 5.36.080 of this ordinance to the contrary. Permits will only be given 

charitable organizations with a City of St. Charles mailing address.  A permit may be granted at the 

discretion of the Chief of Police to a charitable organization who serves citizens of St. Charles but 

may not have a St. Charles mailing address. 

(Ord. 2012-M-22 § 1; Ord. 1970-M-16 (part):  prior code § 25.1013.) 

 

5.36.110 Records Kept. 
 The Chief of Police shall cause to be kept an accurate record of every application received and 

acted upon together with all other information and data pertaining thereto, under the provisions of this 

ordinance, and a record of the denial of any and all applications. 

(Ord. 2012-M-22 § 1; Ord. 1970-M-16 (part):  prior code § 25.1011.) 

 

5.36.120 Violation – Penalty. 
 Any person violating any of the provisions of this chapter shall, upon conviction thereof, be subject 

to a fine of not more than five hundred dollars ($500) for each offense. 

(Ord. 2012-M-22 § 1; Ord. 1994-M-18 § 1.) 
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the Fine Arts Show 

Presenter: Chief Jim Keegan 

Please check appropriate box: 

Government Operations   X Government Services 3.23.15 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $1,979.79 (PW) Budgeted:   YES X NO 

If NO, please explain how item will be funded: 

Public Works will deliver and pick up barricades during regular operating hours. 

Executive Summary: 

The Fine Arts Show will be held on South Riverside Avenue between Main Street and Illinois Avenue, as well as 

Walnut Avenue between Riverside Avenue and 2
nd

 Avenue from Saturday, May 23
rd

 through Sunday, May 24
th
. 

The event will be open from 10 a.m. – 6 p.m. on Saturday and 10 a.m. – 5 p.m. on Sunday; Friday will only be 

for set-up for the event. The amplification license is being requested for these time frames.  

The Downtown St. Charles Partnership is requesting the closure of the following streets: 

 South Riverside Avenue from Main Street to Illinois Avenue from 5 a.m. on May 22
nd

 through 8 p.m. on

Sunday, May 24
th
. 

 Walnut Avenue from 2
nd

 Avenue to Riverside Avenue from 5 a.m. on Friday, May 22
nd

 through 8 p.m.

on Sunday, May 24
th
. 

 The parking lot between Riverside and 2
nd

 Avenue from 5 a.m. on Friday, May 22
nd

 through 8 p.m. on

Sunday, May 24
th
. 

The applicant has requested placement of a tent/stage at the southern end of the BMO Harris Bank lot (in 

cooperation with BMO Harris), on the west side of First Street, and has additionally requested temporary electric 

service to that location. The applicant will be responsible for the actual time and material costs expended by the 

Electric Utility, as well as the electric energy consumption, for the requested temporary service. 

There will not be a preview party this year, therefore there will be no service of alcohol or need for a liquor 

license.  

The event sponsor will remove all barricades from the street once all of the booths are gone. 

Attachments: (please list) 

Diagram of the booth layout 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve street and parking lot closures and  use of amplification equipment for the Fine Arts 

Show. 

For office use only: Agenda Item Number:  7.c 





AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve the Use of City 

Plazas/Property and Use of Amplification Equipment 

for STC Live 
Presenter: Chief Jim Keegan 

Please check appropriate box: 

Government Operations   X Government Services 03.23.15 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $ N/A Budgeted:   YES NO 

If NO, please explain how item will be funded: 

Public Works will deliver and pick up barricades during regular operating hours. 

Executive Summary: 

STC Live will be held in various locations throughout downtown St. Charles on Wednesday and Friday evenings 

between the hours of 5 p.m. and 10 p.m. from Memorial Day weekend through September 13, 2015. Note: the 

event coordinator stated in the application that for the opening and closing weekends for the 2015 events, the 

days of the week will probably be Friday – Sunday. This is the third year for this event and no issues have been 

reported to date regarding it. The intent of this program is to draw people to downtown and the local businesses 

and the Downtown St. Charles Partnership oversees and coordinates this program.   

STC Live will take place on the First Street Plaza, the Volunteer Plaza (the new area behind the Municipal 

Center, next to the river), and in front of participating businesses. Some past participating businesses include 

Blue Goose Market, Kimmer’s Ice Cream, and Dick Pond Athletics. The performers (musicians, jugglers, 

magicians etc.) set up on the sidewalk outside of the business, not requiring any of the parking spaces to be 

closed.  

Electricity is used on the First Street Plaza, as it has been in the past. Attached is a basic layout of the First Street 

Plaza for the performance, similar to the Volunteer Plaza.  

Attachments: (please list) 

Diagram of the First Street Plaza 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve the use of City Property/Plazas and use of amplification equipment for STC Live. 

For office use only: Agenda Item Number:   7.d
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AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve a Resolution for the 

Closure of Routes 64 and 31 for the Memorial Day 

Parade 
Presenter: Chief Jim Keegan 

Please check appropriate box: 

Government Operations   X Government Services 03.23.15 

Planning & Development City Council 

Public Hearing 

Estimated Cost: $N/A Budgeted:     YES NO 

If NO, please explain how item will be funded: 

Executive Summary: 

The City of St. Charles is requesting to have a Memorial Day Parade on May 25, 2015 on Main Street 

between the hours of 9:30 a.m. and 11 a.m.  

The revised special events application was submitted on March 9
th

. No changes to the time or event are

requested from past Memorial Day parades.  

Attachments: (please list) 

Resolution 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve the closure of Routes 64 and 31 for the Memorial Day Parade. 

For office use only: Agenda Item Number:  7.e 



City of St. Charles, Illinois 

Resolution No. _______________ 

 
A Resolution Requesting the Closure of Routes 64 and 31 for the  

Memorial Day Parade 

 

Presented & Passed by the  

City Council on __________________ 
 

WHEREAS, the City of St. Charles is sponsoring a Memorial Day Parade in the City of 

St. Charles, and; 

 

WHEREAS, this production will require the temporary closure of Main Street (Route 

64) a state highway in the City of St. Charles, and; 

 

WHEREAS, Section 4-408 of the Illinois Highway Code authorizes the Department of 

Transportation to issue permits to local authorities to temporarily close portions of state 

highways for such  public purposes or needs as parades and local celebrations; 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of St. 

Charles, Kane and DuPage Counties, Illinois, that permission to close Main Street (Route 64) on 

Monday, May 25, 2015 from 9:30 a.m. to 11 a.m. is requested of the Department of 

Transportation; 

 

BE IT FURTHER RESOLVED that if such permission is granted by the Department of 

Transportation, all highway traffic during the periods of time specified shall be detoured over 

the following routes: 

 

 For westbound on Route 64; south on 5
th

 Avenue (Route 25) to Illinois 

Avenue, west to 7
th

 Street, north to Route 64. For southbound on Route 31: 

west on State Street from Route 31 to 7
th

 Street, south on 7
th

 Street to Illinois 

Street, east on Illinois Street to Route 31. For eastbound Route 64 and 

northbound Route 31, use the reverse route. 

 

BE IT FURTHER RESOLVED that if such permission is granted by the Department of 

Transportation, the City of St. Charles assumes full responsibility for the direction, protection 

and regulation of the traffic during the time the detour is in effect, and all liabilities for damages 

of any kind occasioned by the closing of the state highway, and it is further agreed that efficient 

all-weather detours will be maintained to the satisfaction of the Department and conspicuously 

marked for the benefit of traffic diverted from the state highway. 

 

BE IT FURTHER RESOLVED that a copy of this resolution be forwarded to the 

Department of Transportation to serve as a formal request for the permission sought in this 

resolution. 



Resolution 2015-_______ 

Page 2 

 

Presented to the City Council of the City of St. Charles, Illinois, this _______ day of 

____________ 2015. 

 

Passed by the City Council of the City of St. Charles, Illinois, this _______ day of 

____________ 2015. 

 

Approved by the Mayor of the City of St. Charles, Illinois, this _______ day of 

___________ 2015. 

 

 

 

       ______________________________ 

       Raymond P. Rogina, Mayor 

 

 

 

Attest: 

____________________________ 

Nancy Garrison, City Clerk 

Council Vote: 

Ayes:            

Nays:     

Abstain:    

Absent:    

 



 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Amend Approval for Street and 

Parking Lot Closures for 2015 St. Charles Half 

Marathon 
Presenter: Deputy Chief Huffman 

Please check appropriate box: 

   Government Operations     X   Government Services 03.23.15 

 Planning & Development    City Council 

 Public Hearing   

 

Estimated Cost:  PD:  $1,953.60 

PW: $2,413.46   

TOTAL:  $4,367.06 

Budgeted:      YES X NO  

If NO, please explain how item will be funded: 

All city costs are to be paid by the event sponsor, as done in the prior events. 

Executive Summary: 
On August 4, 2014, Council voted to approve street and parking lot closures for the St. Charles Half Marathon, to be held on 

Saturday, April 25, 2015 beginning at 7:00 a.m.   

Upon further logistical review, the Police Department is recommending and requesting the following additional closures and 

restrictions: 

 N. 3
rd

 St. between W. Main St. and Cedar St., on April 25 from 6:30 a.m. to 7:30 a.m. 

 No Parking on Dean St. on April 25 from 5:00 a.m. to 11:00 a.m. 

These changes are being requested by the Police Department (not the event sponsor, Multisport Madness) in the interests of 

safety.   

The N. 3
rd

 St. closure will allow for the staging of the race participants, which are expected to number around 1,500.  The 

original plan was to stage them in the 200 block of Cedar St.; however we have determined this location to be inadequate.  

3
rd

 St. from W. Main to Cedar St. will then be reopened once all the runners have left the starting line.  This change will also 

eliminate the need to close Cedar St. at N. 2
nd

 St., as was previously approved.    

The parking restriction on Dean St. is being requested due to concerns over the runners sharing the road with vehicular 

traffic.  This will provide enough space on the roadway for the runners to travel along the side and shoulder area while 

allowing for the normal flow of traffic. Upon approval, Multisport Madness will notify all of the residents on Dean St. as to 

the parking restriction.  Additionally, the Police Department will place a lighted message board Dean St. to advise all 

residents of the pending parking restrictions.  This message board will be put in place on April 22.  

In addition, Multisport Madness was previously not planning on the race route traveling through the Timbers subdivision, as 

documented in my memo to Government Services dated May 7, 2014.  Since that time, they have added a 10K race to run 

concurrent with the Half Marathon.  The 10K race route does travel through the Timbers, while the Half Marathon does not.  

This new course for the 10K does not require any additional closings or restrictions.  Multisport Madness notified the 

residents of the Timbers of the 10K route via mail in September of 2014. No negative responses were received.  They will 

again notify the residents of the upcoming race. 

Attachments: (please list) 

Previous Executive Summaries; Previous memo; Original map/route for event; Amended map/route for the 

event; full route map for Half Marathon; Full route map for 10K. 

Recommendation / Suggested Action (briefly explain): 

 

The Police Department recommends and requests approval for the additional street closures and parking 

restrictions for the St. Charles Half Marathon on April 25, 2015. 

 

For office use only: Agenda Item Number:   7.f  

 





















 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve a Proposal for a Class B Liquor 

License for Shima’s Sushi to be located at 2400 E Main Street, 

St. Charles (former Sushi Yama Restaurant) 

Presenter: Mayor Rogina 

 

Please check appropriate box: 

 Government Operations      X Government Services 03.23.15 

 Planning & Development   City Council  

 Public Hearing  Liquor Control Commission  

 

Estimated Cost:   Budgeted:      YES  NO  

If NO, please explain how item will be funded: 

 

 

 

 

 

Executive Summary: 

 

This is a request for a new Class B liquor license for Shima’s Sushi to be located at 2400 E Main 

Street, St. Charles (former Sushi Yama Restaurant).  The owners are not requesting a late night permit. 

All paper work is in order and background checks are being completed by the Police Department as 

well as fingerprints have been taken and BASSET certifications are complete. 

 

This application is recommended by the Liquor Control Commission meeting held on March 16, 201. 

 

 Attachments: (please list) 

Liquor License Application (front page) 

Background Check 

Site Plan and Business Plan 

Menu 

 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve a proposal for a Class B Liquor License for Shima’s Sushi to be located at 

2400 E Main Street, St. Charles (former Sushi Yama Restaurant). 

 

For office use only: 

 

Agenda Item Number:  8.a 

 

 

 

 

 











































 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve a Proposal for a Class B Liquor 

License for Salsa Verde Restaurant to be located at 1850 Lincoln 

Highway, St. Charles 

Presenter: Mayor Rogina 

 

Please check appropriate box: 

 Government Operations      X Government Services  03.23.15 

 Planning & Development   City Council  

 Public Hearing  Liquor Control Commission  

 

Estimated Cost:   Budgeted:      YES  NO  

If NO, please explain how item will be funded: 

 

 

 

 

 

Executive Summary: 

 

This is a request for a new Class B liquor license for Salsa Verde Restaurant to be located at 1850 

Lincoln Highway, St. Charles.  The owners are not requesting a late night permit. All paper work is in 

order and background checks are being completed by the Police Department as well as fingerprints 

have been taken and BASSET certifications are complete. 

 

This application is recommended by the Liquor Control Commission meeting held on March 16, 201. 

 Attachments: (please list) 

Liquor License Application (front page) 

Background Check 

Site Plan and Business Plan 

Menu 

 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve a Proposal for a Class B Liquor License for Salsa Verde Restaurant to be 

located at 1850 Lincoln Highway, St. Charles. 

 

For office use only: 

 

Agenda Item Number:  8.b 

 

 

 

 

 



















 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve a Proposal for a Class B Liquor 

License for Ram Restaurant Group Inc d/b/a Abby’s to be 

located at 11 N 3
rd

 Street, St. Charles (Former Thai Zie 

Restaurant) 

Presenter: Mayor Rogina 

 

Please check appropriate box: 

 Government Operations      X Government Services  03.23.15 

 Planning & Development   City Council  

 Public Hearing  Liquor Control Commission 

 

Estimated Cost:   Budgeted:      YES  NO  

If NO, please explain how item will be funded: 

 

 

 

 

 

Executive Summary: 

 

This is a request for a new Class B liquor license for Ram Restaurant Group Inc. d/b/a Abby’s to be 

located at 11 N 3rd Street, St. Charles (Former Thai Zie Restaurant).  The owners are not requesting a 

late night permit. All paper work is in order and background checks are being completed by the Police 

Department as well as fingerprints have been taken and BASSET certifications are complete. 

 

This application is recommended by the Liquor Control Commission meeting held on March 16, 201. 

 Attachments: (please list) 

Liquor License Application (front page) 

Background Check 

Site Plan and Business Plan 

Menu 

 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve a proposal for a Class B Liquor License for Ram Restaurant Group Inc 

d/b/a Abby’s to be located at 11 N 3rd Street, St. Charles (Former Thai Zie Restaurant). 

 

For office use only: 

 

Agenda Item Number:  8.c 

 

 

 

 



















 

AGENDA ITEM EXECUTIVE SUMMARY 

Title: Recommendation to Approve Late Night Permits for Class B and 

C Licenses of the City of St. Charles for FY 15/16 

Presenter: Mayor Rogina 

 

Please check appropriate box: 

 Government Operations      X Government Services  03.23.15 

 Planning & Development   City Council  

 Public Hearing  Liquor Control Commission  

 

Estimated Cost:   Budgeted:      YES  NO  

If NO, please explain how item will be funded: 

Executive Summary: 

 

In accordance the City Code Chapter 5.08 “Alcoholic Beverages” Section 5.08.095 “License – Late 

Night Permit,” Item F - Any application and recommendation for a new or renewal of a late night 

permit, shall be reviewed by the Liquor Control Commission. Based on this review the Local Liquor 

Commissioner shall make a recommendation on issuance to City Council. An applicant for a late night 

permit shall have the opportunity to be present and provide input on said application, prior to the 

Liquor Control Commission making a recommendation. Late night permits and renewals of late night 

permits shall be issued by the Liquor Commissioner with the advice and consent of the City Council. 

 

The attached memo shows the comparison of incidents of late night permit requestors for the last two 

years.  These incidents had a direct nexus to the license. 

 

This item was recommended by the Liquor Control Commission on March 16, 2015 with a vote of  5-0 

in favor to carry this forward to this committee for recommendation of City Council approval.   

 

 Attachments: (please list) 

 

Memo – Late Night Permit Liquor License Renewals 

 

Recommendation / Suggested Action (briefly explain): 

Recommendation to approve Late Night Permits for Class B and C Licenses of the City of St. Charles 

for FY 15/16. 

 

For office use only: 

 

Agenda Item Number:  8.d 
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